
CONTRACT INSTRUCTIONS 

The project director must make sure that the person reviewing and signing the contract is aware of 
the following information:  

1. Changes cannot be made to the contract. Any changes made will result in a rejection of 
the contract.

2. Once the attached Signature page is signed by an authorized representative (see below) 
and notarized, ONLY the completed Signature page is to be returned to the New York 
State Governor’s Traffic Safety Committee (GTSC). Do NOT return the contract.

3. The completed Signature page must be emailed to GTSCContracts@dmv.ny.gov.

4. The Signature page with the original “wet” signatures must be mailed to:
New York State Governor’s Traffic Safety Committee
Attn: Contract Coordinator
6 Empire State Plaza, Room 410
Albany, NY 12228

5. When the completed Signature page with the original “wet” signatures is received, the 
GTSC will upload the completed Signature page into an electronic version of the 
contract. A copy of that contract was provided with the grant award letter.

6. Once all required approvals are received, a copy of the approved contract will be 
emailed to your organization for your records.

Authorized Representative: 

Having the project director role on the grant does NOT give someone the authority to sign the contract. 
Although a specific department may have submitted the grant, the contract is not with that specific 
department; it is with the City, County, Town or Village. For example, the Town of Smith’s Police 
Department submits the grant. The Contractor is the Town of Smith, not the police department. The 
person signing the contract must have the legal authority to bind the Town to a contract. Please contact 
your County, City, Town or Village Legal Department to determine who has the authority to sign the 
contract. 
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Signature page follows on next page. 



IN WITNESS THEREOF, the parties hereto have executed or approved this Master Contract on the dates below 
their signatures.

CONTRACTOR:

ALBANY COUNTY OF

STATE AGENCY:

New York State Governor's Traffic Safety Committee

By: By:

Mary Arthur
Printed Name Printed Name

Title: Title: Program Manager

Date: Date:

STATE OF NEW YORK

County of

On the day of , , before me personally appeared , to me

known, who being by me duly sworn, did depose and say that he/she resides at , that

he/she is the of the , the contractor

described herein which executed the foregoing instrument; and that he/she signed his/her name thereto as

authorized by the contractor named on the face page of this Master Contract.

(Notary)

ATTORNEY GENERAL'S SIGNATURE STATE COMPTROLLER'S SIGNATURE

Printed Name Printed Name

Title: Title:

Date: Date:

Contract Number: #T007067
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