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COUNTY OF ALBANY 

DEPARTMENT OF GENERAL SERVICES PURCHASING DIVISION 

112 STATE STREET, ROOM 1000, ALBANY, NY 12207 

TELEPHONE: 518-447-7140/ FAX: 518-447-5588 

 

TITLE: MVP Arena WiFi and Network Bandwidth Upgrade  RFB NUMBER:  2025-043 

 

Receipt Confirmation Form 

 

Please complete and return this confirmation form as soon as possible: 

 

Pamela O Neill 

Purchasing Agent 

County of Albany 

112 State Street, Room 1000 

Albany, NY   12207 

 

 

IF YOU PLAN TO SUBMIT A BID, YOU MUST RETURN 

THIS FORM TO ENSURE THAT YOU WILL RECEIVE ALL 

FURTHER COMMUNICATION REGARDING THIS RFB. 
 

 

 

Company Name:_________________________________________________________________ 

 

Address:_______________________________________________________________________ 

 

City: _______________________________________State:_____________ Zip Code: ________ 

 

Contact Person: _________________________________________________________________ 

 

Title: _________________________________________________________________________ 

 

Phone Number: _____________ Fax Number: _________________ E-Mail: ________________ 

 

 

If a Bidders/Proposers meeting has been arranged for this Bid/RFP, please indicate if you plan to attend: 

  Yes  /    No 

 

I authorize the County of Albany to send further correspondence that the County deems to be of an urgent 

nature by the following method (check): 

 

Fax Number:  __________________________  E-Mail: ________________________________ 

 



COUNTY OF ALBANY 

DEPARTMENT OF GENERAL SERVICES 

PURCHASING DIVISION 

112 STATE STREET, ROOM 1000 

ALBANY, NY 12207 

 

NON-BIDDER RESPONSE 
RFB #2025-043 

MVP Arena WiFi and Network Bandwidth Upgrade 

 

The Albany County Department of General Services, Purchasing Division, is 

interested in the reasons why bidders fail to submit bids.  Please indicate 

your reason(s) by checking all appropriate item(s) below and returning this 

form to the above address. 

 

 Could not meet specifications or Scope of Services. 

 Items or materials requested not manufactured by us or not 

 available to our company. 

 Insurance requirements are too restricting. 

 Bond requirements are too restricting. 

 Specifications or Scope of Services not clearly understood or  

 applicable (too  vague, too rigid, etc.). 

 Project not suited to firm. 

 Quantities too small. 

 Insufficient time allowed for preparation of bid. 

 Other reasons; please state and define:  

            

            

             

             

 

Vendor Name:           

Contact Person:           

Vendor Address:           

Vendor Telephone:          



 
NOTICE TO BIDDERS -- ALBANY COUNTY 

REQUEST FOR BIDS #2025-043 

 

Sealed Bids for the MVP Arena WiFi and Network Bandwidth Upgrade as requested by Albany 

County Department of General Services will be received by the Albany County Purchasing Agent, 

Room 1000, 112 State Street, Albany, New York 12207 until 11:00 AM, local time on Thursday, 

April 3rd, 2025.  

 

Request for Bid (RFB) documents may be obtained at the office of the Albany County Purchasing 

Agent, as noted above. RFB documents may be available for download from the Empire State Bid 

System website at http://www.empirestatebidsystem.com starting by close of business (4:30 p.m.) 

on Thursday, March 6th, 2025.  

 

A site visit will be held on March 14th, 2025 at 10:00 a.m., at MVP Arena, Box Office Entry, 

51 South Pearl Street, Albany, NY.  This is the only scheduled site visit.  Interested bidders are 

strongly urged to attend. 
 

           Pamela O Neill, CPPB  

Purchasing Agent  

Dated: Albany, New York  

 

 

PUBLISH ONE DAY – THE EVANGELIST 

PUBLISH ONE DAY – THE TIMES UNION 
 
 
 

http://www.empirestatebidsystem.com/
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COUNTY OF ALBANY 

REQUEST FOR BIDS 

GENERAL INSTRUCTIONS TO BIDDERS 

 

 

 

BID DISTRIBUTION-  IMPORTANT NOTICE 

 

The County of Albany officially distributes bidding documents through the Purchasing Division 

Office or through the Empire State Bid System website at http://www.empirestatebidsystem.com.  

Copies of bidding documents obtained from any other source are not considered official documents.  

Only those vendors who obtain bidding documents from either the Purchasing Division Office or 

the Empire State Bid System are guaranteed to receive addendum information, if such information 

is issued.  

 

If you have obtained this document from a source other than the Albany County Purchasing 

Division or the Empire State Bid System, it is strongly recommended that you obtain an official 

copy. 

 

SECTION 1:  BID IDENTIFICATION 

 

1.1 Title:  MVP Arena WiFi and Network Bandwidth Upgrade 

1.2 Requesting Department:  Albany County Department of General Services 

1.3 Bid Number:  2025-043 

 

SECTION 2:  PURPOSE 

 

2.1 The intent of these specifications is to furnish information to responsible bidders for the 

purpose of obtaining bids for MVP Arena WiFi and Network Bandwidth Upgrade as 

requested by Albany County Department of General Services.  

 

2.2 Minority Business Enterprises (MBE’s) and Women Business Enterprises (WBE’s) are 

encouraged to apply. 

 

2.3 The apparent Successful Bidder will be required to submit DBE participation information 

and, as a condition of receiving the contract, demonstrate good faith efforts in meeting DBE 

goals, as outlined in Article SC 19 of the Albany County Affirmative Action Plan, attached 

hereto. 

 

 

SECTION 3:  BIDDING DOCUMENTS 

 

3.1 Complete sets of the Bidding Documents may be obtained or examined as stated in the 

Notice to Bidders. 
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3.2 Complete sets of Bidding Documents must be used in preparing bids.  The County does not 

assume any responsibility for errors or misinterpretations resulting from the use of 

incomplete sets of Bidding Documents. 

 

SECTION 4:  SUBMISSION OF BIDS 

 

4.1 Bids and any other required documents must be submitted, sealed in an opaque envelope, 

plainly marked with the name and number of the bid and the name and address of the bidder 

and accompanied by the required documents.  Bids must be received no later than  11:00am 

Thursday, April 3rd, 2025, at the following address: 

 

Pamela O Neill 

Albany County Purchasing Agent 

112 State Street, Room 1000   
Albany, NY   12207 

 

4.2 All bids received after the time stated in the “Notice to Bidders”, or the bid submission 

deadline as modified by formal addendum consistent with Section 14 of this Request for 

Bids, may not be considered and will be returned to the bidder. The bidder assumes the risk 

of any delay in the mail or in the handling of the mail by employees of Albany County. 

Whether sent by mail or by means of personal delivery, the bidder assumes responsibility for 

having his bid deposited on time at the place specified. 

 

4.3 Albany County reserves the right to reject any or all bids in whole or in part, to waive any 

and all informalities, and to disregard all non-conforming, non-responsive or conditional 

bids. 

 

4.4 A site visit will be held on March 14th, 2024 at 10:00 a.m., at MVP Arena, Box Office  

Entrance, 51 S. Pearl Street, Albany, NY.  This is the only scheduled site visit.  Interested  

bidders are strongly urged to attend. 
 

 

SECTION 5:  TERM OF BID 

 

5.1 The bid shall be in effect from the date of contract execution until completion of all work 

under the contract.  Prices shall remain firm for the entire bid period. 

 

 

SECTION 6:  BID SECURITY 

 

6.1 Each bid must be accompanied by a bid bond or certified check in the amount of 5% of 

total bid drawn upon a national or state bank or trust company, to the order of the Director 

of Finance, Albany, County.  If bid is accepted, the successful Bidder will enter into a 

contract for the same and will execute such further security as may be required for the 

performance of the contract.  BID SECURITY SHALL BE INCLUDED WITH BID AT 
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TIME OF BID OPENING; FAILURE TO DO SO MAY CAUSE REJECTION OF THE 

BID AS MATERIALLY INCOMPLETE. 

 

6.2 The Bid Security of the successful Bidder will be retained until such Bidder has executed 

the contract and furnished the required Contract Security, whereupon it will be returned.  If 

the successful Bidder fails to execute and deliver the contract and furnish the required 

Contract Security within fifteen (15) days of the Notice of Award, the County may annul the 

Notice of Award and the Bid Security of that Bidder will be forfeited.  

 

6.3 Bid security of other bidders will be returned within seven (7) days after the award of 

contract to the successful Bidder. 

 

SECTION 7:  QUALIFICATION OF BIDDER 

 

7.1 All bidders shall submit the Bidder Qualification Questionnaire as part of the bid.  Each bid 

must contain evidence of the bidder’s qualification to do business in New York State or 

covenant to obtain such qualification prior to award. 

 

7.2 All bidders shall submit the Vendor Responsibility Questionnaire (Attachment “C”) as part 

of the bid. 

 

7.3 In addition, Albany County may make such investigations it deems necessary to determine 

the ability of the Bidder to perform the work.  The bidder shall furnish to the County, within 

five (5) days of a request, all such information and data for this purpose as may be 

requested.  The County reserves the right to reject any bid if the information submitted by, 

or investigation of, a bidder fails to satisfy the County that such bidder is properly qualified 

to carry out the obligations of the contract and to complete the work contemplated therein.  

Conditional bids will not be accepted. 

 

7.4 All bidders must document five (5) or more years in the business of providing wired and 

wireless telecommunications systems. 

 

7.5 Bidder must include at least five customer references. 

 

SECTION 8:  Section not in use 

 

SECTION 9:  DISQUALIFICATION 

 

9.1 The County reserves the right to refuse to issue Bidding Documents to a prospective bidder 

should such bidder be in default for any of the following reasons: 

 

(a) Failure to comply with any pre-qualification regulations of the County, if such 

regulations are cited, or otherwise included, in the Bidding Documents as a requirement 

for bidding. 
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(b) Bidder’s failure to pay, or satisfactorily settle, all bills due for labor and materials on 

former contracts in force (with the Owner) at the time the County issues the Bidding 

Documents to a prospective bidder. 

 

(c) Bidder’s default under previous contracts with the County. 

 

(d) Bidder’s unsatisfactory work on previous contracts with the County. 

 

9.2 Bids received from bidders who have previously failed to complete contracts within the time 

required, or who have previously performed similar work in an unsatisfactory manner, may 

be rejected.  A bid may be rejected if the bidder cannot show that it has the necessary 

ability, plant and equipment to commence the work at the time prescribed and thereafter to 

perform and complete the work at the rate or within the time specified.  A bid may be 

rejected if the bidder is already obligated for the performance of other work which would 

delay the commencement, performance or completion of the work. 

 

9.3 Albany County reserves the right to reject any bid if the information submitted by, or 

investigation of, such bidder fails to satisfy the County that such bidder is properly qualified 

to carry out the obligations of the contract and to complete the work contemplated therein. 

 

9.4 Bids will be considered irregular and shall be subject to rejection for the following reasons: 

 

(a) If the bid is on a form other than that furnished by Albany County, or, if the Albany 

County’s form is altered, or, if any part of the bidding documents is detached. 

 

(b) If there are unauthorized additions, conditional or alternate pay items, or irregularities of 

any kind which make the bid incomplete, indefinite, or otherwise ambiguous. 

 

(c) If the bid is not accompanied by the bid security specified by the Albany County. 

 

SECTION 10:  PREVAILING WAGE  

 

10.1 All laborers providing services under this contract, whether employed by the Contractor or 

by the Subcontractor(s), shall be paid not less than the current prevailing rate of wages and 

shall be provided supplements not less than the prevailing supplements as established by the 

New York State Department of Labor, per the New York State Prevailing Schedule of 

Wages. 

 

10.2 All vendors submitting bids agree to conform to all current NYS Department of Labor and 

prevailing wage laws. The County has applied for and has received a PRC number for this 

project, which has been included with this document as an attachment. The successful 

vendor(s) is/are responsible for complying with all current labor rates and regulations 

throughout the duration of any contract resulting from this document. For policy or rate 

questions call the NYS Department of Labor at (585) 258-4505. Actual rates are available via 

the internet at: https://wpp.labor.state.ny.us/wpp/showFindProject.do?method=showIt or 

https://wpp.labor.state.ny.us/wpp/showFindProject.do?method=showIt
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from the Albany County Purchasing Department at the address listed on the Notice to 

Bidders. 

 

10.3 Payrolls and Payroll Records:  Every contractor and subcontractor MUST keep original 

payrolls or transcripts subscribed and affirmed as true under penalty of perjury. Payrolls must 

be maintained for at least five (5) years from the project's date of completion. At a minimum, 

payrolls must show the following information for each person employed on a public work 

project: Name, Social Security number, Classification(s) in which the worker was employed, 

Hourly wage rate(s) paid, Supplements paid or provide, and Daily and weekly number of 

hours worked in each classification. 

  

Every contractor and subcontractor shall submit to the Department of Jurisdiction 

(Contracting Agency), within thirty (30) days after issuance of its first payroll and every 

thirty (30) days thereafter, a transcript of the original payrolls, subscribed and affirmed as 

true under penalty of perjury. The Department of Jurisdiction (Contracting Agency) shall 

receive and maintain such payrolls.  

 

“New Requirement”  
Public Work Contractor and Subcontractor Registry  

  

10.4  Starting December 30, 2024, all contractors and subcontractors submitting bids or 

performing construction work on public work projects or private projects covered by Article 

8 of the Labor Law are required to register with the New York State Department of Labor 

(NYSDOL) under Labor Law Section 220-i.  

  

https://dol.ny.gov/contractor-and-subcontractor-landing  

  

The law defines a “contractor” as any entity entering into a contract to perform 

construction, demolition, reconstruction, excavation, rehabilitation, repair, installation, 

renovation, alteration, or custom fabrication. The law defines “subcontractor” as any entity 

subcontracting with a contractor to perform construction, demolition, reconstruction, 

excavation, rehabilitation, repair, installation, renovation, alteration, or custom fabrication, 

which is subject to Article 8 of the Labor Law. Contractors are responsible for verifying 

that any subcontractors they work with are registered. 

  

Contractors need to register before submitting any new bids or commencing 
new work on a covered project on or after December 30, 2024. Subcontractors 
need to register before commencing new work on a covered project on or after 
December 30, 2024. NYSDOL encourages all contractors and subcontractors to register 

as soon as possible to obtain a Certificate of Registration to avoid negatively impacting a 

bidding period or project schedule.  

  

The Bureau of Public Work & Prevailing Wage Enforcement at the New York State 

Department of Labor is responsible for enforcing prevailing wage laws in New York 

State.   

https://www.nysenate.gov/legislation/laws/LAB/A8
https://www.nysenate.gov/legislation/laws/LAB/A8
https://www.nysenate.gov/legislation/laws/LAB/220-I
https://dol.ny.gov/contractor-and-subcontractor-landing
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The Bureau of Public Work & Prevailing Wage Enforcement publishes the annual 

prevailing wage schedule every year on July 1. To find information about the prevailing 

wage rate for your area, or to find contact information for your local Public Works and 

Prevailing Wage Enforcement District Office, please visit Bureau of Public Work and 

Prevailing Wage Enforcement website or send an email to labor.sm.pwask@labor.ny.gov.  

 

 

SECTION 11:  NON-COLLUSIVE BIDDING CERTIFICATE 

 

11.1 All bidders bidding under the provisions of the specifications are subject to the provisions 

of Section 103 of the General Municipal Law of the State of New York.  A signed Non-

Collusive Bidding Certificate (Attachment “A”) is required to be submitted with each bid on 

the form provided by the County. 

 

SECTION 12:  BID FORM 

 

12.1 The Bid Form is attached hereto; additional copies may be obtained from the County. 

 

12.2 Bids must be made on the Bid Form provided by the County.  The Bid Form must be 

completed in ink or by typewriter.  The Bid Form must also be signed by an authorized 

representative of the bidder. 

 

12.3 Bids by corporations must be executed in the corporate name by the president or a vice-

president (or other corporate officer accompanied by evidence of authority to sign on behalf 

of the corporation) and the corporate seal must be affixed by the secretary or an assistant 

secretary.  The corporate address and state of incorporation must be shown below the 

signature. 

 

12.4 Bids by partnerships must be executed in the partnership name and signed by a partner, 

whose title must appear under the signature. The official address of the partnership must be 

shown below the signature. 

 

12.5 All names must be printed or typed below the signature. 

 

12.6 The bid must contain an acknowledgment of receipt of all Addenda (the number of which 

will be filled in on the Bid Form). 

 

12.7 The address to which communications regarding the bid are to be directed must be included 

on the Bid Form. 

 

SECTION 13:  EQUIVALENT GOODS 

 

13.1 Manufacturers name brands are listed to indicate minimum requirements and bidding may 

be on brands listed, (if specified), or equivalent.  Specifications shall be furnished by bidder 

to support equivalency.  In the event of any claim by any unsuccessful bidder concerning or 

relating to the issue of “equal or better” or “or equal”, the successful bidder agrees, that his 

mailto:labor.sm.pwask@labor.ny.gov
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own cost and expense, to defend such claim or claims and agrees to hold the County of 

Albany free and harmless from any and all claims for loss or damage arising out of this 

transaction for any reasons. 

 

 

SECTION 14:  SPECIFICATION CLARIFICATION 

 

14.1 All inquiries with respect to this Request for Bids must be directed to the Albany County 

Purchasing Agent as follows: 

 

Pamela O Neill 

Albany County Purchasing Agent 

112 State Street, Room 1000 
Albany, NY   12207 

Telephone:  (518) 447-7140  

Facsimile:  (518) 447-5588  

Email:  pamela.oneill@albanycountyny.gov  

 

14.2 All questions about the meaning or intent of the specifications must be submitted to the 

aforementioned designated person in writing. Replies will be issued by Addenda mailed or 

delivered to all parties recorded as having received the bidding documents.  Questions 

received less than four (4) days prior to the date of submission of bids will not be answered.  

The County will be bound only by responses given by formal written Addenda. 

 

SECTION 15:  BID EVALUATION 

 

15.1 Bids shall remain valid until: 

 

(a) the execution of a contract by Albany County; or 

 

(b) the award of a purchase order by Albany County; or 

 

(c) as otherwise rejected by Albany County. 

 

15.2 Bids received will be evaluated by Albany County and will be based, as a minimum, upon 

the following criteria: 

 

(a) Lowest total bid cost and projected timetable for completion of services and/or delivery 

of goods described herein; 

 

(b) Completeness of the bid; and 

 

(c) Bidder's demonstrated capabilities and professional qualifications. 

 

mailto:pamela.oneill@albanycountyny.gov
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15.3 The County reserves the right to award this contract on a per item or aggregate basis, 

whichever is most beneficial to the County of Albany.  Bidders need not submit bids for all 

items listed to be eligible for an award of this contract. 

 

15.4 The County reserves the right to purchase items pursuant to General Municipal Law 103 

from New York State Contracts, other County, political subdivision or district contracts, or 

other Governmental Agency or New York State Preferred Sources within its discretion. 

 

SECTION 16:  MODIFICATION AND WITHDRAWAL OF BIDS 

 

16.1 Bids may be modified or withdrawn at any time prior to the opening of bids by an 

appropriate document duly executed (in the manner that a bid must be executed) and 

delivered to the place where bids are to be submitted. 

 

16.2 If, prior to awarding of the contract or within three days after opening, whichever period is 

shorter, any bidder files a duly signed written notice with the County and promptly 

thereafter demonstrates to the reasonable satisfaction of the County that there was a material 

and substantial mistake in the preparation of its bid, that bidder may withdraw its bid and 

the bid security will be returned.   

 

SECTION 17:  AWARD OF BID 

 

17.1 After the award has been approved by the proper County governing authority, the successful 

bidder will be issued a Notice of Award.  A notice of contract award shall not be binding 

upon the County until the contract has been fully executed by both parties. 

 

 The following documents shall be incorporated, to the extent deemed appropriate in the sole 

discretion of the County, within the contract between Albany County and the apparent 

successful Bidder: the successful Bidder’s bid, this Request For Bids and any written 

Addenda issued by Albany County in response to inquiries of prospective bidders as set 

forth in Section 12.2 hereof.   

 

17.2 No successful bidder to whom a contract or purchase order is let, granted or awarded, shall 

assign, transfer, convey, sublet, or otherwise dispose of same, or of its right, title, and 

interest herein, including the performance of the contract or purchase order or the right to 

receive monies due or to become due, or of its power to execute the contract or purchase 

order without the prior written consent of the Albany County Purchasing Agent.  In the 

event the contractor shall without prior written consent assign, transfer, convey, sublet or 

otherwise dispose of the contract or purchase order or of its right, title and interest therein, 

including the performance of this contract or purchase order, or the right to receive monies 

due or to become due, or its power to execute such contract or purchase order to any other 

person or corporations, or upon receipt by Albany County of an attachment against the 

Successful Bidder, the County of Albany shall be relieved and discharged from any and all 

liability and obligation growing out of such contract or purchase order to such contractor, 

and the person or corporation to which such contract or purchase order shall have been 

assigned, its assignees, transferees or sub lessees shall forfeit and lose all monies theretofore 
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assigned under the contract or purchase order, except so much as may be required to pay its 

employees. 

 

SECTION 18:  PERFORMANCE BOND  

 

18.1 A separate Performance and Payment,  Labor and Materials Bond in a form satisfactory to 

the Albany County Purchasing Agent and the Albany County Attorney, or its cash 

equivalent, equal to 100% of total bid is required of the successful Bidder.  The successful 

Bidder to whom the contract is awarded shall within seven (7) days after the date of 

notification of the acceptance of its bid, provide security as required by the contract in a 

form acceptable by the County.  

 

 In case of its failure to do so, or in case of its failure to give further security as herein 

prescribed, the successful Bidder will be considered as having abandoned the same and the 

certified check or other bid security accompanying its bid shall be forfeited to the County of 

Albany. 

 

 

SECTION 19:  INSURANCE REQUIREMENTS 

 

19.1 The successful Bidder will be required to procure and maintain at its own expense the 

following insurance coverage:  

 

(a) Workers’ Compensation and Employers Liability Insurance: A policy or policies 

providing protection for employees in the event of job-related injuries. 

 

(b) Automobile Liability Insurance: A policy or policies with the limits of not less than 

$500,000 combined for each accident because of bodily injury sickness or disease, 

sustained by any person, caused by accident, and arising out of the ownership, maintenance 

or use of any automobile for damage because of injury to or destruction of property, 

including the loss of use thereof, caused by accident and arising out of the ownership, 

maintenance or use of any automobile. 

 

(c) General Liability Insurance: A policy or policies of comprehensive all-risk insurance 

with limits of not less than: 

 

i. Commercial General Liability:                   

$1,000,000 General Aggregate Limit (other than products-completed operations) 

$1,000,000 Products-Completed Operations Aggregate Limit 

$1,000,000 Personal and Advertising Liability 

$1,000,000 Each Occurrence Limit 

$1,000,000 Fire Legal Liability 

$     10,000 Medical Expense Limit (each person) 

$1,000,000 Employee Benefit Liability 
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ii. Excess Umbrella Liability: 

$1,000,000 Per Occurrence 

$1,000,000 Annual Aggregate 

 

(d) Disability Insurance:  A policy or policies providing appropriate disability benefits in 

accordance with Section 220 Subdivision 8 of the Disability Benefits Law (DBL) 

 

19.2 Each policy of insurance required shall be of form and content satisfactory to the Albany 

County Attorney. 

 

(a) Albany County shall be named as an additional named insured on all liability, policies.  

The bid number must appear on policy. 

 

(b) The policy shall not be changed or canceled until the expiration of thirty (30) days after 

written notice to Albany County. It shall be automatically renewed upon expiration and 

continued in force unless Albany County is given at least thirty (30) days written notice 

to the contrary. 

 

19.3 No work shall be commenced under the contract or purchase order until the successful 

Bidder has delivered to the County Purchasing Agent or his designee proof of issuance of all 

policies of insurance required by the contract to be procured by the successful Bidder.  If at 

any time, any of said policies shall expire or become unsatisfactory to the County, the  

successful Bidder shall promptly obtain a new policy and submit proof of insurance of the 

same to the County for approval.  Upon failure of the successful Bidder to furnish, deliver 

and maintain such insurance as above provided, the contract or purchase order may, at the 

election of the County, be forthwith declared suspended, discontinued or terminated.  

Failure of the successful Bidder to procure and maintain any required insurance shall not 

relieve the successful Bidder from any liability under the contract, nor shall the insurance 

requirements be construed to conflict with the obligations of the successful Bidder 

concerning indemnification. 

 

SECTION 20:  INDEMNIFICATION 

 

20.1 The successful Bidder shall defend, indemnify and save harmless the County, its employees 

and agents, from and against all claims, damages, losses and expenses (including, without 

limitation, reasonable attorneys’ fees) arising out of, or in consequence of, any negligent or 

intentional act or omission of the successful Bidder, its employees or agents, to the extent of 

its or their responsibility for such claims, damages, losses and expenses. 

 

SECTION 21:  REMEDY FOR BREACH 

 

21.1  In the event of a breach by CONTRACTOR, CONTRACTOR shall pay to the COUNTY 

all direct and consequential damages caused by such breach, including, but not limited to, all 

sums expended by the COUNTY to procure a substitute contractor to satisfactorily complete 

the contract work, together with the COUNTY’s own costs incurred in procuring a substitute 

contractor.   
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SECTION 22:  DELIVERY AND PAYMENT 

 

22.1  All bid prices shall include freight and shall be quoted F.O.B. destination. 

 

22.2  Prior to payment, the items furnished and or work performed will be inspected by the 

Purchasing Agent or his designee to determine their conformity to specification.  No 

payment will be made for items or work not meeting specification. 

 

22.3 Payment will be made upon the submission of a completed Albany County Claim Form.   

 

22.4  ALBANY COUNTY IS NOT SUBJECT TO FEDERAL, STATE OR LOCAL TAXES. 

 

SECTION 23:  CASH DISCOUNT 

 

23.1 Cash discounts may be offered by a bidder for prompt payment of bills, but such cash 

discounts will not be taken into consideration in determining the low bidder. 

 

23.2 For purposes of any applicable cash discount, the payment date shall be calculated from the 

receipt of invoice or final acceptance of the goods, whichever is later. 

 

 

SECTION 24:  EXTENSION OF BIDS TO ALL POLITICAL SUBDIVISIONS AND 

AUTHORIZED DISTRICTS LOCATED IN THE STATE OF NEW YORK 

 

 

24.1 It is the intent of this Request For Bids that all political subdivisions, and districts located in 

the State of New York, be entitled to make purchases of materials, equipment or supplies 

from the resulting the bid award. 

 

24.2 No officer, board or agency of a county, town, village, or school district shall make any 

purchase through the County when bids have been received for such purchase by such 

officer, board or agency, unless such purchase may be made upon the same terms, 

conditions and specifications at a lower price through the County. 

24.3 All purchases shall be subject to audit and inspection by the other political subdivisions for 

which the purchase was made. 

24.4 All orders will be placed by the participating entities.  Each participating entity shall be 

billed by and make payment directly to the successful Bidder.   

 

24.5 Upon request, participating entities must furnish the successful Bidder with the proper tax 

exemption certificates or documentation of tax exempt status.  (Purchase orders should have 

this information and be retained for documenting the tax exempt sale.) 

 

24.6 The sole responsibility in regard to performance of the bid, or any obligation, covenant, 

condition or term thereunder by the successful Bidder and the participating entities will be 

borne and is expressly assumed by the successful Bidder and the participating entities and 
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not by Albany County.  In the event of a failure or breach in performance of any such bid by 

a participating entity or the successful Bidder, Albany County, specifically and expressly 

disclaims any and all liability for such defective performance or breach, or failure of either 

party to perform in accordance with its obligations, covenants and the terms and conditions 

of this Albany County centralized bid. 

 

SECTION 25:  MACBRIDE PRINCIPLES 

 

25.1  Contractor/Proposer hereby represents that said contractor/proposer is in compliance with 

the MacBride Principles of Fair Employment as set forth in Albany County Local Law No. 

[3] for 1993, in that said contractor/proposer either (a) has no business operations in 

Northern Ireland or (b) shall take lawful steps in good faith to conduct any business 

operations in Northern Ireland in accordance with the MacBride Principles, and shall permit 

independent monitoring of their compliance with such principles.  In the event of a violation 

of this stipulation, the County reserves all rights to take remedial measures as authorized 

under section 4 of Local Law No. [3] in 1993, including, but not limited to, imposing 

sanctions, seeking compliance, recovering damages, declaring the contract/proposer in 

default and/or seeking debarment or suspension of the contractor/proposer. 

 

25.2  In the case of a contract which must be let by competitive sealed bidding, whenever the 

lowest bidder has not agreed to stipulate to the conditions set forth in this section, and 

another bidder who has agreed to stipulate to such conditions has submitted a bid within five 

percent of the lowest bid for a contract to supply goods, services or construction of 

comparable quality, the contracting entity shall refer the contract to the County Legislature, 

which shall determine whether the lowest bidder is responsible.  In making such 

determination, the County Legislature may consider, as a factor bearing on responsibility, 

whether the lowest bidder discriminates in employment in Northern Ireland. 

 

25.3 As used in this section, the term “contract” shall not include contracts with government and 

non-profit organizations, contracts awarded pursuant to an emergency procurement 

procedure or contracts, resolutions, indentures, declarations of trust or other instruments of 

authorizing or relating to the authorization, issuance, award, sale or purchase or bonds, 

certificates of indebtedness, notes or other fiscal obligations of the County, provided that the 

policies of this section shall be considered when selecting managing underwriters in 

connection with such activities. 

 

25.4 The provisions of this section shall not apply to contracts for which the County receive 

funds administered by the United States Department of Transportation, except to the extent 

Congress has directed that the Department of Transportation not withhold funds from states 

and localities that choose to implement selective purchasing policies based on agreement to 

comply with the MacBride Principles, or to the extent that such funds are not otherwise 

withheld by the Department of Transportation. 
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SECTION 26:  NON-INTERRUPTION OF WORK AGREEMENT 

 

26.1 The following is taken from Resolution No. 298 adopted by the Albany County Legislature 

on December 4, 1986: 

 

“RESOLVED, That any person, firm, corporation, partnership or other entity (hereinafter 

“contractor”) as a prerequisite to the award of any public works contract by the County of 

Albany, shall agree that it will not intentionally engage in any course of conduct or activity, 

or employ for the purposes of performing the public work, any subcontractors, employees, 

labor or materials which will or may result in the interruption of the performance of the 

public work due to labor strife or unrest by workmen employed by the contractor or by any 

of the trades working in or about the public works and/or premises where the work is being 

performed, and, be it further 

 

“RESOLVED, That in awarding contracts for public works, the County of Albany shall 

consider the ability of the contractor to undertake the work without interruption due to labor 

strife or unrest, and, be it further 

 

“RESOLVED, That unless such contractor shall demonstrate to the satisfaction of the 

County of Albany that it will not intentionally engage in such conduct as aforesaid which 

will or may result in the interruption of the performance of the public work, then and in that 

event, such public works contract shall not be awarded to such contractor.” 

 

A signed Non-Interruption of Work Agreement is required to be submitted with each bid in 

the form specified with the bid documents. 

 
 

SECTION 27:  APPRENTICESHIP TRAINING PROGRAMS            
 

Contractors on an Albany Construction Project with an anticipated total project cost of more 

than $250,000 are subject to the following:  

 

A. In accordance with Albany County Legislative Resolution No. 70 of February 10, 2003, 

Resolution No. 251-a of September 12, 2011 and Resolution No. 373 of August 13, 2018, 

together with Section 816-b of the New York State Labor Law, contractors of County 

construction projects with an aggregate value (which shall mean the total cost of all 

contracts of the project) in excess of $250,000 or more shall have in place agreements 

providing appropriate apprenticeship training programs approved by the Commissioner of 

the Department of Labor for the type and scope of work to be performed, at the time of bid 

date and prior to entering into a contract with Albany County. 

 

B. A bidder who submits a bid for a County construction contract for which the contract amount 

is $250,000 or more shall submit with the bid package the following documents for each 

apprentice agreement intended to meet the requirements of Res. No. 373 for 2018:  

 

(1). A copy of the current New York State Department of Labor (NYS DOL) 

“Apprentice Training Program Registration Agreement” (NYS DOL Agreement) 
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issued to the bidder as a sponsor –or- issued to a NYS DOL apprenticeship 

sponsor with whom the bidder has an apprenticeship training agreement; AND  

 

(2). If the bidder is not the named sponsor on the NYS DOL Agreement described in 

(a), a copy of the apprenticeship training agreement between the bidder and the 

named sponsor.   

  

C. Prior to entering into a construction agreement with Albany County, a contractor shall 

submit, Certificates of Completion showing that the contractor, or its sponsor, graduated at 

least one apprentice from a state approved and registered apprenticeship program, in the 

trade and/or job title called for within the construction contract, within a time period 

immediately preceding the bid date of such project, the length of said time period to be 

calculated by adding twenty-four months to the specific trade’s program length as set forth 

in the New York State Prevailing Wage Schedule, except for the trade of laborer for which 

the length of the program is hereby defined to be two years.  If a contractor is a signatory to 

a sponsor, the contractor shall submit to the County a letter from the sponsor verifying its 

signatory status. 

 

Note:  Apprenticeship agreements which are in probationary status shall be exempt 

from the graduation requirement during the period of probationary status, and 

apprenticeship agreements in place as of August 13, 2018 which were in 

probationary status during the period preceding the specific trade’s program length 

as set forth in the New York State Prevailing Wage Schedule, shall be exempt from 

the graduation requirement for a period measured from the date of the apprenticeship 

program is registered with the New York State Department of Labor, plus the 

specific trade’s program length, plus two years. 

 

D. The contractor shall submit the required Certificates of Completion as part of any bid 

submitted in connection with a construction contract and shall provide to the County 

department or agency administering the construction contract the identity of apprentices who 

have graduated from its apprenticeship program. 

 

E. If a contractor utilizes a subcontractor on the project, the contractor shall submit Certificates 

of Completion showing that the subcontractor or the subcontractor’s sponsor graduated at 

least one apprentice from a state approved and registered apprenticeship program, in the 

trade and/or job title called for within the construction contract, within a time period 

immediately preceding the bid date of such project, the length of said time period to be 

calculated by adding twenty-four months to the specific trade’s program length as set forth 

in the New York State Prevailing Wage Schedule, except for the trade of laborer for which 

the length of the program is hereby defined to be two years. The contractor shall submit 

these certificates at a time designated by the department or agency administering the 

construction contract, but in any event, these forms must be received by the County prior to 

a subcontractor beginning work under the contract. If the subcontractor is a signatory to a 

sponsor, the contractor shall submit to the County a letter from the sponsor verifying the 

signatory status.   
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SECTION 28:  OCCUPATIONAL SAFETY AND HEALTH ADMINISTRATION (OSHA) 

CONSTRUCTION SAFETY AND HEALTH COURSE 
 

28.1 In compliance with NYS Labor Law Sec. 220-h, the contract required for the construction, 

reconstruction, maintenance and/or repair of the public work herein described, where the 

total cost of all work to be performed is at least TWO HUNDRED FIFTY THOUSAND 

($250,000.) DOLLARS, shall require that all laborers, workers, and mechanics employed in 

the performance of the work on the public work site either by the Contractor, sub-contractor 

or other person doing or contracting to do the whole or a part of the work herein described, 

shall be certified prior to performing any work on the project as having successfully 

completed a course in construction safety and health approved by the U.S. Department of 

Labor’s Occupational Safety and Health Administration that is at least ten hours in duration. 

 

 

SECTION 29:  AFFIRMATIVE ACTION REQUIREMENTS 

 

29.1  It is the policy of the County of Albany that Minority Business Enterprises (MBE) and 

Woman Business Enterprises (WBE) are afforded the maximum opportunity to participate in 

the performance of contracts, in excess of $100,000, let by the County and its several 

agencies and authorities.  The County commits itself to a goal oriented Contract Compliance 

Program which assures that Minority Business Enterprises and Woman Business Enterprises 

are considered in awarding contracts for goods, services and construction.  Furthermore, it is 

the policy of the County of Albany that contractors and subcontractors utilize minority and 

women labor to the greatest extent feasible. 

 

29.2 In bidding on this contract, the contractor acknowledges an understanding of this policy.  

The contractor shall carry out the policy by making every reasonable effort to award 

contracts and subcontracts to MBEs and WBEs and utilizing minority and women labor in 

the performance of this contract. 

 

29.3  In an effort to assist contractors with compliance attached you will find the following: 

Article SC19-Affirmative Action Plan and Department of Affirmative Action Compliance 

Forms. 

 
 

SECTION 30:  SUBCONTRACTORS 

30.1 When the preparation of separate specifications is not required, each bidder must submit with 

its bid a separate sealed list that names each subcontractor that the bidder will use to perform 

the work on the contract, and the agreed upon amount to be paid to each, for (1) plumbing 

and gas fitting, (2) steam heating, hot water heating, ventilating and air conditioning 

apparatus, and (3) electric wiring and standard illuminating fixtures. After the low bid is 

announced, the sealed list submitted with the low bid must be opened and the names of the 

subcontractors announced. The sealed lists submitted by all other bidders must be returned 

unopened after the award of the contract. 
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 Any subsequent change of subcontractor or agreed upon amount to be paid to each 

subcontractor must be approved by the political subdivision, upon a showing of illegitimate 

construction need" for the change, which must be open to public inspection. The term 

"legitimate construction need" is defined to include, but not be limited to (1) a change in 

project specification, (2) a change in construction material costs, (3) a change in 

subcontractor status as determined pursuant to Labor Law §222(2)(e), relative to project 

labor agreements, or (4) a situation in which the subcontractor has become otherwise 

unwilling, unable or unavailable to perform the subcontract. 

 

SECTION 31:  INTERPRETATION 

 

31.1 In the event of any discrepancy, disagreement or ambiguity among the documents which 

comprise this RFB, and/or, the Agreement (between the County and the successful 

bidder/proposer) and its incorporated documents, the documents shall be given preference in 

the following order to interpret and to resolve such discrepancy, disagreement or ambiguity: 

1) the Agreement; 2) the RFB; 3) the Contractor’s bid. 

 

SECTION 32:  NON APPROPRIATIONS CLAUSE 

 

32.1 Notwithstanding anything contained herein to the contrary, no default shall be deemed to 

occur in the event no funds or insufficient funds are appropriated and budgeted by or are 

otherwise unavailable to the County for payment under this Agreement.  The County will 

immediately notify the Contractor of such occurrence and this Agreement shall terminate on 

the last day of the fiscal period for which appropriations were received without penalty or 

expense to the County of any kind whatsoever, except as to those portions herein agreed 

upon for which funds shall have been appropriated and budgeted. 

 

SECTION 33:  IRANIAN ENERGY SECTOR DIVESTMENT 

 

33.1 Contractor/Proposer hereby represents that said Contractor/Proposer is in compliance with 

New York State General Municipal Law Section 103-g entitled “Iranian Energy Sector 

Divestment”, in that said Contractor/Proposer has not: 

 

(a) Provided goods or services of $20 Million or more in the energy sector of Iran 

including but not limited to the provision of oil or liquefied natural gas tankers or 

products used to construct or maintain pipelines used to transport oil or  liquefied 

natural gas for the energy sector of Iran; or 

 

(b) Acted as a financial institution and extended $20 Million or more in credit to another 

person for forty-five days or more, if that person’s intent was to use the credit to 

provide goods or services in the energy sector in Iran.   

 

33.2 Any Contractor/Proposer who has undertaken any of the above and is identified on a list 

created pursuant to Section 165-a (3)(b) of the New York State Finance Law as a person 

engaging in investment activities in Iran, shall not be deemed a responsible bidder pursuant 

to Section 103 of the New York State General Municipal Law. 
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33.3 Except as otherwise specifically provided herein, every Contractor/Proposer submitting a 

bid/proposal in response to this Request for Bids/Request for Proposals must certify and 

affirm the following under penalties of perjury: 

 

(a) “By submission of this bid, each bidder and each person signing on behalf of any 

bidder certifies, and in the case of a joint bid, each party thereto certifies as to its own 

organization, under penalty of perjury, that to the best of its knowledge and belief, 

that each bidder is not on the list created pursuant to NYS Finance Law Section 165-a 

(3)(b).” 

 

Albany County will accept this statement electronically in accordance with the 

provisions of Section 103 of the General Municipal Law. 

 

33.4 Except as otherwise specifically provided herein, any Bid/Proposal that is submitted 

without having complied with subdivision (a) above, shall not be considered for award.   

In any case where the Bidder/Proposer cannot make the certification as set forth in 

subdivision (a) above, the Bidder/Proposer shall so state and shall furnish with the bid a 

signed statement setting forth in detail the reasons therefor.  The County reserves its rights, 

in accordance with General Municipal Law Section 103-g to award the Bid/Proposal to 

any Bidder/Proposer who cannot make the certification, on a case-by-case basis under the 

following circumstances: 

 

(1) The investment activities in Iran were made before April 12, 2012, the investment 

activities in Iran have not been expanded or renewed after April 12, 2012, and the 

Bidder/Proposer has adopted, publicized and is implementing a formal plan to cease 

the investment activities in Iran and to refrain from engaging in any new 

investments in Iran; or 

 

(2) The County of Albany has made a determination that the goods or services are 

necessary for the County to perform its functions and that, absent such an 

exemption, the County of Albany would be unable to obtain the goods or services 

for which the Bid/Proposal is offered.  Such determination shall be made by the 

County in writing and shall be a public document.   

 

SECTION 34:  STORMWATER MANAGEMENT PROGRAM 

 

 
34.1 Bidder understands that Albany County is a regulated entity subject to the SPDES General 

Permit for Stormwater Discharges from Municipal Separate Storm Sewer Systems (GP-0-

15-003), and must comply with the terms and conditions of the aforementioned Permit.  

Bidder further understands that under the New York State Environmental Conservation 

Law, it is unlawful for any person to directly or indirectly cause or contribute to a violation 

of water quality standards, and that Albany County adopted Local Law 7 of 2007 enabling 

the County to take action against any discharges that cause or contribute to a violation of 

water quality standards.   Bidder agrees to comply with the terms and conditions of the 
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SPDES General Permit for Stormwater Discharges from Municipal Separate Storm Sewer 

Systems (GP-0-15-003) as well as Albany County Local Law No. 7 for 2007 and any Best 

Management Practices developed pursuant to the foregoing, as established in Albany 

County’s Stormwater Management Program Plan.  Bidder also agrees to implement any 

corrective actions identified by Albany County or a representative pursuant to the above 

regulations, and further understands that any non-compliance by the County will not 

diminish, eliminate, or lessen Bidder’s own liability.  Awarded bidder shall execute and 

deliver to the County a certification statement acknowledging the above provisions 

prior to commencing any work (see Sheet MS4-1/Attachment “E”). 

 

SECTION 35:  Section not in use 

 



 

 
 
 
 

 
 
 
 

PREVAILING WAGE SCHEDULE FOR ARTICLE 8 PUBLIC WORK PROJECT

Attached is the current schedule(s) of the prevailing wage rates and prevailing hourly
supplements for the project referenced above.  A unique Prevailing Rate Case Number
(PRC#) has been assigned to the schedule(s) for your project.

The schedule is effective from July 2024 through June 2025. All updates, corrections, posted
on the 1st business day of each month, and future copies of the annual determination are
available on the Department's website   www.labor.ny.gov.     Updated PDF copies of your
schedule can be accessed by entering your assigned PRC# at the proper location on the
website.

It is the responsibility of the contracting agency or its agent to annex and make part, the
attached schedule, to the specifications for this project, when it is advertised for bids and /or
to forward said schedules to the successful bidder(s), immediately upon receipt, in order to
insure the proper payment of wages.

Please refer to the "General Provisions of Laws Covering Workers on Public Work
Contracts" provided with this schedule, for the specific details relating to other
responsibilities of the Department of Jurisdiction.

Upon completion or cancellation of this project, enter the required information and mail  OR
fax this form to the office shown at the bottom of this notice,  OR  fill out the electronic
version via the NYSDOL website.

NOTICE OF COMPLETION / CANCELLATION OF PROJECT

Date Completed: Date Cancelled:

Name & Title of Representative:

  Phone: (518) 457-5589  Fax:  (518) 485-1870 
W. Averell Harriman State Office Campus, Bldg. 12, Room 130, Albany, NY 12240

www.labor.ny.gov.       PW 200      Ask.PWAsk@labor.ny.gov

Kathy Hochul, Governor Roberta Reardon, Commissioner

Albany County

Pamela ONeill, Purchasing Agent
112 State Street
Albany    NY 12207

Schedule Year 2024 through 2025
Date Requested 02/18/2025
PRC# 2025002003

Location MVP Arena
Project ID# RFB-2025-043
Project Type MVP Arena WiFi and Network Bandwidth Upgrade



COUNTY OF ALBANY 
 

BID FORM 
 
BID IDENTIFICATION: 
 

Title:  MVP Arena WiFi and Network Bandwidth Upgrade 

Bid Number:  2025-043 
 
THIS BID IS SUBMITTED TO: 
 

Pamela O Neill, Purchasing Agent 
Albany County Department of General Services 
Purchasing Division 
112 State Street, Room 1000 
Albany, NY  12207 

 
1. The undersigned BIDDER proposes and agrees, if this Bid is accepted, to enter into a 

Contract with the owner in the form included in the Contract Documents to complete all 
Work as specified or indicated in the Contract Documents for the Contract Price and 
within the Contract Time indicated in this Bid and in accordance with the Contract 
Documents. 

 
2. BIDDER accepts all of the terms and conditions of the Instructions to Bidders, including 

without limitation those dealing with the Disposition of Bid Security.  This Bid may remain 
open for ninety (90) days after the day of Bid opening. BIDDER will sign the Contract and 
submit the Contract Security and other documents required by the Contract Documents 
within fifteen days after the date of OWNER'S Notice of Award. 

 
3. In submitting this Bid, BIDDER represents, as more fully set forth in this Contract, that: 

 
 

(a) BIDDER has examined copies of all the Contract Documents and of the 
following addenda:  (If none, so state) 

 
Date Number 

 
 
 
 
 

(receipt of all of which is hereby acknowledged) and also copies of the Notice to 
Bidders and the Instructions to Bidders; 

 
(b) BIDDER has examined the site and locality where the Work is to be performed, 

the legal requirements (federal, state and local laws, ordinances, rules and 
regulations) and the conditions affecting cost, progress or performance of the 
Work and has made such independent investigations as BIDDER deems 
necessary; 
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(c) This Bid is genuine and not made in the interest of or on behalf of any 
undisclosed person, firm or corporation and is not submitted in conformity with 
any agreement or rules of any group, association, organization or corporation; 
BIDDER has not directly or indirectly induced or solicited any other BIDDER to 
submit a false or sham Bid; BIDDER has not solicited or induced any person, 
firm or a corporation to refrain from bidding; and BIDDER has not sought by 
collusion to obtain for himself any advantage over any other Bidder or over the 
owner. 

 
4. BIDDER will complete the Work for the following prices(s): (Attach Bid Proposal) 

 
5. BIDDER agrees to commence the Work within the number of calendar days or by the 

specific date indicated in the Contract.  BIDDER agrees that the Work will be completed 
within the number of Calendar days or by the specific date indicated in the contract. 

 
6. The following documents are attached to and made a condition of this Bid: 

 
(a)  Non-Collusive Bidding Certificate (Attachment “A”) 

 
(b)  Acknowledgment by Bidder (Attachment “B”) 
 
(c)  Vendor Responsibility Questionnaire (Attachment “C”) 

 
(d)  Iranian Energy Divestment Certification (Attachment “D”) 

 
(e)  MS-4-1 Certification Statement RE: Stormwater Discharges (Attachment “E”)  
 
(f)  Bidder Qualification Questionnaire (Attachment “F”) 

 
(g)  Non Interruption of Work Agreement (Attachment “G”) 

 
(h)  Required Apprenticeship Training Program Documentation (refer to RFB 

Section 27) 
 

 
7. Communication concerning this Bid shall be addressed to: 

 
_______________________________________________________________  

 
_______________________________________________________________  

 
_______________________________________________________________  

 
Phone: _________________________________________________________  

 
8. Terms used in this Bid have the meanings assigned to them in the Contract and General 

Provisions.  
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COUNTY OF ALBANY 
 

BID FORM 
 
BID IDENTIFICATION: 
 

Title:  MVP Arena WiFi and Network Bandwidth Upgrade 

Bid Number:  2025-043 
 
 
 
Conditions: 
 

1. All bid prices must include all materials, labor, equipment, incidentals, and other 
associated costs. 

 
2. Base Bid work shall carry a 10% Base Bid Contingency Allowance for additional work 

discovered during construction beyond scope of work indicated on drawings and 
specifications.  Contractor shall receive advance approval from the County Engineer 
prior to performing any additional work.   

 
 
 
  ELECTRICAL CONSTRUCTION 
  Lump Sum Base Bid 
 

(Price in Words):   
 
 

 
(Price in Numbers):   

 
 
 
                                                                                         
 
                                                                                         
 
   $                            _                                                      
 

 
  10% Contingency Allowance 

 
   $                                                                                  
 
 

 
  TOTAL BID  (Base Bid + Contingency 
Allowance)  
 

(Price in Words):   
 
 

 
(Price in Numbers): 

 
   
 
 
                                                                                        
 
                                                                                        
 
   $                                    _                                             
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COUNTY OF ALBANY 
 

BID FORM 
 
BID IDENTIFICATION: 
 

Title:  MVP Arena WiFi and Network Bandwidth Upgrade 

Bid Number:  2025-043 
 
 
 
 
 
 
 
COMPANY:          

 

ADDRESS:          

 

CITY, STATE, ZIP:         

 

TEL. NO.:          

 

FAX NO.:          

 

FEDERAL TAX ID NO.:        

 

CERTIFICATE OF REGISTRATION NUMBER  

(ARTICLE 8 PUBLIC WORK CONTRACTOR REGISTRY 

 

           

 

REPRESENTATIVE:        

 

E-MAIL:   _____________________________________ 

 

SIGNATURE AND TITLE        
 
 
 

DATE       
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ATTACHMENT “A” 
NON-COLLUSIVE BIDDING CERTIFICATE PURSUANT TO  

SECTION 103-D OF THE NEW YORK STATE GENERAL MUNICIPAL LAW 
 
 
 A.  By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid, each party thereto certifies as to its own organizations, under 
penalty of perjury, that to the best of knowledge and belief: 
 (1)  The prices in this bid have been arrived at independently without collusion, 
consultation, communication, or agreement, for the purpose of restricting competition, as to any 
matter relating to such prices with any other bidder or with any competitor. 
 (2)  Unless otherwise required by law, the prices which have been quoted in this bid 
have not knowingly been disclosed by the bidder and will not knowingly be disclosed by the bidder, 
directly or indirectly, prior to opening, to any bidder or to any competitor. 
 (3)  No attempt has been made or will be made by the bidder to induce any other 
person, partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 
 
 A bid shall not be considered for award nor shall any award be made where (1), (2), and (3) 
above have not been complied with; provided, however, that in any case the bidder cannot make the 
foregoing certification, the bidder shall so state and shall furnish with the bid a signed statement 
which sets forth in detail the reasons thereof.  Where (1), (2), and (3) above have not been complied 
with, the bid shall not be considered for any award nor shall any award be made unless the head of 
the Purchasing Unit to the political subdivision, public department , agency or official thereof to 
which the bid is made, or his designee, determines that such disclosure was not made for the 
purpose of restricting competition. 
 The fact that a bidder (a) has published price lists, rates, or tariffs covering items being 
procured, (b) has informed prospective customer of proposed or pending publication of new or 
revised price lists for such items, or (c) has sold the same items to other customers at the same 
prices being bid, does not constitute, without more, a disclosure within the meaning of paragraph 
“A” above. 
 
 B.  Any bid hereafter made to any political subdivision of the state or any public department, 
agency or official thereof by a corporate bidder for work or services performed or to be performed 
or goods sold or to be sold, where competitive bidding is required by statute, rule, regulation, local 
law, and where such bid contains the certification referred to in paragraph “A” of this section, shall 
be deemed to have been authorized by the Board of Directors of the bidder, and such authorization 
shall be deemed to include the submission of the bid and the inclusion therein of the certificate as to 
non-collusion as the act and deed of the corporation 
 
 
 ________________________________ 
 Signature 
 
 ________________________________ 
 Title 
 
______________________ ________________________________ 
 Date Company Name 
 



ATTACHMENT “B” 
ACKNOWLEDGMENT BY BIDDER 

 
If Individual or Individuals: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
 On this _______day of ______________________, 200__, before me personally appeared 
_____________________________________ to me known and known to me to be the same person(s) described in and 
who executed the within instrument, and he (or they severally) acknowledged to me that he (or they) executed the same. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
 Commission Expires _____________________ 
If Corporation: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
 On this _______day of ______________________, 200___, before me personally appeared 
_______________________________________ to me known, who, being by me sworn, did say that he resides at (give 
address) ____________________________________________; that he is the (give title) 
_____________________________________________ of the (name of corporation) 
________________________________________________, the corporation described in and which executed the above 
instrument; that he knows the seal of the corporation, and that the seal affixed to the instrument is such corporate seal; 
that it was so affixed by order of the board of directors of the corporation, and that he signed his name thereto by like 
order. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
 Commission Expires _____________________ 
If Partnership: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
  On the  day of   , 200___, before me personally came  
    , to me known to be the individual who executed the foregoing, and who, being duly 
sworn, did depose and say that he / she is a partner of the firm of      and that he 
/ she has the authority to sign the same, and acknowledged that he / she executed the same as the act and deed of said 
partnership. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
       Commission Expires _____________________ 



ATTACHMENT “C” 
ALBANY COUNTY 

VENDOR RESPONSIBILITY QUESTIONNAIRE 
 

 

1.  VENDOR IS: 
 

          PRIME CONTRACTOR                        
 
 

2.  VENDOR’S LEGAL BUSINESS NAME 
 
 

 

 

3.  IDENTIFICATION NUMBERS 
 

      a) FEIN # 
 

      b) DUNS # 
 
 

 

4.  D/B/A – Doing Business As (if applicable) & COUNTY FIELD: 
 
 
 

 

5.  WEBSITE ADDRESS (if applicable) 

 

6.  ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECUTIVE OFFICE 
 
 
 

 

7.  TELEPHONE 
NUMBER 

 

8.  FAX NUMBER 

 

9.  ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECCUTIVE OFFICE  
IN NEW YORK STATE, if different from above 

 
 
 

 

10.   TELEPHONE 
NUMBER 

 

11.  FAX NUMBER 

 

12.  AUTHORIZED CONTACT FOR THIE QUESTIONNAIRE 
 

Name 
 

Title 
 

Telephone Number 
 

Fax Number 
 

e-mail 
 
 

13.  LIST ALL OF THE VENDOR’S PRINCIPAL OWNERS.  
 
 

a) NAME 
 

 

TITLE 
 

b) NAME 
 

TITLE 
 

 

c) NAME 
 

 

TITLE 
 

d) NAME 
 

TITLE 
 

A DETAILED EXPLANATION IS REQUIRED FOR EACH QUESTION ANSWERED WITH A “YES,” AND MUST BE PROVIDED AS AN 
ATTACHMENT TO THE COMPLETED QUESTIONNAIRE.  YOU MUST PROVIDE ADEQUATE DETAILS OR DOCUMENTS TO AID 
THE COUNTY IN MAKING A DETERMINATION OF VENDOR RESPONSIBILITY.  PLEASE NUMBER EACH RESPONSE TO MATCH 
THE QUESTION NUMBER. 
 
 

14. 
 

DOES THE VENDOR USE, OR HAS IT USED IN THE PAST FIVE (5) YEARS, ANY OTHER BUSINESS 
NAME, FEIN, or D/B/A OTHER THAN THOSE LISTED IN ITEMS 2-4 ABOVE? List all other business 
name(s), Federal Employer Identification Number(s) or any D/B/A names and the dates that these names or 
numbers were/are in use.  Explain the relationship to the vendor. 
 

 

 Yes      No 

 

15. 
 

 

ARE THERE ANY INDIVIDUALS NOW SERVING IN A MANAGERIAL OR CONSULTING CAPACITY 
TO THE VENDOR, INCLUDING PRICIPAL OWNERS AND OFFICERS, WHO NOW SERVE OR IN THE 
PAST ONE (1) YEARS HAVE SERVED AS: 
 

a) An elected or appointed public official or officer? 
List each individual’s name, business title, the name of the organization and position elected or appointed 
to, and dates of service 

 

b) An officer of any political party organization in Albany County, whether paid or unpaid? 
List each individuals name, business title or consulting capacity and the official political position held 
with applicable service dates. 

 

 
 
 

 Yes      No 
 
 

 Yes      No 
 

 
 
 
 

  



   

 

16. 
 

WITHIN THE PAST (5) YEARS, HAS THE VENDOR, ANY INDIVIDUALS SERVING IN MANAGERIAL 
OR CONSULTING CAPACITY, PRINCIPAL OWNERS, OFFICERS, MAJOR STOCKHOLDER(S) (10% 
OR MORE OF THE VOTING SHARES FOR PUBLICLY TRADED COMPANIES, 25% OR MORE OF THE 
SHARES FOR ALL OTHER COMPANIES), AFFLITIATE OR ANY PERSON INVOLVED IN THE 
BIDDING OR CONTRACTING PROCESS: 
 

 

 

 
 

a) 
 

 

1. been suspended, debarred or terminated by a local, state or federal authority in connection with a 
contract or contracting process; 

 

2. been disqualified for cause as a bidder on any permit, license, concession franchise or lease; 
 

3. entered into an agreement to a voluntary exclusion from bidding/contracting; 
 

4. had a bid rejected on an Albany County contract for failure to comply with the MacBride Fair 
Employment Principles; 

 

5. had a low bid rejected on a local, state or federal contract for failure to meet statutory affirmative 
action or M/WBE requirements on a previously held contract; 

 

6. had status as a Women’s Business Enterprise, Minority Business Enterprise or Disadvantaged  
Business Enterprise, de-certified, revoked or forfeited; 

 

7. been subject to an administrative proceeding or civil action seeking specific performance or 
restitution in connection with any local, state or federal government contract; 

 

8. been denied an award of a local, state or federal government contract, had a contract suspended or 
had a contract terminated for non-responsibility; or  

 

9. had a local, state or federal government contract suspended or terminated for cause prior to the 
completion of the term of the contract. 

 

 

 Yes      No 

 

 
 
 

b) 
 
 

been indicted, convicted, received a judgment against them or a grant of immunity for any business-
related conduct constituting a crime under local, state or federal law including but not limited to, fraud 
extortion, bribery, racketeering, price-fixing, bid collusion or any crime related to truthfulness and/or 
business conduct? 
 

 

 Yes      No 

 

 
 
 

 

 

c) 
 

 

been issued a citation, notice, violation order, or are pending an administrative hearing or proceeding or 
determination of violations of: 

 

1. federal, state or local health laws, rules or regulations. 
 

 
 

 Yes      No  

 

17. 
 

IN THE PAST THREE (3) YEARS, HAS THE VENDOR OR ITS AFFILIATES 1 HAD ANY CLAIMS, 
JUDGMENTS, INJUNCTIONS, LIENS, FINES OR PENALTIES SECURED BY ANY GOVERNMENTAL 
AGENCY? 
Indicate if this is applicable to the submitting vendor or affiliate.  State whether the situation(s) was a claim, 
judgment, injunction, lien or other with an explanation.  Provide the name(s) and address(es) of the agency, the 
amount of the original obligation and outstanding balance.  If any of these items are open, unsatisfied, indicate 
the status of each item as “open” or “unsatisfied.” 
 

 

 Yes      No 

 

18. 
 

DURING THE PAST THREE (3) YEARS, HAS THE VENDOR FAILED TO: 
 

a) file returns or pay any applicable federal, state or city taxes? 
Identify the taxing jurisdiction, type of tax, liability year(s), and tax liability amount the vendor failed 
to file/pay and the current status of the liability. 
 

b) file returns or pay New York State unemployment insurance? 
Indicate the years the vendor failed to file/pay the insurance and the current status of the liability. 
 

c) Property Tax 
Indicate the years the vendor failed to file.  

 

 

 
 

 Yes      No 
 
 

 Yes      No 
 

 Yes      No 

 

19. 
 

HAVE ANY BANKRUPTCY PROCEEDINGS BEEN INITIATED BY OR AGAINST THE VENDOR OR 
ITS AFFILIATES 1 WITHIN THE PAST SEVEN (7) YEARS (WHETHER OR NOT CLOSED) OR IS ANY 
BANKRUPTCY PROCEEDING PENDING BY OR AGAINST THE VENDOR OR ITS AFFILIATES 
REGARDLESS OR THE DATE OF FILING? 
Indicate if this is applicable to the submitting vendor or affiliate.  If it is an affiliate, include the affiliate’s name 
and FEIN.  Provide the court name, address and docket number.  Indicate if the proceedings have been initiated, 
remain pending or have been closed.  If closed, provide the date closed. 
 

    

 Yes      No 

 

20. 
 

IS THE VENDOR CURRENTLY INSOLVENT, OR DOES VENDOR CURRENTLY HAVE REASON TO 
BELIEVE THAT AN INVOLUNTARY BANKRUPTCY PROCEEDING MAY BE BROUGHT AGAINST 
IT? Provide financial information to support the vendor’s current position, for example, Current Ration, Debt 
Ration, Age of Accounts Payable, Cash Flow and any documents that will provide the agency with an 
understanding of the vendor’s situation. 
 

 

 Yes      No 

 
 
 
 
 
 
 

  



   

 

21. 
 

 

IN THE PAST FIVE (5) YEARS, HAS THE VENDOR OR ANY AFFILIATES1 : 
 

a) defaulted or been terminated on, or had its surety called upon to complete, any contract (public or private) 
awarded; 

 

Indicate if this is applicable to the submitting vendor or affiliate.  Detail the situation(s) that gave rise to the 
negative action, any corrective action taken by the vendor and the name of the contracting agency.   

 

 

 Yes      No 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1 “Affiliate” meaning: (a) any entity in which the vendor owns more than 50% of the voting stock; (b) any 
individual, entity or group of principal owners or officers who own more than 50% of the voting stock of the vendor; 
or (c) any entity whose voting stock is more than 50% owned by the same individual, entity or group described in 
clause (b).  In addition, if a vendor owns less than 50% of the voting stock of another entity, but directs or has the 
right to direct such entity’s daily operations, that entity will be an “affiliate” for purposes of this questionnaire.  



ALBANY COUNTY 
VENDOR RESPONSIBILITY QUESTIONNAIRE 

           FEIN # 
 
 
State of:  ) 
   ) ss: 
County of:  ) 
 
CERTIFICATION: 
 
The undersigned: recognizes that this questionnaire is submitted for the express purpose of assisting the County of 
Albany in making a determination regarding an award of contract or approval of a subcontract; acknowledges that 
the County may in its discretion, by means which it may choose, verify the truth and accuracy of all statements 
made herein; acknowledges that intentional submission of false or misleading information may constitute a felony 
under Penal Law Section 210.40 or a misdemeanor under Penal Law Section 210.35 or Section 210.45, and may 
also be punishable by a fine and/or imprisonment of up to five years under 18 USC Section 1001 and may result in 
contract termination; and states that the information submitted in this questionnaire and any attached pages is true, 
accurate and complete. 
 
The undersigned certifies that he/she: 

• Has not altered the content of the questions in the questionnaire in any manner; 
• Has read and understands all of the items contained in the questionnaire and any pages attached by the 

submitting vendor; 
• Has supplied full and complete responses to each item therein to the best of his/her knowledge, 

information ad belief; 
• Is knowledgeable about the submitting vendor’s business and operations; 
• Understands that Albany County will rely on the information supplied in the questionnaire when entering 

into a contract with the vendor; 
•  Is under duty to notify the Albany County Purchasing Division of any material changes to the vendor’s 

responses. 
 
 
Name of Business    Signature of Owner _________________________ 
 
Address     Printed Name of Signatory ___________________ 
 
City, State, Zip    Title 
 
 
Sworn before me this _____ day of _____________, 20___; 
_________________________ 
Notary Public 
 
      _____________________________________ 
      Printed Name 
 

      _____________________________________ 
      Signature 
 

      _____________________________________ 
      Date 



   

Attachment “D” 
Certification Pursuant to Section 103-g 

Of the New York State 
General Municipal Law 

 
 

A. By submission of this bid/proposal, each bidder/proposer and each person signing on 
behalf of any bidder/proposer certifies, and in the case of a joint bid, each party thereto 
certifies as to its own organization, under penalty of perjury, that to the best of its 
knowledge and belief that each bidder is not on the list created pursuant to paragraph 
(b) of subdivision 3 of Section 165-a of the New York State Finance Law. 

  
B. A Bid/Proposal shall not be considered for award, nor shall any award be made where 

the condition set forth in Paragraph A above has not been complied with; provided, 
however, that in any  case the bidder/proposer cannot make the foregoing certification 
set forth in Paragraph A above, the bidder/proposer shall so state and shall furnish with 
the bid a signed statement which sets forth in detail the reasons therefor.  Where 
Paragraph A above cannot be complied with, the Purchasing Unit to the political 
subdivision, public department, agency or official thereof to which the bid/proposal is 
made, or his designee, may award a bid/proposal, on a case by case business under the 
following circumstances: 

 
1. The investment activities in Iran were made before April 12, 2012, the investment 

activities in Iran have not been expanded or renewed after April 12, 2012, and the 
Bidder/Proposer has adopted, publicized and is implementing a formal plan to cease 
the investment activities in Iran and to refrain from engaging in any new investments 
in Iran; or 

 
2. The political subdivision makes a determination that the goods or services are 

necessary for the political subdivision to perform its functions and that, absent such 
an exemption, the political subdivision would be unable to obtain the goods or 
services for which the contract is offered.  Such determination shall be made in 
writing and shall be a public document. 

 
 

___________________________________
Signature 
 

       ___________________________________ 
       Title 
 
 ______________    ___________________________________ 
 Date      Company Name  



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

ATTACHMENT “E” 

 

Sheet MS4-1:  Bidder/Proposer Certification Statement (to be used with Section 34 Part A – 
General Contracts) 

As a bidder seeking to provide services on behalf of Albany County, I certify under penalty of law that I 
understand and agree to comply with the terms and conditions of the New York State Pollutant 
Discharge Elimination System (“SPDES”) General Permit for Stormwater Discharges from Municipal 
Separate Storm Sewer Systems (MS4 Permit) and Albany County Local Law 7 of 2007, and agree to 
implement any Best Management Practices or corrective actions identified by Albany County or an 
authorized representative thereof as necessary to maintain compliance.   I understand that Albany 
County must comply with the terms and conditions of the aforementioned MS4 Permit, and that it is 
unlawful for any person to directly or indirectly cause or contribute to a violation of water quality 
standards.  I am also aware that County Local Law 7 of 2007 prohibits any activities that cause or 
contribute to a violation of the County’s SPDES permit.  Further, I understand that any non-compliance 
by Albany County will not diminish, eliminate or lessen my own liability. 

Name of Third Party Entity: ______________________________________________________________ 

Address:   ___________________________________________________________________________ 

                   ___________________________________________________________________________ 

Phone Number(s): ____________________________________________________________________ 

Description of activities to be performed by your firm or organization within Albany County are related 
to the Albany County Storm Water Management Program (SWMP) (include any activities that have the 
potential to generate or prevent pollution and/or affect water quality): 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Description of where the work is to be performed within Albany County facilities: 

_____________________________________________________________________________________ 

                 _______________________________________ 
Signature 

_______________________________________ 
Printed Name 

_______________________________________ 
Title 

_______________________________________ 
Date 



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

ATTACHMENT “F” 

BIDDER QUALIFICATION QUESTIONNAIRE 

 

 

 

 The undersigned guarantees the accuracy of all statements and answers herein contained.  

(Please print in ink or type in the spaces provided).  Attach additional sheets if necessary.  This 

statement of Bidder's qualifications is required of all Bidders. Additional data on Bidder's 

qualifications may be requested from selected Bidders after the Bid opening. 

 

 

 

 1.  How many years has your firm been in business? ________________________________ years 

 

 

 

 2.  List up to three (3) projects of this nature that you have completed in the last three (3) years, and 

give the name, address and telephone number of a reference from each.  Also give the 

completion date, the original contract bid price and the completed cost of each project listed. 

 

 

 1.___________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

 

 2.___________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

 

 3.___________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

BQ1 



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

ATTACHMENT “F” 

BIDDER QUALIFICATION QUESTIONNAIRE 

 

 

 3.  List projects presently under contract by your firm, the dollar volume of the contract and the 

percentage completion of the contract. 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

 4.  Has your firm ever failed to complete work awarded to it, if so, state where and why. 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

5.  Is your firm presently or has your firm ever been a party defendant in a lawsuit commenced 

against your firm alleging failure to properly complete work in accordance with the contract for 

same; if so, give details. 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

BQ2 



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

ATTACHMENT “F” 

BIDDER QUALIFICATION QUESTIONNAIRE 

 

 

 6.  Has your firm received two (2) final determinations within any consecutive six-year period, the 

second final determination occurring within the past five (5) years, that your firm willfully 

failed to pay the prevailing rate of wages or to provide supplements with Article 8 of the Labor 

Law, if so, give details. 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

7.  Do you plan to sublet any part of this work?  If so, give details. 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

8.  Give the name, address and telephone number of an individual who represents each of the 

following and whom the Owner may contact to investigate your financial responsibility: a 

surety, and a bank. 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

BQ3 



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

ATTACHMENT “F” 

BIDDER QUALIFICATION QUESTIONNAIRE 

 

 

9.  Give a summary of your financial statement.  (List assets and liabilities, use an insert sheet, if 

needed). 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

10.  State the true, exact, correct and complete name of the partnership, corporation or trade name 

under which you do business, and the address of the place of business.  (If a corporation, state 

the name and title of all officers.  If a partnership, state the name of all partners.  If a trade 

name, state the names of the individuals who do business under the trade name.)  It is absolutely 

necessary that information be furnished. 

 

 ________________________________ 

 Correct Name of Bidder 

 

 (a)  The business is a: ___________________________________________________________ 

 

 (b)  The address of principal place of business is: _____________________________________ 

 

 _____________________________________________________________________________ 

 

 (c)  The names of the corporate officers, or partners, or individuals doing business under a trade 

  name, are as follows: 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 

 

BQ4 



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

ATTACHMENT “F” 

BIDDER QUALIFICATION QUESTIONNAIRE 

 

 

 

11.  Is your firm qualified to do business in the State of New York? Yes ____ No ____. 

If No, signing this qualification statement constitutes agreement to obtain such qualification 

prior to award of contract immediately upon owner's request. 

 

 

 

 ________________________________ 

 Firm 

 

 

 

Dated:  _____________________ By _____________________________ 

 

 

 _____________________________ 

 (Typed) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BQ5 



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

 

ATTACHMENT “G” 

NON-INTERRUPTION OF WORK AGREEMENT 

 

 

 

 

By submission of the bid for: 

 

 

The bidder agrees that if this bid is accepted, he/she will not intentionally engage in any 

course of conduct or activity, or employ for the purposes of performing the public work, 

any subcontractors, employees, labor or materials which will or may result in the 

interruption of the performance of the public work due to labor strife or unrest by 

workmen employed by the bidder or by any of the trades working in or about the public 

works and/or premises where the work is being performed. 

 

 

 

     Firm: ___________________________________ 

 

     By:     ___________________________________ 

        (Signature) 

 

      __________________________________ 

          (Typed) 

 

     Title: __________________________________ 

 

     Date:    __________________________________ 

 



 

County of Albany 

Article SC19- Affirmative Action Plan 

 
STATEMENT OF POLICY 

 

The following is taken from Resolution No. 495 adopted by the Albany County Legislature on October 9, 2018. 

 

Resolved, That the Albany County Legislature hereby approves and adopts the updates to the Affirmative Action 

Policy as reflected in the document annexed hereto, and be it further that the updated Affirmative Action Plan shall 

take effect immediately, and that the Commissioner of Human Resources and Director of the Division of 

Affirmative Action are directed to implement the policies reflected in the updated language of the Affirmative 

Action policy immediately and on a County-wide basis.  

 

The following is taken from Resolution No. 26 adopted by the Albany County Legislature on June 10, 1996. 

 
Resolved, By the Albany County Legislature that the Affirmative Action Plan so endorsed by the Albany 

County Executive and which is currently on file with the Clerk of the County Legislature, shall be the official plan 

of the County of Albany including the objectives, procedures and goals so stipulated. 

 

It is the policy of the County of Albany that Minority Business Enterprises (MBE) and Woman Business 

Enterprises (WBE) are afforded the maximum opportunity to participate in the performance of contracts, in excess 

of $100,000, let by the County and its several agencies and authorities. The County commits itself to a goal 

oriented Contract Compliance Program which assures that Minority Business Enterprises and Woman Business 

Enterprises are considered in awarding contracts for goods, services and construction. Furthermore, it is the policy 

of the County of Albany that contractors and subcontractors utilize minority and women labor to the greatest 

extent feasible. 

 
In bidding on this contract, the contractor acknowledges an understanding of this policy. The contractor shall 

carry out the policy by making every reasonable effort to award contracts and subcontracts to MBEs and WBEs 

and utilizing minority and women labor in the performance of this contract. 

 
ANTI-DISCRIMINATION CLAUSE 220-E - NYS Labor Law. Provisions in contracts prohibiting 

discrimination on account of race, creed, color or national origin in employment of citizens upon public works. 

Every contract for or on behalf of the state or a municipality for the construction, alteration or repair of any public 

building or public work or for the manufacture, sale or distribution of materials, equipment or supplies shall 

contain provisions by which the contractor with the state or municipality agrees: (a) That in the hiring of employees 

for the performance of work under this contract or any subcontract hereunder, no contractor, subcontractor, nor 

any person acting on behalf of such contractor or subcontractor, shall by reason of race, creed, color, disability, 

sex or national origin discriminate against any citizen of the state of New York who is qualified and available to 

perform the work to which the employment relates; (b) That no contractor, subcontractor, nor any person on his 

behalf shall, in any manner, discriminate against or intimidate any employee hired for the performance of work 

under this contract on account of race, creed, color, disability, sex or national origin; (c) That there may be 

deducted from the amount payable to the contractor by the state or municipality under this contract a penalty of 

fifty dollars for each person for each calendar day during which such person was discriminated against or 

intimidated in violation of the provisions of the contract; (d) That this contract may be cancelled or terminated by 

the state or municipality, and all moneys due or to become due hereunder may be forfeited, for a second or any 

subsequent violation of the terms or conditions of this section of the contract; and (e) The aforesaid provisions of 

this section covering every contract for or on behalf of the state or a municipality for the manufacture, sale or 

distribution of materials, equipment or supplies shall be limited to operations performed within the territorial limits 

of the state of New York. 



 

ADMINISTRATION 

The County’s Division of Affirmative Action is charged with the responsibility of monitoring Affirmative Action 

in all contracts. All County procurements will be made with an understanding that the complete participation of 

bona fide MBE and WBE shall be assured by balanced and equitable contract involvement. 

The subcontracting participation goals for County public procurements are: 

 to award 7% of the total dollar value of the contract to a certified MBE. 

 to award 5% of the total dollar value of the contract to a certified WBE. 

The workforce goals for County public procurements are as follows: 

 7% of the total workforce should be minorities. 

 5% of the total workforce should be women. 

 CONTRACTOR’S RESPONSIBILITIES 

The Contractor’s responsibilities include, but are not limited to, the following. The Contractor must: 

1) Submit to the Division of Affirmative Action a completed Schedule of MBE/WBE and Labor Performance 

or Request for Waiver within fifteen (15) days of receiving the Notice of Award. 

2) Prior to being issued a Notice to Proceed, submit evidence of MBE/WBE contracts proposed to the 

Division of Affirmative Action. 

3) Submit monthly utilization reports to the Division of Affirmative Action for review. 

4) Immediately notify the Division of Affirmative Action of any changes during the project, especially if the 

change affects the Schedule of MBE/WBE and Labor Performance submitted for the project. 

5) Make good faith efforts to replace an MBE/WBE subcontractor that is unable to perform successfully with 

another MBE/WBE. 

6) Notify the Division of Affirmative Action of any suspected instances of companies fraudulently claiming 

MBE/WBE status. 

7) If possible, provide any needed technical assistance to MBE/WBE firms under subcontract. 

8) If possible, design payment schedules to minimize cash flow problems faced by MBEs/WBEs. 

9) Maintain for three years such records as are necessary to determine compliance with MBE/WBE obligations 

and to submit regular reports to enable the Albany County MBE Officer to monitor this compliance. 

 DEVELOPING A SCHEDULE OF MBE/WBE AND LABOR PERFORMANCE 

The Schedule of MBE/WBE and Labor Performance must detail: 

1. The contractor’s name, address, phone number, federal identification number and the total dollar value of 

the contract. 

2. Whether the contract is a joint venture. 

3. The MBE and WBE goal for the contract. 

4. A brief description of each proposed subcontractor, including the name, address, phone number, federal 

identification number and the total dollar amount of each subcontractor. 

5. An estimate of the total number of hours to be worked on the project. 

 COMPLIANCE 

Each contractor must furnish monthly utilization reports while working on the project. The reports must detail the 

total number of hours worked, total minority /female labor hours and payments made to MBE and WBE firms. 



 

 WAIVER REQUEST FOR SUBCONTRACTING AND/OR LABOR PERFORMANCE 

Contractors which determine that the subcontracting and/or labor participation goals must cannot be achieved 

must request a waiver within fifteen (15) days of receiving the Notice of Award. The request must justify why 

the firm cannot accomplish the subcontracting and/or labor participation goals established for the project. The 

justification must detail actions taken to solicit MBE/WBE subcontractors, minority or female labor participation 

and the impediments encountered. Each waiver request will be evaluated individually. Submission of the request 

for waiver does not guarantee the requirements will be waived. Additional information or supporting 

documentation may be required to determine a contractor’s good faith effort. 

 

 MBE/WBE RESPONSIBILITIES 

Each Minority Business Enterprise/Woman Business Enterprise shall: 

1. Establish through certification that the company is a bona fide MBE/WBE. The Division of Affirmative 

Action reviews MBE/WBE eligibility status for contractors and subcontractors. 

2. Exhibit an interest in bidding a particular project by attending pre-bid conferences and/or by responding 

timely to contract solicitations for bid quotations prior to bid date. 

3. Be responsible for entering into all necessary contractual agreements. 

4. Arrange for and supervise contract performance. 

5. Secure equipment, materials and crew sufficient to complete their contract or subcontract. 

6. Provide bonding, insurance and collateral as required for surety in contract performance. 

7. Authorize payrolls, payments and reports as required for routine compliance. 

The County will accept MBE/WBE Certifications made by other governmental agencies which are in 

compliance with our DBE policy. 

 
SANCTIONS 

SC-19.5.1 

If CONTRACTOR cannot meet the WBE/MBE participation goals, he must document to the Albany County 

MBE Officer, that he has made all positive efforts to achieve it. Failure to meet the goals or to document that all 

positive efforts have been made to achieve it may result in the County invoking any legal or equitable remedy 

available to the County for breach of contract including withholding future payments under the CONTRACT 

involved; disqualification of the CONTRACTOR from future contracting opportunities for a period not to exceed 

two years; and cancellation of the contract and declaration of forfeiture of the PERFORMANCE BOND. 

 

A decision by the Albany County MBE Officer to invoke the above sanctions shall be issued in writing by 

registered mail. The CONTRACTOR shall have ten (10) days from receipt of the decision to appeal the MBE 

Officer’s decision to the Grievance committee of the Albany County Legislature. Both sides of the dispute shall 

have the opportunity to be heard at a meeting of the Grievance Committee to be held within ten (10) days of the 

receipt of an appeal, and the Committee shall send a final decision to both sides within ten (10) days by registered 

mail (or hand delivery in the case of the MBE Officer’s copy). 

 

STANDARDS 

A Minority Business Enterprise (MBE) shall be any business enterprise which is at least fifty-one percent (51%) 

owned or in that case of a publicly-owned business, at least fifty-one percent (51%) of the common stock of which 

is owned, by a minority person(s), and such ownership interest is real, substantial and continuing. The minority 

ownership must have and exercise the authority to independently control the business decisions of the entity. 

 
A Woman Business Enterprise (WBE) shall be any business enterprise which is at least fifty-one percent (51%) 

owned or in the case of a publicly-owned business, at least fifty-one percent (51%) of the common stock of which 

is owned, by a woman (women), and such ownership interest is real, substantial and continuing. The woman 

ownership must have and exercise the authority to independently control the business decisions of the 

entity. WBEs shall not be considered as MBEs unless 51% of the assets of the company is held by a minority person(s). 

 

 



 

A Disadvantaged Business Enterprise (DBE) mean a business enterprise controlled by one or more socially or 

economically disadvantaged individuals and whose management and daily business operations are controlled by one or 

more socially and economically disadvantaged individuals who own it. Such disadvantaged may arise from cultural, racial, 

chronic economic circumstances or background or other similar cause. Such persons include, but are not limited to citizens 

of the United States (or lawfully admitted permanent residents) and who are African Americans, Puerto Ricans, Hispanic 

Americans, Asian-Pacific Americans, American Indians, Eskimos, Aleuts, Asian Indians and Women. 

 
Minority: A person who is a member of one or more of the following groups: 

A) Black (not of Hispanic origin) – a person having origins in any of the Black racial group of Africa. 

B) Hispanic -- a person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture 

or origin, regardless of race. 

C) Asian or Pacific Islander – a person having origins in any of the original peoples of the Far East, Southeast 

Asia, the Indian subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Korea, the 

Philippine Islands and Samoa. 

D) Native American or Alaskan Natives – a person having origins in any of the original peoples of North America, 

and who maintains cultural identification through tribal affiliation or community recognition. 

Woman: A person who is of the feminine gender who are not otherwise classified as a minority. For 

assistance or additional information, contact 

County of Albany 
Division of Affirmative Action 

112 State Street, Room 900, Albany, NY 12207 

Phone: (518) 447-7010 

Fax: (518) 447-5586 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

County of Albany 

Division of Affirmative Action 
MBE/WBE Compliance Forms 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Daniel P. McCoy 

Albany County Executive 
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County of Albany 

Schedule of MBE/WBE and Labor Performance 
 

The Division of Affirmative Action monitors subcontracting and labor participation for contracts let by agencies and authorities of 

Albany County. The Schedule of MBE/WBE and Labor Performance must be completed and submitted within 15 days of receiving the 

Notice of Award. The figures represent the contractor’s best estimate of workforce needs and minority/female representation of that 

workforce. 

Questions regarding completion of this form can be directed to the County of Albany, Division of Affirmative Action at (518) 447-

7010. 

 

Contractor:  Address:  
 

City:  State:  Zip:  

 

Telephone:  Fax Number:  Federal ID No.:  

 

Project Name:  Project Cost:  Completion Date:  
 

Contract Description:   

 
 

 

Bidder is an approved MBE WBE 
 

If yes, specify agency:   

 
 

 
Joint Venture 

 

MBE/WBE participation is broken down into Joint Ventures with Bidder, Subcontracting Construction, Trucking or Services, and 

Materials or Supplies. Joint ventures between the Prime Bidder and MBE/WBE firms are shown below. Joint Ventures with Bidder 

(check one): 

No MBE/WBE joint ventures Bidder is joint venturing with the following firm(s) 

with Bidder on this Contract. (Attach a copy of joint venture agreements to this form) 

 

 

Name:  Address:  
 

City:  State:  Zip:  

 

Telephone:  Federal ID No.:  
 

MBE Share of Joint Venture: % x Total Bid Amount = $   

WBE Share of Joint Venture:  % x Total Bid Amount = $    

 

Sub-contractor Performance 
 

MBE Goal: 7% x Total Bid Amount = $   

WBE Goal: 5% x Total Bid Amount = $   
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Please provide the information requested for all subcontractors participating on this project (include MBE/WBE firms). 

 

Sub-contractor 

Name, Address, 

Phone 

MBE, 

WBE or 

N/A 

Amount of Sub-

contract & Award 

Date 

 
Description of 

Work (Trade) 

Start Date 

—————- 

Completion 

Date 

Contracted 

Payment 

Schedule 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

 

 

I,  , representative of   

declare that the information provided is true and represents accurately my firm’s efforts to comply with the Affirmative Action 

Policy. We shall continue to make every effort to ensure that MBE/WBE firms have the maximum opportunity to compete for, and 

perform contracts let by the County of Albany. 
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County of Albany MBE/WBE and 

Labor Performance 

Monthly Utilization Report 
 

This report must be completed by each firm working on the site and submitted to the General Contractor on a monthly basis. The 

General Contractor forwards the reports to the County of Albany, Division of Affirmative Action, 112 State Street, Room 900, 

Albany, NY 12207. Fax (518) 447-5560. For assistance, call (518) 447-7010. 
 

Contractor:  Address:  
 

City:  State:  Zip:  

 

Telephone:  Fax Number:  Federal ID No.:  

 

Project Name:  Project Cost:  Completion Date:  

 

 
 

Reporting Period:   Month   Year 

 

 
Trade 

Number of Hours 

Worked by Minorities 

Number of Hours 

Worked by Women 

Number of Hours 

Worked by 

Non-Minorities 

Total 

Hours 

Worked 

     

0.00 

     

0.00 

     

0.00 

     

0.00 

     

0.00 

     

0.00 

     

0.00 

 
Total(s): 

 

0.00 
 

0.00 
 

0.00 
 

0.00 

 

 

 

Information Provided By Date 

SUBMIT MONTHLY 
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MBE/WBE Payments 
 

 

MBE/WBE Firm(s) 

Participating on the Project 

Payments Made this 

Month 

Payments Made to 

Date 

   

   

   

   

   

   

   

   

 
INSTRUCTIONS 

 

This form must be completed and submitted by the Contractor/Vendor by the 10th of each month for the duration of 

the contract. The form must be accompanied by copies of checks (front and back) made payable to MBE/WBE 

subcontractor and suppliers. 

 

This form is required pursuant to the contract specifications. Failure to submit will result in non-compliance. 

 

County of Albany 

Department of Human Resources Division of 

Affirmative Action 

112 State Street, Room 900, Albany, NY 12207 

Phone:(518) 447-7010 

 

NOTE: IF THERE IS NO ACTIVITY FOR THE REPORTING PERIOD, PLEASE NOTE ACCORDINGLY. 



 

County of Albany 

Waiver Request for MBE/WBE Subcontracting and/or Labor Performance 

 
If your firm has determined that it is not feasible to meet the subcontracting and/or labor performance goals specified in the contract, 

complete and return this form within fifteen days of the Intent to Award. The request must identify reasons why the firm cannot reach 

the labor and subcontractor goals applicable. The Division of Affirmative Action will evaluate each waiver individually. Please be 

advised that sub- mission of this request does not guarantee waiver of the requirements. Attach additional sheets if necessary. Please 

refer to the County of Albany Criteria for Establishing Good Faith Effort. 
 

Contractor:  Address:  
 

City:  State:  Zip: 

Telephone:  Fax Number:  Federal ID No.:  

 

Contract Type/Number:  Project Cost:  

 
 

( ) Request Waiver of Minority/Women Labor Participation Goal. Please explain: 

 
 

 
 

 

Actions taken to include minority/women labor   

 
 

 
 

 
 

( ) Request Waiver of Minority Subcontractor Participation Goal. Please explain: 

 
 

 
 

 

Actions taken to include MBE and/or WBE Subcontractor(s)   

 
 

 
 

 

 

 

Signature 

 

 

 

Name (Printed) Title 
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County Of Albany 

Criteria for Establishing Good Faith Effort 

 
The following list of the good faith efforts criteria complies with NYS Executive Law, Article 15-A which should be considered for 

determining whether a contractor has documented good faith efforts: 

 

1. Was a completed, acceptable utilization plan submitted in accordance with applicable requirements to meet goals for 

participation of certified minority and women-owned business enterprises established in the same contract? 

 

2. Were advertisements placed in appropriate trade, general circulation and minority and women- oriented publications in 

a timely fashion? 

 

3. Were written solicitations made in a timely fashion of certified minority and women-owned business enterprises listed in the 

directory of certified business? 

 

4. Were timely responses to any such advertisements and solicitations provided by certified minority and women-owned business 

enterprises? 

 

5. Did the contractor attend pre-bid, pre-award, or other meetings, if any, scheduled by the agency awarding the contract, with 

certified minority or women-owned business enterprises which the State or County agency determined were capable of 

performing the contract scope of work, for purposes of complying with goal requirements? 

 

6. What efforts were undertaken by the contractor to reasonably structure the contract scope of work for purposes of 

subcontracting with certified minority and women-owned business enterprises? 

 

7. How many minority and women-owned business enterprises in the directories of certified businesses could perform work 

required by the contract scope of work in your region? 

 

8. What actions were taken to contact and assess the financial ability of certified minority and women- owned businesses 

enterprises to participation on the contract, and which enterprises are located out- side of the region in which the contract scope 

of work was or will be performed? 

 

9. Were relevant plans, specification or terms and conditions of the contract, necessary to prepare an informed response to a 

contractor solicitation, provided in a timely fashion to certified minority or women-owned business enterprises? 

 

10. What subcontract terms and conditions were offered to certified minority and women- owned business enterprises, and how do 

those subcontract terms and conditions compare to those offered in the ordinary course of the contractor’s business and to other 

subcontractors of the contractor? 

 

11. Has the contractor made payments for work performed by certified minority and women- owned business enterprises in a timely 

fashion so as to facilitate continued performance by certified minority or women-owned business enterprises? 

 

12. Has the contractor offered to make up any inability to comply with the minority and women-owned business enterprise goals 

established in a contract, in other contracts being performed or to be awarded to the contractor? 
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SECTION 011000 – SUMMARY OF WORK 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Project information. 

2. Work covered by Contract Documents. 

3. Contractor's use of site and premises. 

4. Coordination with occupants. 

5. Work restrictions. 

6. Specification and Drawing conventions. 

B. Related Requirements: 

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures 

governing temporary use of Owner's facilities. 

1.3 PROJECT INFORMATION 

A. Project Identification: 2025-043 

1. Project Location: 51 S. Pearl Street, Albany, NY 12207. 

B. Owner: Albany County. 

1. Owner's Representative: Albany County Department of General Services 

C. Engineer: Delta Engineers, Architects & Land Surveyors. 

1.4 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and includes, but is not limited to, 

the following: 

1. Replacement of and installation of new wired and wireless telecommunications devices.  
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B. Type of Contract: 

1. Project will be constructed under single prime contract. 

1.5 CONTRACTOR'S USE OF SITE AND PREMISES 

A. Unrestricted Use of Site: Contractor shall have full use of Project site for construction 

operations during construction period. Contractor's use of Project site is limited only by Owner's 

right to perform work or to retain other contractors on portions of Project. 

B. Condition of Existing Building: Maintain portions of existing building affected by construction 

operations in a weathertight condition throughout construction period. Repair damage caused by 

construction operations. 

C. Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and 

hardscaping affected by construction operations throughout construction period. Repair damage 

caused by construction operations. 

1.6 COORDINATION WITH OCCUPANTS 

A. Full Owner Occupancy: Owner will occupy Project site and adjacent building(s) during entire 

construction period. Cooperate with Owner during construction operations to minimize conflicts 

and facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-to-day 

operations. Maintain existing exits unless otherwise indicated. 

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used 

facilities. Do not close or obstruct walkways, corridors, or other occupied or used 

facilities without written permission from Owner and approval of authorities having 

jurisdiction. 

2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's 

operations. 

1.7 WORK RESTRICTIONS 

A. Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets, work on public streets, rights of way, 

and other requirements of authorities having jurisdiction. 

2. Coordinate work with the Upcoming Schedule of Events Calendar for the MVP Arena 

that is appended to this document. 

B. On-Site Work Hours: The MVP Arena is a 24 hour – 7 days per week secure access facility, and 

Contractor access to the facility is strictly limited to Work areas. Work shall be generally 

performed inside the existing parking garage during normal business working hours of 7 a.m. to 

5 p.m., Monday through Friday, unless permission is received 48 hours in advance. 

C. Weekend Hours: With prior County & Arena Management approval, unless otherwise noted. 
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D. Early Morning Hours: With prior County & Arena Management approval, unless otherwise 

noted. 

E. In general, no work shall be permitted after 3:00 pm on SHOW dates unless specifically 

permitted, in writing, by the County & Arena Management. Contractor will need to coordinate 

with the facility manager regarding the scheduled SHOW dates at the time the work is being 

scheduled. 

F. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or 

others unless permitted under the following conditions and then only after arranging for 

temporary utility services according to requirements indicated: 

1. Notify Owner not less than two days in advance of proposed utility interruptions. 

G. Noise, Vibration, Dust, and Odors: Coordinate operations that may result in high levels of noise 

and vibration, dust, odors, or other disruption to Owner occupancy with Owner. 

1. Notify Owner not less than two days in advance of proposed disruptive operations. 

H. Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages, 

and other controlled substances on Project site is not permitted. 

1.8 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content: The Specifications use certain conventions for the style of language and 

the intended meaning of certain terms, words, and phrases when used in particular situations. 

These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications. The 

words "shall," "shall be," or "shall comply with," depending on the context, are implied 

where a colon (:) is used within a sentence or phrase. 

2. Text Color: Text used in the Specifications, including units of measure, manufacturer and 

product names, and other text may appear in multiple colors or underlined as part of a 

hyperlink; no emphasis is implied by text with these characteristics. 

3. Hypertext: Text used in the Specifications may contain hyperlinks. Hyperlinks may allow 

for access to linked information that is not residing in the Specifications. Unless 

otherwise indicated, linked information is not part of the Contract Documents. 

4. Specification requirements are to be performed by Contractor unless specifically stated 

otherwise. 

B. Division 00 Contracting Requirements: General provisions of the Contract, including General 

and Supplementary Conditions, apply to all Sections of the Specifications. 

C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 

of all Sections in the Specifications. 

D. Drawing Coordination: Requirements for materials and products identified on Drawings are 

described in detail in the Specifications. One or more of the following are used on Drawings to 

identify materials and products: 
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1. Terminology: Materials and products are identified by the typical generic terms used in 

the individual Specifications Sections. 

2. Abbreviations: Materials and products are identified by abbreviations scheduled on 

Drawings. 

3. Keynoting: Materials and products are identified by reference keynotes referencing 

Specification Section numbers found in this Project Manual. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 011000 
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SECTION 012100 - ALLOWANCES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements governing allowances. 

B. Types of allowances include the following: 

1. Contingency allowances. 

1.3 DEFINITIONS 

A. Allowance: A quantity of work or dollar amount included in the Contract, established in lieu of 

additional requirements, used to defer selection of actual materials and equipment to a later date 

when direction will be provided to Contractor. If necessary, additional requirements will be 

issued by Change Order. 

1.4 SELECTION AND PURCHASE 

A. At the earliest practical date after award of the Contract, advise Engineer of the date when final 

selection, or purchase and delivery, of each product or system described by an allowance must 

be completed by the Owner to avoid delaying the Work. 

1.5 CONTINGENCY ALLOWANCES 

A. The contractor shall include as part of the base bid ab lump sum allowance in the amount stated 

for additional work to accommodate field changes and/or additional work required. Use the 

contingency allowance only as directed by Engineer for Owner's purposes and only by Change 

Orders that indicate amounts to be charged to the allowance. 

B. CHANGES IN THE WORK; The allowance for the combined overhead and profit included in 

the total cost to Owner shall be based on the following schedule: 

1. For the Contractor, for any work performed by their own forces, 15% of the actual cost. 

2. For each Subcontractor involved, work performed by their own forces, 15% of the actual 

cost. 

3. For the Contractor, for work performed by their Subcontractors, 5% of the amount due 

the Subcontractor. 
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C. Cost shall be limited to the following: Cost of materials, including cost of delivery, cost of 

labor, including Social Security and Unemployment Insurance, Workmen’s Compensation 

Insurance, rental value of power tools and equipment. 

D. Overhead shall include the following: Bond Premiums, supervisions, superintendent’s wages to 

time keepers, watchmen, clerks, small tools, incidental, general office expenses and all other 

expenses not included in “Cost”. 

E. If the net value of change results in a credit from the Contractor or Subcontractor the credit 

given shall be the net cost without overhead and profit. The cost as used herein shall include all 

items of labor, materials and equipment. 

F. At Project closeout, credit unused amounts remaining in the contingency allowance to Owner 

by Change Order. 

1.6 ADJUSTMENT OF ALLOWANCES 

A. Allowance Adjustment: To adjust allowance amounts, prepare a Change Order proposal based 

on the difference between purchase amount and the allowance, multiplied by final measurement 

of work-in-place where applicable. If applicable, include reasonable allowances for cutting 

losses, tolerances, mixing wastes, normal product imperfections, required maintenance 

materials, and similar margins. 

1. Include installation costs in purchase amount only where indicated as part of the 

allowance. 

2. If requested, prepare explanation and documentation to substantiate distribution of 

overhead costs and other markups. 

3. Submit substantiation of a change in scope of Work, if any, claimed in Change Orders 

related to unit-cost allowances. 

4. Owner reserves the right to establish the quantity of work-in-place by independent 

quantity survey, measure, or count. 

B. Submit claims for increased costs due to a change in the scope or nature of the allowance 

described in the Contract Documents, whether for the purchase order amount or Contractor's 

handling, labor, installation, overhead, and profit. 

1. Do not include Contractor's or subcontractor's indirect expense in the Change Order cost 

amount unless it is clearly shown that the nature or extent of Work has changed from 

what could have been foreseen from information in the Contract Documents. 

2. No change to Contractor's indirect expense is permitted for selection of higher- or lower-

priced materials or systems of the same scope and nature as originally indicated. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine products covered by an allowance promptly on delivery for damage or defects. Return 

damaged or defective products to manufacturer for replacement. 

3.2 PREPARATION 

A. Coordinate materials and their installation for each allowance with related materials and 

installations to ensure that each allowance item is completely integrated and interfaced with 

related work. 

3.3 SCHEDULE OF ALLOWANCES 

A. Allowance No. 1: Contingency Allowance: Include a contingency allowance of 10% of the base 

bid for use according to Owner's written instructions. 

END OF SECTION 012100 
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

B. Related Requirements: 

1. Section 012100 "Allowances" for products selected under an allowance. 

1.3 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 

those required by the Contract Documents. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 

changed Project conditions, such as unavailability of product, regulatory changes, or 

unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 

required to meet other Project requirements but may offer advantage to Contractor or 

Owner. 

1.4 ACTION SUBMITTALS 

A. Substitution Requests: Submit documentation identifying product or fabrication or installation 

method to be replaced. Include Specification Section number and title and Drawing numbers 

and titles. 

1. Substitution Request Form: Use form acceptable to Engineer. 

2. Documentation: Show compliance with requirements for substitutions and the following, 

as applicable: 

a. Statement indicating why specified product or fabrication or installation method 

cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed to 

other parts of the Work and to construction performed by Owner and separate 

contractors that will be necessary to accommodate proposed substitution. 

c. Detailed comparison of significant qualities of proposed substitutions with those of 

the Work specified. Include annotated copy of applicable Specification Section. 

Significant qualities may include attributes, such as performance, weight, size, 
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durability, visual effect, sustainable design characteristics, warranties, and specific 

features and requirements indicated. Indicate deviations, if any, from the Work 

specified. 

d. Product Data, including drawings and descriptions of products and fabrication and 

installation procedures. 

e. Certificates and qualification data, where applicable or requested. 

f. List of similar installations for completed projects, with project names and 

addresses as well as names and addresses of architects and owners. 

g. Detailed comparison of Contractor's construction schedule using proposed 

substitutions with products specified for the Work, including effect on the overall 

Contract Time. If specified product or method of construction cannot be provided 

within the Contract Time, include letter from manufacturer, on manufacturer's 

letterhead, stating date of receipt of purchase order, lack of availability, or delays 

in delivery. 

h. Cost information, including a proposal of change, if any, in the Contract Sum. 

i. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents, except as indicated in substitution request, is compatible 

with related materials and is appropriate for applications indicated. 

j. Contractor's waiver of rights to additional payment or time that may subsequently 

become necessary because of failure of proposed substitution to produce indicated 

results. 

3. Engineer's Action: If necessary, Engineer will request additional information or 

documentation for evaluation within seven days of receipt of a request for substitution. 

Engineer will notify Contractor of acceptance or rejection of proposed substitution within 

fifteen days of receipt of request, or seven days of receipt of additional information or 

documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or 

Architect's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Engineer does not issue a decision on use of a proposed 

substitution within time allocated. 

1.5 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 

with related products and materials. Engage a qualified testing agency to perform compatibility 

tests recommended by manufacturers. 

1.6 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 

substitutions. 
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1.7 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for 

change, but not later than 15 days prior to time required for preparation and review of related 

submittals. 

1. Conditions: Engineer will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Engineer 

will return requests without action, except to record noncompliance with these 

requirements: 

a. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 

b. Substitution request is fully documented and properly submitted. 

c. Requested substitution will not adversely affect Contractor's construction schedule. 

d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

e. Requested substitution is compatible with other portions of the Work. 

f. Requested substitution has been coordinated with other portions of the Work. 

g. Requested substitution provides specified warranty. 

h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

B. Substitutions for Convenience: Not allowed. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012500 



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

CONTRACT MODIFICATION PROCEDURES 012600 - 1 

SECTION 012600 - CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for handling and processing 

Contract modifications. 

B. Related Requirements: 

1. Section 012500 "Substitution Procedures" for administrative procedures for handling 

requests for substitutions made after the Contract award. 

1.3 MINOR CHANGES IN THE WORK 

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 

involving adjustment to the Contract Sum or the Contract Time. 

1.4 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed 

changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If 

necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Work Change Proposal Requests issued by Architect are not instructions either to stop 

work in progress or to execute the proposed change. 

2. Within 10 days after receipt of Proposal Request, submit a quotation estimating cost 

adjustments to the Contract Sum and the Contract Time necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. If requested, furnish survey data 

to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 

c. Include costs of labor and supervision directly attributable to the change. 

d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 

finish times, and activity relationship. Use available total float before requesting an 

extension of the Contract Time. 
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B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the 

Contract, Contractor may initiate a claim by submitting a request for a change to Owner’s 

Representative. 

1. Include a statement outlining reasons for the change and the effect of the change on the 

Work. Provide a complete description of the proposed change. Indicate the effect of the 

proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 

amount of purchases and credits to be made. If requested, furnish survey data to 

substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 

4. Include costs of labor and supervision directly attributable to the change. 

5. Include an updated Contractor's construction schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 

and activity relationship. Use available total float before requesting an extension of the 

Contract Time. 

6. Comply with requirements in Section 012500 "Substitution Procedures" if the proposed 

change requires substitution of one product or system for product or system specified. 

1.5 ADMINISTRATIVE CHANGE ORDERS 

A. Allowance Adjustment: See Section 012100 "Allowances" for administrative procedures for 

preparation of Change Order Proposal for adjusting the Contract Sum to reflect actual costs of 

allowances. 

1.6 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Change Proposal Request, Architect will issue a Change Order 

for signatures of Owner and Contractor on AIA Document G701. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012600 
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SECTION 012900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section specifies administrative and procedural requirements necessary to prepare and 

process Applications for Payment. 

B. Related Sections: 

1. Division 1 Section "Allowances" for procedural requirements governing the handling and 

processing of allowances. 

2. Division 1 Section "Contract Modification Procedures" for administrative procedures for 

handling changes to the Contract. 

3. Division 1 Section "Submittal Procedures" for administrative requirements governing the 

preparation and submittal of submittal schedule. 

1.3 DEFINITIONS 

A. Schedule of Values:  A statement furnished by Contractor allocating portions of the Contract 

Sum to various portions of the Work and used as the basis for reviewing Contractor's 

Applications for Payment. 

1.4 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the schedule of values with preparation of Contractor's 

construction schedule. 

1. Correlate line items in the schedule of values with other required administrative forms 

and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 

b. Submittal schedule. 

c. Items required to be indicated as separate activities in Contractor's construction 

schedule. 

2. Submit the schedule of values to ACFE at earliest possible date but no later than seven 

days before the date scheduled for submittal of initial Applications for Payment. 
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3. Subschedules for Phased Work:  Where the Work is separated into phases requiring 

separately phased payments, provide subschedules showing values correlated with each 

phase of payment. 

4. Subschedules for Separate Elements of Work:  Where the Contractor's construction 

schedule defines separate elements of the Work, provide subschedules showing values 

correlated with each element. 

B. Format and Content:  Use the Project Manual table of contents as a guide to establish line items 

for the schedule of values.  Provide at least one line item for each Specification Section. 

1. Identification:  Include the following Project identification on the schedule of values: 

a. Project name and location. 

b. Name of Architect. 

c. Architect's project number. 

d. Contractor's name and address. 

e. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703. 

3. Arrange the schedule of values in tabular form with separate columns to indicate the 

following for each item listed: 

a. Related Specification Section or Division. 

b. Description of the Work. 

c. Name of subcontractor. 

d. Name of manufacturer or fabricator. 

e. Name of supplier. 

f. Change Orders (numbers) that affect value. 

g. Dollar value of the following, as a percentage of the Contract Sum to nearest one-

hundredth percent, adjusted to total 100 percent. 

1) Labor. 

2) Materials. 

3) Equipment. 

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports.  Coordinate with the Project 

Manual table of contents.  Provide multiple line items for principal subcontract amounts 

in excess of five percent of Contract Sum. 

a. Include separate line items under Contractor and principal subcontracts for project 

closeout requirements in an amount totaling five percent of the Contract Sum and 

subcontract amount. 

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 

6. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 

and stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site.  If required, 

include evidence of insurance. 
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7. Provide separate line items in the schedule of values for initial cost of materials, for each 

subsequent stage of completion, and for total installed value of that part of the Work. 

8. Allowances:  Provide a separate line item in the schedule of values for each allowance.  

Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 

measured quantity.  Use information indicated in the Contract Documents to determine 

quantities. 

9. Purchase Contracts:  Provide a separate line item in the schedule of values for each 

purchase contract.  Show line-item value of purchase contract.  Indicate owner payments 

or deposits, if any, and balance to be paid by Contractor. 

10. Each item in the schedule of values and Applications for Payment shall be complete.  

Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 

work-in-place may be shown either as separate line items in the schedule of values 

or distributed as general overhead expense, at Contractor's option. 

11. Schedule Updating:  Update and resubmit the schedule of values before the next 

Applications for Payment when Change Orders or Construction Change Directives result 

in a change in the Contract Sum. 

1.5 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment shall be consistent with previous applications and payments as 

certified by ACFE and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial 

Completion, and final Application for Payment involve additional requirements. 

B. Payment Application Times:  The date for each progress payment is indicated in the Agreement 

between Owner and Contractor.  The period of construction work covered by each Application 

for Payment is the period indicated in the Agreement. 

C. Payment Application Times:  Progress payments shall be submitted to ACFE by the 15th of the 

month.  The period covered by each Application for Payment is one month, ending on the last 

day of the month. 

1. Submit draft copy of Application for Payment seven days prior to due date for review by 

ACFE. 

D. Application for Payment Forms:  Use AIA Document G702 and AIA Document G703 and an 

Albany County Claim Form as form for Applications for Payment. 

E. Application Preparation:  Complete every entry on form.  Notarize and execute by a person 

authorized to sign legal documents on behalf of Contractor. ACFE will return incomplete 

applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction schedule.  

Use updated schedules if revisions were made. 
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2. Include amounts for work completed following previous Application for Payment, 

whether or not payment has been received.  Include only amounts for work completed at 

time of Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued before last 

day of construction period covered by application. 

4. Indicate separate amounts for work being carried out under Owner-requested project 

acceleration. 

F. Stored Materials:  Include in Application for Payment amounts applied for materials or 

equipment purchased or fabricated and stored, but not yet installed.  Differentiate between items 

stored on-site and items stored off-site. 

1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent of 

surety to payment, for stored materials. 

2. Provide supporting documentation that verifies amount requested, such as paid invoices.  

Match amount requested with amounts indicated on documentation; do not include 

overhead and profit on stored materials. 

3. Provide summary documentation for stored materials indicating the following: 

a. Materials previously stored and included in previous Applications for Payment. 

b. Work completed for this Application utilizing previously stored materials. 

c. Additional materials stored with this Application. 

d. Total materials remaining stored, including materials with this Application. 

G. Transmittal:  Submit three signed and notarized original copies of each Application for Payment 

to ACFE by a method ensuring receipt.  One copy shall include waivers of lien and similar 

attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 

information about application. 

H. Initial Application for Payment:  Administrative actions and submittals that must precede or 

coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 

2. Schedule of values. 

3. Contractor's construction schedule (preliminary if not final). 

4. Combined Contractor's construction schedule (preliminary if not final) incorporating 

Work of multiple contracts, with indication of acceptance of schedule by each Contractor. 

5. Products list (preliminary if not final). 

6. Schedule of unit prices. 

7. Submittal schedule (preliminary if not final). 

8. List of Contractor's staff assignments. 

9. List of Contractor's principal consultants. 

10. Copies of building permits. 

11. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 

12. Initial progress report. 

13. Report of preconstruction conference. 

14. Certificates of insurance and insurance policies. 

15. Performance and payment bonds. 
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16. Data needed to acquire Owner's insurance. 

I. Application for Payment at Substantial Completion:  After issuing the Certificate of Substantial 

Completion, submit an Application for Payment showing 100 percent completion for portion of 

the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 

statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificates of Partial Substantial Completion issued 

previously for Owner occupancy of designated portions of the Work. 

J. Final Payment Application:  Submit final Application for Payment with releases and supporting 

documentation not previously submitted and accepted, including, but not limited, to the 

following: 

1. Evidence of completion of Project closeout requirements. 

2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 

3. Updated final statement, accounting for final changes to the Contract Sum. 

4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 

5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 

6. AIA Document G707, "Consent of Surety to Final Payment." 

7. Evidence that claims have been settled. 

8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 

responsibility for corresponding elements of the Work. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 

2. Administrative and procedural requirements for submittals. 

B. Related Requirements: 

1. Section 017700 "Closeout Procedures" for submitting closeout submittals and 

maintenance material submittals. 

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require 

Architect/Engineer's responsive action. Action submittals are those submittals indicated in 

individual Specification Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do not 

require Architect/Engineer's responsive action. Submittals may be rejected for not complying 

with requirements. Informational submittals are those submittals indicated in individual 

Specification Sections as "informational submittals." 

1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in 

chronological order by dates required by construction schedule. Include time required for 

review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include 

additional time required for making corrections or revisions to submittals noted by 

Architect/Engineer and additional time for handling and reviewing submittals required by those 

corrections. 

1. Coordinate submittal schedule with the schedule of values, and Contractor's construction 

schedule. 

2. Initial Submittal Schedule: Submit concurrently with startup construction schedule. 

Include submittals required during the first 60 days of construction. List those submittals 

required to maintain orderly progress of the Work and those required early because of 

long lead time for manufacture or fabrication. 

3. Final Submittal Schedule: Submit concurrently with the first complete submittal of 

Contractor's construction schedule. 

a. Submit revised submittal schedule as required to reflect changes in current status 

and timing for submittals. 



MVP ARENA WIFI AND NETWORK     2/25 

BANDWIDTH UPGRADE 

SUBMITTAL PROCEDURES 013300 - 2 

4. Format: Arrange the following information in a tabular format: 

a. Scheduled date for first submittal. 

b. Specification Section number and title. 

c. Submittal Category: Action; informational. 

d. Name of subcontractor. 

e. Description of the Work covered. 

f. Scheduled date for Architect/Engineer's final release or approval. 

1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 

2. Date. 

3. Name of Architect/Engineer. 

4. Unique submittal number, including revision identifier. Include Specification Section 

number with sequential alphanumeric identifier and alphanumeric suffix for resubmittals. 

5. Category and type of submittal. 

6. Submittal purpose and description. 

7. Number and title of Specification Section, with paragraph number and generic name for 

each of multiple items. 

8. Drawing number and detail references, as appropriate. 

9. Indication of full or partial submittal. 

10. Location(s) where product is to be installed, as appropriate. 

11. Other necessary identification. 

12. Remarks. 

13. Signature of transmitter. 

B. Options: Identify options requiring selection by Architect/Engineer. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from 

requirements in the Contract Documents, including minor variations and limitations; include 

relevant additional information and revisions, other than those requested by Architect/Engineer 

on previous submittals. Indicate by highlighting on each submittal or noting on attached 

separate sheet. 

D. Electronic Submittals: Prepare submittals as PDF package, incorporating complete information 

into each PDF file. Name PDF file with submittal number. 

1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of 

submittals are indicated in individual Specification Sections. 

1. Email: Prepare submittals as PDF package and transmit to Architect/Engineer by sending 

via email. Include PDF transmittal form. Include information in email subject line as 

requested by Architect/Engineer. 
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a. Architect/Engineer will return annotated file. Annotate and retain one copy of file 

as a digital Project Record Document file. 

B. Coordination: Coordinate preparation and processing of submittals with performance of 

construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 

submittals, and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 

partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 

Section as separate packages under separate transmittals. 

4. Coordinate transmittal of submittals for related parts of the Work specified in different 

Sections, so processing will not be delayed because of need to review submittals 

concurrently for coordination. 

a. Architect/Engineer reserves the right to withhold action on a submittal requiring 

coordination with other submittals until related submittals are received. 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 

Time for review shall commence on Architect/Engineer's receipt of submittal. No extension of 

the Contract Time will be authorized because of failure to transmit submittals enough in 

advance of the Work to permit processing, including resubmittals. 

1. Initial Review: Allow 5 business days for initial review of each submittal. Allow 

additional time if coordination with subsequent submittals is required. Architect/Engineer 

will advise Contractor when a submittal being processed must be delayed for 

coordination. 

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as 

initial submittal. 

3. Resubmittal Review: Allow 5 days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in same form as initial submittal. 

1. Note date and content of previous submittal. 

2. Note date and content of revision in label or title block, and clearly indicate extent of 

revision. 

3. Resubmit submittals until they are marked with approval notation from 

Architect/Engineer's action stamp. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 

fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 

construction activities. Show distribution on transmittal forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 

submittals that are marked with approval notation from Architect/Engineer's action stamp. 
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1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of construction and 

type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 

are unsuitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 

3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 

b. Manufacturer's product specifications. 

c. Standard color charts. 

d. Statement of compliance with specified referenced standards. 

e. Testing by recognized testing agency. 

f. Application of testing agency labels and seals. 

g. Notation of coordination requirements. 

h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 

b. Printed performance curves. 

c. Operational range diagrams. 

d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before Shop Drawings, and before or concurrently with Samples. 

B. Product Schedule: As required in individual Specification Sections, prepare a written summary 

indicating types of products required for the Work and their intended location. Include the 

following information in tabular form: 

1. Type of product. Include unique identifier for each product indicated in the Contract 

Documents or assigned by Contractor if none is indicated. 

2. Manufacturer and product name, and model number if applicable. 

3. Number and name of room or space. 

4. Location within room or space. 

C. Qualification Data: Prepare written information that demonstrates capabilities and experience of 

firm or person. Include lists of completed projects with project names and addresses, contact 

information of Architect/Engineers and owners, and other information specified. 

D. Design Data: Prepare and submit written and graphic information indicating compliance with 

indicated performance and design criteria in individual Specification Sections. Include list of 

assumptions and summary of loads. Include load diagrams if applicable. Provide name and 

version of software, if any, used for calculations. Number each page of submittal. 

E. Certificates: 
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1. Certificates and Certifications Submittals: Submit a statement that includes signature of 

entity responsible for preparing certification. Certificates and certifications shall be 

signed by an officer or other individual authorized to sign documents on behalf of that 

entity. Provide a notarized signature where indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead, certifying 

that Installer complies with requirements in the Contract Documents and, where required, 

is authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead, 

certifying that manufacturer complies with requirements in the Contract Documents. 

Include evidence of manufacturing experience where required. 

4. Material Certificates: Submit written statements on manufacturer's letterhead, certifying 

that material complies with requirements in the Contract Documents. 

5. Product Certificates: Submit written statements on manufacturer's letterhead, certifying 

that product complies with requirements in the Contract Documents. 

6. Welding Certificates: Prepare written certification that welding procedures and personnel 

comply with requirements in the Contract Documents. Submit record of AWS 

B2.1/B2.1M on AWS forms. Include names of firms and personnel certified. 

1.7 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 

coordination with other Work of the Contract and for compliance with the Contract Documents. 

Note corrections and field dimensions. Mark with approval stamp before submitting to 

Architect/Engineer. 

B. Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform 

approval stamp. Include name of reviewer, date of Contractor's approval, and statement 

certifying that submittal has been reviewed, checked, and approved for compliance with the 

Contract Documents. 

1. Architect/Engineer will not review submittals received from Contractor that do not have 

Contractor's review and approval. 

1.8 ARCHITECT/ENGINEER'S REVIEW 

A. Action Submittals: Architect/Engineer will review each submittal, indicate corrections or 

revisions required, and return. 

1. PDF Submittals: Architect/Engineer will indicate, via markup on each submittal, the 

appropriate action. 

2. Paper Submittals: Architect/Engineer will stamp each submittal with an action stamp and 

will mark stamp appropriately to indicate action. 

B. Informational Submittals: Architect/Engineer will review each submittal and will not return it, 

or will return it if it does not comply with requirements. Architect/Engineer will forward each 

submittal to appropriate party. 
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C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 

submittals has received prior approval from Architect/Engineer. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 

for resubmittal without review. 

E. Architect/Engineer will return without review submittals received from sources other than 

Contractor. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013300 
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SECTION 014200 - REFERENCES 

PART 1 - GENERAL 

1.1 DEFINITIONS 

A. General: Basic Contract definitions are included in the Conditions of the Contract. 

B. "Approved": When used to convey Architect's action on Contractor's submittals, applications, 

and requests, "approved" is limited to Architect's duties and responsibilities as stated in the 

Conditions of the Contract. 

C. "Directed": A command or instruction by Architect. Other terms, including "requested," 

"authorized," "selected," "required," and "permitted," have the same meaning as "directed." 

D. "Indicated": Requirements expressed by graphic representations or in written form on 

Drawings, in Specifications, and in other Contract Documents. Other terms, including "shown," 

"noted," "scheduled," and "specified," have the same meaning as "indicated." 

E. "Regulations": Laws, ordinances, statutes, and lawful orders issued by authorities having 

jurisdiction, and rules, conventions, and agreements within the construction industry that control 

performance of the Work. 

F. "Furnish": Supply and deliver to Project site, ready for unloading, unpacking, assembly, 

installation, and similar operations. 

G. "Install": Unload, temporarily store, unpack, assemble, erect, place, anchor, apply, work to 

dimension, finish, cure, protect, clean, and similar operations at Project site. 

H. "Provide": Furnish and install, complete and ready for the intended use. 

I. "Project Site": Space available for performing construction activities. The extent of Project site 

is shown on Drawings and may or may not be identical with the description of the land on 

which Project is to be built. 

1.2 INDUSTRY STANDARDS 

A. Applicability of Standards: Unless the Contract Documents include more stringent 

requirements, applicable construction industry standards have the same force and effect as if 

bound or copied directly into the Contract Documents to the extent referenced. Such standards 

are made a part of the Contract Documents by reference. 

B. Publication Dates: Comply with standards in effect as of date of the Contract Documents unless 

otherwise indicated. 

1. For standards referenced by applicable building codes, comply with dates of standards as 

listed in building codes. 
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1.3 ABBREVIATIONS AND ACRONYMS 

A. Industry Organizations: Where abbreviations and acronyms are used in Specifications or other 

Contract Documents, they are to mean the recognized name of the entities indicated in Gale's 

"Encyclopedia of Associations: National Organizations of the U.S." or in Columbia Books' 

"National Trade & Professional Associations of the United States." 

B. Standards and Regulations: Where abbreviations and acronyms are used in Specifications or 

other Contract Documents, they are to mean the recognized name of the standards and 

regulations in the following list. This information is subject to change and is believed to be 

accurate as of the date of the Contract Documents. 

1. CFR - Code of Federal Regulations; Available from U.S. Government Publishing Office; 

www.govinfo.gov. 

2. DOD - U.S. Department of Defense; Military Specifications and Standards; Available 

from DLA Document Services; www.dsp.dla.mil/Specs-Standards/. 

3. DSCC - Defense Supply Center Columbus; (see FS). 

4. FED-STD - Federal Standard; (see FS). 

5. FS - Federal Specification; Available from DLA Document Services; 

www.dsp.dla.mil/Specs-Standards/. 

a. Available from Defense Standardization Program; www.dsp.dla.mil. 

b. Available from U.S. General Services Administration; www.gsa.gov. 

c. Available from National Institute of Building Sciences/Whole Building Design 

Guide; www.wbdg.org. 

6. MILSPEC - Military Specification and Standards; (see DOD). 

7. USAB - United States Access Board; www.access-board.gov. 

8. USATBCB - U.S. Architectural & Transportation Barriers Compliance Board; (see 

USAB). 

C. State Government Agencies: Where abbreviations and acronyms are used in Specifications or 

other Contract Documents, they are to mean the recognized name of the entities in the following 

list. This information is subject to change and is believed to be accurate as of the date of the 

Contract Documents. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 014200 

http://www.govinfo.gov/
https://www.dsp.dla.mil/Specs-Standards/
https://www.dsp.dla.mil/Specs-Standards/
http://www.dsp.dla.mil/
http://www.gsa.gov/
http://www.wbdg.org/
http://www.access-board.gov/
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for temporary utilities, support facilities, temporary folding 

seating, and security and protection facilities. 

B. Related Requirements: 

1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions. 

2. Section 012100 "Allowances" for allowance for metered use of temporary utilities. 

1.2 USE CHARGES 

A. Installation, removal, and use charges for temporary facilities to be included in the Contract 

Sum unless otherwise indicated. Allow other entities engaged in the Project to use temporary 

services and facilities without cost, including, but not limited to, Engineer, testing agencies, and 

authorities having jurisdiction. 

B. Electric Power Service from Existing System: Electric power from Owner's existing system is 

available for use without metering and without payment of use charges. Provide connections 

and extensions of services as required for construction operations. 

1.3 INFORMATIONAL SUBMITTALS 

A. Site Utilization Plan: Show temporary facilities, temporary utility lines and connections, staging 

areas, construction site entrances, vehicle circulation, and parking areas for construction 

personnel. 

B. Implementation and Termination Schedule: Within 15 days of date established for 

commencement of the Work, submit schedule indicating implementation and termination dates 

of each temporary utility. 

C. Project Identification and Temporary Signs: Show fabrication and installation details, including 

plans, elevations, details, layouts, typestyles, graphic elements, and message content. 

D. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities having 

jurisdiction. Indicate Contractor personnel responsible for management of fire-prevention 

program. 

E. Noise and Vibration Control Plan: Identify construction activities that may impact the 

occupancy and use of existing spaces within the building or adjacent existing buildings, whether 

occupied by others, or occupied by Owner. Include the following: 

1. Methods used to meet the goals and requirements of Owner. 
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2. Concrete cutting method(s) to be used. 

3. Location of construction devices on the site. 

4. Show compliance with the use and maintenance of quieted construction devices for the 

duration of the Project. 

5. Indicate activities that may disturb building occupants and that are planned to be 

performed during non-standard working hours as coordinated with Owner. 

1.4 QUALITY ASSURANCE 

A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary 

electric service. Install service to comply with NFPA 70. 

B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each 

temporary utility before use. Obtain required certifications and permits. 

1.5 PROJECT CONDITIONS 

A. Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume 

responsibility for operation, maintenance, and protection of each permanent service during its 

use as a construction facility before Owner's acceptance, regardless of previously assigned 

responsibilities. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Portable Chain-Link Fencing: Minimum 2-inch, 0.148-inch-thick, galvanized-steel, chain-link 

fabric fencing; minimum 6 feet high with galvanized-steel pipe posts; minimum 2-3/8-inch-OD 

line posts and 2-7/8-inch-OD corner and pull posts, with 1-5/8-inch-OD top and bottom rails. 

Provide galvanized-steel bases for supporting posts. 

2.2 TEMPORARY FACILITIES 

A. Storage and Fabrication Sheds: Provide sheds sized, furnished, and equipped to accommodate 

materials and equipment for construction operations. 

1. Store combustible materials apart from building. 

B. Temporary folding seating: Provide folding seating to supplement existing quantities of owner 

seating during phased construction to coordinate with event schedule. 

2.3 EQUIPMENT 

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by 

locations and classes of fire exposures. 
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PART 3 - EXECUTION 

3.1 TEMPORARY FACILITIES, GENERAL 

A. Conservation: Coordinate construction and use of temporary facilities with consideration given 

to conservation of energy, water, and materials. Coordinate use of temporary utilities to 

minimize waste. 

3.2 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference 

with performance of the Work. Relocate and modify facilities as required by progress of the 

Work. 

1. Locate facilities to limit site disturbance as specified in Section 011000 "Summary." 

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities 

are no longer needed or are replaced by authorized use of completed permanent facilities. 

3.3 TEMPORARY UTILITY INSTALLATION 

A. General: Install temporary service or connect to existing service. 

1. Arrange with utility company, Owner, and existing users for time when service can be 

interrupted, if necessary, to make connections for temporary services. 

B. Electric Power Service: 

1. Connect to Owner's existing electric power service. Maintain equipment in a condition 

acceptable to Owner. 

C. Lighting: Provide temporary lighting with local switching that provides adequate illumination 

for construction operations, observations, inspections, and traffic conditions. 

1. Install and operate temporary lighting that fulfills security and protection requirements 

without operating entire system. 

3.4 SUPPORT FACILITIES INSTALLATION 

A. Traffic Controls: Comply with requirements of authorities having jurisdiction. 

1. Protect existing site improvements to remain, including curbs, pavement, and utilities. 

2. Maintain access for fire-fighting equipment and access to fire hydrants. 

B. Parking:  Use designated areas of Owner's existing parking areas for construction personnel. 

C. Storage and Staging:  Use designated areas of Project site for storage and staging needs. 
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D. Project Signs: Provide Project signs as indicated. Unauthorized signs are not permitted. 

1. Temporary Signs: Provide other signs as indicated and as required to inform public and 

individuals seeking entrance to Project. 

E. Existing Elevator Use: Use of Owner's existing elevators will be permitted, provided elevators 

are cleaned and maintained in a condition acceptable to Owner. At Substantial Completion, 

restore elevators to condition existing before initial use, including replacing worn cables, guide 

shoes, and similar items of limited life. 

1. Do not load elevators beyond their rated weight capacity. 

2. Provide protective coverings, barriers, devices, signs, or other procedures to protect 

elevator car and entrance doors and frame. If, despite such protection, elevators become 

damaged, engage elevator Installer to restore damaged work, so no evidence remains of 

correction work. Return items that cannot be refinished in field to the shop, make 

required repairs and refinish entire unit, or provide new units as required. 

F. Existing Stair Usage: Use of Owner's existing stairs will be permitted, provided stairs are 

cleaned and maintained in a condition acceptable to Owner. At Substantial Completion, restore 

stairs to condition existing before initial use. 

1. Provide protective coverings, barriers, devices, signs, or other procedures to protect stairs 

and to maintain means of egress. If stairs become damaged, restore damaged areas, so no 

evidence remains of correction work. 

3.5 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, and 

other improvements at Project site and on adjacent properties, except those indicated to be 

removed or altered. Repair damage to existing facilities. 

1. Where access to adjacent properties is required in order to affect protection of existing 

facilities, obtain written permission from adjacent property owner to access property for 

that purpose. 

B. Environmental Protection: Provide protection, operate temporary facilities, and conduct 

construction as required to comply with environmental regulations and that minimize possible 

air, waterway, and subsoil contamination or pollution or other undesirable effects. 

1. Comply with work restrictions specified in Section 011000 "Summary." 

C. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having 

jurisdiction for erecting structurally adequate barricades, including warning signs and lighting. 

3.6 OPERATION, TERMINATION, AND REMOVAL 

A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and 

abuse, limit availability of temporary facilities to essential and intended uses. 

B. Maintenance: Maintain facilities in good operating condition until removal. 
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1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 

ventilation, and similar facilities on a 24-hour basis where required to achieve indicated 

results and to avoid possibility of damage. 

C. Termination and Removal: Remove each temporary facility when need for its service has ended, 

when it has been replaced by authorized use of a permanent facility, or no later than Substantial 

Completion. Complete or, if necessary, restore permanent construction that may have been 

delayed because of interference with temporary facility. Repair damaged Work, clean exposed 

surfaces, and replace construction that cannot be satisfactorily repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor. 

Owner reserves right to take possession of Project identification signs. 

2. At Substantial Completion, repair, renovate, and clean permanent facilities used during 

construction period. Comply with final cleaning requirements specified in 

Section 017700 "Closeout Procedures." 

END OF SECTION 015000 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for Contract closeout, including, 

but not limited to, the following: 

1. Substantial Completion procedures. 

2. Final Completion procedures. 

3. List of incomplete items. 

4. Submittal of Project warranties. 

5. Final cleaning. 

1.2 DEFINITIONS 

A. List of Incomplete Items: Contractor-prepared list of items to be completed or corrected, 

prepared for the Architect's use prior to Architect's inspection, to determine if the Work is 

substantially complete. 

1.3 ACTION SUBMITTALS 

A. Product Data: For each type of cleaning agent. 

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 

C. Certified List of Incomplete Items: Final submittal at Final Completion. 

1.4 CLOSEOUT SUBMITTALS 

A. Certificates of Release: From authorities having jurisdiction. 

B. Certificate of Insurance: For continuing coverage. 

C. Field Report: For pest-control inspection. 

1.5 MAINTENANCE MATERIAL SUBMITTALS 

A. Schedule of Maintenance Material Items: For maintenance material submittal items required by 

other Sections. 
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1.6 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 

corrected (Contractor's "punch list"), indicating the value of each item on the list and reasons 

why the Work is incomplete. 

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days 

prior to requesting inspection for determining date of Substantial Completion. List items below 

that are incomplete at time of request. 

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction, 

permitting Owner unrestricted use of the Work and access to services and utilities. 

Include occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including Project 

Record Documents, operation and maintenance manuals, damage or settlement surveys, 

property surveys, and similar final record information. 

3. Submit closeout submittals specified in individual Sections, including specific warranties, 

workmanship bonds, maintenance service agreements, final certifications, and similar 

documents. 

4. Submit testing, adjusting, and balancing records. 

5. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days 

prior to requesting inspection for determining date of Substantial Completion. List items below 

that are incomplete at time of request. 

1. Complete startup and testing of systems and equipment. 

2. Perform preventive maintenance on equipment used prior to Substantial Completion. 

3. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 

4. Complete final cleaning requirements. 

5. Touch up paint and otherwise repair and restore marred exposed finishes to eliminate 

visual defects. 

D. Inspection: Submit a written request for inspection to determine Substantial Completion a 

minimum of 10 days prior to date the Work will be completed and ready for final inspection and 

tests. On receipt of request, Engineer will either proceed with inspection or notify Contractor of 

unfulfilled requirements. Engineer will prepare the Certificate of Substantial Completion after 

inspection or will notify Contractor of items, either on Contractor's list or additional items 

identified by Engineer, that must be completed or corrected before certificate will be issued. 

1. Request reinspection when the Work identified in previous inspections as incomplete is 

completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final 

Completion. 
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1.7 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining Final 

Completion, complete the following: 

1. Submit a final Application for Payment. 

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial 

Completion inspection list of items to be completed or corrected (punch list), endorsed 

and dated by Architect. Certified copy of the list will state that each item has been 

completed or otherwise resolved for acceptance. 

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage 

complying with insurance requirements. 

4. Submit Final Completion photographic documentation. 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 

10 days prior to date the Work will be completed and ready for final inspection and tests. On 

receipt of request, Engineer will either proceed with inspection or notify Contractor of 

unfulfilled requirements. Architect will prepare a final Certificate for Payment after inspection 

or will notify Contractor of construction that must be completed or corrected before certificate 

will be issued. 

1. Request reinspection when the Work identified in previous inspections as incomplete is 

completed or corrected. 

1.8 LIST OF INCOMPLETE ITEMS 

A. Organization of List: Include name and identification of each space and area affected by 

construction operations for incomplete items and items needing correction including, if 

necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list in sequential order, sorted by seating section. 

2. Organize items applying to each space by major element, including categories for 

individual walls, floors, equipment, and building systems. 

3. Include the following information at the top of each page: 

a. Project name. 

b. Date. 

c. Name of Architect/Engineer. 

d. Name of Contractor. 

e. Page number. 

4. Submit list of incomplete items in the following format: 

a. PDF Electronic File: Engineer will return annotated file. 

1.9 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Architect/Engineer for designated 

portions of the Work where warranties are indicated to commence on dates other than date of 
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Substantial Completion, or when delay in submittal of warranties might limit Owner's rights 

under warranty. 

B. Partial Occupancy: Submit properly executed warranties within 15 days of completion of 

designated portions of the Work that are completed and occupied or used by Owner during 

construction period by separate agreement with Contractor. 

C. Workmanship Warranty: Commencing on the Final Completion Date and for a period of one (1) 

year thereafter, Contractor warrants that the Systems will be free from defects (“Workmanship 

Warranty”). If a System has a defect, and Owner provides written notification of said defect 

within the one (1) year workmanship warranty period, Contractor will, at its option, either repair 

or replace the portion of the System that is defective at no cost to the Owner within forty-five 

(45) days of notification. 

D. Equipment Warranty: Commencing on the Final Completion Date and for a minimum period of 

one (1) year thereafter, or the specified equipment manufacturer’s warranty period, whichever is 

longer, equipment will be free from defects. If a System has a defect, and Owner provides 

written notification of said defect within the equipment warranty period, the equipment will be 

repaired or replaced at no cost to the Owner. 

E. Organize warranty documents into an orderly sequence based on the table of contents of Project 

Manual. 

F. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble complete 

warranty and bond submittal package into a single electronic PDF file with bookmarks enabling 

navigation to each item. Provide bookmarked table of contents at beginning of document. 

1. Submit by email to Architect/Engineer. 

G. Warranties in Paper Form: 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 

thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 

paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark 

tab to identify the product or installation. Provide a typed description of the product or 

installation, including the name of the product and the name, address, and telephone 

number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title 

"WARRANTIES," Project name, and name of Contractor. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous 

to health or property or that might damage finished surfaces. 
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PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply 

with local laws and ordinances and Federal and local environmental and antipollution 

regulations. 

B. Construction Waste Disposal: Comply with waste-disposal requirements in Section 015000 

"Temporary Facilities and Controls." 

END OF SECTION 017700 
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