RESOLUTION NO. 401

AUTHORIZING AN AGREEMENT WITH M & T BANK FOR BANKING
SERVICES

Introduced: 9/12/16
By Audit and Finance Committee:

WHEREAS, The Albany County Purchasing Agent in cooperation with the
County Comptroller and Commissioner of Management and Budget issued a
Request for Proposals (RFP) regarding banking services for Albany County, and

WHEREAS, The Comptroller and Commissioner of Management and Budget
have reviewed the responses of five institutions that were received and considered
criteria such as comprehension of work and scope of services; total price and yield
on investments; experience with similar projects; demonstrated capabilities
including location, financial solvency and equipment; and length of time in
business, and

WHEREAS, It has been recommended that a contract for banking services be
awarded to M & T Bank based on a comparison of the criteria set forth above, now,
therefore be it

RESOLVED, By the Albany County Legislature that the County Executive is
authorized to enter into an agreement with M & T Bank for such banking services
as are required by the Comptroller and Commissioner of Management and Budget
for a term beginning November 15, 2016 through November 14, 2019, with two one-
year options to renew, and, be it further

RESOLVED, That the County Attorney i1s authorized to approve said
agreement as to form and content, and, be it further

RESOLVED, That the Clerk of the County Legislature is directed to forward
certified copies of this resolution to the appropriate County Officials.

Adopted by unanimous vote. 9/12/16
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COUNTY OF ALBANY
DEPARTMENT OF GENERAL SERVICES PURCHASING DIVISION
112 STATE STREET, ROOM 1208, ALBANY, NY 12207
TELEPHONE: 518-447-7140/ FAX: 518-447-5588

TITLE: Banking Services RFP NUMBER: 2016-046

Receipt Confirmation Form

Please complete and return this confirmation form as soon as possible:

Karen A. Storm
Purchasing Agent
County of Albany

112 State Street, Room 1208
Albany, NY 12207

Company Name:

Address:

City: State: Zip Code:

Contact Person:

Title:

Phone Number: Fax Number: E-Mail:

If a Bidders/Proposers meeting has been arranged for this Bid/RFP, please indicate if you plan to attend:
0 Yes / [0 No

[ authorize the County of Albany to send further correspondence that the County deems to be of an
urgent nature by the following method:

Courier Collect: Mail




COUNTY OF ALBANY
DEPARTMENT OF GENERAL SERVICES
PURCHASING DIVISION
112 STATE STREET, ROOM 1208
ALBANY, NY 12207

NON-PROPOSER RESPONSE

RFP #2016-046
BANKING SERVICES

The Albany County Department of General Services, Purchasing Division,
is interested in the reasons why bidders/proposers fail to submit
bids/proposals. Please indicate your reason(s) by checking all appropriate
item(s) below and returning this form to the above address.

Could not meet Scope of Services.
[tems or materials requested not manufactured by us or not
available to our company.

Insurance requirements too restricting,.

Bond requirements too restricting.

Scope of Services not clearly understood or applicable (too
vague, too rigid, etc.).

Project not suited to firm.

Quantities too small.

Insufficient time allowed for preparation of bid/proposal.

Other reasons; please state and define:

OO0 OEE e

Vendor Name:
Contact Person;
Vendor Address:
Vendor Telephone:




NOTICE TO PROPOSERS -- ALBANY COUNTY
REQUEST FOR PROPOSALS #2016-046

Sealed Proposals for Banking Services as requested by the Albany County Comptroller’s
Office and the Albany County Office of Management and Budget will be received by the Albany
County Purchasing Agent, Room 1208, 112 State Street, Albany, New York 12207 until 4:30 PM,
local time on Friday, April 29, 2016.

Request for Proposal (RFP) documents may be obtained at the office of the Albany County
Purchasing Agent, as noted above. RFP documents may be available for download from the Empire
State Bid System website at http://www.empirestatebidsystem.com, starting by close of business
(4:30 p.m.} on March 24. 2016.

Karen A. Storm
Purchasing Agent

Dated: March 21, 2016
Albany, New York

PUBLISH ONE DAY — MARCH 24, 2016 -- THE EVANGELIST
PUBLISH ONE DAY - MARCH 24, 2016 -- THE TIMES UNION



COUNTY OF ALBANY
REQUEST FOR PROPOSALS
BANKING SERVICES
ALBANY COUNTY COMPTROLLER’S OFFICE
&
ALBANY COUNTY OFFICE OF MANAGEMENT & BUDGET
RFP-2016-046

INTRODUCTION:

GENERAL

Albany County was incorporated in 1683. Situated on the west bank of the Hudson River, the
County is approximately 135 miles directly north of New York City and has an area of
approximately 540 square miles. The County budget is approximately $610 million and contains
almost 2,500 employees including the County owned Nursing Home and County Jail. The Annual
Budget is posted to www.albanycounty.com if additional information is needed.

GOVERNMENT ORGANIZATION

The County is governed by the provisions of its Charter. The Charter, adopted in 1973, became
effective January 1, 1976. In November of 1993, Albany County adopted a new County Charter.
Under the Charter, Albany County is a home rule municipality and functions consistently with those
provisions of the State Constitution and laws uniformly applicable to all New York State
municipalities.

POPULATION

Albany County has a population of 304,204, as reported by the United States Department of
Commerce in the 2010 Census. Of that total, 97,856 people reside in the City of Albany, which is
the County seat and State Capital.

ECONOMY

The economy of the County is diversified, with significant activity in the areas of industry,
commerce, and government. Industrial establishments are engaged in such diverse operations as
paper making, printing, and the manufacturing of clothing, automobile accessories, chemical
products, pharmaceuticals, and machine tools, Albany County also houses many retail stores,
wholesale establishments, shopping centers, and several regional shopping malls.

EMPLOYMENT
A major portion of non-agricultural workers have historically been employed by federal, state, or
local government. State government remains the largest employer in the County.

RFP DISTRIBUTION- IMPORTANT NOTICE

The County of Albany officially distributes RFP documents through the Purchasing Division Office
or through the Capital Region Purchasing Group (CRPG) bid notification system
{http://www.empirestatebidsystem.com) Copies of RFP documents obtained from any other source are
not considered official documents. Only those vendors who obtain bidding documents from either
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the Purchasing Division Office or the CRPG are guaranteed to receive addendum information, if
such information is issued.

If you have obtained this document from a source other than the Albany County Purchasing
Division or the CRPG bid notification system, it is strongly recommended that you obtain an
official copy.

Albany County will only contract with firms that do not discriminate against employees or
applicants for employment because of race, creed, color, national origin, sex, age, disability, marital
status, sexual orientation or citizenship status.

SECTION 1: PURPOSE

1.1 The County of Albany is seeking proposals to provide banking, investment custody services
and merchant card processing from authorized depositories to provide Banking Services for
an initial three-year period with the option to renew it for two, one-year periods for a
possible total contract term of five years.

1.2 All banks must be FDIC Insured. Albany County maintains approximately one hundred
thirty six (136) checking and municipal money market savings accounts. These Accounts
provide the basic receipt and disbursements capabilities for all County funds. Also the
County maintains in excess of 50 individual accounts or sub-accounts related to Nursing
Home Patients and Court and Trust Accounts.

The majority of the account activity is concentrated into 25 core accounts consisting of 17
checking (six of which are controlled disbursement) and eight savings accounts. These
accounts handle 80% of the yearly activity for County disbursements and deposits. For the
purposes of the Banking Services submissions, be advised that the County disburses
approximately 30,000 checks from the core accounts yearly.

1.3 Definitions: the following definitions are applicable to this Request for Proposals. Banking
Services—services provided by a banking institution in maintaining a bank account,
including, but not limited to: (i) the acceptance of deposits, (ii) the payment of checks; (iii)
electronic funds transfers; (iv) lockbox services, (v) armored car services; (vi) stop payment
services, and (vii) reconciliation services.

Direct Fee -- The method by which the County compensates banking institutions for the
provision of banking services by check or electronic payment generated from a voucher
submitted by the state agency.

Compensating Balances -- The method by which the County compensates banking
institutions for the provision of banking services by retaining deposits with the bank, which
are credited with interest pursuant to a formula prescribed by the attached proposal. These
earnings are used to compensate the bank for services provided.
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SECTION 2: RECEIPT OF PROPOSALS

Each proposal shall be prepared simply and economically avoiding the use of elaborate
promotional materials beyond what is sufficient to provide a complete, accurate, and reliable
presentation. For ease of review, the proposals must follow the outline in Section 7 of this RFP.
Each response should be clearly numbered with the full question listed.

2.1 Five (5) copies of the Proposal and (1) electronic copy on CD or flash drive, and other
required documents must be submitted, sealed in an opaque envelope clearly marked with
the name and number of the Proposal and the name and address of the Proposer. Proposals
must be received no later than 4:30 P.M. on Friday, April 29th, 2016, at the following
address:

Karen A. Storm
Albany County Purchasing Agent

112 State Street, Room 1208 (PLEASE NOTE CHANGE OF ROOM #)
Albany, New York 12207

2.2 The Proposal submitted by the individual Proposer(s) is the document upon which Albany
County will make its initial judgment regarding the Proposer’s qualifications, understanding
of the County’s scope and objectives, methodology, and ability to complete services under
the contract.

2.3 Those submitting Proposals do so entirely at their expense. There is no express or implied
obligation by Albany County to reimburse any firm or individual for any costs incurred in
preparing or submitting Proposals, preparing or submitting additional information requested
by the County, or for participating in any selection interviews.

2.4 Submission of any Proposal indicates acceptance of the conditions contained in the RFP,
unless clearly and specifically noted otherwise in the Proposal.

2.5 Albany County reserves the right to reject any and all Proposals, in whole or in part,
submitted in response to its RFP.

2.6 Albany County reserves the right to waive any and all informalities and to disregard all non-
conforming, non-responsive or conditional Proposals.

2.7 Albany County may, at any time by written notification to all Proposers, change any portion
of the RFP described and detailed herein.

2.8 Proposals will be examined and evaluated by Albany County Comptroller’s Office and the
Department of Management and Budget.

2.9 During the evaluation of Proposals, the County may require clarification of information or
may invite Proposers to an oral presentation to amplify and or validate Proposal contents.
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SECTION 3: QUALIFICATION OF PROPOSER
Provide a statement of Proposer qualifications including:

3.1 Description of proposing organization including but not limited to size, years of operation,
areas of specialization, current credit rating and name of the rating service, and any other
pertinent information. Proposer should submit ratings for the bank and/or bank holding
company from two of the following agencies: Standard & Poor’s, Moody’s, Fitch, Thomson
BankWatch, Sheshunoff, or Lace. If the proposer is not rated by two of these rating
organizations, provide other evidence of the institution’s credit quality.

The purpose of this description is to help the evaluation committee formulate an opinion
regarding the stability and financial strength of the proposer.

3.2 Include copies or Internet links to the two (2) most recent audited annual financial
statements. If not included therein, please provide an acquisition and merger history since
2007. Any acquisition of assets from distressed financial institutions within the past 3 years
must be provided. Also provide a listing of any recently acquired financial institutions
designated by the FDIC as “distressed” prior to that acquisition.

3.3 Contract Performance — If the proposer has had a banking services contract terminated
during the past five years, all such incidents must be described. Submit full details of all
terminations experienced by the proposer during the last five years including the terminating
party’s name, address, and telephone number. Present the proposer’s position on the matter.
If no such terminations for default have been experienced by the proposer in the past five
years, the proposer must state such.

3.4 Identify proposer’s professional staff members who would be involved in the County
Engagement, the experience each possesses and the location of the office from which each
work. Provide the name and title of person(s) authorized to bind the Proposer, together with
the main office address, email address(es), telephone number (including area code) and fax
number for contact.

Please provide biographical information on senior staff that will be directly involved in the
management of the County’s account, and what, if any, experience these employees have in
working with public agencies. Describe the proposed role of each with regard to the
County’s account. For each key person, show the number of years of experience in this field
and the number of years with your firm.

3.5 Detail proposer’s overall experience with municipal Banking Services, or comparably sized
private interests. Include available fraud detection and account security measures presently
available for use. Detail any costs for training courses, software or hardware purchases
needed for implementation of these account security measures,

3.6 Provide at least two (2) references from similar projects including name, addresses and
telephone numbers.
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3.7 Provide any additional information that would distinguish your firm in its service to Albany
County including whole dollar investment in the local economy via existing company
payroll, 2015 total amount issued of residential mortgages, 2015 total amount of issued
commercial mortgages, non-profit donations. A copy of the proposer’s most recent
Community Reinvestment Report (CRA) must be included.

3.8 Please confirm that the proposer has been designated by the County governing body as a
depository eligible to receive County funds. Banks that are not already designated
depositories should send a written request to the Commissioner of Management and Budget.
Room 900, 112 State Street, Albany NY 12207 with a statement of qualifications to serve in
this capacity.

All financial institutions and brokers/dealers who desire to become qualified for investment
transactions must supply the following as appropriate:

¢ Audited financial statements

s Proof of National Association of Securities Dealers (NASD) certification

» Proofof New York State registration

e Certification of having received and understood, and agreeing to comply with,
Albany County’s investment policy

3.9 Proposer shall include a completed “Vendor Responsibility Questionnaire” (Attachment
“C”) with the Proposal.

3.10 In addition, Albany County may make such investigations it deems necessary to determine
the ability of the Proposer to perform the work. The Proposer shall furnish to the County,
within five (5) days of a request, all such information and data for this purpose as may be
requested. The County reserves the right to reject any Proposal if the information submitted
by, or investigation of, such Proposer fails to satisfy the County that such Proposer is
properly qualified to carry out the obligations of the contract and to complete the work
contemplated therein. Conditional Proposals will not be accepted.

SECTION 4: SCOPE OF SERVICES
4.1 Qualified banks must meet the following required conditions in order to receive an award:

A. All deposits in excess of those insured by the Federal Deposit Insurance Corporation must
be fully collateralized each and every day of operation. Fully collateralized will be defined
as the market value including possible securities haircuts at the rate of one hundred two
percent of the uninsured amount. A description of the collateral system to monitor the
County’s daily balances for collateral sufficiency must be included, as well as a description
of the possible use of a surety bond for collateralizations.

B. Monthly statements of collateral should be provided to the County within fifteen days of

the close of each month. Please include examples of daily confirmations and monthly
statements.
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C. A full computerized reconciliation of General Fund checking and Trust Fund checking
accounts must be made available on a monthly basis. This is to include General Fund
checking, Payroll and Social Services. Electronic images of paid checks for all checking
accounts and must be returned on a regular monthly basis to the County. Please include an
example of monthly/daily reconciliation statements.

D. The County currently utilizes controlled disbursement accounts for the County’s General
Fund, Trust Fund, Payroll and Social Services. Please describe your controlied disbursement
system and disclose any minimum balances that are required to maintain these accounts.

E. The proposer must provide cash management services via personal computer access in
order to allow the County to initiate internal transfers between accounts, to obtain account
balances, online statements and to initiate stop payments, etc. Please explain if your cash
management system is capable of working in windows software environment.

F. The County maintains trust funds for residents of the County’s Nursing Home and Health
Related Facilities. The bank must be capable of accepting individual direct deposits for
Social Security, SSI, pensions and providing detailed information on these accounts. Please
provide examples of those system processes and reporting.

G. The bank must provide a variety of short term and long term investment products to the
County. Please provide a description of your bank’s investment products and services.
Please provide examples of statements.

H. Proposals must state capabilities in assisting the County in future issuance of debt, notes or
bonds, and whether they have the ability to handle non D & Q debt.

1. Banks submitting proposals must state their capabilities to process payments made to
Albany County via internet or other electronic means. These services should include credit
card payment processing, check by phone services, debit card payments and any other
services that may be available for this purpose. Cost per transaction to both County and
customer must be clearly identified.

J. Banks submitting proposals must provide length of time the County would be able to view
records of its accounts and account transactions instantly on line.

K. The County needs access to banking data throughout the day for purposes of transferring
funds into or from interest bearing accounts to maximize investment income. Banks
submitting proposals must provide on line access for transfers and reporting on current day
and previous day balances.

L. Proposals must include a plan for the conversion of existing accounts in no more than 30
days. All costs and opening balances needed must be specified.
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M. Proposers must hold custodial agreements in a secured location (vault, safe deposit box
ete.) as required by HUD, that a third party bank hold the paperwork for these grants.

N. Proposers must be able to cash County issued checks at local branches. Provide a listing or
link to a map showing the location of the bank’s branches and ATMs located within Albany
County.

O. Proposers must state if there will be a check cashing fee to vendors, DSS recipients, payroll
checks and other recipients should the person not have an account at your branch for Albany
County issued checks.

P. Please provide a list of the proposer’s legal holidays when offices will be closed for
business.

SECTION 5: TERM OF CONTRACT:

5.1 It is the intent to award the contract for an initial three-year period with the option to renew
it for two, one-year periods for a possible total contract term of five years. The decision to
renew the contract will be at the sole discretion of the County.

5.2 The successful Proposer shall execute a contract with the County of Albany in substantial
conformance with this RFP as prepared and approved by the County Attorney.

5.3 By submitting this proposal, proposers agree that in the event of an acquisition by another
Bank during the term of this Banking Services Agreement, this Agreement will remain in
effect “as-is” until the term of the contract expires.

5.4 By submitting this proposal, proposers agree to absorb the costs associated with any changes
to the checks. Examples include Check 21 alterations, changes to account numbers and/or
changes to Bank name upon acquisition. They will also provide check stock for any
accounts that are not being produced via the County’s financial system.

SECTION 6: COST PROPOSAL:

The County desires flexibility in the payment of bank services based on per item charges. Both the
direct fee and compensating balance methods of payment must be quoted. Specify the formula that
will be used to set the interest rate for the Compensating Balance Account, including any
guaranteed minimum rates to hold the County taxpayer harmless where calculated compensating
balance rates drop below 100 basis points. Any costs associated with quarterly settlements of
balance/fee deficiencies must be noted. Any additional services that result in a charge to the County
must be identified.

Alternative cost proposals may be added to the response and so identified. The intent is to produce
the lowest costs possible while maintaining required services.
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The contract award will not necessarily be made to the bank that provides the lowest cost proposal,
but rather to the firm that submits the most responsive proposal meeting the County's requirements.
In addition, the proposer should include as a part of the total price, the cost of any services which
the bank feels must be included. The bank may also include the billing rate for special projects
which may be entered inte during the contract period, but are not a part of the total cost proposal.
Volume discount prices may be indicated where appropriate.

6.1 Submit a cost proposal for the services described above in Section 4, Scope of Services, and
detail the fee schedule on the tabulation included in this section.

6.2 Detail the fee structure for the Proposal. Provide hourly rates and reimbursable costs if not
included in the lump sum.

6.3 Provide any other relevant information that will assist the County in evaluating your
Proposal.

6.4 Currently, a Letter of Credit is required in the amount of $6.2 million for the County’s Self-
Funded Health Care Plan. Please detail the cost and conditions of a Letter of Credit (LOC),
if needed by the County.

6.5 Provide your banks interest rate for CD’S and money market savings accounts for the month
of January 2016. If the interest rate fluctuated throughout the month list the date and rate
change.

6.6 Proposer must provide confirmation that system technology will be capable of importing
and processing financial data from the County’s Integrated Financial System, currently
MUNIS from Tyler Technologies. Any County costs related to proposer-required
modifications to the files or file format must be specified.

6.7 Listed below are the services currently provided to Albany County. Indicate the unit price

for each item, service charge and balance required. If you do not provide any of the services
listed please indicate N/A. Include any additional services you provide and the unit price.

RFP8



SERVICE

NUMBER OF

UNIT

UNITS

PRICE

SERVICE

BALANCE REQUIRED

CHARGE

DEPOSITORY SERVICES

ACCOUNT MAINTENANCE

BANKING CENTER DEPOSIT

ITEM PROCESSING DEPOST

GENERAL CHECKS PAID
TRUNCATED

JEEY) Y QRN Y

RETURNS-CHARGEBACK

RETURNS-RECLEAR SERVICES

RETURNS-ALTERNATE ADDRESS
SVCS

RETURNS-DUPLICATE ADVICE

RETURNS-STORE PROCESSING
SVCS

RETURNS-DUP ADVICE

RETURNS-STORE PROCESSING

CKS DEP PRE-ENCODED ITEMS

CKS DEP UN-ENCODED ITEMS

NSF ITEMS PAID/RETURNED

DEBITS POSTED-ELECTRONIC

CREDITS POSTED-ELECTRONIC

LOCKBOX SERVICES

WLBX EXCEPTION PROC-PER
MONTH

COMMERCIAL DEPS-CASH VAULT

CURR/COIN DEP/$100-BKG CTR

CURR/COIN DEP/$100-BKG VLT

GENERAL ACH SERVICES

ACH OPTIONAL RPTS-ELECTRONIC

ACH DELETE/REVERSAL

ACH RETURN ITEM

ACH MONTHLY MAINTENANCE

ACH INPUT-FILE

ACH BLOCKS AUTH
INSTRUCTIONS

KN UEEY) QU | Y ) 'y

ACH BLOCKS AUTH MAINTENANCE

DELETE/REVERSAL BATCH/FILE

ACH NOTIF OF CHANGE (NOC)

ACH STANDARD REPORTS-FAX

ACH CONSUMER ON US CREDITS

ACH CONSUMER OFF US CREDITS

ACH CREDIT RECEIVED ITEM

ACH DEBIT RECEIVED ITEM

Y QNI Y QPELY) QY SN RS g Y
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CONTROLLED DISBEURSEMENTS

CONTROLLED DISB MAINTENANCE

CONT DISB CKS PAID-TRUNCATED

CONT DISB-FUNDING CREDITS

WIRE TRANSFER

PHN WIRE REPT TEMPLATE
STORAGE

INCOMING DOMESTIC WIRE

WIRE ADVICE-MAIL

WIRE TRANSFER

MANUAL WIRE OUT- DOMESTIC

BOOK CREDIT

ACCOUNT RECONCILIATION

ARP PARTIAL MAINT-PAPER RPTS

DEPOSIT RECON MAINTENANCE

ARP FULL PPAY MAINT PAPER RPT

ARP FULL PPAY INPUT PER ITEM

ARP RECON TRANS END OF
CYCLE

ARP SUB-ACCOUNTING

ARP OUTPUT PROCESSING PER
ITEM

ARP STALE DATE MAINT

POSITIVE PAY EXCEPTIONS

DEPOSIT RECON PER ITEM

ARP PPAY MAINT-NO RECON

ARP OPOSITIVE PAY RETURN-
OTHER

EDI SERVICES

RECEIVING-ADVISING-PER PG

RECEIVING-ADVISING-FAX-MAINT

GLOBAL ADVICE REC PER
PAYMENT

GLOBAL ADVICE RECEIVING MAINT

REMOTE DEPOSIT SERVICES

REMOTE DEP-ACCOUNT
MAINTENANCE

MED VOLUME SCANNER MAINT

IMAGE

CD ROM MAINTENANCE

CD ROM PER IMAGE

CD ROM DISK

IMAGE ARCHIVE-80 DAYS

IMAGE MAINTENANCE - DIRECT

= Al Al | =
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MISCELL ANEOUS

CHECK COPY

CHECK BOOK FEES

CHECK CASHED-NON CUSTOMER

PN TN QLY R

NONRELATIONSHIP CUST CK
CASHED

TOTAL SERVICE CHARGES

6.8 At the present time, Finance does not use lockbox services. This was included to cover
potential changes in County processes or procedures.

6.9 Presently there are two (2) remote check deposit scanners supplied by M & T Bank and
being utilized by the County Clerk’s Office.

At present Albany County does not accept payments via credit card nor does the County
accept electronic payments.

SECTION 7: PROPOSAL SUBMISSIONS

7.1 In order for the County to conduct a uniform review process of all proposals, proposals must
be submitted in the format set forth below. Failure to follow this format may be cause for
rejection of a proposal because adherence to this format is critical for the County’s
evaluation process:

SECTION 1I:
Title Page - The title page should reflect the Request for Proposal subject, name of the proposer,
address, telephone number and contact person.

SECTION II:

Table of Contents - The Table of Contents must indicate the material included in the proposal
by section and page number.

SECTION III:

Qualification / Experience - The Qualification / Experience section must address proposer’s
qualifications and experience to carry out the requested service, inclusive of, but not
limited to: qualification to do business in NYS, number of years in business and
length of experience. Resumes of professional staff members who may be involved
in the County engagement must be included in this section.

SECTION 1V:
References - The References section must include references from similar type projects.
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SECTION V:
Plan Implementation - The Plan Implementation Section must address the Scope of Services in

terms of the proposer’s plan to carry out the requested service.

SECTION VI:
Sample terms and conditions should be presented for review.

SECTION VII:

Cost Proposal Section - The Cost Proposal Section must include all costs associated with the
proposer’s plan to carry out the requested service. Any cost proposal forms
furnished by the County must be included in this section.

SECTION VIII:
Mandatory Documentation - The Mandatory Documentation Section must include: The Non-

Collusive Bidding Certificate (Attachment “A”), Acknowledgment by Proposer
(Attachment “B”), and Vendor Responsibility Questionnaire (Attachment “C”);
Iranian Energy Divestment Certification (Attachment “D”),

Please provide any other additional proposals or potential cost savings in Appendices.

SECTION 8: PROPOSAL EVALUATION

8.1 Proposals will remain valid until the execution of a contract by Albany County, unless
otherwise rejected consistent with this RFP.

8.2 Proposals received will be evaluated by a committee with representation from the Albany
County Comptrollers Office and Department of Management and Budget. Proposals shall
be evaluated based upon the following:

CRITERIA WEIGHT

Proposer’s comprehension of the required (work) Scope of | 20%
Services

Experience with similar projects (number of like-sized accounts, | 20%
account activity and reporting for municipal banking services)
Total proposed yield on investment. 20%

Cost of Services directly billed or paid via Compensating | 20%
Balances
Number of branch offices within Albany County 20%

8.3 Criteria will be rated on a scale of 1-5 with higher scores indicating greater degree of
approval by the evaluation team. A rating will be assessed by the evaluation team for each
criterion for each proposal.

8.4 Proposals will be examined and evaluated by the County Comptroller and the Commissioner

of Management and Budget or his designee, with the advice of the Albany County
Purchasing Agent to determine whether the requirements of this RFP are met and to make a
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recommendation to the Albany County Executive, the Albany County Contracts
Administration Board or the County Legislature for a contract award.

8.5 A notice of contract award shall not be binding upon the County until the contract has been
fully executed by both parties

SECTION 9: ALTERNATIVES

9.1 Proposer may include in its Proposal items not specified in this RFP, which it would
consider pertinent. All such alternatives must be listed separately from the Proposal and the
cost thereof must be separate and itemized. Please provide the County with any other
pertinent suggestions to streamline operations.

SECTION 16: INDEMNIFICATION

10.1 The successful Proposer shall defend, indemnify and save harmless the County, its
employees and agents, from and against all claims, damages, losses and expenses (including
without limitations, reasonable attorneys’ fees) arising out of, or in consequence of, any
negligent or intentional act or omission of the successful Proposer, its employees or agents,
to the extent of its or their responsibility for such claims, damages, losses and expenses.

SECTION 11: SPECIFICATION CLARIFICATION

11.1 All inquiries with respect to this Request for Proposals must be directed to the Albany
County Purchasing Agent as follows:

Karen A. Storm
Albany County Purchasing Agent

112 State Street, Room 1208

Albany, NY 12207

Telephone: (518)447-7140

Facsimile: (518) 447-5588

Email: Karen.storm@albanycounty.com

11.2 All questions about the meaning or intent of the specifications must be submitted to the
aforementioned designated person in writing. Replies will be issued by Addenda mailed or
delivered to all parties recorded as having received the proposal documents. Questions
received less than four (4) days prior to the date of submission of Proposals will not be
answered. The County will be bound only by responses given by formal written Addenda.

11.3 Other than the contact person identified in the Proposal, or their designee, prospective

Proposers shall not approach County employees during the period of this RFP process about
any matters related to this RFP or any proposals submitted pursuant thereto.
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SECTION 12: MODIFICATION AND WITHDRAWAL OF PROPOSALS

12.1 Proposals may be modified or withdrawn at any time prior to the opening of Proposals by
an appropriate document duly executed ( in the manner that a Proposal must be executed)
and delivered to the place where Proposals are to be submitted.

12.2 If within twenty-four (24) hours after the Proposals are opened, any Proposer files a duly
signed written notice with the County and promptly thereafter demonstrates to the
reasonable satisfaction of the County that there was a material and substantial mistake in the
preparation of its Proposal, that Proposer may withdraw its Proposal and the Proposal
Security will be returned. Thereafter, that Proposer will be disqualified from making a
further or additional proposal on the work contemplated by this RFP.

12.3 Each proposal shall state that it is an irrevocable offer for a period of ninety (90) days from
the Proposal opening date. After expiration of the irrevocable offer period, if no contract
award has been made, a Proposal may be withdrawn if the Proposer does so in writing
directed to the County Purchasing Agent; otherwise, Proposals remain in effect consistent
with the terms of this RFP.

SECTION 13: PROPOSAL SECURITY
13.1 No proposal security is requested for this Proposal.

SECTION 14: INSURANCE AND SECURITY REQUIREMENTS

14.1 The successful Proposer will be required to procure and maintain at its own expense, the
following insurance coverage:

(a) Worker's Compensation and Employer’s Liability Insurance: A policy or policies
providing protection for Employees in the event of job related injuries.

(b) Automobile Liability Ensurance: A policy or policies of insurance with the limits of
not less than $500,000 combined for each accident because of bodily injury sickness or
disease, sustained by any person, caused by accident, and arising out of the ownership,
maintenance or use of any automobile for damage because of injury to or destruction of
property, including the loss of use thereof, caused by accident and arising out of the
ownership, maintenance or use of any automobile.

(c) General Liability Insurance: A policy or policies or comprehensive all-risk insurance
with limits of not less than:

Liability For: Combined Single Limit
Property Damage $1,000,000
Bodily Injury $1.000,000
Personal Injury $1,000,000
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14.2 Each policy of insurance required shall be of form and content satisfactory to the Albany
County Attorney:

(a) Albany County shall be named as an additional insured on all liability policies.
Proposal number must appear on insurance certificate.

(b) The policy shall not be changed or canceled until the expiration of thirty (30) days after
written notice to Albany County. It shall be automatically renewed upon expiration and
continued in force unless Albany County is given at least thirty (30) days written notice
to the contrary.

14.3 No work shall be commenced under the contract until the successful Proposer has delivered
to the County Purchasing Agent or his designee proof of issuance of all policies of insurance
required by the Contract to be procured by the successful Proposer. 1f at any time, any of
said policies shall expire or become unsatisfactory to the County, the successful Proposer
shall promptly obtain a new policy and submit proof of insurance of the same to the County
for approval. Upon failure of the successful Proposer to furnish, deliver and maintain such
insurance as above provided, the contract may, at the election of the County, be forthwith
declared suspended, discontinued or termihated. Failure of the successful Proposer to
procure and maintain any required insurance, shall not relieve the successful Proposer from
any liability under the contract, nor shall the insurance requirements be construed to conflict
with the obligations of the successful Proposer concerning indemnification.

SECTION 15: REMEDY FOR BREACH

15.1 In the event of a breach by CONTRACTOR, CONTRACTOR shall pay to the COUNTY
all direct and consequential damages caused by such breach, including, but not limited to,
all sums expended by the COUNTY to procure a substitute contractor to satisfactorily
complete the contract work, together with the COUNTY’s own costs incurred in procuring
a substitute contractor.

SECTION 16: CASH DISCOUNT

16.1 Cash discounts may be offered by a Proposer for prompt payment of bills, but such cash
discounts will not be taken into consideration in determining the low Proposer.

16.2 For purposes of any applicable cash discount, the payment date shall be calculated from the
receipt of invoice or final acceptance of the goods, whichever is later.

SECTION 17: FREEDOM OF INFORMATION LAW

17.1 Confidential, trade secret or proprictary materials as defined by the laws of the State of New
York must be clearly marked and identified as such upon submission. Proposers intending
to seek an exemption from disclosure of these materials under the Freedom of Information
Law (New York State Public Officers Law, Sections 84-90) must request the exemption in
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writing, at the time of the submission of the materials, setting forth the reason for the
claimed exemption. In addition, the proposer must mark each page of its submission on
which there appears any material claimed to be protected as confidential or proprietary with
the following legend, in bold face, capital letters at the top of each page: “THE PROPOSER
BELIEVES THAT THIS INFORMATION IS PROTECTED FROM DISCLSOURE
UNDER THE NEW YORK STATE FREEDEOM OF INFORMATION LAW?™,
Acceptance of the claimed materials does not constitute a determination on the exemption
request, which determination will be made in accordance with statutory procedures.

SECTION 18: MACBRIDE PRINCIPLES

18.1 Contractor/Proposer hereby represents that said contractor/proposer is in compliance with
the MacBride Principles of Fair Employment as set forth in Albany County Local Law No.
[3] for 1993, in that said contractor/proposer either (a) has no business operations in
Northern Ireland or (b) shall take lawful steps in good faith to conduct any business
operations in Northern Ireland in accordance with the MacBride Principles, and shall permit
independent monitoring of their compliance with such principles. In the event of a violation
of this stipulation, the County reserves all rights to take remedial measures as authorized
under section 4 of Local Law No. [3] in 1993, including, but not limited to, imposing
sanctions, seeking compliance, recovering damages, declaring the contract/proposer in
default and/or seeking debarment or suspension of the contractor/proposer.

18.2 In the case of a contract which must be let by competitive sealed bidding, whenever the
lowest bidder has not agreed to stipulate to the conditions set forth in this section, and
another bidder who has agreed to stipulate to such conditions has submitted a bid within five
percent of the lowest bid for a contract to supply goods, services or construction of
comparable quality, the contracting entity shall refer the contract to the County Legislature,
which shall determine whether the lowest bidder is responsible. In making such
determination, the County Legislature may consider, as a factor bearing on responsibility,
whether the lowest bidder discriminates in employment in Northern Ireland.

18.3 As used in this section, the term “contract” shall not include contracts with government and
non-profit organizations, contracts awarded pursuant to an emergency procurement
procedure or contracts, resolutions, indentures, declarations of trust or other instruments of
authorizing or relating to the authorization, issuance, award, sale or purchase or bonds,
certificates of indebtedness, notes or other fiscal obligations of the County, provided that the
policies of this section shall be considered when selecting managing underwriters in
connection with such activities.

18.4 The provisions of this section shall not apply to contracts for which the County receive
funds administered by the United States Department of Transportation, except to the extent
Congress has directed that the Department of Transportation not withhold funds from states
and localities that choose to implement selective purchasing policies based on agreement to
comply with the MacBride Principles, or to the extent that such funds are not otherwise
withheld by the Department of Transportation.
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SECTION 19: AFFIRMATIVE ACTION REQUIREMENTS

19.1 1t is the policy of the County of Albany that Minority Business Enterprises (MBE) and
Woman Business Enterprises (WBE) are afforded the maximum opportunity to participate in
the performance of contracts, in excess of $100,000, let by the County and its several
agencies and authorities. The County commits itself to a goal oriented Contract Compliance
Program which assures that Minority Business Enterprises and Woman Business Enterprises
are considered in awarding contracts for goods, services and construction. Furthermore, it is
the policy of the County of Albany that contractors/proposers and subcontractors utilize
minority and women labor to the greatest extent feasible.

19.2 In proposing on this contract, the Proposer acknowledges an understanding of this policy.
The contractor/proposer shall carry out the policy by making every reasonable effort to
award contracts and subcontracts to MBEs and WBEs and utilizing minority and women
labor in the performance of this contract.

19.3 In an effort to assist Proposers with compliance attached you will find the following: Article
SC19-Affirmative Action Plan and Department of Affirmative Action Compliance Forms.

SECTION 20: INTERPRETATION

20.1 In the event of any discrepancy, disagreement or ambiguity among the documents which
comprise this RFP , and/or, the Agreement (between the County and the successful
bidder/proposer) and its incorporated documents, the documents shall be given preference in
the following order to interpret and to resolve such discrepancy, disagreement or ambiguity:
1) the Agreement; 2) the RFP, 3) the Contractor’s proposal or bid.

SECTION 21: NON APPROPRIATIONS CLAUSE

21.1 Notwithstanding anything contained herein to the contrary, no default shall be deemed to
occur in the event no funds or insufficient funds are appropriated and budgeted by or are
otherwise unavailable to the County for payment under this Agreement. The County will
immediately notify the Contractor of such occurrence and this Agreement shall terminate on
the last day of the fiscal period for which appropriations were received without penalty or
expense to the County of any kind whatsoever, except as to those portions herein agreed
upon for which funds shall have been appropriated and budgeted.

SECTION 22: IRANIAN ENERGY SECTOR DIVESTMENT
22.1 Contractor/Proposer hereby represents that said Contractor/Proposer is in compliance with
New York State General Municipal Law Section 103-g entitled “Iranian Energy Sector

Divestment”, in that said Contractor/Proposer has not:

(a) Provided goods or services of $20 Million or more in the energy sector of Iran
including but not limited to the provision of oil or liquefied natural gas tankers or
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products used to construct or maintain pipelines used to transport oil or liquefied
natural gas for the energy sector of Iran; or

(b) Acted as a financial institution and extended $20 Million or more in credit to another
person for forty-five days or more, if that person’s intent was to use the credit to
provide goods or services in the energy sector in [ran.

22.2 Any Contractor/Proposer who has undertaken any of the above and is identified on a list
created pursuant to Section 165-a (3)(b) of the New York State Finance Law as a person
engaging in investment activities in Iran, shall not be deemed a responsible bidder pursuant
to Section 103 of the New York State General Municipal Law.

22.3 Except as otherwise specifically provided herein, every Contractor/Proposer submitting a
bid/proposal in response to this Request for Bids/Request for Proposals must certify and
affirm the following under penalties of perjury:

(a) “By submission of this bid, each bidder and each person signing on behalf of any
bidder certifies, and in the case of a joint bid, each party thereto certifies as to its own
organization, under penalty of perjury, that to the best of its knowledge and belief,
that each bidder is not on the list created pursuant to NYS Finance Law Section 165-a

(3)b).

Albany County will accept this statement electronically in accordance with the
provisions of Section 103 of the General Municipal Law.

22.4 Except as otherwise specifically provided herein, any Bid/Proposal that is submitted
without having complied with subdivision (a) above, shall not be considered for award.
In any case where the Bidder/Proposer cannot make the certification as set forth in
subdivision (a) above, the Bidder/Proposer shall so state and shall furnish with the bid a
signed statement setting forth in detail the reasons therefor. The County reserves its rights,
in accordance with General Municipal Law Section 103-g to award the Bid/Proposal to
any Bidder/Proposer who cannot make the certification, on a case-by-case basis under the
following circumstances:

(1} The investment activities in Iran were made before April 12, 2012, the investment
activities in Iran have not been expanded or renewed after April 12, 2012, and the
Bidder/Proposer has adopted, publicized and is implementing a formal plan to cease
the investment activities in Iran and to refrain from engaging in any new
investments in Iran; or

(2) The County of Albany has made a determination that the goods or services are
necessary for the County to perform its functions and that, absent such an
exemption, the County of Albany would be unable to obtain the goods or services
for which the Bid/Proposal is offered. Such determination shall be made by the
County in writing and shall be a public document.
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SECTION 23: STORMWATER MANAGEMENT PROGRAM: Section not required

23.1 Bidder understands that Albany County is a regulated entity subject to the SPDES General
Permit for Stormwater Discharges from Municipal Separate Storm Sewer Systems (GP-0-
15-003), and must comply with the terms and conditions of the aforementioned Permit.
Bidder further understands that under the New York State Environmental Conservation
Law, it is unlawful for any person to directly or indirectly cause or contribute to a violation
of water quality standards, and that Albany County adopted Local Law 7 of 2007 enabling
the County to take action against any discharges that cause or contribute to a violation of
water quality standards. Bidder agrees to comply with the terms and conditions of the
SPDES General Permit for Stormwater Discharges from Municipal Separate Storm Sewer
Systems (GP-0-15-003) as well as Albany County Local Law No. 7 for 2007 and any Best
Management Practices developed pursuant to the foregoing, as established in Albany
County’s Stormwater Management Program Plan. Bidder also agrees to implement any
corrective actions identified by Albany County or a representative pursuant to the above
regulations, and further understands that any non-compliance by the County will not
diminish, eliminate, or lessen Bidder’s own liability. Awarded bidder shall execute and
deliver to the County a certification statement acknowledging the above provisions
prior to commencing any work (see Sheet MS4-1/Attachment “E”).
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COUNTY OF ALBANY
PROPOSAL FORM

PROPOSAL IDENTIFICATION:

Title: BANKING SERVICES
RFP Number: 2016-046

THIS PROPOSAL IS SUBMITTED TO:

(%]

Karen A. Storm, Purchasing Agent

Albany County Department of General Services
Purchasing Division

112 State Street, Room 1208

Albany, NY 12207

. The undersigned Proposer proposes and agrees, if this Proposal is accepted, to enter into a

Contract with the owner in the form included in the Contract Documents to complete all
Work as specified or indicated in the Contract Documents for the Contract Price and
within the Contract Time indicated in this Proposal and in accordance with the Contract
Documents.

. Proposer accepts all of the terms and conditions of the Instructions to Proposers, including

without [imitation those dealing with the Disposition of Proposal Security. This Proposal
may remain open for ninety (90) days after the day of Proposal opening. Proposer will sign
the Contract and submit the Contract Security and other documents required by the
Contract Documents within fifteen days after the date of County’s Notice of Award.

. In submitting this Proposal, Proposer represents, as more fully set forth in this Contract,

that:

(a) Proposer has examined copies of all the Contract Documents and of the following
addenda: (If none, so state)

Date Number

(receipt of all of which is hereby acknowledges) and also copies of the Notice to
Proposers and the Instructions to Proposers;

(b) Proposer has examined the site and locality where the Work is to be performed,
the legal requirements (federal, state and local laws, ordinances, rules and
regulations) and the conditions affecting cost, progress or performance of the
Work and has made such independent investigations as Proposer deems
necessary;
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(c) This Proposal is genuine and not made in the interest of or on behalf of any
undisclosed person, firm or corporation and is not submitted in conformity with
any agreement or rules of any group, association, organization or corporation;
Proposer has not directly or indirectly induced or solicited any other Proposer to
submit a false or sham Proposal; PROPOSER has not solicited or induced any
person, firm or a corporation to refrain from Proposing; and Proposer has not
sought by collusion to obtain for himself any advantage over any other Proposer
or over the owner.

4. Proposer will complete the Work for the following prices(s): (Attach Proposal)

5. Proposer agrees to commence the Work within the number of calendar days or by the
specific date indicated in the Contract. Proposer agrees that the Work will be completed
within the number of Calendar days or by the specific date indicated in the contract.

6. The following documents are attached to and made a condition of this Proposal:

(a) Non-Collusive Bidding Certificate (Attachment “A”)
(b) Acknowledgment by Bidder (Attachment “B”)

{c) Vendor Responsibility Questionnaire (Attachment “C™)

(d) Iranian Energy Divestment Certification (Attachment “D”)

7. Communication concerning this Proposal shall be addressed to:

Phone:

8. Terms used in this Proposal have the meanings assigned to them in the Contract and
General Provisions.
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COUNTY OF ALBANY
COST PROPOSAL FORM

PROPOSAL IDENTIFICATION:

Title: BANKING SERVICES
RFP Number: 2016-046

Submit a cost proposal as described in Section 6 Scope of Services.

COMPANY:

ADDRESS:

CITY, STATE, ZIP:

TEL. NO.:

FAX NO.:

FEDERAL TAX ID NO.:

REPRESENTATIVE:

SIGNATURE AND TITLE

DATE
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ATTACHMENT “A”
NON-COLLUSIVE BIDDING CERTIFICATE PURSUANT TO
SECTION 103-D OF THE NEW YORK STATE GENERAL MUNICIPAL LAW

A. By submission of this bid, each bidder and each person signing on behaif of any bidder
certifies, and in the case of a joint bid, each party thereto certifies as to its own organizations, under
penalty of perjury, that to the best of knowledge and belief:

(1) The prices in this bid have been arrived at independently without collusion,
consultation, communication, or agreement, for the purpose of restricting competition, as to any
matter relating to such prices with any other bidder or with any competitor.

{2) Unless otherwise required by law, the prices which have been quoted in this bid
have not knowingly been disclosed by the bidder and will not knowingly be disclosed by the bidder,
directly or indirectly, prior to opening, to any bidder or to any competitor.

(3) No attempt has been made or will be made by the bidder to induce any other
person, partnership or corporation to submit or not to submit a bid for the purpose of restricting
competition.

A bid shall not be considered for award nor shall any award be made where (1), (2), and (3)
above have not been complied with; provided, however, that in any case the bidder cannot make the
foregoing certification, the bidder shall so state and shall furnish with the bid a signed statement
which sets forth in detail the reasons thereof. Where (1), (2), and (3) above have not been complied
with, the bid shall not be considered for any award nor shall any award be made unless the head of
the Purchasing Unit to the political subdivision, public department , agency or official thereof to
which the bid is made, or his designee, determines that such disclosure was not made for the
purpose of restricting competition.

The fact that a bidder (a) has published price lists, rates, or tariffs covering items being
procured, (b) has informed prospective customer of proposed or pending publication of new or
revised price lists for such items, or (¢) has sold the same items to other customers at the same
prices being bid, does not constitute, without more, a disclosure within the meaning of paragraph
“A” above.

B. Any bid hereafter made to any political subdivision of the state or any public department,
agency or official thereof by a corporate bidder for work or services performed or to be performed
or goods sold or to be sold, where competitive bidding is required by statute, rule, regulation, local
law, and where such bid contains the certification referred to in paragraph “A” of this section, shall
be deemed to have been authorized by the Board of Directors of the bidder, and such authorization
shall be deemed to include the submission of the bid and the inclusion therein of the certificate as to
non-collusion as the act and deed of the corporation

Signature

Title

Date Company Name



ATTACHMENT “B”
ACKNOWLEDGMENT BY PROPOSER

If Individual or Individuals:

STATE OF )
COUNTY OF ) SS.
On this day of . 20 , before me personally appeared

to me known and known to me to be the same person(s) described in and
who executed the within instrument, and he (or they severally) acknowledged to me that he (or they) executed the same.

Notary Public, State of

Qualified in

Commission Expires

If Corporation:
STATE OF }
COUNTY OF y  SSa
On  this day of , 20 . before me personally appeared
to me known, who, being by me sworn, did say that he resides at (give
address) ; that he is the (give title)
of the (name of corporation)

, the corporation described in and which executed the above
instrument; that he knows the seal of the corporation, and that the seal affixed to the instrument is such corporate seal;
that it was so affixed by order of the board of directors of the corporation, and that he signed his name thereto by like
order.

Notary Public, State of

Qualified in
Commission Expires
H Partnership:
STATE OF )
COUNTY OF ) SS.:
On the day of , 20 before me personally came
, To me known to be the individual who executed the foregoing, and who, being duly sworn,
did depose and say that he / she is a partner of the firm of and that he / she has

the authority to sign the same, and acknowledged that he / she executed the same as the act and deed of said partnership.

WNotary Public, State of

Qualified in

Commission Expires




ATTACHMENT “C”

ALBANY COUNTY

VENDOR RESPONSIBILITY QUESTIONNAIRE

. VENDOR 1S:

O PRIME CONTRACTOR

2. VENDOR’S LEGAL BUSINESS NAME

3. IDENTIFICATION NUMBERS

a) FEIN #
by DUNS #

4. D/B/A — Doing Business As (if applicabic} & COUNTY FIELD:

5. WEBSITE ADDRESS (if applicable)

6. ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECUTIVE OFFICE

7. TELEPHONE

8. FAX NUMBER

NUMBER
9. ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECCUTIVE OFFICE 10, TELEPHONE i1, FAX NUMBER
IN NEW YORK STATE, if different from above NUMBER
12, AUTHORIZED CONTACT FOR THIE QUESTIONNAIRE
Name
Title
Telephone Number
Fax Number
e-mait
13, LIST ALL OF THE VENDOR’S PRINCIPAL OWNERS.
a) NAME TITLE b) NAME TITLE
¢) NAME TITLE d) NAME TETLE

A DETAILED EXPLANATION IS REQUIRED FOR EACT QUESTION ANSWERED WITH A “YES,” AND MUST BE PROVIDED AS AN
ATTACHMENT TO THE COMPLETED QUESTIONNAIRE. YOU MUST PROVIDE ADEQUATE DETAILS OR DOCUMENTS TO AID
THE COUNTY IN MAKING A DETERMINATION OF VENDOR RESPONSIBILITY. PLEASE NUMBER EACH RESPONSE TO MATCH

THE QUESTION NUMBER.

14, DOES THE VENDOR USE, OR HAS IT USED IN THE PAST FIVE (5) YEARS, ANY OTHER BUSINESS Ll¥es [ONo
NAME, FEIN, or D/B/A OTHER THAN THOSE LISTED IN ITEMS 2-4 ABOVE? List ai other business
name{s), Federal Employer Mentification Number(s) or any D/B/A names and the dates that these names or
numbers werefare in use. Explain the relationship to the vendor,

5. ARE THERE ANY INDIVIDUALS NOW SERVING IN A MANAGERIAL OR CONSULTING CAPACITY

TO THE VENDOR, INCLUDING PRICIPAL OWNERS AND OFFICERS, WHO NOW SERVE OR IN THE

PAST ONE (1) YEARS HAVE SERVED AS:

a) An elected or appointed public official or officer?
List each individual's name. business title, the name of the organization and position elected or appointed
to, and dates of service

b)Y An officer of any political party organization in Albany County, whether paid or unpaid?
List encl individuals name, business title or consulting capacity and the official political position el
with applicable service dates.

[dves [ONo

[ yes [[nNo




WITHIN THE PAST (5) YEARS, HAS THE VENDOR, ANY INDIVIDUALS SERVING IN MANAGERIAL
OR CONSULTING CAPACITY, PRINCIPAL OWNERS, OFFICERS, MAJOR STOCKHOLDER(S} (10%
OR MORE OF THE VOTING SHARES FOR PUBLICLY TRADED COMPANIES, 23% OR MORE OF THE
SHARES FOR ALL OTHER COMPANIES}), AFFLITIATE OR ANY PERSON INVOLVED IN THE
BIDDING OR CONTRACTING PROCESS:

a)

. been suspended, debarred or terminated by a local, state or federal authority in connection with a 1 Yes
contract or contracting process;

>

. been disqualified for cause as a bidder on any permit, license, concession franchise or lease;

. entered into an agreement to a voluntary exclusion from bidding/contracting,;

A D

. had a bid rejected on an Aibany Cousty contract for failure to comply with the MacBride Fair
Employment Principles;

3. had a low bid rejected on a focal, state or federal contract for failure to meet statutory affirmative

action or M/WBE requirements on a previously held contract;

6. had status as a Women’s Business Enterprise, Minority Business Enterprise or Disadvantaged
Business Enterprise, de-certified, revoked or forfeited:;

7. been subject to an adminisérative proceeding or civii action seeking specific performance ar
restitution in conntection with any local, state or federal government contract;

8. been denied an award of a local, state or federal government contract, had a contract suspended or
had a contract terminated for non-responsibiiity; or

9. had a local, state or federal government contract suspended or terminated for cause prior fo the
completion of the term of the contract.

b)  been indicted, convicted, received a judgment against them or a grant of immunity for any business- O Yes
related conduct constituting a crime under ocal, slate or federal law including but not Himited to, fraud
extoriion, bribery, racketeering, price-fixing, bid collusion or any crime related to truthfulness and/or
business conduct?

¢)  been issued a citation, notice, vielation order, or are pending an administrative hearing or proceeding or
determination of violations of:
[ Yes

1. federal, state or locat health laws, rules or regulations,

[ Ne

O Ne

[ Ne

IN THE PAST THREE (3) YEARS, HAS THE VENDOR OR ITS AFFILIATES | HAD ANY CLAIMS, [ Yes
JUDGMENTS, INJUNCTIONS, LIENS, FINES OR PENALTIES SECURED BY ANY GOVERNMENTAL

AGENCY?

Indicate if this is applicable to the submitting vendor or affiliate. State whether the situation(s) was a claim,

judgment, injunction, lien or other with an explanation. Provide the name(s) and address(es) of the agency, the

amoust of the original obligation and cutstanding balance. If any of these items are open, unsatisfied, indicate

the status of each item as “open™ or “unsatisfied,”

O Ne

DURING THE PAST THREE (3) YEARS, HAS THE VENDOR FAILED TO:

a) file returns or pay any applicabie federal, state or city taxes?
Tdentify the taxing jurisdiction, type of tax, liability year(s), and tax lability amonnt the vendor fuiled (] Yes
to file/pay and the curvent status of the liability.

b) file returns or pay New York State unemployment insurance? [ Yes
Indicate the years the vendor failed to file/pay the fusurance and the enrvent status of the Hability.

c) Property Tax [ Yes
Indicate the years the vendor ftited o file,

[ No

OnNo
[ No

HAVE ANY BANKRUPTCY PROCEEDINGS BEEN INITIATED BY OR AGAINST THE VENDOR OR [ vYes
ITS AFFILIATES 1 WITHIN THE PAST SEVEN (7) YEARS (WHETHER OR NOT CLOSED) OR IS ANY
BANKRUPTCY PROCEEDING PENDING BY OR AGAINST THE VENDOR OR ITS AFFILIATES

REGARDLESS OR THE DATE OF FILING?

Indicate if this is applicabie to the submitling vendor or affiliate. If it is an affiliate, include the affiliate’s name

and FEIN, Provide the court name, address and docket number. Indicate if the proceedings have been initiated,

remain pending or have been closed. If closed, provide the date closed.

O ne

I8 THE VENDOR CURRENTLY INSOLVENT, OR DOES VENDOR CURRENTLY HAVE REASON TO [ Yes
BELIEVE THAT AN INVOLUNTARY BANKRUPTCY PROCEEDING MAY BE BROUGHT AGAINST

IT? Provide financial information to support the vendor’s current position, for example, Current Ration, Debt

Ration, Age of Accounts Payable, Cash Flow and any documents that will provide the agency with an

understanding of the vendor’s situation,

[ No




21, IN THE PAST FIVE (5} YEARS, HAS THE VENDOR OR ANY AFFILIATES) : Oves [ONo
a) defaulted or been terminated on, or fxad its surety called upon to complete, any contract {public or private}
awarded;

Indicate if this is applicable to the submitting vendor or affiliate. Detail the situation(s) that gave rise to the
negative action, any corrective action taken by the vendor and the name of the contracting agency,

1 “Affiliate” meaning: {a) any entity in which the vendor owns more than 50% of the voting stock; (b) any
individual, entity or group of principal owners or officers who own more than 50% of the voting stock of the vendor;
or (¢} any entity whose voting stock is more than 50% owned by the same individual, entity or group described in
clause (b). In addition, if a vendor owns less than 50% of the voting stock of another entity, but directs or has the
right to direct such entity’s daily operations, that entity will be an “affiliate” for purposes of this questionnaire.




ALBANY COUNTY

VENDOR RESPONSIBILITY QUESTIONNAIRE
FEIN #

State of: )

) ss:
County of: )
CERTIFICATION:

The undersigned: recognizes that this questionnaire is submitted for the express purpose of assisting the County of
Albany in making a determination regarding an award of contract or approval of a subcontract; acknowledges that
the County may in its discretion, by means which it may choose, verify the truth and accuracy of all statements
made herein; acknowledges that intentional submission of false or misleading information may constitute a felony
under Penal Law Section 210.40 or a misdemeanor under Penal Law Section 210.35 or Section 210.45, and may
also be punishable by a fine and/or imprisonment of up to five years under 18 USC Section 1001 and may result in
contract termination; and states that the information submitted in this questionnaire and any attached pages is true,
accurate and complete.

The undersigned certifies that he/she:

»  Has not altered the content of the questions in the questionnaire in any manner;

» Has read and understands all of the items contained in the questionnaire and any pages attached by the
submitting vendor;

»  Has supplied full and complete responses to each item therein to the best of his/her knowledge,
information ad belief;

» [s knowledgeable about the submitting vendor’s business and operations;

e  Understands that Albany County will rely on the information supplied in the questionnaire when entering
into a contract with the vendor;

s [sunder duty to notify the Albany County Purchasing Division of any material changes to the vendor’s

responses.
Name of Business Signature of Owner
Address Printed Name of Signatory
City, State, Zip Title

Sworn before me this day of 20 5

Notary Public

Printed Name

Signature

Date



Attachment “D”
Certification Pursuant to Section 103-g
Of the New York State
General Municipal Law

A. By submission of this bid/proposal, each bidder/proposer and each person signing on
behalf of any bidder/proposer certifies, and in the case of a joint bid, each party thereto
cerlifies as to its own organization, under penalty of perjury, that fo the best of its
knowledge and belief that each bidder is not on the list created pursuant to paragraph
(b) of subdivision 3 of Section 165-a of the New York State Finance Law.

B. A Bid/Proposal shall not be considered for award, nor shall any award be made where
the condition setf forth in Paragraph A above has not been complied with; provided,
however, that in any case the bidder/proposer cannot make the foregoing certification
set forth in Paragraph A above, the bidder/proposer shall so state and shall furnish with
the bid a signed statement which sets forth in detail the reasons therefor. Where
Paragraph A above cannot be complied with, the Purchasing Unit to the political
subdivision, public department, agency or official thereof to which the bid/proposal is
made, or his designee, may award a bid/proposal, on a case by case business under the
following circumstances:

1. The investment activities in Iran were made before April 12, 2012, the invesiment
activities in Iran have not heen expanded or renewed after April 12, 2012, and the
Bidder/FProposer has adopted, publicized and is implementing a formal plan {0 cease
the investment activities in Iran and to refrain from engaging in any new investmenis
in lran; or

2. The political subdivision makes a determination that the goods or services are
necessary for the political subdivision to perform its functions and that, absent such
an exemption, the political subdivision would be unable to obtain the goods or
services for which the coniract is offered. Such determination shall be made in
writing and shall be a public document.

Signature

Title

Date Company Name



NOTICE OF JOB VACANCIES

1. The Contractor recognizes the continuing commitment on the part of Albany
County to assist those receiving temporary assistance to become employed in jobs
for which they are qualified, and the County’s need to know when jobs become
available in the community.

2. The Contractor is encouraged to notify the County when the Contractor has or is
about to have a job opening for a full time position within Albany County or any
contiguous County. The County requests that notice be given as soon as practicable
after the Contractor has knowledge that a job opening will occur. The notice should
contain information that will facilitate the identification and referral of appropriate
candidates. This would include at least a description of conditions for employment,
including the job title and information concerning wages, hours per week, location
and qualifications (education and experience).

3. Please provide notice of job vacancies in writing to:

Albany County Job Alert Line

Albany County Department of Social Services
162 Washington Avenue

Albany, NY 12210

Fax: (518) 447-7613
Telephone: (518) 447-7678

4. The Contractor recognizes that this is an opportunity to make a good faith effort to
work with Albany County for the benefit of the community. Nothing contained in
this provision however, shall be interpreted as an obligation on the part of the
Contractor to employ any individual who may be referred by or through the County
for job openings as a result of the above notice.




County of Albany
Article SC19- Affirmative Action Plan

STATEMENT OF POLICY
The following is taken from Resolution No. 26 adopted by the Aibany County Legislature on June 10, 1996.

Resolved, By the Albany County Legislature that the Affirmative Action Plan so endorsed by the
Albany County Executive and which is currently on file with the Clerk of the County Legislature, shall be the
official plan of the County of Albany including the objectives, procedures and goals so stipulated.

It is the policy of the County of Albany that Mincrity Business Enterprises (MBE) and Woman Business
Enterprises (WBE) are afforded the maximum opportunity to participate in the performance of contracts, in
excess of $100,000, let by the County and its several agencies and authorities. The County commits itself to a
goal oriented Contract Compliance Program which assures that Minority Business Enterprises and Woman
Business Enterprises are considered in awarding contracts for goods, services and construction. Furthermore, it
is the policy of the County of Albany that contractors and subcontractors utilize minority and women labor to
the greatest extent feasible.

In bidding on this contract, the contractor acknowledges an understanding of this policy. The contractor shall
carry out the policy by making every reasonabie effort to award contracts and subcontracts to MBEs and WBEs
and utilizing minority and women labor in the performance of this contract.

ANTI-DISCRIMINATION CLAUSE 220-E - NYS Labor Law. Provisions in contracts prohibiting
discrimination on account of race, creed, color or national origin in employment of citizens upon public works.
Every contract for or on behalf of the state or a municipality for the construction, alteration or repair of any
public building or public work or for the manufacture, sale or distribution of materials, equipment or supplies
shall contain provisions by which the contractor with the state or municipality agrees: (a) That in the hiring of
employees for the performance of work under this contract or any subcontract hereunder, no contractor,
subcontractor, nor any person acting on behalf of such contractor or subcontractor, shall by reason of race,
creed, color, disability, sex or national origin discriminate against any citizen of the state of New York who is
qualified and available to perform the work to which the employment relates; (b) That no contractor,
subcontractor, nor any person on his behalf shall, in any manner, discriminate against or intimidate any
employee hired for the performance of work under this contract on account of race, creed, color, disability, sex
or national origin; (¢} That there may be deducted from the amount payable to the contractor by the state or
municipality under this contract a penalty of fifty dollars for each person for each calendar day during which
such person was discriminated against or intimidated in violation of the provisions of the contract; (d) That this
contract may be cancelled or terminated by the state or municipality, and all moneys due or to become due
hereunder may be forfeited, for a second or any subsequent violation of the terms or conditions of this section
of the contract; and (e} The aforesaid provisions of this section covering every contract for or on behalf of the
state or a municipality for the manufacture, sale or distribution of materials, equipment or supplies shall be
limited to operations performed within the territorial limits of the state of New York.
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ADMINISTRATION

The County’s Division of Affirmative Action is charged with the responsibility of monitoring Affirmative
Action in all contracts. All County procurements will be made with an understanding that the complete
participation of bona fide MBE and WBE shall be assured by balanced and equitable contract involvement,

The subcontracting participation goals for County public procurements are:
e toaward 7% of the total dollar value of the contract to a certified MBE.
« toaward 5% of the total dollar value of the contract to a certified WBE.

The workforee goais for County public procurements are as follows:
» 7% of the total workforce should be minorities.
* 5% of the total workforce should be women.

* CONTRACTOR’S RESPONSIBILITIES

The Contractor’s responsibilities include, but are not limited to, the following. The Contractor must:

1} Submit to the Division of Affirmative Action a completed Schedule of MBE/WBE and Labor Performance
or Request for Waiver within fifteen (15) days of receiving the Notice of Award.

2) Prior to being issued a Notice to Proceed, submit evidence of MBE/WBE contracts proposed to the
Division of Affirmative Action.

3) Submit monthly utilization reports to the Division of Affirmative Action for review.

4) TImmediately notify the Division of Affirmative Action of any changes during the project, especiatly if the
change affects the Schedule of MBE/WBE and Labor Performance submitied for the project.

5} Make good faith efforts to replace an MBE/WRBE subcontractor that is unable to perform successfully with
another MBE/WBE.

6) Notify the Division of Affirmative Action of any suspected instances of companies fraudulently claiming
MBE/WBE status.

Ty If possible, provide any needed technical assistance to MBE/WBE firms under subcontract.

8) If possible, design payment schedules to minimize cash flow problems faced by MBEs/WBEs.

9 Maintain for three years such records as are necessary to determine compliance with MBE/WBE
obligations and to submit regular reports to enable the Albany County MBE Officer to monitor this
compliance.

¢ DEVELOPING A SCHEDULE OF MBE/WBE AND LABOR PERFORMANCE

The Schedule of MBE/WBE and Labor Performance must detail:

1. The contractor’s name, address, phone number, federal identification number and the total dollar value of
the contract.

Whether the contract is a joint venture.

The MBE and WBE goal for the contract.

A brief description of each proposed subcontractor, including the name, address, phone number, federal
identification number and the total dollar amount of each subcontractor.

5. An estimate of the total number of hours to be worked on the project.

E- VE I ]

+ COMPLIANCE

Each contractor must furnish monthly utilization reports while working on the project. The reports must detail
the total number of hours worked, total minority /female labor hours and payments made to MBE and WBE
firms.
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* WAIVER REQUEST FOR SUBCONTRACTING AND/OR LABOR PERFORMANCE

Contractors which determine that the subcontracting and/or labor participation goals must cannot be achieved
must request a waiver within fifteen (15) days of receiving the Notice of Award, The request must justify why
the firm cannot accomplish the subcontracting and/or labor participation goals established for the project. The
justification must detail actions taken to solicit MBE/WBE subcontractors, minority or female labor
participation and the impediments encountered. Each waiver request will be evaluated individually.
Submission of the request for waiver does not guarantee the requirements will be waived. Additional
information or supporting documentation may be required to determine a contractor’s good faith effort.

. MBE/WBE RESPONSIBILITIES
Each Minority Business Enterprise/Woman Business Enterprise shall:
1. Establish through certification that the company is a bona fide MBE/WBE. The Division of Affirmative
Action reviews MBE/WBE eligibility status for contractors and subcontractors.
Exhibit an interest in bidding a particular project by attending pre-bid conferences and/or by responding
timely to contract solicitations for bid quotations prior to bid date,
Be responsible for entering into all necessary contractual agreements,
Arrange for and supervise contract performance.
Secure equipment, materials and crew sufficient to complete their contract or subcontract.
Provide bonding, insurance and collateral as required for surety in contract performance,
Authorize payrolls, payments and reports as required for routine compliance.
The County will accept MBE/WBE Certifications made by other govermmental agencies which are in
complianice with our DBE policy.

b

N v E W

SANCTIONS

SC-19.5.1

If CONTRACTOR cannot meet the WBE/MBE participation goals, he must document to the Albany County
MBE Officer, that he has made all positive efforts to achieve it. Failure to meet the goals or to document that
all positive efforts have been made fo achieve it may result in the County invoking any legal or equitable
remedy available to the County for breach of contract including withhelding future payments under the
CONTRACT involved; disqualification of the CONTRACTOR from future contracting opportunities for a
period not to exceed two years; and cancellation of the contract and declaration of forfeiture of the
PERFORMANCE BOND.

A decision by the Albany County MBE Officer to invoke the above sanctions shall be issued in writing by
registered mail. The CONTRACTOR shall have ten (10) days from receipt of the decision to appeal the MBE
Officer’s decision to the Grievance committee of the Albany County Legislature. Both sides of the dispute
shall have the opportunity to be heard at a meeting of the Grievance Committee to be held within ten (10) days
of the receipt of an appeal, and the Committee shall send a final decision to both sides within ten (10) days by
registered mail (or hand delivery in the case of the MBE Officer’s copy).

STANDARDS

A Minority Business Enterprise (MBE) shall be any business enterprise which is at least fifty-one percent
(51%) owned or in that case of a publicly-owned business, at least fifty-one percent (51%) of the common stock
of which is owned, by a minority person(s), and such ownership interest is real, substantial and continuing. The
mingrity ownership must have and exercise the authority to independently control the business decisions of the
entity.

A Woman Business LEnterprise (WBE) shall be any business enterprise which is at least fifty-one percent
(51%) owned or in the case of a publicly-owned business, at least fifty-one percent (51%) of the common stock
of which is owned, by a woman (women), and such ownership interest is real, substantial and continuing. The
woman ownership must have and exercise the authority to independently contrel the business decisions of the
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entity. WBEs shall not be considered as MBEs unless 51% of the assets of the company is held by a minority
person(s).

A Disadvantaged Business Enterprise (DBE) mean a business enterprise controlled by one or more socially
or economically disadvantaged individuals and whose management and daily business operations are controlled
by one or more socially and economically disadvantaged individuals who own it. Such disadvantaged may arise
from cultural, racial, chronic economic circumstances or background or other similar cause. Such persons
include, but are not limited to citizens of the United States (or lawfully admitted permanent residents) and who
are African Americans, Puerte Ricans, Hispanic Americans, Asian-Pacific Americans, American Indians,
Eskimos, Aleuts, Asian Indians and Women.

Minority: A person who is a member of one or more of the following groups:

A) Black (not of Hispanic origin) — a person having origins in any of the Black racial group of Africa.

B) Hispanic -- a person of Mexican, Puerto Rican, Cuban, Central or South American or other
Spanish culture or origin, regardless of race.

C) Asian or Pacific islander — a person having origins in any of the original peoples of the Far East,
‘Southeast Asia, the Indian subcontinent, or the Pacific Islands. This area includes, for example,
China, Japan, Korea, the Philippine Istands and Samoa.

D} Native American or Alaskan Natives — a person having origins in any of the original peoples of
North America, and who maintains cultural identification through tribal affiliation or community
recognition.

Woman: A person who is of the feminine gender who are not otherwise classified as a minority.

For assistance or additional information, contact
County of Albany

Division of Affirmative Action

112 State Street, Room 670, Albany, NY 12207
Phone: (518) 447-7010

Fax: (518) 447-5586
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County Of Albany
Criteria for Establishing Good Faith Effort

The following list of the good faith efforts criteria complies with NYS Executive Law, Article 15-A which
should be considered for determining whether a contractor has decumented good faith efforts:

1.

10.

11.

12,

Was a completed, acceptable utilization plan submitted in accordance with applicable requirements to meet
goals for participation of certified minority and women-owned business enterprises established in the same
contract?

Were advertisements placed in appropriate trade, general circulation and minority and women-oriented
publications in a timely fashion?

Were written solicitations made in a timely fashion of certified minority and women-owned business
enterprises listed in the directory of certified business?

Were timely responses to any such advertisements and selicitations provided by certified minority and
women-owned business enterprises?

Did the contractor attend pre-bid, pre-award, or other meetings, if any, scheduled by the agency awarding
the contract, with certified minority or women-owned business enterprises which the State or County
agency determined were capable of performing the contract scope of work, for purposes of complying with
goal requirements?

What efforts were undertaken by the contractor to reasonably structure the contract scope of work for
purposes of subcontracting with certified minority and women-owned business enterprises?

IHow many minerity and women-owned business enterprises in the directories of certified businesses could
perform work required by the contract scope of work in your region?

What actions were taken to contact and assess the financial ability of certified minority and women-owned
businesses enterprises to participation on the contract, and which enterprises are located outside of the
region in which the contract scope of work was or will be performed?

Were relevant plans, specification or terms and conditions of the contract, necessary to prepare an informed
response to a contractor solicitation, provided in a timely fashion to certified minority or women-owned
business enterprises?

What subcontract terms and conditions were offered to certified minority and women-owned business
enterprises, and how do those subcontract terms and conditions compare to those offered in the ordinary
course of the contractor’s business and to other subcontractors of the contractor?

Has the contractor made payments for work performed by certified minority and women-owned business
enterprises in a timely fashion so as to facilitate continued performance by certified minority or women-
owned business enterprises?

IHas the contractor offered to make up any inability to comply with the minority and women-owned
business enterprise goals established in a contract, in other contracts being performed or to be awarded to
the contractor?
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County of Albany
Department of Affirmative Action

Compliance Forms

Page b of 12



210 38y

g = JUNOWY PIg [LI0] X 94C [e0D M
¢ = JUNOWY pig IO X %/ Jleon JgIN

DUBULIOLIDJ 10)IBIUOI-AE

3 = JUNOWY PIF [BIOL N % 2IMU3A JUIOL JO 3IUS T M
$ =Junowy pig [BI0L X &% 2IMUSA UIOr Jo 248yg g9
ON (11 [B10pad auoydaa ]
dizgere1g/AID :$52IpPpPY [WEeN

(U0 s1U3 03 sjuouRdIBe amiuoa Julof Jo Adod e yoene)
(s)wyy Surmoljog syl Ytm Sulniusa julof sy aepprg "JOBHUOY) SIY) U0 Japplg M samjuea jutol ggm/agmN oON
1 (3U0 232) J3PPIF UMM SBIMUSA JUIO[ "MO]aq UMOYS 818 SWLL TEM /TN PUB 19PPI SWLI{ 341 US2M]2] S2INIUIA JUIOT
"satjddng 1o sjzLIRIRIA pUR ‘S90IAISS 10 SUnjoni ], ‘uononiisuo)) Sunoeuodqng RppIg YiM SaINIU2A JUI0L 01Ul Umop uayolq si uonedionied ggm/agN

MU A JUTOP
:KouaBe Apoads ‘sak I agm 9N paaoxdde ue s11epprg
“:o:&._ommﬂ JORIUOD
21 uonaduon) 11500 10901 :pweN 10afoig
TON (1] [BIopa,] LIOQUINN XB.] rouoydaay,
Wdrzsmeg/AnD SS2IppY 110]0B1IU0D)

‘010L-L¥P-816 18 UOROY 2AITBULIL Y JO UOISIAI( ‘Aueq[y JO AJUNCY) S} O} Pejoalip aq Ued W0 siy) Jo uonapdwos
Suipieds1 suonsanNY  "92I05I0M JBY1 JO uonjejussaldel sjeway/KILIOUIU PUR SPIAU 00 3I0M JO SIBWINSD 183 §,4010BNU0D oY) Jussakdar saanBiy oy
PAEAY JO 200N Jo 1d19094 Jo sAep ULy UIYIAL PIPIWQNS PUR J0JIBIIUOY) [BIAUID 2] A pajo[duwiod oq 1snwW Mo[eq pasanbal uonew.ioyu
L, Mmoo Aueqyy Jo sanoyine pue $a1ousSe £q 19} s1oBAU0D 103 uonedionted Joqe] pue SUNSEIUOIGNS SIONUOW UOISY SAIBLLILTY JO UOISIAICT UL

HONVIARHOAYTd JO9dVT ANV TdA/TII 40 HTINATHDS
ANVHTV 40 ALNNOD

V Y04



zZr o g adey

Jgm 0O ddN O

H49M 0O 49N O

dam U ddn U

ddm O ddiN D

gdM 0 JddIWN O

J|npayos JudwAe J
pajoRIIu0)y

sre( uonajdwo)

a1E(Q 1HBIS

(opeaL)
10 A JO uondiiasa(

B PIEMY
JIRNUOI-qNG
Jo junoury

AUOYJ “SSAIPPY ‘DUIBN
J0JORHU0-qNG

(suny JEA/agmAagN eprpour) 1oeford siy) uo Sunedionied sigoenuoesgns [JE Jof paissnbai uoneuogn ay spiacad ases|d




ZT Jo 6 9deg

e:)i:1g| :2IMeBUSEIS

"Aueq|y Jo Aluno)) ay) Aq 18] sjoenuoo wiopiad pue <oy a1aduwios 01 Ajunitoddo wnuxew 241 9ABY WL T/ /A 18U 2INSUD 0 1I01]e
£19A9 9xBW 0 2NUNUOD [[RYS B, “AOTjO ] UONDY SANRULILIY SU3 (3tm AJdwos o spioye suuy Aw £|ajemooe sjussaidal pur oni s1 papiaotd uoewIoful

{uiiry) (urad)
21} 1BY3 2IB]OAD Jo aaneuesaidar ¢ q




Z1 40 0T 3%ed

(SUO1ONIISUL 10] i3A0 205)
:(yutad aseayd) £q popracad uonewiofur

e
(s)ie10L,
SOIILIOUITAI-UON] UIWOAA AQ PINIOAL SALIOUIA] AQ
PINJIOAA SINOY] JBI0], £Q PONIOAA SINOTE JO JAQUINp] SINOJ] JO Joquun PINIOAN SINOF] JO I3QUINN apeaL,
Jeax IUOTA] :poridJ sun.ioday
:a18(] ucneldwio)n 1500 1aloig :awep 100foad

ON ] [eFepa.]

JAQUINN XB

:auoydea,

:dizereg/AuD

1$S21PPY

Joenuen

‘010L-L¥F (81S) [JED 20URISISSE d0,]
9855-L¥ (1) X8 “L0TT1 AN ‘AUBQIY ‘09 WOOY 18enS 1RI§ 7] | ‘UOIIDY JALRBULILJY JO UOISIAI(] ‘AUBQ[Y JO A1Un0)) 211 01 siodal ay) spiemlof
1010BIU07) [RISUSD) BY [, 'SISEq A[UAUOW & UO J0JIRNUOT) [BISUIL) ) OF PANIWUGNS PUB S3IS 313 uo Sunjiom uuy yoes £q paye]dwios aq snw yodar sy

110dayf nonezHN) A[YIUoA

Aueqiy Jo fyuno)

JINYOA

" ATHLNOW LINENS




2140 1T 98ed

"ATONIGIODDV ALON ASVITd ‘AOTIAd ONILIOdTd THL 904 ALIALLDY ON ST TYAHL A1 ‘3LON

010L-LPY (815) :auoyd

LOTT1 AN ‘Aueqly *0LO WOy “19ang 21elS 11
UOI19Y 2AIBWILLY JO UDISIAI(]

$901IN088Y UBWNg] Jo juaunreda

Aueq[vy Jo Aluno)

‘@oueldwos-UoU Ul Jjnsal [y NWqNS 0} ainjle,] ‘suonesijioads joenuod oy o} ensind paimbai st waoy siy |,

‘sisijddns pue 1oenuosqus FEM/39W 01 21qeied sprw (3jorq pue Juo) syoaL jo sardoo Aq pauediuodde
oq ISIUI WLIOJ BUJ, "JORNUOD AL} JO UONRIND B} L0 IUOW (98D JO T 3yl Aq J0PUDA /101981UCY BU) £ paniwqns pue pajejdwoes aq st wioy S|,

SNOLLDTH.LSNI

aloag oy, uQ supedpnaeg
)8(I 0L 9PTIA] SjUowIAEy YIUOA] SIYL OPEIAl Siuduikeg (s) wang AFQA/M/N

syuawied HAA/M/IN




ZTJ0 2T 98eg

JILL 2MBUISIS (urad aseod) sweN

(s)10i0enU00qNS A 10/pUB FIA 2Pn[oUl 0] UML) SUCHOY

rugpdxe asvopg Teon uonedpilie 1012vIIU0dGNS SILIOUIIAl JO JaAIEAA 3sanbay ( )

JOQE[ USUIOM/AILIOUIW SPNJOUL 0} USR] SUOTIOY

qurejdxa asud( g Jro9) uonediieg Joge Urio A /LLIOUIIA] JO JaATeAN JSonbay ()

11500 192l014 Wequinp/edA 1 oenuo))
TON (1] jeTepa,] LIRQUUINN X8 ouoydajal
:dizeg/AD :5SUPPY 11010BJILOY)

"ATeSSI05LE J1 SIS0y [eUODIPPR Yaeny siuaLUainbal U JO.1aarem SajUrrenS 10U $aop 1sanbal Sy JO UOISSILIGNS 184 PoSIAPE ) 956a] ]
“A[[ENPIAIPULISATZA L[J23 SIEN[RAD [[1M LTI SATRULILTY JO UOISIAICT At [, “d|qeatdde sfeoB 1010rmuooqns pie.Joqe] St Uoeai JOULED UL U A SUOSear AJIUspl s jssnbar s [, presmy Jo
SOBON SUp JO SABP LIB3YY LULLAM LI SR LETJRU pUe ajeciuion Jornuioo su ut paigioads sjecs eaurpueuopiad 100ef Jo/pue SURDRAUOXNS SU 109U O] S[GISEa] 10U S1 11 JeU) PAUILLLIRJeP SBr LNl oA I

QUBULIOLIRJ 10 BT 10/PUE SUTPIBIIUOIGNS 10) 1SINDIY J0ATE AN

g INHOA



