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COUNTY OF ALBANY 
REQUEST FOR PROPOSALS 

PROJECT MANAGEMENT HOST AGENCY SERVICES  
AND COMMUNITY ENGAGEMENT SERVICES  

FOR ALBANY LAW ENFORCEMENT ASSISTED DIVERSION INITIATIVE 
 
 

OFFICE OF THE ALBANY COUNTY EXECUTIVE 
RFP #2023-042 

 
 
RFP DISTRIBUTION-  IMPORTANT NOTICE 
 
The County of Albany officially distributes RFP documents through the Purchasing Division Office 
or through the Empire State Bid System website at http://www.empirestatebidsystem.com.  Copies 
of RFP documents obtained from any other source are not considered official documents.  Only those 
vendors who obtain proposal documents from either the Purchasing Division Office or the Empire 
State Bid System are guaranteed to receive addendum information, if such information is issued.  
 
If you have obtained this document from a source other than the Albany County Purchasing Division 
or the Empire State Bid System, it is strongly recommended that you obtain an official copy. 
 
SECTION 1:  PURPOSE 

 
1.1 The County of Albany is the recipient of Federal Award 2022 BJA FY 22 Comprehensive 

Opiod, Stimulant, and Substance Abuse Site-based Program which will be used to develop, 
implement, and or expand comprehensive programs in response to illicit opiods, stimulants, 
or other substances of abuse.   

 
     Award Name: 2022 BJA FY 22 Comprehensive Opioid, Stimulant, and Substance Abuse 

Site-based Program 
Assistance Listing #: 16.838 
Federal Award Identification Number (FAIN): 15PBJA-22-GG-04489-COAP 
Program Title: Comprehensive Opioid, Stimulant, and Substance Abuse Program 
Total amount of federal funds awarded: $1,260,648.00 
Project Title: Expansion, Clinical Support and Evaluation: Building LEAD Further in 
Albany and Albany County 
Performance Period Start Date: 10/01/2022 
Performance Period End Date: 09/30/2025 
Budget Period Start Date: 10/01/2022 
Budget Period End Date: 09/30/2025 
CFDA (same as Assistance Listing #): 16.838 
Federal award project description (as required to be responsive to the Federal Funding 
Accountability and Transparency Act (FFATA)): Albany County (NY) seeks a Category 1b 
award of $1,260,648 to support expansion of, new clinical capacity for, and comprehensive 
evaluation of Albany Law Enforcement Assisted Diversion. This award would support law 
enforcement deflection and diversion (at 100%), an embedded social worker or clinician at 
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intercepts identified using the Sequential Intercept Model, and a field-initiated project 
bringing together justice and a behavioral health practitioner (both at 29%). New, dedicated 
clinical capacity within the Albany County Department of Mental Health, designed in the 
context of Sequential Intercept Model analysis, would be added to serve LEAD clients with 
substance use disorders, in response to longstanding gaps in such services. A robust program 
of external evaluation would be provided through a partnership with the University at 
Albany’s School of Public Health, paired with enhanced data analysis and reporting across 
the initiative. Such evaluation will identify barriers to program implementation; assess 
program acceptability and benefits from the community perspective; and assess whether the 
program leads to desired outcomes. Findings are expected to add significantly to existing 
literature on engagement among individuals with substance use disorders who are justice-
involved, and individuals who are unlikely to participate in office-based clinical services, as 
well as previous research on the LEAD concept which is now in effect in more than 60 U.S. 
localities Expansion would include adoption of LEAD in two or more additional 
municipalities and addition of social contact referrals, a second pathway into LEAD to go 
beyond pre-arrest diversions that have been in place in the City of Albany since 2016. With 
this change and expansion to additional jurisdictions, proposed funding would allow an 
increase of approximately 75 additional clients. Among other benefits, this expansion is 
expected to advance racial equity by facilitating an increased emphasis on referrals of Black 
individuals, who historically have represented 60 percent or more of arrests in Albany but 
only 38 percent of all diversions. Case management is provided by Catholic Charities Care 
Management Services, which has been serving Albany LEAD clients since 2016 and 
engages in a range of harm reduction-based programs on behalf of New York State and 
other funders. 
Name of federal awarding agency: DOJ, OJP, BJA 
Pass-through entity: Albany County 

 
The County is seeking proposals for  project management host agency services and 
community engagement services as requested by  the Office of the Albany County Executive 
on behalf of the Albany Law Enforcement Assisted Diversion (Albany LEAD) initiative. One 
proposer will be selected to fulfill both the role of project management host agency and that 
of community engagement partner.  

 
1.2 Albany LEAD works to reduce criminal legal system engagement among individuals who 

experience mental illness, substance use, homelessness and poverty, and seeks to reduce racial 
inequities in both the criminal justice system and in public health.  Research suggests that 
LEAD can reduce criminal legal system involvement for participants while improving their 
access to services and overall quality of life. The requested services are integral to 
advancement of the work of Albany LEAD through effective project management and 
community engagement.   

 
1.3 As host agency for Albany LEAD project management, the selected entity will serve as 

employer of record for LEAD project managers in the City of Albany and other locations 
within Albany County while providing certain additional administrative, financial and other 
services in support of project management. As community outreach and engagement partner, 
the entity will work collaboratively in the City of Albany with the Albany LEAD Policy 
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Coordinating Group (PCG), project managers, community-based organizations and 
community members to coordinate and ensure diverse community outreach and engagement. 
The selected entity must demonstrate experience with and commitment to LEAD principles 
including provision of services that are trauma-informed and based on the harm reduction 
concept; client participation on a voluntary basis to meet needs as defined by the client; 
advancement of racial equity; collaboration among and accountability to stakeholders and the 
community; and cultural competence. The selected entity will participate in the Albany LEAD 
PCG as an advisory, non-voting member.   

 
SECTION 2:  RECEIPT OF PROPOSALS 
 

2.1 Three (3) copies, and (1) electronic copy on CD or flash drive, of the Proposal and other 
required documents must be submitted, sealed in an opaque envelope clearly marked with the 
name and number of the Proposal and the name and address of the Proposer Proposals must 
be received no later than 4:30 P.M. on Thursday, April 27, 2023 at the following address: 

 
 Pamela O Neill 
 Albany County Purchasing Agent 

112 State Street, Room 1000 
 Albany, New York 12207 
 

Or electronic submission on BidNet Empire State Purchasing Group 
 http://www.empirestatebidsystem.com 
 
 

2.2 The Proposal submitted by the individual Proposer(s) is the document upon which Albany 
County will make its initial judgment regarding the Proposer’s qualifications, understanding 
of the County’s scope and objectives, methodology, and ability to complete services under the 
contract. 

 
2.3 Those submitting Proposals do so entirely at their expense.  There is no express or implied 

obligation by Albany County to reimburse any firm or individual for any costs incurred in 
preparing or submitting Proposals, preparing or submitting additional information requested 
by the County, or for participating in any selection interviews. 

 
2.4 Submission of any Proposal indicates acceptance of the conditions contained in the RFP, 

unless clearly and specifically noted otherwise in the Proposal. 
 

2.5 Albany County reserves the right to reject any and all Proposals, in whole or in part, submitted 
in response to its RFP. 

 
2.6 Albany County reserves the right to waive any and all informalities and to disregard all non-

conforming, non-responsive or conditional Proposals. 
 

2.7 Albany County may, at any time by written notification to all Proposers, change any portion 
of the RFP described and detailed herein. 
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2.8 Proposals will be examined and evaluated by  the Office of the Albany County Executive in 

collaboration with other members of the Albany LEAD Policy Coordinating Group and 
project managers. 

 
2.9 During the evaluation of Proposals, the County may require clarification of information or 

may invite Proposers to an oral presentation on May 1, 2023 or May 2, 2023 to amplify and 
or validate Proposal contents. 
 

SECTION 3:  QUALIFICATION OF PROPOSER 
 
Provide a statement of Proposer qualifications including: 

 
3.1  Provide the name, a brief history and description of your firm. 

  
3.2 Identify your firm’s professional staff members who will be involved in the County 

engagement and the experience each possesses and the location of the office from which each 
work. 

 
3.3 Name and title of person(s) authorized to bind the Proposer, together with the main office 

address, and telephone number (including area code). 
 

3.4 Detail your firm’s experience with  administration and financial management of human 
services programs and staff; community outreach/engagement within the City of Albany; and 
responsibilities and functions of the successful Proposer as outlined in Section 4.1 of this RFP 
(“Scope of Services”).  

 
3.5 Provide at least two (2) references from similar projects including name, addresses and 

telephone numbers. 
 
3.6 Provide any additional information that would distinguish your firm in its service to Albany 

County. 
 
3.7 Proposer shall include a completed “Vendor Responsibility Questionnaire” (Attachment “C”) 

with the Proposal.   
 

3.8 In addition, Albany County may make such investigations it deems necessary to determine 
the ability of the Proposer to perform the work.  The Proposer shall furnish to the County , 
within five (5) days of a request, all such information and data for this purpose as may be 
requested.  The County reserves the right to reject any Proposal if the information submitted 
by, or investigation of, such Proposer fails to satisfy the County that such Proposer is properly 
qualified to carry out the obligations of the contract and to complete the work contemplated 
therein.  Conditional Proposals will not be accepted. 
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SECTION 4:  SCOPE OF SERVICES 
 

Background 
 
Albany LEAD has been operating in the City of Albany since 2016 and plans to expand to Watervliet 
and Cohoes in 2023. The initiative brings together a number of related service providers and 
stakeholders to collaborate effectively to support people who struggle with mental illness, substance 
use, poverty, and a lack of housing. Albany LEAD is considered a model by many of its peer programs 
nationwide and has twice been awarded major federal grants in support of its pathbreaking work, 
including the recent Federal Award 2022 BJA FY 22 Comprehensive Opiod, Stimulant, and 
Substance Abuse Site-based Program. 
  
The Albany LEAD Policy Coordinating Group (PCG) serves as the policy-making and stewardship 
body for the Albany LEAD initiative. It consists of signatories to the Memorandum of Understanding 
that established the initiative in 2015 – the Albany Office of the Mayor, the Albany Police 
Department, the Albany County Executive, the Albany County District Attorney, Albany County 
Sheriff, the Center for Law and Justice and the Central District Management Association. (The 
Albany County Sheriff’s Office currently does not actively participate in the initiative.) Program 
operations began in April 2016. Albany LEAD is not a governmental or corporate entity, but operates 
as a cooperative effort among the founding MOU partners. The PCG’s ongoing responsibilities are 
expected to include decision making with regard to hiring and overall supervision of project 
managers, allocation of resources and oversight of fidelity to LEAD principles. The successful 
Proposer will participate as a non-voting member of the PCG, providing insight unique to its position 
and gaining an expanded network of professional colleagues in multiple governmental and nonprofit 
organizations.  
 
A separate policy-making and stewardship body, the Albany County LEAD Policy Coordinating 
Group, will oversee development and implementation of the initiative in Cohoes and Watervliet, 
including the expected appointment of a project manager during 2023. This group consists of the 
Office of the Albany County Executive, the Albany County District Attorney, the Mayor and/or Chief 
of Police of the City of Cohoes, and the Mayor and/or Chief of Police of the City of Watervliet. The 
successful Proposer is expected to work with the Albany County LEAD initiative as employer of 
record and provider of certain related services similar to those required for project management of 
LEAD in the City of Albany.  
 
A: Host agency services for Albany LEAD and Albany County LEAD project management 
 
The successful Proposer will serve as employer of record for LEAD project managers and provide 
other administrative and financial management services as host agency for project management. The 
two Albany LEAD co-project managers are currently employed by the Public Defender Association, 
a Seattle-based nonprofit organization that initiated the LEAD concept in 2011; these two employees 
will transition to become employees of the new host agency.   
 
The Albany LEAD Memorandum of Understanding includes the following directives regarding the 
work of the project manager(s): 
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The Project Manager is to be responsible for overseeing all aspects of LEAD program 
management, resource development, and stakeholder coordination. The Project 
Manager will serve as liaison between the fiscal sponsor, the program funders, the 
contract service providers, the Policy Coordinating Group, the community advisory 
groups and the operational work groups. The Project Manager, with members of the 
Policy Coordinating Group, will advocate for fidelity to agreed protocols and core 
principles of LEAD. 

Project managers must be trusted partners of all partners, serving as a key resource and liaison to the 
Policy Coordinating Group and other stakeholders. Because of LEAD’s collaborative structure, 
dedicated project management is responsible for coordinating and convening all the various 
stakeholders that comprise the initiative.  For this reason, the best practice is to house project 
management within a trusted community-based agency that sits outside of the PCG, is widely 
respected and can work collaboratively with the partners. Such agency may be primarily involved in 
other programs that improve the social welfare of the community and build partnerships among 
multiple stakeholders.  
 
Project managers are charged with building consensus among LEAD stakeholders, collaboratively 
leading problem solving with partners, and managing daily operations while ensuring ongoing work 
to establish and enhance LEAD policies, assure sustainability and grow the initiative. Specific roles 
include convening and facilitating the PCG as well as the Operational Work Group, the Data and 
Evaluation Committee and the Finance Committee; leading work on budgeting and fundraising; 
providing community outreach and education; working with police supervisors to train officers; 
overseeing communications with the media and the public; and responding to community and 
stakeholder concerns. Together with the PCG, project managers assure fidelity to core LEAD 
principles including voluntary client participation, harm reduction, intensive case management and 
cultural competence.  

Policy direction for the LEAD initiative rests solely with the PCG. The Public Defender Association’s 
LEAD Support Bureau provides technical assistance to LEAD within Albany County as well as 
numerous other jurisdictions throughout the United States and internationally.   

Responsibilities of the project management agency will include: 
• Serving as employer of record for the project manager(s). This role includes personnel 

functions of processing payroll, taxes, mandated and other fringe benefits, and work time 
records;  

• Administering health insurance, time off, retirement and other benefits not less than those 
currently in place for project managers;  

• Participating with the Albany County LEAD PCG as needed to facilitate selection and 
employment of the LEAD project manager for Cohoes and Watervliet; 

• Maintaining complete records of expenses incurred and payments made on behalf of Albany 
LEAD and Albany County LEAD, and reporting such expenses and payments to the Policy 
Coordinating Group(s) on a quarterly basis;  

• Designating one or more senior staff members to participate in meetings of the Albany LEAD 
PCG as requested by the PCG or project managers, but no less than four times each year; and 
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in meetings of the Albany LEAD Finance Committee as requested by project managers no 
less than two times each year; and  

• Providing support for Albany LEAD social media and other communications efforts, IT 
support and additional administrative support as agreed by the successful Proposer and project 
managers. 

The ideal project management partner will also provide a positive and productive team environment 
with other agency staff engaged in work related to the mission of Albany LEAD.  
 
Personnel costs for project management in the City of Albany are expected to total approximately 
$203,000 in 2023, including salaries and fringe benefits. Such costs in Cohoes and Watervliet are 
estimated at approximately $52,000 during the first year of LEAD implementation. These and other 
project management costs are expected to be supported by resources from federal and New York State 
grants, and budget support from Albany County and the City of Albany. The Albany County 
Department of Mental Health currently provides office space for the project managers in its building 
on South Pearl Street in Albany, while much of the project managers’ work time is done remotely. 
Should the current arrangement for office space end, any costs incurred by the host agency to provide 
office space for project managers would be paid by Albany County on behalf of Albany LEAD.  
 
B: Albany LEAD Community Outreach and Engagement  
 
Guiding Philosophy: 
 
Albany LEAD also seeks a Community Outreach and Engagement Partner who will bring together 
the skills, knowledge, and experiences of diverse groups to implement solutions that work for all 
members of the community. The successful Proposer will dedicate a staff position or a portion of staff 
time to work alongside project management and the PCG to educate the community about Albany 
LEAD, and receive community feedback about policies and practices of Albany LEAD. 
. 
The LEAD Community Outreach and Engagement Partner shall work collaboratively with 
community-based organizations and community members, specifically members of the community 
who have been disproportionately impacted by the traditional criminal legal system, to help 
coordinate and ensure diverse community outreach and engagement. The Community Outreach and 
Engagement Partner shall help communicate the mission of LEAD to the community with the goal of 
helping to increase diversions and referrals to LEAD as a way of addressing poverty, mental illness, 
substance abuse, and homelessness. The LEAD Community Outreach and Engagement Partner shall 
strive to meet individuals where they are, and shall work to ensure that transportation, financial and 
technological challenges do not prevent individual community members or community-based 
organizations from contributing to the LEAD collaborative. Outreach will be conducted in the City 
of Albany with an emphasis on areas of the City most impacted by poverty, mental illness, substance 
use, homelessness and the criminal legal system.  
 
The Community Outreach and Engagement Partner should expect to engage and then reengage 
throughout the life of the project, as communities are dynamic and behavior change is not linear. 
Community engagement is a dynamic process in which leadership and needs are constantly changing. 
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The engagement process is continuous. It can move from level to level or stay at one level, but it 
constantly must be reevaluated to ensure that indicators are appropriate and met. 
 
Responsibilities of the Community Outreach and Engagement Partner shall include: 
 
-Hosting at minimum one quarterly public community outreach/engagement meeting with housing 
and homeless services, substance use, mental health service providers and stakeholders, and/or the 
general public to learn of outstanding needs, gaps, and potential areas of service improvement.  
-Hosting at minimum one quarterly public community outreach/engagement meeting with 
stakeholders from the business community including but not limited to Business Improvement 
Districts (BIDs), small business owners, and local and large retail grocers, to inform stakeholders 
about LEAD diversion and referral, as well as to learn of any outstanding, needs, gaps, and potential 
areas of service improvement. 
-Providing quarterly reports to the PCG listing the number of individuals, organizations, and 
stakeholders that were engaged and the frequency of their engagement. The quarterly report is to 
include information regarding the LEAD programmatic information and resources that were 
distributed to individuals and organizations. Information regarding community outreach should be 
anonymized with regard to individuals engaged, but should include information regarding the Zip 
Code or neighborhood of residence of the engaged entity to ensure equitable communication and 
outreach. Additionally, the presence of anonymized geographic or location data will help to craft 
future outreach and engagement plans which ensure that demographics that have been and continue 
to be disproportionately impacted are aware of the resource. 
-Working in collaboration with the members of the PCG, the co-project managers, and the community 
to help coordinate and develop training for clients and potential stakeholders related to LEAD and 
associated topics including poverty, homelessness, mental illness, and addiction. 
-Tracking the number of hours dedicated to LEAD Community Outreach and Engagement as well as 
the number of hours and amount of funds utilized to host Community Outreach and Engagement 
meetings and/or listening sessions. 
-Hiring or assigning a staff member to perform tasks outlined above for no less than 25 hours per 
week. Final determination of expected workload and hours employed on behalf of Albany LEAD 
shall be made by the successful Proposer in consultation with project managers and the PCG.  
 
Resources: 
The community engagement agency will be awarded up to $85,000 for its first year of work on behalf 
of Albany LEAD to provide coordination of Albany LEAD’s community engagement work. 
Information, pamphlets, and giveaways for tabling events can be produced in coordination with 
project managers. Project managers are also available to assist with community events and meetings.  
 
C.  Successful Proposer as Subrecipient of 2022 BJA FY 22 Comprehensive Opioid Stimulant, 
and Substance Abuse Site-based Program. 
 
Any contracts awarded pursuant to this RFP will be considered a subaward, and the successful 
proposer will be considered a subrecipient of Albany County Federal Award 2022 BJA FY 22 
Comprehensive Opioid Stimulant, and Substance Abused Site-based program.  Accordingly, the 
successful Proposer will be required to meet the terms and conditions of the federal award.  (See   
Albany County award letter and terms and conditions, Attachment #1. and #2), together with the 
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provisions outlined in the Uniform Adminstrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards (See Attachment #3).   
 
SECTION 5:  TERM OF CONTRACT: 
 

5.1  The contract period shall be July 1, 2023, through December 31, 2025.   
 

5.2 At the end of the initial one year contract term upon mutual agreement of the County and the 
Contractor, the agreement may be renewed for four (4) additional years, in four (4) 
consecutive one-year intervals.  Renewal of multiple item bid awards shall be contingent 
upon renewal of all items; partial renewals shall not be accepted by the County. 

 
5.3 The successful Proposer shall execute a contract with the County of Albany in substantial 

conformance with this RFP as prepared and approved by the County Attorney, and should 
anticipate an agreement which contains, but is not limited to, the contract provisions described 
in Attachment#4 County of Albany Non-Federal Entity Contract Provisions and 
Attachment#5 Standard Provisions for County of Albany Services/Work Agreements.   

 
SECTION 6:  COST PROPOSAL 
 

6.1   Submit a cost proposal/fee structure for each of the two services described above in Section 
4, Scope of Services (project management host agency, and community engagement).  Such 
proposal shall reflect expenditures and resources for project management and 
community engagement as projected in the Albany LEAD Adopted Budget for 2023-25, 
appended to this RFP Attachment #6. Total costs for project management from July 1, 
2023 through December 31, 2025 shall not exceed $698,873, including any 
administrative fees. Total costs for community engagement during such period shall not 
exceed $216,850, including any administrative fees. Salaries for project management 
employees and community engagement employees shall be determined by the County of 
Albany in consultation with the Albany LEAD Policy Coordinating Group and/or the Albany 
County LEAD Policy Coordinating Group. Costs for such salaries and for fringe benefits 
including health insurance, retirement plan(s), paid vacation and leave time, payroll taxes and 
other benefit costs shall be fully reimbursed by the Albany LEAD/Albany County LEAD 
initiative. Submissions should reflect the Proposer’s existing fringe benefit programs; the 
County of Albany reserves the right to negotiate adjustments in such benefits for employees 
affected by the contract resulting from this RFP to achieve parity with compensation and 
benefits currently received by Albany LEAD project managers. Proposals should indicate 
an estimated percentage of salary costs required for such fringe benefits.Total 
expenditures for Albany LEAD project management to be administered by the successful 
Proposer from July 1, 2023 through December 31, 2023 (personnel and non-personnel 
services) are estimated at approximately $135,000, excluding costs to be incurred and 
charged separately by the successful Proposer for administrative and related purposes. Such 
costs in other locations within Albany County are estimated at $61,000 during the first year 
of implementation in Cohoes and Watervliet. Total costs for community engagement for 2023 
are estimated at approximately $85,000. Cost proposals may be based on a percentage of 
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actual salary, fringe benefit and other costs to be administered by the successful Proposer.  
  

6.2 Detail the fee structure for the Proposal.  If applicable, provide hourly rates and reimbursable 
costs if not included in the lump sum. 

 
6.3 Provide any other relevant information that will assist the County in evaluating your Proposal. 
 

SECTION 7:  PROPOSAL SUBMISSIONS 
 
7.1 In order for the County to conduct a uniform review process of all proposals, proposals must 

be submitted in the format set forth below.  Failure to follow this format may be cause for 
rejection of a proposal because adherence to this format is critical for the County’s evaluation 
process: 

 
SECTION I: 
Title Page - The title page should reflect the Request for Proposal subject, name of the proposer, 

address, telephone number and contact person. 
 
Table of Contents - The Table of Contents must indicate the material included in the proposal by 

section and page number. 
 
SECTION II: 
Qualification / Experience - The Qualification / Experience section must address proposer’s 

qualifications and experience to carry out the requested service, inclusive of, but not 
limited to: qualification to do business in NYS, number of years in business and 
length of experience. 

 
Resumes - Resumes of professional staff members who will be involved in the County 

engagement must be included in this section. 
 
SECTION III: 
References -  The References section must include references from similar type projects. 
 
SECTION IV: 
Plan Implementation - The Plan Implementation Section must address the Scope of Services in 

terms of the proposer’s plan to carry out the requested service. 
 

SECTION V: 
Cost Proposal Section - The Cost Proposal Section must include all costs associated with the 

proposer’s plan to carry out the requested service.  Any cost proposal forms 
furnished by the County must be included in this section. 

 
SECTION VI: 
Mandatory Documentation - The Mandatory Documentation Section must include: The Non-

Collusive Bidding Certificate (Attachment “A”), Acknowledgment by Proposer 
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(Attachment “B”), and Vendor Responsibility Questionnaire (Attachment “C”); 
Iranian Energy Divestment Certification (Attachment “D”). 

 
 

SECTION 8:  PROPOSAL EVALUATION 
 

8.1 Proposals will remain valid until the execution of a contract by Albany County, unless 
otherwise rejected consistent with this RFP. 

  
8.2 Proposals received will be evaluated by a committee with representation from the Office of 

the Albany County Executive in consultation with other members of the Albany LEAD Policy 
Coordinating Group and project managers.  Proposals shall be evaluated based upon the 
following: 

 
CRITERIA WEIGHT  

Experience/expertise in organizational and financial management of 
services to high-need individuals and marginalized communities 

20% 

Experience/expertise in outreach to and engagement with 
communities in the City of Albany that are historically marginalized and 
disproportionately impacted by engagement with the criminal legal 
system 

20% 

Demonstrated experience with hiring individuals of color, individuals 
who are knowledgeable regarding the communities and locations 
served by Albany LEAD, and individuals with lived experience with the 
criminal legal system, homelessness, substance use or other 
behavioral health needs 

15% 

Demonstrated interest and competence in collaborating with other 
service providers, community organizations, local government leaders, 
local businesses, neighborhood associations, law enforcement and 
other partners/stakeholders 

10% 

Financial stability as evidenced by annual audits, current Board-
adopted budget, tax returns and/or other documentation 

10% 

Experience/expertise in applying for and managing grants from U.S. 
government entities, New York State and private foundations 

10% 

Cost: Is the proposal for services within the price range outlined in this 
RFP?  

10% 

Experience/expertise in using data to assess and improve 
operations/services 

5% 

 
8.3 Proposals will be examined and evaluated by the  Office of the Albany County Executive in 

consultation with other members of the Albany LEAD Policy Coordinating Group and project 
managers with the advice of the Albany County Purchasing Agent to determine whether the 
requirements of this RFP are met and to make a recommendation to the Albany County 
Executive, the Albany County Contracts Administration Board or the County Legislature for 
a contract award. 

 
8.4 A notice of contract award shall not be binding upon the County until the contract has been 

fully executed by both parties 
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SECTION 9:  Section not in use  
 
 
SECTION 10:  ALTERNATIVES 
 

10.1 Proposer may include in its Proposal items not specified in this RFP, which it would consider 
pertinent.  All such alternatives must be listed separately from the Proposal and the cost 
thereof must be separate and itemized. 

 
SECTION 11:  INDEMNIFICATION 
  
 See Attachement #5 Standard Provisions for County of Albany Services/Work Agreements 
 
 
SECTION 12:  SPECIFICATION CLARIFICATION 
 

12.1 All inquiries with respect to this Request for Proposals must be directed to the Albany County 
Purchasing Agent as follows: 

 
Pamela O Neill 
Albany County Purchasing Agent 
112 State Street, Room 1000 
Albany, NY   12207 
Telephone:  (518) 447-7140  
Facsimile:  (518) 447-5588  
Email: pamela.oneill@albanycountyny.gov 
 

 
12.2 Other All questions about the meaning or intent of the specifications must be submitted to the 

aforementioned designated person in writing. Replies will be issued by Addenda mailed or 
delivered to all parties recorded as having received the proposal documents.  Questions shall 
be sent to the Purchasing Division no later than Friday April 21, 2023.  The County will be 
bound only by responses given by formal written Addenda. 

 
12.3 Other than the contact person identified in the Proposal, or their designee, prospective 

Proposers shall not approach County employees during the period of this RFP process about 
any matters related to this RFP or any proposals submitted pursuant thereto. 

 
SECTION 13:  MODIFICATION AND WITHDRAWAL OF PROPOSALS 
 

13.1 Proposals may be modified or withdrawn at any time prior to the opening of Proposals by an 
appropriate document duly executed ( in the manner that a Proposal must be executed) and 
delivered to the place where Proposals are to be submitted. 

 
13.2 If within twenty-four (24) hours after the Proposals are opened, any Proposer files a duly 

signed written notice with the County and promptly thereafter demonstrates to the reasonable 

mailto:pamela.oneill@albanycountyny.gov
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satisfaction of the County that there was a material and substantial mistake in the preparation 
of its Proposal, that Proposer may withdraw its Proposal and the Proposal Security will be 
returned. Thereafter, that Proposer will be disqualified from making a further or additional 
proposal on the work contemplated by this RFP. 

 
13.3 Each proposal shall state that it is an irrevocable offer for a period of ninety (90) days from 

the Proposal opening date.  After expiration of the irrevocable offer period, if no contract 
award has been made, a Proposal may be withdrawn if the Proposer does so in writing directed 
to the County Purchasing Agent; otherwise, Proposals remain in effect consistent with the 
terms of this RFP. 

 
SECTION 14:  PROPOSAL SECURITY 
 

14.1 No proposal security is requested for this Proposal. 
 

SECTION 15:  INSURANCE AND SECURITY REQUIREMENTS 
 

15.1 The successful Proposer will be required to procure and maintain at its own expense, the 
following insurance coverage:  

 
(a) Worker's Compensation and Employer’s Liability Insurance: A policy or policies 

providing protection for Employees in the event of job related injuries. 
 

(b) Automobile Liability Insurance: A policy or policies of insurance with the limits of not 
less than $500,000 combined for each accident because of bodily injury sickness or 
disease, sustained by any person, caused by accident, and arising out of the ownership, 
maintenance or use of any automobile for damage because of injury to or destruction of 
property, including the loss of use thereof, caused by accident and arising out of the 
ownership, maintenance or use of any automobile. 

 
(c) General Liability Insurance: A policy or policies or comprehensive all-risk insurance 

with limits of not less than: 
 

Liability For:     Combined Single Limit 
 
Property Damage    $1,000,000 
Bodily Injury      $1,000,000 
Personal Injury    $1,000,000 

 
15.2 Each policy of insurance required shall be of form and content satisfactory to the Albany 

County Attorney:  
 

(a) Albany County shall be named as an additional insured on all liability policies.  Proposal 
number must appear on insurance certificate. 
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(b) The policy shall not be changed or canceled until the expiration of thirty (30) days after 
written notice to Albany County.  It shall be automatically renewed upon expiration and 
continued in force unless Albany County is given at least thirty (30) days written notice 
to the contrary. 

 
15.3 No work shall be commenced under the contract until the successful Proposer has delivered 

to the County Purchasing Agent or his designee proof of issuance of all policies of insurance 
required by the Contract to be procured by the successful Proposer.  If at any time, any of said 
policies shall expire or become unsatisfactory to the County, the successful Proposer shall 
promptly obtain a new policy and submit proof of insurance of the same to the County for 
approval.  Upon failure of the successful Proposer to furnish, deliver and maintain such 
insurance as above provided, the contract may, at the election of the County, be forthwith 
declared suspended, discontinued or terminated.  Failure of the successful Proposer to procure 
and maintain any required insurance, shall not relieve the successful Proposer from any 
liability under the contract, nor shall the insurance requirements be construed to conflict with 
the obligations of the successful Proposer concerning indemnification. 

 
SECTION 16:  REMEDY FOR BREACH 
 
 See Attachment #5 Standard Provisions for County of Albany Services/Work Agreements. 
 
SECTION 17:  CASH DISCOUNT 
 

17.1 Cash discounts may be offered by a Proposer for prompt payment of bills, but such cash 
discounts will not be taken into consideration in determining the low Proposer. 

 
17.2 For purposes of any applicable cash discount, the payment date shall be calculated from the 

receipt of invoice or final acceptance of the goods, whichever is later. 
 
SECTION 18:  FREEDOM OF INFORMATION LAW 
 

18.1 Confidential, trade secret or proprietary materials as defined by the laws of the State of New 
York must be clearly marked and identified as such upon submission.  Proposers intending to 
seek an exemption from disclosure of these materials under the Freedom of Information Law 
(New York State Public Officers Law, Sections 84-90) must request the exemption in writing, 
at the time of the submission of the materials, setting forth the reason for the claimed 
exemption.  In addition, the proposer must mark each page of its submission on which there 
appears any material claimed to be protected as confidential or proprietary with the following 
legend, in bold face, capital letters at the top of each page: “THE PROPOSER BELIEVES 
THAT THIS INFORMATION IS PROTECTED FROM DISCLOSURE UNDER THE NEW 
YORK STATE FREEDEOM OF INFORMATION LAW”.  Acceptance of the claimed 
materials does not constitute a determination on the exemption request, which determination 
will be made in accordance with statutory procedures. 

 
SECTION 19:  MACBRIDE PRINCIPLES 
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See Attachment #5 Standard Provisions for County of Albany Services/Work Agreements. 
 

SECTION 20:  PRIVACY OF PERSONAL HEALTH INFORMATION 
  

20.1 In order to comply with the federal Health Insurance Portability and Accountability Act of 
1996 (HIPAA), the CONTRACTOR, (deemed a BUSINESS ASSOCIATE as defined at 45 
CFR § 164.501), its employees, administrators and agents shall not use or disclose Protected 
Health Information (PHI), (as defined in 45 CFR § 164.501) other than as permitted or 
required by this AGREEMENT with the COUNTY (deemed a HYBID ENTITY as defined 
at 45 CFR § 164.504) or as Required By Law (as defined in 45 CFR § 164.501). The 
CONTRACTOR shall maintain compliance with all U.S. Department of Health and Human 
Services, Office for Civil Rights, policies, procedures, rules and regulations applicable in the 
context of this AGREEMENT. 

 
20.2 OBLIGATIONS, ACTIVITIES AND PERMITTED USES AND DISCLOSURES  

 
a. Except as otherwise limited in this AGREEMENT, the CONTRACTOR may use PHI for 

the proper management and administration of the CONTRACTOR, to perform functions, 
activities or services for, or on behalf of COUNTY as specified in the Scope of Services 
contained in this AGREEMENT or to carry out the legal responsibilities of the 
CONTRACTOR as required by the Scope of Services, provided that such use or disclosure 
would not violate the Privacy Rule (as defined in 45 CFR Part 160 and Part 164, subparts 
A and E) if done by the COUNTY or the minimum necessary policies and procedures of 
the COUNTY.   Except as otherwise limited in this AGREEMENT, the CONTRACTOR 
may disclose PHI for the proper management and administration of the CONTRACTOR 
and to perform functions, activities or services for, or on behalf of COUNTY as specified 
in the  Scope of Services of this AGREEMENT, provided such disclosures are Required 
By Law or reasonable assurances are obtained that the information will remain 
confidential, be used or disclosed solely for the purpose it was disclosed or as Required 
By Law, and that any violation of such confidentiality will be reported to CONTRACTOR  

 
b. The CONTRACTOR agrees to use appropriate safeguards to prevent use or disclosure of 

the PHI other than as provided by this AGREEMENT, and, upon knowledge of a violation, 
to mitigate any known harmful effects of such a disclosure.    The CONTRACTOR shall 
immediately report to the COUNTY any use or disclosure of PHI not provided by this 
AGREEMENT of which it becomes aware.  The CONTRACTOR shall ensure any agents 
and subcontractors of the CONTRACTOR to the extent allowed by this AGREEMENT, 
to whom PHI is supplied, created, used or maintained on behalf of the COUNTY, shall be 
bound by the requirements of this Article. 

 
c. The CONTRACTOR shall provide access to PHI in a designated record set in accordance 

with 45 CFR § 164.524. The CONTRACTOR shall make any amendments to PHI in a 
designated record set that the COUNTY directs or agrees to in accordance with 45 CFR § 
164.526.  The CONTRACTOR shall make available the information required to provide 
an accounting of disclosures in accordance with 45 CFR § 164.528.  
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d. The CONTRACTOR shall make internal practices, books, records, including policies and 
procedures on PHI received from, or created or received by the CONTRACTOR on behalf 
of the COUNTY available to the Secretary of the Department of Health and Human 
Services or his designee for the purposes of determining the CONTRACTOR’s 
compliance with this Article. 

 
20.3 TERMINATION 
 
 

a. Upon the COUNTY’S knowledge of a breach or violation of this Article by the 
CONTRACTOR/CONSULTANT, the COUNTY, pursuant to 45 CFR § 
164.504(e)(2)(iii), may terminate the AGREEMENT if it determines that such a breach 
violated a material term of this Article.  Notwithstanding that, the COUNTY may provide 
an opportunity for the CONTRACTOR/CONSULTANT to cure the breach or end the 
violation within a time set by the COUNTY and, if cure is not possible or does not occur 
within the time limit, immediately terminate the AGREEMENT without penalty.  If 
neither termination nor cure is feasible, the COUNTY shall report the violation to the 
Secretary. 

 
b. Upon termination of this AGREEMENT, if feasible, the 

CONTRACTOR/CONSULTANT, shall return or destroy all PHI received from, or 
created or received by the CONTRACTOR/CONSULTANT on behalf of the COUNTY 
that the CONTRACTOR/CONSULTANT still maintains in any form and retain no copies 
of such information, or, if such return or destruction is not feasible, extend the protections 
of this AGREEMENT to the information and limit further uses and disclosures to those 
purposes that make the return or destruction of the information not feasible.  

 
SECTION 21:  AFFIRMATIVE ACTION REQUIREMENTS 
 

21.1  It is the policy of the County of Albany that Minority Business Enterprises (MBE) and 
Woman Business Enterprises (WBE) are afforded the maximum opportunity to participate in 
the performance of contracts, in excess of $100,000, let by the County and its several agencies 
and authorities.  The County commits itself to a goal oriented Contract Compliance Program 
which assures that Minority Business Enterprises and Woman Business Enterprises are 
considered in awarding contracts for goods, services and construction.  Furthermore, it is the 
policy of the County of Albany that contractors/proposers and subcontractors utilize minority 
and women labor to the greatest extent feasible. 

 
21.2 In proposing on this contract, the Proposer acknowledges an understanding of this policy.  

The contractor/proposer shall carry out the policy by making every reasonable effort to award 
contracts and subcontracts to MBEs and WBEs and utilizing minority and women labor in the 
performance of this contract. 

 
21.3  In an effort to assist Proposers with compliance attached you will find the following: 

Article SC19-Affirmative Action Plan and  Department of Affirmative Action Compliance 
Forms. 
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SECTION 22:  Section not in use 

 
SECTION 23: INTERPRETATION 
 

See Attachment #5 Standard Provisions for County of Albany Services/Work Agreements. 
 
 

SECTION 24:  NON APPROPRIATIONS CLAUSE 
 

See Attachment #5  Standard Provisions for County of Albany Services/Work Agreements. 
 

 
SECTION 25:  IRANIAN ENERGY SECTOR DIVESTMENT 
 

25.1 Contractor/Proposer hereby represents that said Contractor/Proposer is in compliance with 
New York State General Municipal Law Section 103-g entitled “Iranian Energy Sector 
Divestment”, in that said Contractor/Proposer has not: 

 
(a) Provided goods or services of $20 Million or more in the energy sector of Iran including 

but not limited to the provision of oil or liquefied natural gas tankers or products used 
to construct or maintain pipelines used to transport oil or  liquefied natural gas for the 
energy sector of Iran; or 
 

(b) Acted as a financial institution and extended $20 Million or more in credit to another 
person for forty-five days or more, if that person’s intent was to use the credit to provide 
goods or services in the energy sector in Iran.   

 
25.2 Any Contractor/Proposer who has undertaken any of the above and is identified on a list 

created pursuant to Section 165-a (3)(b) of the New York State Finance Law as a person 
engaging in investment activities in Iran, shall not be deemed a responsible bidder pursuant 
to Section 103 of the New York State General Municipal Law. 

 
25.3 Except as otherwise specifically provided herein, every Contractor/Proposer submitting a 

bid/proposal in response to this Request for Bids/Request for Proposals must certify and 
affirm the following under penalties of perjury: 

 
(a) “By submission of this bid, each bidder and each person signing on behalf of any bidder 

certifies, and in the case of a joint bid, each party thereto certifies as to its own 
organization, under penalty of perjury, that to the best of its knowledge and belief, that 
each bidder is not on the list created pursuant to NYS Finance Law Section 165-a (3)(b). 

 
Albany County will accept this statement electronically in accordance with the 
provisions of Section 103 of the General Municipal Law. 
 

25.4 Except as otherwise specifically provided herein, any Bid/Proposal that is submitted without 
having complied with subdivision (a) above, shall not be considered for award.   In any case 
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where the Bidder/Proposer cannot make the certification as set forth in subdivision (a) 
above, the Bidder/Proposer shall so state and shall furnish with the bid a signed statement 
setting forth in detail the reasons therefor.  The County reserves its rights, in accordance 
with General Municipal Law Section 103-g to award the Bid/Proposal to any 
Bidder/Proposer who cannot make the certification, on a case-by-case basis under the 
following circumstances: 

 
(1) The investment activities in Iran were made before April 12, 2012, the investment 

activities in Iran have not been expanded or renewed after April 12, 2012, and the 
Bidder/Proposer has adopted, publicized and is implementing a formal plan to cease 
the investment activities in Iran and to refrain from engaging in any new investments 
in Iran; or 
 

(2) The County of Albany has made a determination that the goods or services are 
necessary for the County to perform its functions and that, absent such an exemption, 
the County of Albany would be unable to obtain the goods or services for which the 
Bid/Proposal is offered.  Such determination shall be made by the County in writing 
and shall be a public document.   

 
 
SECTION 26:  Section not in use 
SECTION 27:  Section not in use 
SECTION 28:  Section not in use 
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COUNTY OF ALBANY 
 

PROPOSAL FORM 
 
PROPOSAL IDENTIFICATION: 
 

Title: Project Management Host Agency Services and Community Engagement Services 
RFP Number: 2023-042 

 
THIS PROPOSAL IS SUBMITTED TO: 
 

Pamela O Neill, Purchasing Agent 
Albany County Department of General Services 
Purchasing Division 
112 State Street, Room 1000 
Albany, NY  12207 

 
1. The undersigned Proposer proposes and agrees, if this Proposal is accepted, to enter into a 

Contract with the owner in the form included in the Contract Documents to complete all 
Work as specified or indicated in the Contract Documents for the Contract Price and 
within the Contract Time indicated in this Proposal and in accordance with the Contract 
Documents. 

 
2. Proposer accepts all of the terms and conditions of the Instructions to Proposers, including 

without limitation those dealing with the Disposition of Proposal Security.  This Proposal 
may remain open for ninety (90) days after the day of Proposal opening. Proposer will sign 
the Contract and submit the Contract Security and other documents required by the 
Contract Documents within fifteen days after the date of County’s Notice of Award. 

 
3. In submitting this Proposal, Proposer represents, as more fully set forth in this Contract, 

that: 
 
 

(a) Proposer has examined copies of all the Contract Documents and of the following 
addenda:  (If none, so state) 

 
Date Number 

 
 
 
 
 

(receipt of all of which is hereby acknowledges) and also copies of the Notice to 
Proposers and the Instructions to Proposers; 

 
(b) Proposer has examined the site and locality where the Work is to be performed, 

the legal requirements (federal, state and local laws, ordinances, rules and 
regulations) and the conditions affecting cost, progress or performance of the 
Work and has made such independent investigations as Proposer deems 
necessary; 
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(c) This Proposal is genuine and not made in the interest of or on behalf of any 
undisclosed person, firm or corporation and is not submitted in conformity with 
any agreement or rules of any group, association, organization or corporation; 
Proposer has not directly or indirectly induced or solicited any other Proposer to 
submit a false or sham Proposal; PROPOSER has not solicited or induced any 
person, firm or a corporation to refrain from Proposing; and Proposer has not 
sought by collusion to obtain for himself any advantage over any other Proposer 
or over the owner. 

 
4. Proposer will complete the Work for the following prices(s): (Attach Proposal) 

 
5. Proposer agrees to commence the Work within the number of calendar days or by the 

specific date indicated in the Contract.  Proposer agrees that the Work will be completed 
within the number of Calendar days or by the specific date indicated in the contract. 

 
6. The following documents are attached to and made a condition of this Proposal: 

 
(a)  Non-Collusive Bidding Certificate (Attachment “A”) 

 
(b)  Acknowledgment by Bidder (Attachment “B”) 
 
(c)  Vendor Responsibility Questionnaire (Attachment “C”) 

 
(d)  Iranian Energy Divestment Certification (Attachment “D”) 

 
 

 
 

7. Communication concerning this Proposal shall be addressed to: 
 

_______________________________________________________________  
 

_______________________________________________________________  
 

_______________________________________________________________  
 

Phone: _________________________________________________________  
 

8. Terms used in this Proposal have the meanings assigned to them in the Contract and 
General Provisions.  
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COUNTY OF ALBANY 
 

COST PROPOSAL FORM 
 
PROPOSAL IDENTIFICATION: 
 

Title: Project Management Host Agency Services and Community Engagement Services 
RFP Number: 2023-042 

 
 
 
 
 
 
 
 
COMPANY:          
 
ADDRESS:          
 
CITY, STATE, ZIP:         
 
TEL. NO.:          
 
FAX NO.:          
 
FEDERAL TAX ID NO.:        
 
REPRESENTATIVE:        
 
E-MAIL:   ____________________________________ 
 
SIGNATURE AND TITLE        
 
 
DATE       
 
 
 



ATTACHMENT “A” 
NON-COLLUSIVE BIDDING CERTIFICATE PURSUANT TO  

SECTION 103-D OF THE NEW YORK STATE GENERAL MUNICIPAL LAW 
 
 
 A.  By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid, each party thereto certifies as to its own organizations, under 
penalty of perjury, that to the best of knowledge and belief: 
 (1)  The prices in this bid have been arrived at independently without collusion, 
consultation, communication, or agreement, for the purpose of restricting competition, as to any 
matter relating to such prices with any other bidder or with any competitor. 
 (2)  Unless otherwise required by law, the prices which have been quoted in this bid 
have not knowingly been disclosed by the bidder and will not knowingly be disclosed by the bidder, 
directly or indirectly, prior to opening, to any bidder or to any competitor. 
 (3)  No attempt has been made or will be made by the bidder to induce any other 
person, partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 
 
 A bid shall not be considered for award nor shall any award be made where (1), (2), and (3) 
above have not been complied with; provided, however, that in any case the bidder cannot make the 
foregoing certification, the bidder shall so state and shall furnish with the bid a signed statement 
which sets forth in detail the reasons thereof.  Where (1), (2), and (3) above have not been complied 
with, the bid shall not be considered for any award nor shall any award be made unless the head of 
the Purchasing Unit to the political subdivision, public department , agency or official thereof to 
which the bid is made, or his designee, determines that such disclosure was not made for the 
purpose of restricting competition. 
 The fact that a bidder (a) has published price lists, rates, or tariffs covering items being 
procured, (b) has informed prospective customer of proposed or pending publication of new or 
revised price lists for such items, or (c) has sold the same items to other customers at the same 
prices being bid, does not constitute, without more, a disclosure within the meaning of paragraph 
“A” above. 
 
 B.  Any bid hereafter made to any political subdivision of the state or any public department, 
agency or official thereof by a corporate bidder for work or services performed or to be performed 
or goods sold or to be sold, where competitive bidding is required by statute, rule, regulation, local 
law, and where such bid contains the certification referred to in paragraph “A” of this section, shall 
be deemed to have been authorized by the Board of Directors of the bidder, and such authorization 
shall be deemed to include the submission of the bid and the inclusion therein of the certificate as to 
non-collusion as the act and deed of the corporation 
 
 
 ________________________________ 
 Signature 
 
 ________________________________ 
 Title 
 
______________________ ________________________________ 
 Date Company Name 
 



ATTACHMENT “B” 
ACKNOWLEDGMENT BY PROPOSER 

 
If Individual or Individuals: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
 On this _______day of ______________________, 20____, before me personally appeared 
_____________________________________ to me known and known to me to be the same person(s) described in and 
who executed the within instrument, and he (or they severally) acknowledged to me that he (or they) executed the same. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
 Commission Expires _____________________ 
 
If Corporation: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
 On this _______day of ______________________, 20____, before me personally appeared 
_______________________________________ to me known, who, being by me sworn, did say that he resides at (give 
address) ____________________________________________; that he is the (give title) 
_____________________________________________ of the (name of corporation) 
________________________________________________, the corporation described in and which executed the above 
instrument; that he knows the seal of the corporation, and that the seal affixed to the instrument is such corporate seal; 
that it was so affixed by order of the board of directors of the corporation, and that he signed his name thereto by like 
order. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
 Commission Expires _____________________ 
If Partnership: 
 
STATE OF _________________ ) 
COUNTY OF _______________ ) SS.: 
 
  On the  day of   , 20___, before me personally came   
   , to me known to be the individual who executed the foregoing, and who, being duly sworn, 
did depose and say that he / she is a partner of the firm of      and that he / she has 
the authority to sign the same, and acknowledged that he / she executed the same as the act and deed of said partnership. 
 
 ______________________________________ 
 
 Notary Public, State of ___________________ 
 
 Qualified in ____________________________ 
 
       Commission Expires _____________________ 



ATTACHMENT “C” 
ALBANY COUNTY 

VENDOR RESPONSIBILITY QUESTIONNAIRE 
 

 

1.  VENDOR IS: 
 

          PRIME CONTRACTOR                        
 
 

2.  VENDOR’S LEGAL BUSINESS NAME 
 
 

 

 

3.  IDENTIFICATION NUMBERS 
 

      a) FEIN # 
 

      b) DUNS # 
 
 

 

4.  D/B/A – Doing Business As (if applicable) & COUNTY FIELD: 
 
 
 

 

5.  WEBSITE ADDRESS (if applicable) 

 

6.  ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECUTIVE OFFICE 
 
 
 

 

7.  TELEPHONE 
NUMBER 

 

8.  FAX NUMBER 

 

9.  ADDRESS OF PRIMARY PLACE OF BUSINESS/EXECCUTIVE OFFICE  
IN NEW YORK STATE, if different from above 

 
 
 

 

10.   TELEPHONE 
NUMBER 

 

11.  FAX NUMBER 

 

12.  AUTHORIZED CONTACT FOR THIE QUESTIONNAIRE 
 

Name 
 

Title 
 

Telephone Number 
 

Fax Number 
 

e-mail 
 
 

13.  LIST ALL OF THE VENDOR’S PRINCIPAL OWNERS.  
 
 

a) NAME 
 

 

TITLE 
 

b) NAME 
 

TITLE 
 

 

c) NAME 
 

 

TITLE 
 

d) NAME 
 

TITLE 
 

A DETAILED EXPLANATION IS REQUIRED FOR EACH QUESTION ANSWERED WITH A “YES,” AND MUST BE PROVIDED AS AN 
ATTACHMENT TO THE COMPLETED QUESTIONNAIRE.  YOU MUST PROVIDE ADEQUATE DETAILS OR DOCUMENTS TO AID 
THE COUNTY IN MAKING A DETERMINATION OF VENDOR RESPONSIBILITY.  PLEASE NUMBER EACH RESPONSE TO MATCH 
THE QUESTION NUMBER. 
 
 

14. 
 

DOES THE VENDOR USE, OR HAS IT USED IN THE PAST FIVE (5) YEARS, ANY OTHER BUSINESS 
NAME, FEIN, or D/B/A OTHER THAN THOSE LISTED IN ITEMS 2-4 ABOVE? List all other business 
name(s), Federal Employer Identification Number(s) or any D/B/A names and the dates that these names or 
numbers were/are in use.  Explain the relationship to the vendor. 
 

 

 Yes      No 

 

15. 
 

 

ARE THERE ANY INDIVIDUALS NOW SERVING IN A MANAGERIAL OR CONSULTING CAPACITY 
TO THE VENDOR, INCLUDING PRICIPAL OWNERS AND OFFICERS, WHO NOW SERVE OR IN THE 
PAST ONE (1) YEARS HAVE SERVED AS: 
 

a) An elected or appointed public official or officer? 
List each individual’s name, business title, the name of the organization and position elected or appointed 
to, and dates of service 

 

b) An officer of any political party organization in Albany County, whether paid or unpaid? 
List each individuals name, business title or consulting capacity and the official political position held 
with applicable service dates. 

 

 
 
 

 Yes      No 
 
 

 Yes      No 
 

 
 
 
 

  



   

 

16. 
 

WITHIN THE PAST (5) YEARS, HAS THE VENDOR, ANY INDIVIDUALS SERVING IN MANAGERIAL 
OR CONSULTING CAPACITY, PRINCIPAL OWNERS, OFFICERS, MAJOR STOCKHOLDER(S) (10% 
OR MORE OF THE VOTING SHARES FOR PUBLICLY TRADED COMPANIES, 25% OR MORE OF THE 
SHARES FOR ALL OTHER COMPANIES), AFFLITIATE OR ANY PERSON INVOLVED IN THE 
BIDDING OR CONTRACTING PROCESS: 
 

 

 

 
 

a) 
 

 

1. been suspended, debarred or terminated by a local, state or federal authority in connection with a 
contract or contracting process; 

 

2. been disqualified for cause as a bidder on any permit, license, concession franchise or lease; 
 

3. entered into an agreement to a voluntary exclusion from bidding/contracting; 
 

4. had a bid rejected on an Albany County contract for failure to comply with the MacBride Fair 
Employment Principles; 

 

5. had a low bid rejected on a local, state or federal contract for failure to meet statutory affirmative 
action or M/WBE requirements on a previously held contract; 

 

6. had status as a Women’s Business Enterprise, Minority Business Enterprise or Disadvantaged  
Business Enterprise, de-certified, revoked or forfeited; 

 

7. been subject to an administrative proceeding or civil action seeking specific performance or 
restitution in connection with any local, state or federal government contract; 

 

8. been denied an award of a local, state or federal government contract, had a contract suspended or 
had a contract terminated for non-responsibility; or  

 

9. had a local, state or federal government contract suspended or terminated for cause prior to the 
completion of the term of the contract. 

 

 

 Yes      No 

 

 
 
 

b) 
 
 

been indicted, convicted, received a judgment against them or a grant of immunity for any business-
related conduct constituting a crime under local, state or federal law including but not limited to, fraud 
extortion, bribery, racketeering, price-fixing, bid collusion or any crime related to truthfulness and/or 
business conduct? 
 

 

 Yes      No 

 

 
 
 

 

 

c) 
 

 

been issued a citation, notice, violation order, or are pending an administrative hearing or proceeding or 
determination of violations of: 

 

1. federal, state or local health laws, rules or regulations. 
 

 
 

 Yes      No  

 

17. 
 

IN THE PAST THREE (3) YEARS, HAS THE VENDOR OR ITS AFFILIATES 1 HAD ANY CLAIMS, 
JUDGMENTS, INJUNCTIONS, LIENS, FINES OR PENALTIES SECURED BY ANY GOVERNMENTAL 
AGENCY? 
Indicate if this is applicable to the submitting vendor or affiliate.  State whether the situation(s) was a claim, 
judgment, injunction, lien or other with an explanation.  Provide the name(s) and address(es) of the agency, the 
amount of the original obligation and outstanding balance.  If any of these items are open, unsatisfied, indicate 
the status of each item as “open” or “unsatisfied.” 
 

 

 Yes      No 

 

18. 
 

DURING THE PAST THREE (3) YEARS, HAS THE VENDOR FAILED TO: 
 

a) file returns or pay any applicable federal, state or city taxes? 
Identify the taxing jurisdiction, type of tax, liability year(s), and tax liability amount the vendor failed 
to file/pay and the current status of the liability. 
 

b) file returns or pay New York State unemployment insurance? 
Indicate the years the vendor failed to file/pay the insurance and the current status of the liability. 
 

c) Property Tax 
Indicate the years the vendor failed to file.  

 

 

 
 

 Yes      No 
 
 

 Yes      No 
 

 Yes      No 

 

19. 
 

HAVE ANY BANKRUPTCY PROCEEDINGS BEEN INITIATED BY OR AGAINST THE VENDOR OR 
ITS AFFILIATES 1 WITHIN THE PAST SEVEN (7) YEARS (WHETHER OR NOT CLOSED) OR IS ANY 
BANKRUPTCY PROCEEDING PENDING BY OR AGAINST THE VENDOR OR ITS AFFILIATES 
REGARDLESS OR THE DATE OF FILING? 
Indicate if this is applicable to the submitting vendor or affiliate.  If it is an affiliate, include the affiliate’s name 
and FEIN.  Provide the court name, address and docket number.  Indicate if the proceedings have been initiated, 
remain pending or have been closed.  If closed, provide the date closed. 
 

    

 Yes      No 

 

20. 
 

IS THE VENDOR CURRENTLY INSOLVENT, OR DOES VENDOR CURRENTLY HAVE REASON TO 
BELIEVE THAT AN INVOLUNTARY BANKRUPTCY PROCEEDING MAY BE BROUGHT AGAINST 
IT? Provide financial information to support the vendor’s current position, for example, Current Ration, Debt 
Ration, Age of Accounts Payable, Cash Flow and any documents that will provide the agency with an 
understanding of the vendor’s situation. 
 

 

 Yes      No 

 
 
 
 
 
 
 

  



   

 

21. 
 

 

IN THE PAST FIVE (5) YEARS, HAS THE VENDOR OR ANY AFFILIATES1 : 
 

a) defaulted or been terminated on, or had its surety called upon to complete, any contract (public or private) 
awarded; 

 

Indicate if this is applicable to the submitting vendor or affiliate.  Detail the situation(s) that gave rise to the 
negative action, any corrective action taken by the vendor and the name of the contracting agency.   

 

 

 Yes      No 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1 “Affiliate” meaning: (a) any entity in which the vendor owns more than 50% of the voting stock; (b) any 
individual, entity or group of principal owners or officers who own more than 50% of the voting stock of the vendor; 
or (c) any entity whose voting stock is more than 50% owned by the same individual, entity or group described in 
clause (b).  In addition, if a vendor owns less than 50% of the voting stock of another entity, but directs or has the 
right to direct such entity’s daily operations, that entity will be an “affiliate” for purposes of this questionnaire.  



ALBANY COUNTY 
VENDOR RESPONSIBILITY QUESTIONNAIRE 

           FEIN # 
 
 
State of:  ) 
   ) ss: 
County of:  ) 
 
CERTIFICATION: 
 
The undersigned: recognizes that this questionnaire is submitted for the express purpose of assisting the County of 
Albany in making a determination regarding an award of contract or approval of a subcontract; acknowledges that 
the County may in its discretion, by means which it may choose, verify the truth and accuracy of all statements 
made herein; acknowledges that intentional submission of false or misleading information may constitute a felony 
under Penal Law Section 210.40 or a misdemeanor under Penal Law Section 210.35 or Section 210.45, and may 
also be punishable by a fine and/or imprisonment of up to five years under 18 USC Section 1001 and may result in 
contract termination; and states that the information submitted in this questionnaire and any attached pages is true, 
accurate and complete. 
 
The undersigned certifies that he/she: 

• Has not altered the content of the questions in the questionnaire in any manner; 
• Has read and understands all of the items contained in the questionnaire and any pages attached by the 

submitting vendor; 
• Has supplied full and complete responses to each item therein to the best of his/her knowledge, 

information ad belief; 
• Is knowledgeable about the submitting vendor’s business and operations; 
• Understands that Albany County will rely on the information supplied in the questionnaire when entering 

into a contract with the vendor; 
•  Is under duty to notify the Albany County Purchasing Division of any material changes to the vendor’s 

responses. 
 
 
Name of Business    Signature of Owner _________________________ 
 
Address     Printed Name of Signatory ___________________ 
 
City, State, Zip    Title 
 
 
Sworn before me this _____ day of _____________, 20___; 
_________________________ 
Notary Public 
 
      _____________________________________ 
      Printed Name 
 

      _____________________________________ 
      Signature 
 

      _____________________________________ 
      Date 



   

Attachment “D” 
Certification Pursuant to Section 103-g 

Of the New York State 
General Municipal Law 

 
 

A. By submission of this bid/proposal, each bidder/proposer and each person signing on 
behalf of any bidder/proposer certifies, and in the case of a joint bid, each party thereto 
certifies as to its own organization, under penalty of perjury, that to the best of its 
knowledge and belief that each bidder is not on the list created pursuant to paragraph 
(b) of subdivision 3 of Section 165-a of the New York State Finance Law. 

  
B. A Bid/Proposal shall not be considered for award, nor shall any award be made where 

the condition set forth in Paragraph A above has not been complied with; provided, 
however, that in any  case the bidder/proposer cannot make the foregoing certification 
set forth in Paragraph A above, the bidder/proposer shall so state and shall furnish with 
the bid a signed statement which sets forth in detail the reasons therefor.  Where 
Paragraph A above cannot be complied with, the Purchasing Unit to the political 
subdivision, public department, agency or official thereof to which the bid/proposal is 
made, or his designee, may award a bid/proposal, on a case by case business under the 
following circumstances: 

 
1. The investment activities in Iran were made before April 12, 2012, the investment 

activities in Iran have not been expanded or renewed after April 12, 2012, and the 
Bidder/Proposer has adopted, publicized and is implementing a formal plan to cease 
the investment activities in Iran and to refrain from engaging in any new investments 
in Iran; or 

 
2. The political subdivision makes a determination that the goods or services are 

necessary for the political subdivision to perform its functions and that, absent such 
an exemption, the political subdivision would be unable to obtain the goods or 
services for which the contract is offered.  Such determination shall be made in 
writing and shall be a public document. 

 
 

___________________________________
Signature 
 

       ___________________________________ 
       Title 
 
 ______________    ___________________________________ 
 Date      Company Name  



 

County of Albany 

Article SC19- Affirmative Action Plan 

 
STATEMENT OF POLICY 

 

The following is taken from Resolution No. 495 adopted by the Albany County Legislature on October 9, 2018. 

 

Resolved, That the Albany County Legislature hereby approves and adopts the updates to the Affirmative Action 

Policy as reflected in the document annexed hereto, and be it further that the updated Affirmative Action Plan shall 

take effect immediately, and that the Commissioner of Human Resources and Director of the Division of 

Affirmative Action are directed to implement the policies reflected in the updated language of the Affirmative 

Action policy immediately and on a County-wide basis.  

 

The following is taken from Resolution No. 26 adopted by the Albany County Legislature on June 10, 1996. 

 
Resolved, By the Albany County Legislature that the Affirmative Action Plan so endorsed by the Albany 

County Executive and which is currently on file with the Clerk of the County Legislature, shall be the official plan 

of the County of Albany including the objectives, procedures and goals so stipulated. 

 

It is the policy of the County of Albany that Minority Business Enterprises (MBE) and Woman Business 

Enterprises (WBE) are afforded the maximum opportunity to participate in the performance of contracts, in excess 

of $100,000, let by the County and its several agencies and authorities. The County commits itself to a goal 

oriented Contract Compliance Program which assures that Minority Business Enterprises and Woman Business 

Enterprises are considered in awarding contracts for goods, services and construction. Furthermore, it is the policy 

of the County of Albany that contractors and subcontractors utilize minority and women labor to the greatest 

extent feasible. 

 
In bidding on this contract, the contractor acknowledges an understanding of this policy. The contractor shall 

carry out the policy by making every reasonable effort to award contracts and subcontracts to MBEs and WBEs 

and utilizing minority and women labor in the performance of this contract. 

 
ANTI-DISCRIMINATION CLAUSE 220-E - NYS Labor Law. Provisions in contracts prohibiting 

discrimination on account of race, creed, color or national origin in employment of citizens upon public works. 

Every contract for or on behalf of the state or a municipality for the construction, alteration or repair of any public 

building or public work or for the manufacture, sale or distribution of materials, equipment or supplies shall 

contain provisions by which the contractor with the state or municipality agrees: (a) That in the hiring of employees 

for the performance of work under this contract or any subcontract hereunder, no contractor, subcontractor, nor 

any person acting on behalf of such contractor or subcontractor, shall by reason of race, creed, color, disability, 

sex or national origin discriminate against any citizen of the state of New York who is qualified and available to 

perform the work to which the employment relates; (b) That no contractor, subcontractor, nor any person on his 

behalf shall, in any manner, discriminate against or intimidate any employee hired for the performance of work 

under this contract on account of race, creed, color, disability, sex or national origin; (c) That there may be 

deducted from the amount payable to the contractor by the state or municipality under this contract a penalty of 

fifty dollars for each person for each calendar day during which such person was discriminated against or 

intimidated in violation of the provisions of the contract; (d) That this contract may be cancelled or terminated by 

the state or municipality, and all moneys due or to become due hereunder may be forfeited, for a second or any 

subsequent violation of the terms or conditions of this section of the contract; and (e) The aforesaid provisions of 

this section covering every contract for or on behalf of the state or a municipality for the manufacture, sale or 

distribution of materials, equipment or supplies shall be limited to operations performed within the territorial limits 

of the state of New York. 



 

ADMINISTRATION 

The County’s Division of Affirmative Action is charged with the responsibility of monitoring Affirmative Action 

in all contracts. All County procurements will be made with an understanding that the complete participation of 

bona fide MBE and WBE shall be assured by balanced and equitable contract involvement. 

The subcontracting participation goals for County public procurements are: 

 to award 7% of the total dollar value of the contract to a certified MBE. 

 to award 5% of the total dollar value of the contract to a certified WBE. 

The workforce goals for County public procurements are as follows: 

 7% of the total workforce should be minorities. 

 5% of the total workforce should be women. 

 CONTRACTOR’S RESPONSIBILITIES 

The Contractor’s responsibilities include, but are not limited to, the following. The Contractor must: 

1) Submit to the Division of Affirmative Action a completed Schedule of MBE/WBE and Labor Performance 

or Request for Waiver within fifteen (15) days of receiving the Notice of Award. 

2) Prior to being issued a Notice to Proceed, submit evidence of MBE/WBE contracts proposed to the 

Division of Affirmative Action. 

3) Submit monthly utilization reports to the Division of Affirmative Action for review. 

4) Immediately notify the Division of Affirmative Action of any changes during the project, especially if the 

change affects the Schedule of MBE/WBE and Labor Performance submitted for the project. 

5) Make good faith efforts to replace an MBE/WBE subcontractor that is unable to perform successfully with 

another MBE/WBE. 

6) Notify the Division of Affirmative Action of any suspected instances of companies fraudulently claiming 

MBE/WBE status. 

7) If possible, provide any needed technical assistance to MBE/WBE firms under subcontract. 

8) If possible, design payment schedules to minimize cash flow problems faced by MBEs/WBEs. 

9) Maintain for three years such records as are necessary to determine compliance with MBE/WBE obligations 

and to submit regular reports to enable the Albany County MBE Officer to monitor this compliance. 

 DEVELOPING A SCHEDULE OF MBE/WBE AND LABOR PERFORMANCE 

The Schedule of MBE/WBE and Labor Performance must detail: 

1. The contractor’s name, address, phone number, federal identification number and the total dollar value of 

the contract. 

2. Whether the contract is a joint venture. 

3. The MBE and WBE goal for the contract. 

4. A brief description of each proposed subcontractor, including the name, address, phone number, federal 

identification number and the total dollar amount of each subcontractor. 

5. An estimate of the total number of hours to be worked on the project. 

 COMPLIANCE 

Each contractor must furnish monthly utilization reports while working on the project. The reports must detail the 

total number of hours worked, total minority /female labor hours and payments made to MBE and WBE firms. 



 

 WAIVER REQUEST FOR SUBCONTRACTING AND/OR LABOR PERFORMANCE 

Contractors which determine that the subcontracting and/or labor participation goals must cannot be achieved 

must request a waiver within fifteen (15) days of receiving the Notice of Award. The request must justify why 

the firm cannot accomplish the subcontracting and/or labor participation goals established for the project. The 

justification must detail actions taken to solicit MBE/WBE subcontractors, minority or female labor participation 

and the impediments encountered. Each waiver request will be evaluated individually. Submission of the request 

for waiver does not guarantee the requirements will be waived. Additional information or supporting 

documentation may be required to determine a contractor’s good faith effort. 

 

 MBE/WBE RESPONSIBILITIES 

Each Minority Business Enterprise/Woman Business Enterprise shall: 

1. Establish through certification that the company is a bona fide MBE/WBE. The Division of Affirmative 

Action reviews MBE/WBE eligibility status for contractors and subcontractors. 

2. Exhibit an interest in bidding a particular project by attending pre-bid conferences and/or by responding 

timely to contract solicitations for bid quotations prior to bid date. 

3. Be responsible for entering into all necessary contractual agreements. 

4. Arrange for and supervise contract performance. 

5. Secure equipment, materials and crew sufficient to complete their contract or subcontract. 

6. Provide bonding, insurance and collateral as required for surety in contract performance. 

7. Authorize payrolls, payments and reports as required for routine compliance. 

The County will accept MBE/WBE Certifications made by other governmental agencies which are in 

compliance with our DBE policy. 

 
SANCTIONS 

SC-19.5.1 

If CONTRACTOR cannot meet the WBE/MBE participation goals, he must document to the Albany County 

MBE Officer, that he has made all positive efforts to achieve it. Failure to meet the goals or to document that all 

positive efforts have been made to achieve it may result in the County invoking any legal or equitable remedy 

available to the County for breach of contract including withholding future payments under the CONTRACT 

involved; disqualification of the CONTRACTOR from future contracting opportunities for a period not to exceed 

two years; and cancellation of the contract and declaration of forfeiture of the PERFORMANCE BOND. 

 

A decision by the Albany County MBE Officer to invoke the above sanctions shall be issued in writing by 

registered mail. The CONTRACTOR shall have ten (10) days from receipt of the decision to appeal the MBE 

Officer’s decision to the Grievance committee of the Albany County Legislature. Both sides of the dispute shall 

have the opportunity to be heard at a meeting of the Grievance Committee to be held within ten (10) days of the 

receipt of an appeal, and the Committee shall send a final decision to both sides within ten (10) days by registered 

mail (or hand delivery in the case of the MBE Officer’s copy). 

 

STANDARDS 

A Minority Business Enterprise (MBE) shall be any business enterprise which is at least fifty-one percent (51%) 

owned or in that case of a publicly-owned business, at least fifty-one percent (51%) of the common stock of which 

is owned, by a minority person(s), and such ownership interest is real, substantial and continuing. The minority 

ownership must have and exercise the authority to independently control the business decisions of the entity. 

 
A Woman Business Enterprise (WBE) shall be any business enterprise which is at least fifty-one percent (51%) 

owned or in the case of a publicly-owned business, at least fifty-one percent (51%) of the common stock of which 

is owned, by a woman (women), and such ownership interest is real, substantial and continuing. The woman 

ownership must have and exercise the authority to independently control the business decisions of the 

entity. WBEs shall not be considered as MBEs unless 51% of the assets of the company is held by a minority person(s). 

 

 



 

A Disadvantaged Business Enterprise (DBE) mean a business enterprise controlled by one or more socially or 

economically disadvantaged individuals and whose management and daily business operations are controlled by one or 

more socially and economically disadvantaged individuals who own it. Such disadvantaged may arise from cultural, racial, 

chronic economic circumstances or background or other similar cause. Such persons include, but are not limited to citizens 

of the United States (or lawfully admitted permanent residents) and who are African Americans, Puerto Ricans, Hispanic 

Americans, Asian-Pacific Americans, American Indians, Eskimos, Aleuts, Asian Indians and Women. 

 
Minority: A person who is a member of one or more of the following groups: 

A) Black (not of Hispanic origin) – a person having origins in any of the Black racial group of Africa. 

B) Hispanic -- a person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture 

or origin, regardless of race. 

C) Asian or Pacific Islander – a person having origins in any of the original peoples of the Far East, Southeast 

Asia, the Indian subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Korea, the 

Philippine Islands and Samoa. 

D) Native American or Alaskan Natives – a person having origins in any of the original peoples of North America, 

and who maintains cultural identification through tribal affiliation or community recognition. 

Woman: A person who is of the feminine gender who are not otherwise classified as a minority. For 

assistance or additional information, contact 

County of Albany 
Division of Affirmative Action 

112 State Street, Room 900, Albany, NY 12207 

Phone: (518) 447-7010 

Fax: (518) 447-5586 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

County of Albany 

Division of Affirmative Action 
MBE/WBE Compliance Forms 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Daniel P. McCoy 

Albany County Executive 
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County of Albany 

Schedule of MBE/WBE and Labor Performance 
 

The Division of Affirmative Action monitors subcontracting and labor participation for contracts let by agencies and authorities of 

Albany County. The Schedule of MBE/WBE and Labor Performance must be completed and submitted within 15 days of receiving the 

Notice of Award. The figures represent the contractor’s best estimate of workforce needs and minority/female representation of that 

workforce. 

Questions regarding completion of this form can be directed to the County of Albany, Division of Affirmative Action at (518) 447-

7010. 

 

Contractor:  Address:  
 

City:  State:  Zip:  

 

Telephone:  Fax Number:  Federal ID No.:  

 

Project Name:  Project Cost:  Completion Date:  
 

Contract Description:   

 
 

 

Bidder is an approved MBE WBE 
 

If yes, specify agency:   

 
 

 
Joint Venture 

 

MBE/WBE participation is broken down into Joint Ventures with Bidder, Subcontracting Construction, Trucking or Services, and 

Materials or Supplies. Joint ventures between the Prime Bidder and MBE/WBE firms are shown below. Joint Ventures with Bidder 

(check one): 

No MBE/WBE joint ventures Bidder is joint venturing with the following firm(s) 

with Bidder on this Contract. (Attach a copy of joint venture agreements to this form) 

 

 

Name:  Address:  
 

City:  State:  Zip:  

 

Telephone:  Federal ID No.:  
 

MBE Share of Joint Venture: % x Total Bid Amount = $   

WBE Share of Joint Venture:  % x Total Bid Amount = $    

 

Sub-contractor Performance 
 

MBE Goal: 7% x Total Bid Amount = $   

WBE Goal: 5% x Total Bid Amount = $   
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Please provide the information requested for all subcontractors participating on this project (include MBE/WBE firms). 

 

Sub-contractor 

Name, Address, 

Phone 

MBE, 

WBE or 

N/A 

Amount of Sub-

contract & Award 

Date 

 
Description of 

Work (Trade) 

Start Date 

—————- 

Completion 

Date 

Contracted 

Payment 

Schedule 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

  
Select 

    

 

 

 

I,  , representative of   

declare that the information provided is true and represents accurately my firm’s efforts to comply with the Affirmative Action 

Policy. We shall continue to make every effort to ensure that MBE/WBE firms have the maximum opportunity to compete for, and 

perform contracts let by the County of Albany. 
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County of Albany MBE/WBE and 

Labor Performance 

Monthly Utilization Report 
 

This report must be completed by each firm working on the site and submitted to the General Contractor on a monthly basis. The 

General Contractor forwards the reports to the County of Albany, Division of Affirmative Action, 112 State Street, Room 900, 

Albany, NY 12207. Fax (518) 447-5560. For assistance, call (518) 447-7010. 
 

Contractor:  Address:  
 

City:  State:  Zip:  

 

Telephone:  Fax Number:  Federal ID No.:  

 

Project Name:  Project Cost:  Completion Date:  

 

 
 

Reporting Period:   Month   Year 

 

 
Trade 

Number of Hours 

Worked by Minorities 

Number of Hours 

Worked by Women 

Number of Hours 

Worked by 

Non-Minorities 

Total 

Hours 

Worked 

     

0.00 

     

0.00 

     

0.00 

     

0.00 

     

0.00 

     

0.00 

     

0.00 

 
Total(s): 

 

0.00 
 

0.00 
 

0.00 
 

0.00 

 

 

 

Information Provided By Date 

SUBMIT MONTHLY 
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MBE/WBE Payments 
 

 

MBE/WBE Firm(s) 

Participating on the Project 

Payments Made this 

Month 

Payments Made to 

Date 

   

   

   

   

   

   

   

   

 
INSTRUCTIONS 

 

This form must be completed and submitted by the Contractor/Vendor by the 10th of each month for the duration of 

the contract. The form must be accompanied by copies of checks (front and back) made payable to MBE/WBE 

subcontractor and suppliers. 

 

This form is required pursuant to the contract specifications. Failure to submit will result in non-compliance. 

 

County of Albany 

Department of Human Resources Division of 

Affirmative Action 

112 State Street, Room 900, Albany, NY 12207 

Phone:(518) 447-7010 

 

NOTE: IF THERE IS NO ACTIVITY FOR THE REPORTING PERIOD, PLEASE NOTE ACCORDINGLY. 



 

County of Albany 

Waiver Request for MBE/WBE Subcontracting and/or Labor Performance 

 
If your firm has determined that it is not feasible to meet the subcontracting and/or labor performance goals specified in the contract, 

complete and return this form within fifteen days of the Intent to Award. The request must identify reasons why the firm cannot reach 

the labor and subcontractor goals applicable. The Division of Affirmative Action will evaluate each waiver individually. Please be 

advised that sub- mission of this request does not guarantee waiver of the requirements. Attach additional sheets if necessary. Please 

refer to the County of Albany Criteria for Establishing Good Faith Effort. 
 

Contractor:  Address:  
 

City:  State:  Zip: 

Telephone:  Fax Number:  Federal ID No.:  

 

Contract Type/Number:  Project Cost:  

 
 

( ) Request Waiver of Minority/Women Labor Participation Goal. Please explain: 

 
 

 
 

 

Actions taken to include minority/women labor   

 
 

 
 

 
 

( ) Request Waiver of Minority Subcontractor Participation Goal. Please explain: 

 
 

 
 

 

Actions taken to include MBE and/or WBE Subcontractor(s)   

 
 

 
 

 

 

 

Signature 

 

 

 

Name (Printed) Title 

 

 

 

 

FORM C Page 1 of 1 

 

 



 

County Of Albany 

Criteria for Establishing Good Faith Effort 

 
The following list of the good faith efforts criteria complies with NYS Executive Law, Article 15-A which should be considered for 

determining whether a contractor has documented good faith efforts: 

 

1. Was a completed, acceptable utilization plan submitted in accordance with applicable requirements to meet goals for 

participation of certified minority and women-owned business enterprises established in the same contract? 

 

2. Were advertisements placed in appropriate trade, general circulation and minority and women- oriented publications in 

a timely fashion? 

 

3. Were written solicitations made in a timely fashion of certified minority and women-owned business enterprises listed in the 

directory of certified business? 

 

4. Were timely responses to any such advertisements and solicitations provided by certified minority and women-owned business 

enterprises? 

 

5. Did the contractor attend pre-bid, pre-award, or other meetings, if any, scheduled by the agency awarding the contract, with 

certified minority or women-owned business enterprises which the State or County agency determined were capable of 

performing the contract scope of work, for purposes of complying with goal requirements? 

 

6. What efforts were undertaken by the contractor to reasonably structure the contract scope of work for purposes of 

subcontracting with certified minority and women-owned business enterprises? 

 

7. How many minority and women-owned business enterprises in the directories of certified businesses could perform work 

required by the contract scope of work in your region? 

 

8. What actions were taken to contact and assess the financial ability of certified minority and women- owned businesses 

enterprises to participation on the contract, and which enterprises are located out- side of the region in which the contract scope 

of work was or will be performed? 

 

9. Were relevant plans, specification or terms and conditions of the contract, necessary to prepare an informed response to a 

contractor solicitation, provided in a timely fashion to certified minority or women-owned business enterprises? 

 

10. What subcontract terms and conditions were offered to certified minority and women- owned business enterprises, and how do 

those subcontract terms and conditions compare to those offered in the ordinary course of the contractor’s business and to other 

subcontractors of the contractor? 

 

11. Has the contractor made payments for work performed by certified minority and women- owned business enterprises in a timely 

fashion so as to facilitate continued performance by certified minority or women-owned business enterprises? 

 

12. Has the contractor offered to make up any inability to comply with the minority and women-owned business enterprise goals 

established in a contract, in other contracts being performed or to be awarded to the contractor? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Award Letter 
September 30, 2022   

Dear Patrick Alderson, 

On behalf of Attorney General Merrick B. Garland, it is my pleasure to inform you the Office of 
Justice Programs (OJP) has approved the application submitted by  ALBANY COUNTY OFFICE 
BUILDINGS  for an award under the funding opportunity entitled 2022 BJA FY 22 Comprehensive 
Opioid, Stimulant, and Substance Abuse Site-based Program. The approved award amount is 
$1,260,648. 

Review the Award Instrument below carefully and familiarize yourself with all conditions and 
requirements before accepting your award. The Award Instrument includes the Award Offer (Award 
Information, Project Information, Financial Information, and Award Conditions) and Award 
Acceptance. For COPS Office and OVW funding the Award Offer also includes any Other Award 
Documents.  

Please note that award requirements include not only the conditions and limitations set forth in the 
Award Offer, but also compliance with assurances and certifications that relate to conduct during the 
period of performance for the award. These requirements encompass financial, administrative, and 
programmatic matters, as well as other important matters (e.g., specific restrictions on use of funds). 
Therefore, all key staff should receive the award conditions, the assurances and certifications, and 
the application as approved by OJP, so that they understand the award requirements. Information on 
all pertinent award requirements also must be provided to any subrecipient of the award.   

Should you accept the award and then fail to comply with an award requirement, DOJ will pursue 
appropriate remedies for non-compliance, which may include termination of the award and/or a 
requirement to repay award funds. 

Prior to accepting the award, your Entity Administrator must assign a Financial Manager, Grant 
Award Administrator, and Authorized Representative(s) in the Justice Grants System (JustGrants). 
The Entity Administrator will need to ensure the assigned Authorized Representative(s) is current 
and has the legal authority to accept awards and bind the entity to the award terms and 
conditions. To accept the award, the Authorized Representative(s) must accept all parts of the 
Award Offer in the Justice Grants System (JustGrants), including by executing the required 
declaration and certification, within 45 days from the award date. 

To access your funds, you will need to enroll in the Automated Standard Application for Payments 
(ASAP) system, if you haven’t already completed the enrollment process in ASAP. The Entity 
Administrator should have already received an email from ASAP to initiate this process.  

Congratulations, and we look forward to working with you. 

Maureen Henneberg 
Deputy Assistant Attorney General  

Office for Civil Rights Notice for All Recipients 
The Office for Civil Rights (OCR), Office of Justice Programs (OJP), U.S. Department of Justice 
(DOJ) has been delegated the responsibility for ensuring that recipients of federal financial 
assistance from the OJP, the Office of Community Oriented Policing Services (COPS), and the 
Office on Violence Against Women (OVW) are not engaged in discrimination prohibited by law. 
Several federal civil rights laws, such as Title VI of the Civil Rights Act of 1964 and Section 504 of 

ATTACHMENT#1



the Rehabilitation Act of 1973, require recipients of federal financial assistance to give assurances 
that they will comply with those laws. Taken together, these civil rights laws prohibit recipients of 
federal financial assistance from DOJ from discriminating in services and employment because of 
race, color, national origin, religion, disability, sex, and, for grants authorized under the Violence 
Against Women Act, sexual orientation and gender identity.  Recipients are also prohibited from 
discriminating in services because of age.  For a complete review of these civil rights laws and 
nondiscrimination requirements, in connection with DOJ awards, see 
https://ojp.gov/funding/Explore/LegalOverview/CivilRightsRequirements.htm. 
 
Under the delegation of authority, the OCR investigates allegations of discrimination against 
recipients from individuals, entities, or groups. In addition, the OCR conducts limited compliance 
reviews and audits based on regulatory criteria. These reviews and audits permit the OCR to 
evaluate whether recipients of financial assistance from the Department are providing services in a 
nondiscriminatory manner to their service population or have employment practices that meet equal-
opportunity standards. 
  
If you are a recipient of grant awards under the Omnibus Crime Control and Safe Streets Act or the 
Juvenile Justice and Delinquency Prevention Act and your agency is part of a criminal justice 
system, there are two additional obligations that may apply in connection with the awards: (1) 
complying with the regulation relating to Equal Employment Opportunity Programs (EEOPs); and (2) 
submitting findings of discrimination to OCR. For additional information regarding the EEOP 
requirement, see 28 CFR Part 42, subpart E, and for additional information regarding requirements 
when there is an adverse finding, see 28 C.F.R. §§ 42.204(c), .205(c)(5).  
 
The OCR is available to help you and your organization meet the civil rights requirements that are 
associated with DOJ grant funding. If you would like the OCR to assist you in fulfilling your 
organization's civil rights or nondiscrimination responsibilities as a recipient of federal financial 
assistance, please do not hesitate to contact the OCR at askOCR@ojp.usdoj.gov. 
  
Memorandum Regarding NEPA 
NEPA Letter Type 
OJP - Categorical Exclusion 
NEPA Letter 
Awards under the Comprehensive Opioid, Stimulant, and Substance Abuse Site-based Program (COSSAP) 
will be used to develop, implement, or expand comprehensive programs in response to illicit opioids, 
stimulants, or other substances of abuse. None of the following activities will be conducted whether 
under the Office of Justice Programs federal action or a related third party action: 

1. New construction. 
2. Renovation or remodeling of a property located in an environmentally or 

historically sensitive area, including property (a) listed on or eligible for listing 
on the National Register of Historic Places, or (b) located within a 100-year 
flood plain, a wetland, or habitat for an endangered species. 

3. A renovation that will change the basic prior use of a facility or significantly 
change its size. 

4. Research and technology whose anticipated and future application could be 
expected to have an effect on the environment. 

5. Implementation of a program involving the use of chemicals. 

Additionally, the proposed action is neither a phase nor a segment of a project which when reviewed in 
its entirety would not meet the criteria for a categorical exclusion.  Consequently, the subject federal 
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action meets the Office of Justice Programs' criteria for a categorical exclusion as contained in paragraph 
4(b) of Appendix D to Part 61 of Title 28 of the Code of Federal Regulations. 

  

NEPA Coordinator 
First Name 
Orbin 

Middle Name 

Last Name 
Terry 

 Award Information 
This award is offered subject to the conditions or limitations set forth in the Award 
Information, Project Information, Financial Information, and Award Conditions. 

 

Recipient Information 
Recipient Name 
ALBANY, COUNTY OF 

UEI 
H16ACDZQPYM4 

Street 1 
112 STATE ST 

Street 2 
RM 260 

City 
ALBANY 

State/U.S. Territory 
New York 

Zip/Postal Code 
12207 

Country 
United States 

County/Parish 

Province 

 

Award Details 
Federal Award Date 
9/30/22 

Award Type 
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Initial 

Award Number 
15PBJA-22-GG-04489-COAP 

Supplement Number 
00 

Federal Award Amount 
$1,260,648.00 

Funding Instrument Type 
Grant 

 
Assistance Listing 
Number Assistance Listings Program Title 

16.838 Comprehensive Opioid, Stimulant, and Substance Abuse 
Program 

 

 
Statutory Authority 

34 U.S.C. 10701. Any awards under this solicitation would be made under statutory authority 
provided by the Department of Justice Appropriations Act, 2022 (Pub. L. No. 117-103, 136 Stat. 
49, 127). 

 

  

I have read and understand the information presented in this section of the Federal Award 
Instrument. 

  

Project Information 
This award is offered subject to the conditions or limitations set forth in the Award 
Information, Project Information, Financial Information, and Award Conditions. 

Solicitation Title 
2022 BJA FY 22 Comprehensive Opioid, Stimulant, and Substance Abuse Site-based Program 

Application Number 
GRANT13654887 

Awarding Agency 
OJP 
Program Office 
BJA 

Grant Manager Name 
Aja Pappas 
Phone Number 
202-532-5212 
E-mail Address 
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Aja.C.Pappas@usdoj.gov 

Project Title 
Expansion, Clinical Support and Evaluation: Building LEAD Further in Albany and Albany County 

Performance Period Start Date 
10/01/2022 

Performance Period End Date 
09/30/2025 

Budget Period Start Date 
10/01/2022 

Budget Period End Date 
09/30/2025 

Project Description 
Expansion, Clinical Support and Evaluation: Building LEAD Further in Albany and 
Albany County, NY 

Albany County (NY) seeks a Category 1b award of $1,260,648 to support expansion of, new 
clinical capacity for, and comprehensive evaluation of Albany Law Enforcement Assisted 
Diversion. This award would support law enforcement deflection and diversion (at 100%), an 
embedded social worker or clinician at intercepts identified using the Sequential Intercept 
Model, and a field-initiated project bringing together justice and a behavioral health practitioner 
(both at 29%).  
New, dedicated clinical capacity within the Albany County Department of Mental Health, 
designed in the context of Sequential Intercept Model analysis, would be added to serve LEAD 
clients with substance use disorders, in response to longstanding gaps in such services. A robust 
program of external evaluation would be provided through a partnership with the University at 
Albany’s School of Public Health, paired with enhanced data analysis and reporting across the 
initiative. Such evaluation will identify barriers to program implementation; assess program 
acceptability and benefits from the community perspective; and assess whether the program 
leads to desired outcomes. 
Findings are expected  to add significantly to existing literature on engagement among 
individuals with substance use disorders who are justice-involved, and individuals who are 
unlikely to participate in office-based clinical services, as well as previous research on the LEAD 
concept which is now in effect in more than 60 U.S. localities Expansion would include adoption 
of LEAD in two or more additional municipalities and addition of social contact referrals, a 
second pathway into LEAD to go beyond pre-arrest diversions that have been in place in the City 
of Albany since 2016. With this change and expansion to additional jurisdictions, proposed 
funding would allow an increase of approximately 75 additional clients. Among other benefits, 
this expansion is expected to advance racial equity by facilitating an increased emphasis on 
referrals of Black individuals, who historically have represented 60 percent or more of arrests in 
Albany but only 38 percent of all diversions. Case management is provided by Catholic Charities 
Care Management Services, which has been serving Albany LEAD clients since 2016 and 
engages in a range of harm reduction-based programs on behalf of New York State and other 
funders. 
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I have read and understand the information presented in this section of the Federal Award 
Instrument. 

  

Financial Information 
This award is offered subject to the conditions or limitations set forth in the Award 
Information, Project Information, Financial Information, and Award Conditions. 

The recipient budget is currently under review.  

  

I have read and understand the information presented in this section of the Federal Award 
Instrument. 

  

Award Conditions 
This award is offered subject to the conditions or limitations set forth in the Award 
Information, Project Information, Financial Information, and Award Conditions. 

 

1 
Compliance with general appropriations-law restrictions on the use of federal funds (FY 2022) 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
restrictions on the use of federal funds set out in federal appropriations statutes. Pertinent 
restrictions, including from various "general provisions" in the Consolidated Appropriations Act, 2022, 
are set out at https://www.ojp.gov/funding/Explore/FY22AppropriationsRestrictions.htm, and are 
incorporated by reference here. 
 
Should a question arise as to whether a particular use of federal funds by a recipient (or a 
subrecipient) would or might fall within the scope of an appropriations-law restriction, the recipient is 
to contact OJP for guidance, and may not proceed without the express prior written approval of OJP. 

 

2 
Applicability of Part 200 Uniform Requirements 
 
The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. Part 
200, as adopted and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the "Part 200 Uniform 
Requirements") apply to this FY 2022 award from OJP. 
 
The Part 200 Uniform Requirements were first adopted by DOJ on December 26, 2014. If this FY 
2022 award supplements funds previously awarded by OJP under the same award number (e.g., 
funds awarded during or before December 2014), the Part 200 Uniform Requirements apply with 
respect to all funds under that award number (regardless of the award date, and regardless of 
whether derived from the initial award or a supplemental award) that are obligated on or after the 
acceptance date of this FY 2022 award. 
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For more information and resources on the Part 200 Uniform Requirements as they relate to OJP 
awards and subawards ("subgrants"), see the OJP website at 
https://ojp.gov/funding/Part200UniformRequirements.htm. 
 
Record retention and access: Records pertinent to the award that the recipient (and any subrecipient 
("subgrantee") at any tier) must retain -- typically for a period of 3 years from the date of submission 
of the final expenditure report (SF 425), unless a different retention period applies -- and to which the 
recipient (and any subrecipient ("subgrantee") at any tier) must provide access, include performance 
measurement information, in addition to the financial records, supporting documents, statistical 
records, and other pertinent records indicated at 2 C.F.R. 200.334. 
 
In the event that an award-related question arises from documents or other materials prepared or 
distributed by OJP that may appear to conflict with, or differ in some way from, the provisions of the 
Part 200 Uniform Requirements, the recipient is to contact OJP promptly for clarification. 

 

3 
Requirement to report actual or imminent breach of personally identifiable information (PII) 
 
The recipient (and any "subrecipient" at any tier) must have written procedures in place to respond in 
the event of an actual or imminent "breach" (OMB M-17-12) if it (or a subrecipient) -- (1) creates, 
collects, uses, processes, stores, maintains, disseminates, discloses, or disposes of "Personally 
Identifiable Information (PII)" (2 CFR 200.1) within the scope of an OJP grant-funded program or 
activity, or (2) uses or operates a "Federal information system" (OMB Circular A-130). The recipient's 
breach procedures must include a requirement to report actual or imminent breach of PII to an OJP 
Program Manager no later than 24 hours after an occurrence of an actual breach, or the detection of 
an imminent breach. 

 

4 
OJP Training Guiding Principles 
 
Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any tier -- 
develops or delivers with OJP award funds must adhere to the OJP Training Guiding Principles for 
Grantees and Subgrantees, available at https://www.ojp.gov/funding/implement/training-guiding-
principles-grantees-and-subgrantees. 

 

5 
Required training for Grant Award Administrator and Financial Manager 
 
The Grant Award Administrator and all Financial Managers for this award must have successfully 
completed an "OJP financial management and grant administration training" by 120 days after the 
date of the recipient's acceptance of the award. Successful completion of such a training on or after 
October 15, 2020, will satisfy this condition. 
 
In the event that either the Grant Award Administrator or a Financial Manager for this award changes 
during the period of performance, the new Grant Award Administrator or Financial Manager must 
have successfully completed an "OJP financial management and grant administration training" by 
120 calendar days after the date the Entity Administrator enters updated Grant Award Administrator 
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or Financial Manager information in JustGrants. Successful completion of such a training on or after 
January 1, 2020, will satisfy this condition. 
 
A list of OJP trainings that OJP will consider "OJP financial management and grant administration 
training" for purposes of this condition is available at https://www.ojp.gov/training/fmts.htm. All 
trainings that satisfy this condition include a session on grant fraud prevention and detection. 
 
The recipient should anticipate that OJP will immediately withhold ("freeze") award funds if the 
recipient fails to comply with this condition. The recipient's failure to comply also may lead OJP to 
impose additional appropriate conditions on this award. 

 

6 
Effect of failure to address audit issues 
 
The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as appropriate) 
may withhold award funds, or may impose other related requirements, if (as determined by the DOJ 
awarding agency) the recipient does not satisfactorily and promptly address outstanding issues from 
audits required by the Part 200 Uniform Requirements (or by the terms of this award), or other 
outstanding issues that arise in connection with audits, investigations, or reviews of DOJ awards. 

 

7 
Requirements of the award; remedies for non-compliance or for materially false statements 
 
The conditions of this award are material requirements of the award. Compliance with any 
assurances or certifications submitted by or on behalf of the recipient that relate to conduct during 
the period of performance also is a material requirement of this award. 
 
Limited Exceptions. In certain special circumstances, the U.S. Department of Justice ("DOJ") may 
determine that it will not enforce, or enforce only in part, one or more requirements otherwise 
applicable to the award. Any such exceptions regarding enforcement, including any such exceptions 
made during the period of performance, are (or will be during the period of performance) set out 
through the Office of Justice Programs ("OJP") webpage entitled "Legal Notices: Special 
circumstances as to particular award conditions" (ojp.gov/funding/Explore/LegalNotices-
AwardReqts.htm), and incorporated by reference into the award. 
 
By signing and accepting this award on behalf of the recipient, the authorized recipient official 
accepts all material requirements of the award, and specifically adopts, as if personally executed by 
the authorized recipient official, all assurances or certifications submitted by or on behalf of the 
recipient that relate to conduct during the period of performance. 
 
Failure to comply with one or more award requirements -- whether a condition set out in full below, a 
condition incorporated by reference below, or an assurance or certification related to conduct during 
the award period -- may result in OJP taking appropriate action with respect to the recipient and the 
award. Among other things, the OJP may withhold award funds, disallow costs, or suspend or 
terminate the award. DOJ, including OJP, also may take other legal action as appropriate. 
 
Any materially false, fictitious, or fraudulent statement to the federal government related to this 
award (or concealment or omission of a material fact) may be the subject of criminal prosecution 
(including under 18 U.S.C. 1001 and/or 1621, and/or 34 U.S.C. 10271-10273), and also may lead to 
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imposition of civil penalties and administrative remedies for false claims or otherwise (including 
under 31 U.S.C. 3729-3730 and 3801-3812). 
 
Should any provision of a requirement of this award be held to be invalid or unenforceable by its 
terms, that provision shall first be applied with a limited construction so as to give it the maximum 
effect permitted by law. Should it be held, instead, that the provision is utterly invalid or -
unenforceable, such provision shall be deemed severable from this award. 

 

8 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 38 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 38 (as may be applicable from time to time), specifically including 
any applicable requirements regarding written notice to program beneficiaries and prospective 
program beneficiaries. 
 
Currently, among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of 
discrimination on the basis of religion, a religious belief, a refusal to hold a religious belief, or refusal 
to attend or participate in a religious practice. Part 38, currently, also sets out rules and requirements 
that pertain to recipient and subrecipient ("subgrantee") organizations that engage in or conduct 
explicitly religious activities, as well as rules and requirements that pertain to recipients and 
subrecipients that are faith-based or religious organizations. 
 
The text of 28 C.F.R. Part 38 is available via the Electronic Code of Federal Regulations (currently 
accessible at https://www.ecfr.gov/cgi-bin/ECFR?page=browse), by browsing to Title 28-Judicial 
Administration, Chapter 1, Part 38, under e-CFR "current" data. 

 

9 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 42 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 42, specifically including any applicable requirements in Subpart E of 
28 C.F.R. Part 42 that relate to an equal employment opportunity program. 

 

10 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 54 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in certain 
"education programs." 

 

11 
Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees) 
 
The recipient (and any subrecipient at any tier) must comply with, and is subject to, all applicable 
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provisions of 41 U.S.C. 4712, including all applicable provisions that prohibit, under specified 
circumstances, discrimination against an employee as reprisal for the employee's disclosure of 
information related to gross mismanagement of a federal grant, a gross waste of federal funds, an 
abuse of authority relating to a federal grant, a substantial and specific danger to public health or 
safety, or a violation of law, rule, or regulation related to a federal grant. 
 
The recipient also must inform its employees, in writing (and in the predominant native language of 
the workforce), of employee rights and remedies under 41 U.S.C. 4712. 
 
Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award, the 
recipient is to contact the DOJ awarding agency (OJP or OVW, as appropriate) for guidance. 

 

12 
Compliance with applicable rules regarding approval, planning, and reporting of conferences, 
meetings, trainings, and other events 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable laws, 
regulations, policies, and official DOJ guidance (including specific cost limits, prior approval and 
reporting requirements, where applicable) governing the use of federal funds for expenses related to 
conferences (as that term is defined by DOJ), including the provision of food and/or beverages at 
such conferences, and costs of attendance at such conferences. 
 
Information on the pertinent DOJ definition of conferences and the rules applicable to this award 
appears in the DOJ Grants Financial Guide (currently, as section 3.10 of "Postaward Requirements" 
in the "DOJ Grants Financial Guide"). 

 

13 
Requirement for data on performance and effectiveness under the award 
 
The recipient must collect and maintain data that measure the performance and effectiveness of 
work under this award. The data must be provided to OJP in the manner (including within the 
timeframes) specified by OJP in the program solicitation or other applicable written guidance. Data 
collection supports compliance with the Government Performance and Results Act (GPRA) and the 
GPRA Modernization Act of 2010, and other applicable laws. 

 

14 
Requirements related to "de minimis" indirect cost rate 
 
A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to use 
the "de minimis" indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the "de 
minimis" indirect cost rate, must advise OJP in writing of both its eligibility and its election, and must 
comply with all associated requirements in the Part 200 Uniform Requirements. The "de minimis" 
rate may be applied only to modified total direct costs (MTDC) as defined by the Part 200 Uniform 
Requirements. 
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15 
Determination of suitability to interact with participating minors 
 
SCOPE. This condition applies to this award if it is indicated -- in the application for the award (as 
approved by DOJ)(or in the application for any subaward, at any tier), the DOJ funding 
announcement (solicitation), or an associated federal statute -- that a purpose of some or all of the 
activities to be carried out under the award (whether by the recipient, or a subrecipient at any tier) is 
to benefit a set of individuals under 18 years of age. 
 
The recipient, and any subrecipient at any tier, must make determinations of suitability before certain 
individuals may interact with participating minors. This requirement applies regardless of an 
individual's employment status. 
 
The details of this requirement are posted on the OJP web site at 
https://ojp.gov/funding/Explore/Interact-Minors.htm (Award condition: Determination of suitability 
required, in advance, for certain individuals who may interact with participating minors), and are 
incorporated by reference here. 

 

16 
Requirement to disclose whether recipient is designated "high risk" by a federal grant-making 
agency outside of DOJ 
 
If the recipient is designated "high risk" by a federal grant-making agency outside of DOJ, currently 
or at any time during the course of the period of performance under this award, the recipient must 
disclose that fact and certain related information to OJP by email at 
OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this disclosure, high risk includes any 
status under which a federal awarding agency provides additional oversight due to the recipient's 
past performance, or other programmatic or financial concerns with the recipient. The recipient's 
disclosure must include the following: 1. The federal awarding agency that currently designates the 
recipient high risk, 2. The date the recipient was designated high risk, 3. The high-risk point of 
contact at that federal awarding agency (name, phone number, and email address), and 4. The 
reasons for the high-risk status, as set out by the federal awarding agency. 

 

17 
Compliance with DOJ Grants Financial Guide 
 
References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted on 
the OJP website (currently, the "DOJ Grants Financial Guide" available at 
https://ojp.gov/financialguide/DOJ/index.htm), including any updated version that may be posted 
during the period of performance. The recipient agrees to comply with the DOJ Grants Financial 
Guide. 

 

18 
Encouragement of policies to ban text messaging while driving 
 
Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While 
Driving," 74 Fed. Reg. 51225 (October 1, 2009), DOJ encourages recipients and subrecipients 
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("subgrantees") to adopt and enforce policies banning employees from text messaging while driving 
any vehicle during the course of performing work funded by this award, and to establish workplace 
safety policies and conduct education, awareness, and other outreach to decrease crashes caused 
by distracted drivers. 

 

19 
Potential imposition of additional requirements 
 
The recipient agrees to comply with any additional requirements that may be imposed by the DOJ 
awarding agency (OJP or OVW, as appropriate) during the period of performance for this award, if 
the recipient is designated as "high-risk" for purposes of the DOJ high-risk grantee list. 

 

20 
Employment eligibility verification for hiring under the award 
 
1. The recipient (and any subrecipient at any tier) must-- 
 
A. Ensure that, as part of the hiring process for any position within the United States that is or will be 
funded (in whole or in part) with award funds, the recipient (or any subrecipient) properly verifies the 
employment eligibility of the individual who is being hired, consistent with the provisions of 8 U.S.C. 
1324a(a)(1). 
 
B. Notify all persons associated with the recipient (or any subrecipient) who are or will be involved in 
activities under this award of both-- 
 
(1) this award requirement for verification of employment eligibility, and 
 
(2) the associated provisions in 8 U.S.C. 1324a(a)(1) that, generally speaking, make it unlawful, in 
the United States, to hire (or recruit for employment) certain aliens. 
 
C. Provide training (to the extent necessary) to those persons required by this condition to be 
notified of the award requirement for employment eligibility verification and of the associated 
provisions of 8 U.S.C. 1324a(a)(1). 
 
D. As part of the recordkeeping for the award (including pursuant to the Part 200 Uniform 
Requirements), maintain records of all employment eligibility verifications pertinent to compliance 
with this award condition in accordance with Form I-9 record retention requirements, as well as 
records of all pertinent notifications and trainings. 
 
2. Monitoring 
 
The recipient's monitoring responsibilities include monitoring of subrecipient compliance with this 
condition. 
 
3. Allowable costs 
 
To the extent that such costs are not reimbursed under any other federal program, award funds may 
be obligated for the reasonable, necessary, and allocable costs (if any) of actions designed to 
ensure compliance with this condition. 
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4. Rules of construction 
 
A. Staff involved in the hiring process 
 
For purposes of this condition, persons "who are or will be involved in activities under this award" 
specifically includes (without limitation) any and all recipient (or any subrecipient) officials or other 
staff who are or will be involved in the hiring process with respect to a position that is or will be 
funded (in whole or in part) with award funds. 
 
B. Employment eligibility confirmation with E-Verify 
 
For purposes of satisfying the requirement of this condition regarding verification of employment 
eligibility, the recipient (or any subrecipient) may choose to participate in, and use, E-Verify (www.e-
verify.gov), provided an appropriate person authorized to act on behalf of the recipient (or 
subrecipient) uses E-Verify (and follows the proper E-Verify procedures, including in the event of a 
"Tentative Nonconfirmation" or a "Final Nonconfirmation") to confirm employment eligibility for each 
hiring for a position in the United States that is or will be funded (in whole or in part) with award 
funds. 
 
C. "United States" specifically includes the District of Columbia, Puerto Rico, Guam, the Virgin 
Islands of the United States, and the Commonwealth of the Northern Mariana Islands. 
 
D. Nothing in this condition shall be understood to authorize or require any recipient, any 
subrecipient at any tier, or any person or other entity, to violate any federal law, including any 
applicable civil rights or nondiscrimination law. 
 
E. Nothing in this condition, including in paragraph 4.B., shall be understood to relieve any recipient, 
any subrecipient at any tier, or any person or other entity, of any obligation otherwise imposed by 
law, including 8 U.S.C. 1324a(a)(1). 
 
Questions about E-Verify should be directed to DHS. For more information about E-Verify visit the E-
Verify website (https://www.e-verify.gov/) or email E-Verify at E-Verify@dhs.gov. E-Verify employer 
agents can email E-Verify at E-VerifyEmployerAgent@dhs.gov. 
 
Questions about the meaning or scope of this condition should be directed to OJP, before award 
acceptance. 

 

21 
Restrictions and certifications regarding non-disclosure agreements and related matters 
 
No recipient or subrecipient ("subgrantee") under this award, or entity that receives a procurement 
contract or subcontract with any funds under this award, may require any employee or contractor to 
sign an internal confidentiality agreement or statement that prohibits or otherwise restricts, or 
purports to prohibit or restrict, the reporting (in accordance with law) of waste, fraud, or abuse to an 
investigative or law enforcement representative of a federal department or agency authorized to 
receive such information. 
 
The foregoing is not intended, and shall not be understood by the agency making this award, to 
contravene requirements applicable to Standard Form 312 (which relates to classified information), 
Form 4414 (which relates to sensitive compartmented information), or any other form issued by a 
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federal department or agency governing the nondisclosure of classified information. 
 
1. In accepting this award, the recipient-- 
 
a. represents that it neither requires nor has required internal confidentiality agreements or 
statements from employees or contractors that currently prohibit or otherwise currently restrict (or 
purport to prohibit or restrict) employees or contractors from reporting waste, fraud, or abuse as 
described above; and 
 
b. certifies that, if it learns or is notified that it is or has been requiring its employees or contractors to 
execute agreements or statements that prohibit or otherwise restrict (or purport to prohibit or 
restrict), reporting of waste, fraud, or abuse as described above, it will immediately stop any further 
obligations of award funds, will provide prompt written notification to the federal agency making this 
award, and will resume (or permit resumption of) such obligations only if expressly authorized to do 
so by that agency. 
 
2. If the recipient does or is authorized under this award to make subawards ("subgrants"), 
procurement contracts, or both-- 
 
a. it represents that-- 
 
(1) it has determined that no other entity that the recipient's application proposes may or will receive 
award funds (whether through a subaward ("subgrant"), procurement contract, or subcontract under 
a procurement contract) either requires or has required internal confidentiality agreements or 
statements from employees or contractors that currently prohibit or otherwise currently restrict (or 
purport to prohibit or restrict) employees or contractors from reporting waste, fraud, or abuse as 
described above; and 
 
(2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support this 
representation; and 
 
b. it certifies that, if it learns or is notified that any subrecipient, contractor, or subcontractor entity 
that receives funds under this award is or has been requiring its employees or contractors to execute 
agreements or statements that prohibit or otherwise restrict (or purport to prohibit or restrict), 
reporting of waste, fraud, or abuse as described above, it will immediately stop any further 
obligations of award funds to or by that entity, will provide prompt written notification to the federal 
agency making this award, and will resume (or permit resumption of) such obligations only if 
expressly authorized to do so by that agency. 

 

22 
Reclassification of various statutory provisions to a new Title 34 of the United States Code 
 
On September 1, 2017, various statutory provisions previously codified elsewhere in the U.S. Code 
were editorially reclassified (that is, moved and renumbered) to a new Title 34, entitled "Crime 
Control and Law Enforcement." The reclassification encompassed a number of statutory provisions 
pertinent to OJP awards (that is, OJP grants and cooperative agreements), including many 
provisions previously codified in Title 42 of the U.S. Code. 
 
Effective as of September 1, 2017, any reference in this award document to a statutory provision 
that has been reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that 
statutory provision as reclassified to Title 34. This rule of construction specifically includes 
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references set out in award conditions, references set out in material incorporated by reference 
through award conditions, and references set out in other award requirements. 

 

23 
All subawards ("subgrants") must have specific federal authorization 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements for authorization of any subaward. This condition applies to agreements that -- for 
purposes of federal grants administrative requirements -- OJP considers a "subaward" (and 
therefore does not consider a procurement "contract"). 
 
The details of the requirement for authorization of any subaward are posted on the OJP web site at 
https://ojp.gov/funding/Explore/SubawardAuthorization.htm (Award condition: All subawards 
("subgrants") must have specific federal authorization), and are incorporated by reference here. 

 

24 
Requirements related to System for Award Management and Universal Identifier Requirements 
 
The recipient must comply with applicable requirements regarding the System for Award 
Management (SAM), currently accessible at https://www.sam.gov/. This includes applicable 
requirements regarding registration with SAM, as well as maintaining the currency of information in 
SAM. 
 
The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-tier 
subrecipients (first-tier "subgrantees"), including restrictions on subawards to entities that do not 
acquire and provide (to the recipient) the unique entity identifier required for SAM registration. 
 
The details of the recipient's obligations related to SAM and to unique entity identifiers are posted on 
the OJP web site at https://ojp.gov/funding/Explore/SAM.htm (Award condition: System for Award 
Management (SAM) and Universal Identifier Requirements), and are incorporated by reference here. 
 
This condition does not apply to an award to an individual who received the award as a natural 
person (i.e., unrelated to any business or non-profit organization that he or she may own or operate 
in his or her name). 

 

25 
Restrictions on "lobbying" 
 
In general, as a matter of federal law, federal funds awarded by OJP may not be used by the 
recipient, or any subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or 
oppose the enactment, repeal, modification, or adoption of any law, regulation, or policy, at any level 
of government. See 18 U.S.C. 1913. (There may be exceptions if an applicable federal statute 
specifically authorizes certain activities that otherwise would be barred by law.) 
 
Another federal law generally prohibits federal funds awarded by OJP from being used by the 
recipient, or any subrecipient at any tier, to pay any person to influence (or attempt to influence) a 
federal agency, a Member of Congress, or Congress (or an official or employee of any of them) with 
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respect to the awarding of a federal grant or cooperative agreement, subgrant, contract, subcontract, 
or loan, or with respect to actions such as renewing, extending, or modifying any such award. See 
31 U.S.C. 1352. Certain exceptions to this law apply, including an exception that applies to Indian 
tribes and tribal organizations. 
 
Should any question arise as to whether a particular use of federal funds by a recipient (or 
subrecipient) would or might fall within the scope of these prohibitions, the recipient is to contact 
OJP for guidance, and may not proceed without the express prior written approval of OJP. 

 

26 
Specific post-award approval required to use a noncompetitive approach in any procurement 
contract that would exceed $250,000 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements to obtain specific advance approval to use a noncompetitive approach in any 
procurement contract that would exceed the Simplified Acquisition Threshold (currently, $250,000). 
This condition applies to agreements that -- for purposes of federal grants administrative 
requirements -- OJP considers a procurement "contract" (and therefore does not consider a 
subaward). 
 
The details of the requirement for advance approval to use a noncompetitive approach in a 
procurement contract under an OJP award are posted on the OJP web site at 
https://ojp.gov/funding/Explore/NoncompetitiveProcurement.htm (Award condition: Specific post-
award approval required to use a noncompetitive approach in a procurement contract (if contract 
would exceed $250,000)), and are incorporated by reference here. 

 

27 
Requirements pertaining to prohibited conduct related to trafficking in persons (including reporting 
requirements and OJP authority to terminate award) 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements (including requirements to report allegations) pertaining to prohibited conduct related 
to the trafficking of persons, whether on the part of recipients, subrecipients ("subgrantees"), or 
individuals defined (for purposes of this condition) as "employees" of the recipient or of any 
subrecipient. 
 
The details of the recipient's obligations related to prohibited conduct related to trafficking in persons 
are posted on the OJP web site at https://ojp.gov/funding/Explore/ProhibitedConduct-Trafficking.htm 
(Award condition: Prohibited conduct by recipients and subrecipients related to trafficking in persons 
(including reporting requirements and OJP authority to terminate award)), and are incorporated by 
reference here. 

 

28 
Requirement to report potentially duplicative funding 
 
If the recipient currently has other active awards of federal funds, or if the recipient receives any 
other award of federal funds during the period of performance for this award, the recipient promptly 
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must determine whether funds from any of those other federal awards have been, are being, or are 
to be used (in whole or in part) for one or more of the identical cost items for which funds are 
provided under this award. If so, the recipient must promptly notify the DOJ awarding agency (OJP 
or OVW, as appropriate) in writing of the potential duplication, and, if so requested by the DOJ 
awarding agency, must seek a budget-modification or change-of-project-scope Grant Award 
Modification (GAM) to eliminate any inappropriate duplication of funding. 

 

29 
Reporting potential fraud, waste, and abuse, and similar misconduct 
 
The recipient, and any subrecipients ("subgrantees") at any tier, must promptly refer to the DOJ 
Office of the Inspector General (OIG) any credible evidence that a principal, employee, agent, 
subrecipient, contractor, subcontractor, or other person has, in connection with funds under this 
award-- (1) submitted a claim that violates the False Claims Act; or (2) committed a criminal or civil 
violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct. 
 
Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award should 
be reported to the OIG by--(1) online submission accessible via the OIG webpage at 
https://oig.justice.gov/hotline/contact-grants.htm (select "Submit Report Online"); (2) mail directed to: 
U.S. Department of Justice, Office of the Inspector General, Investigations Division, ATTN: Grantee 
Reporting, 950 Pennsylvania Ave., NW, Washington, DC 20530; and/or (3) by facsimile directed to 
the DOJ OIG Investigations Division (Attn: Grantee Reporting) at (202) 616-9881 (fax). 
 
Additional information is available from the DOJ OIG website at https://oig.justice.gov/hotline. 

 

30 
FFATA reporting: Subawards and executive compensation 
 
The recipient must comply with applicable requirements to report first-tier subawards ("subgrants") of 
$30,000 or more and, in certain circumstances, to report the names and total compensation of the 
five most highly compensated executives of the recipient and first-tier subrecipients (first-tier 
"subgrantees") of award funds. The details of recipient obligations, which derive from the Federal 
Funding Accountability and Transparency Act of 2006 (FFATA), are posted on the OJP web site at 
https://ojp.gov/funding/Explore/FFATA.htm (Award condition: Reporting Subawards and Executive 
Compensation), and are incorporated by reference here. 
 
This condition, including its reporting requirement, does not apply to-- (1) an award of less than 
$30,000, or (2) an award made to an individual who received the award as a natural person (i.e., 
unrelated to any business or non-profit organization that he or she may own or operate in his or her 
name). 

 

31 
Justification of consultant rate 
 
Approval of this award does not indicate approval of any consultant rate in excess of $650 per day. 
A detailed justification must be submitted to and approved by the OJP program office prior to 
obligation or expenditure of such funds. 
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32 
The recipient agrees to submit to BJA for review and approval any curricula, training materials, 
proposed publications, reports, or any other written materials that will be published, including web-
based materials and web site content, through funds from this grant at least thirty (30) working days 
prior to the targeted dissemination date. Any written, visual, or audio publications, with the exception 
of press releases, whether published at the grantee's or government's expense, shall contain the 
following statements: "This project was supported by Grant No. <AWARD_NUMBER> awarded by 
the Bureau of Justice Assistance. The Bureau of Justice Assistance is a component of the 
Department of Justice's Office of Justice Programs, which also includes the Bureau of Justice 
Statistics, the National Institute of Justice, the Office of Juvenile Justice and Delinquency Prevention, 
the Office for Victims of Crime, and the SMART Office. Points of view or opinions in this document 
are those of the author and do not necessarily represent the official position or policies of the U.S. 
Department of Justice." The current edition of the DOJ Grants Financial Guide provides guidance on 
allowable printing and publication activities. 

 

33 
The recipient agrees to cooperate with any assessments, national evaluation efforts, or information 
or data collection requests, including, but not limited to, the provision of any information required for 
the assessment or evaluation of any activities within this project. 

 

34 
Applicants must ensure that Limited English Proficiency persons have meaningful access to the 
services under this program(s). National origin discrimination includes discrimination on the basis of 
limited English proficiency (LEP). To ensure compliance with Title VI and the Safe Streets Act, 
recipients are required to take reasonable steps to ensure that LEP persons have meaningful access 
to their programs. Meaningful access may entail providing language assistance services, including 
oral and written translation when necessary. The U.S. Department of Justice has issued guidance 
for grantees to help them comply with Title VI requirements. The guidance document can be 
accessed on the Internet at www.lep.gov. 

 

35 
Cooperating with OJP Monitoring 
 
The recipient agrees to cooperate with OJP monitoring of this award pursuant to OJP's guidelines, 
protocols, and procedures, and to cooperate with OJP (including the grant manager for this award 
and the Office of Chief Financial Officer (OCFO)) requests related to such monitoring, including 
requests related to desk reviews and/or site visits. The recipient agrees to provide to OJP all 
documentation necessary for OJP to complete its monitoring tasks, including documentation related 
to any subawards made under this award. Further, the recipient agrees to abide by reasonable 
deadlines set by OJP for providing the requested documents. Failure to cooperate with OJP's 
monitoring activities may result in actions that affect the recipient's DOJ awards, including, but not 
limited to: withholdings and/or other restrictions on the recipient's access to award funds; referral to 
the DOJ OIG for audit review; designation of the recipient as a DOJ High Risk grantee; or 
termination of an award(s). 
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36 
Verification and updating of recipient contact information 
 
The recipient must verify its Grant Award Administrator, Financial Manager, and Authorized 
Representative contact information in JustGrants, including telephone number and e-mail address. If 
any information is incorrect or has changed, the award recipient’s Entity Administrator must make 
changes to contact information through DIAMD. Instructions on how to update contact information in 
JustGrants can be found at https://justicegrants.usdoj.gov/training/training-entity-management. 

 

37 
Protection of human research subjects 
 
The recipient (and any subrecipient at any tier) must comply with the requirements of 28 C.F.R. Part 
46 and all OJP policies and procedures regarding the protection of human research subjects, 
including obtainment of Institutional Review Board approval, if appropriate, and subject informed 
consent. 

 

38 
Limit on use of grant funds for grantees' employees' salaries 
 
With respect to this award, federal funds may not be used to pay cash compensation (salary plus 
bonuses) to any employee of the award recipient at a rate that exceeds 110% of the maximum 
annual salary payable to a member of the federal government's Senior Executive Service (SES) at 
an agency with a Certified SES Performance Appraisal System for that year. (An award recipient 
may compensate an employee at a higher rate, provided the amount in excess of this compensation 
limitation is paid with non-federal funds.) 
 
This limitation on compensation rates allowable under this award may be waived on an individual 
basis at the discretion of the OJP official indicated in the program announcement under which this 
award is made. 

 

39 
Any Web site that is funded in whole or in part under this award must include the following statement 
on the home page, on all major entry pages (i.e., pages (exclusive of documents) whose primary 
purpose is to navigate the user to interior content), and on any pages from which a visitor may 
access or use a Web-based service, including any pages that provide results or outputs from the 
service: 
 
"This Web site is funded [insert "in part," if applicable] through a grant from the [insert name of OJP 
component], Office of Justice Programs, U.S. Department of Justice. Neither the U.S. Department of 
Justice nor any of its components operate, control, are responsible for, or necessarily endorse, this 
Web site (including, without limitation, its content, technical infrastructure, and policies, and any 
services or tools provided)." 
 
The full text of the foregoing statement must be clearly visible on the home page. On other pages, 
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the statement may be included through a link, entitled "Notice of Federal Funding and Federal 
Disclaimer," to the full text of the statement. 

 

40 
Confidentiality of data 
 
The recipient (and any subrecipient at any tier) must comply with all confidentiality requirements of 
34 U.S.C. 10231 and 28 C.F.R. Part 22 that are applicable to collection, use, and revelation of data 
or information. The recipient further agrees, as a condition of award approval, to submit a Privacy 
Certificate that is in accord with requirements of 28 C.F.R. Part 22 and, in particular, 28 C.F.R. 
22.23. 

 

41 
The award recipient agrees to participate in a data collection process measuring program outputs 
and outcomes. The data elements for this process will be outlined by the Office of Justice Programs. 

 

42 
Any organization using Office of Justice Programs grant funds, in whole or in part, to collect, 
aggregate, and/or share data on behalf of a government agency, must guarantee that the agency 
that owns the data and its approved designee(s) will retain unrestricted access to the data, in 
accordance with all applicable law, regulations, and BJA policy: a) in an expeditious manner upon 
request by the agency; b) in a clearly defined format that is open, user-friendly, and unfettered by 
unreasonable proprietary restrictions; and c) at a minimal additional cost to the requestor (which cost 
may be borne by using grant funds). 

 

43 
Copyright; Data rights 
 
The recipient acknowledges that OJP reserves a royalty-free, non-exclusive, and irrevocable license 
to reproduce, publish, or otherwise use, and authorize others to use (in whole or in part, including in 
connection with derivative works), for Federal purposes: (1) any work subject to copyright developed 
under an award or subaward (at any tier); and (2) any rights of copyright to which a recipient or 
subrecipient (at any tier) purchases ownership with Federal support. 
 
The recipient acknowledges that OJP has the right to (1) obtain, reproduce, publish, or otherwise 
use the data first produced under any such award or subaward; and (2) authorize others to receive, 
reproduce, publish, or otherwise use such data for Federal purposes. "Data" includes data as 
defined in Federal Acquisition Regulation (FAR) provision 52.227-14 (Rights in Data - General). 
 
It is the responsibility of the recipient (and of each subrecipient (at any tier), if applicable) to ensure 
that the provisions of this condition are included in any subaward (at any tier) under this award. 
 
The recipient has the responsibility to obtain from subrecipients, contractors, and subcontractors (if 
any) all rights and data necessary to fulfill the recipient's obligations to the Government under this 
award. If a proposed subrecipient, contractor, or subcontractor refuses to accept terms affording the 
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Government such rights, the recipient shall promptly bring such refusal to the attention of the OJP 
program manager for the award and not proceed with the agreement in question without further 
authorization from the OJP program office. 

 

44 
Justice Information Sharing 
 
Information sharing projects funded under this award must comply with DOJ's Global Justice 
Information Sharing Initiative (Global) guidelines. The recipient (and any subrecipient at any tier) 
must conform to the Global Standards Package (GSP) and all constituent elements, where 
applicable, as described at: https:/ / it.ojp.gov/ gsp_grantcondition. The recipient (and any 
subrecipient at any tier) must document planned approaches to information sharing and describe 
compliance with the GSP and appropriate privacy policy that protects shared information, or provide 
detailed justification for why an alternative approach is recommended. 

 

45 
The recipient agrees that no funds under this grant award (including via subcontract or subaward, at 
any tier) may be used for unmanned aircraft systems (UAS), which includes unmanned aircraft 
vehicles (UAV), or for any accompanying accessories to support UAS. 

 

46 
The recipient agrees to budget funds for two staff representatives to attend one three-day national 
meeting in Washington, D.C. each year for the life of the grant. In addition, the recipient agrees to 
participate in BJA training events, technical assistance events, or conferences held by BJA or its 
designees, upon request. 

 

47 
The recipient understands that, in accepting this award, the Authorized Representative declares and 
certifies, among other things, that he or she possesses the requisite legal authority to accept the 
award on behalf of the recipient entity and, in so doing, accepts (or adopts) all material requirements 
that relate to conduct throughout the period of performance under this award. The recipient further 
understands, and agrees, that it will not assign anyone to the role of Authorized Representative 
during the period of performance under the award without first ensuring that the individual has the 
requisite legal authority. 

 

48 
Recipient integrity and performance matters: Requirement to report information on certain civil, 
criminal, and administrative proceedings to SAM and FAPIIS 
 
The recipient must comply with any and all applicable requirements regarding reporting of 
information on civil, criminal, and administrative proceedings connected with (or connected to the 
performance of) either this OJP award or any other grant, cooperative agreement, or procurement 
contract from the federal government. Under certain circumstances, recipients of OJP awards are 
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required to report information about such proceedings, through the federal System for Award 
Management (known as "SAM"), to the designated federal integrity and performance system 
(currently, "FAPIIS"). 
 
The details of recipient obligations regarding the required reporting (and updating) of information on 
certain civil, criminal, and administrative proceedings to the federal designated integrity and 
performance system (currently, "FAPIIS") within SAM are posted on the OJP web site at 
https://ojp.gov/funding/FAPIIS.htm (Award condition: Recipient Integrity and Performance Matters, 
including Recipient Reporting to FAPIIS), and are incorporated by reference here. 

 

49 
Conditional Clearance 
 
The recipient may not obligate, expend or draw down funds until the Office of the Chief Financial 
Officer (OCFO) has approved the budget and budget narrative and an Award Condition Modification 
(ACM) has been issued to remove this award condition. 

 

50 
Recipient may not obligate, expend, or drawdown funds until the Bureau of Justice Assistance, 
Office of Justice Programs has reviewed and approved the Budget Narrative portion of the 
application and has issued an Award Condition Modification (ACM) informing the recipient of the 
approval. 

Load more 

  

I have read and understand the information presented in this section of the Federal Award 
Instrument. 

  

Award Acceptance 
Declaration and Certification to the U.S. Department of Justice as to Acceptance 
 
By checking the declaration and certification box below, I--  
 
A.    Declare to the U.S. Department of Justice (DOJ), under penalty of perjury, that I have authority 
to make this declaration and certification on behalf of the applicant. 
 
B.    Certify to DOJ, under penalty of perjury, on behalf of myself and the applicant, to the best of my 
knowledge and belief, that the following are true as of the date of this award acceptance: (1) I have 
conducted or there was conducted (including by applicant’s legal counsel as appropriate and made 
available to me) a diligent review of all terms and conditions of, and all supporting materials 
submitted in connection with, this award, including any assurances and certifications (including 
anything submitted  in connection therewith by a person on behalf of the applicant before, after, or at 
the time of the application submission and any materials that accompany this acceptance and 
certification); and (2) I have the legal authority to accept this award on behalf of the applicant.  
 

ATTACHMENT#1

https://justgrants.usdoj.gov/prweb/PRAuth/app/JGITS_/3yZ6Bxxi_lpDExTOT4XnAjzjAXmVNevW*/!TABTHREAD2?pyActivity=%40baseclass.doUIAction&action=openWorkByHandle&key=DOJ-FW-GMS-WORK-FUNDEDAWARD%20FAW-173296&contentID=383d742e-e168-661f-c4e7-21ebed5287ef&dynamicContainerID=af0368b0-0a02-455a-9ecd-35ccd7bfc501&tabIndex=3&prevContentID=0908d527-0128-44e1-a193-b66ed77ffe0d&prevRecordkey=Awards&portalThreadName=STANDARD&portalName=ExternalEntity&eventSrcSection=Data-Portal.ExternalEntityPortalNavigationInner&pzHarnessID=HIDBDB0FC60C318781AB96AA61B1BF9BABE


C.    Accept this award on behalf of the applicant. 
 
D.    Declare the following to DOJ, under penalty of perjury, on behalf of myself and the 
applicant:  (1) I understand that, in taking (or not taking) any action pursuant to this declaration and 
certification, DOJ will rely upon this declaration and certification as a material representation; and (2) 
I understand that any materially false, fictitious, or fraudulent information or statement in this 
declaration and certification (or concealment or omission of a material fact as to either) may be the 
subject of criminal prosecution (including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§ 
10271-10273), and also may subject me and the applicant to civil penalties and administrative 
remedies under the federal False Claims Act (including under 31 U.S.C. §§ 3729-3730 and/or §§ 
3801-3812) or otherwise. 

Agency Approval 
Title of Approving Official 
Deputy Assistant Attorney General 

Name of Approving Official 
Maureen Henneberg 

Signed Date And Time 
9/26/22 2:58 PM 

Authorized Representative 
 Declaration and Certification 

Entity Acceptance 
Title of Authorized Entity Official 
Deputy County Execuitve 

Name of Authorized Entity Official 
Daniel Lynch 

Signed Date And Time 
10/25/2022 1:31 PM 

ATTACHMENT#1



This award is offered subject to the conditions or limitations set forth in the Award 
Information, Project Information, Financial Information, and Award Conditions. 

1 
Compliance with general appropriations-law restrictions on the use of federal funds (FY 2022) 

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
restrictions on the use of federal funds set out in federal appropriations statutes. Pertinent 
restrictions, including from various "general provisions" in the Consolidated Appropriations Act, 2022, 
are set out at https://www.ojp.gov/funding/Explore/FY22AppropriationsRestrictions.htm, and are 
incorporated by reference here. 

Should a question arise as to whether a particular use of federal funds by a recipient (or a 
subrecipient) would or might fall within the scope of an appropriations-law restriction, the recipient is 
to contact OJP for guidance, and may not proceed without the express prior written approval of OJP. 

2 
Applicability of Part 200 Uniform Requirements 

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. Part 
200, as adopted and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the "Part 200 Uniform 
Requirements") apply to this FY 2022 award from OJP. 

The Part 200 Uniform Requirements were first adopted by DOJ on December 26, 2014. If this FY 
2022 award supplements funds previously awarded by OJP under the same award number (e.g., 
funds awarded during or before December 2014), the Part 200 Uniform Requirements apply with 
respect to all funds under that award number (regardless of the award date, and regardless of 
whether derived from the initial award or a supplemental award) that are obligated on or after the 
acceptance date of this FY 2022 award. 

For more information and resources on the Part 200 Uniform Requirements as they relate to OJP 
awards and subawards ("subgrants"), see the OJP website at 
https://ojp.gov/funding/Part200UniformRequirements.htm. 

Record retention and access: Records pertinent to the award that the recipient (and any subrecipient 
("subgrantee") at any tier) must retain -- typically for a period of 3 years from the date of submission 
of the final expenditure report (SF 425), unless a different retention period applies -- and to which the 
recipient (and any subrecipient ("subgrantee") at any tier) must provide access, include performance 
measurement information, in addition to the financial records, supporting documents, statistical 
records, and other pertinent records indicated at 2 C.F.R. 200.334. 

In the event that an award-related question arises from documents or other materials prepared or 
distributed by OJP that may appear to conflict with, or differ in some way from, the provisions of the 
Part 200 Uniform Requirements, the recipient is to contact OJP promptly for clarification. 

3 
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Requirement to report actual or imminent breach of personally identifiable information (PII) 
 
The recipient (and any "subrecipient" at any tier) must have written procedures in place to respond in 
the event of an actual or imminent "breach" (OMB M-17-12) if it (or a subrecipient) -- (1) creates, 
collects, uses, processes, stores, maintains, disseminates, discloses, or disposes of "Personally 
Identifiable Information (PII)" (2 CFR 200.1) within the scope of an OJP grant-funded program or 
activity, or (2) uses or operates a "Federal information system" (OMB Circular A-130). The recipient's 
breach procedures must include a requirement to report actual or imminent breach of PII to an OJP 
Program Manager no later than 24 hours after an occurrence of an actual breach, or the detection of 
an imminent breach. 

 

4 
OJP Training Guiding Principles 
 
Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any tier -- 
develops or delivers with OJP award funds must adhere to the OJP Training Guiding Principles for 
Grantees and Subgrantees, available at https://www.ojp.gov/funding/implement/training-guiding-
principles-grantees-and-subgrantees. 

 

5 
Required training for Grant Award Administrator and Financial Manager 
 
The Grant Award Administrator and all Financial Managers for this award must have successfully 
completed an "OJP financial management and grant administration training" by 120 days after the 
date of the recipient's acceptance of the award. Successful completion of such a training on or after 
October 15, 2020, will satisfy this condition. 
 
In the event that either the Grant Award Administrator or a Financial Manager for this award changes 
during the period of performance, the new Grant Award Administrator or Financial Manager must 
have successfully completed an "OJP financial management and grant administration training" by 
120 calendar days after the date the Entity Administrator enters updated Grant Award Administrator 
or Financial Manager information in JustGrants. Successful completion of such a training on or after 
January 1, 2020, will satisfy this condition. 
 
A list of OJP trainings that OJP will consider "OJP financial management and grant administration 
training" for purposes of this condition is available at https://www.ojp.gov/training/fmts.htm. All 
trainings that satisfy this condition include a session on grant fraud prevention and detection. 
 
The recipient should anticipate that OJP will immediately withhold ("freeze") award funds if the 
recipient fails to comply with this condition. The recipient's failure to comply also may lead OJP to 
impose additional appropriate conditions on this award. 

 

6 
Effect of failure to address audit issues 
 
The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as appropriate) 
may withhold award funds, or may impose other related requirements, if (as determined by the DOJ 
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awarding agency) the recipient does not satisfactorily and promptly address outstanding issues from 
audits required by the Part 200 Uniform Requirements (or by the terms of this award), or other 
outstanding issues that arise in connection with audits, investigations, or reviews of DOJ awards. 

 

7 
Requirements of the award; remedies for non-compliance or for materially false statements 
 
The conditions of this award are material requirements of the award. Compliance with any 
assurances or certifications submitted by or on behalf of the recipient that relate to conduct during 
the period of performance also is a material requirement of this award. 
 
Limited Exceptions. In certain special circumstances, the U.S. Department of Justice ("DOJ") may 
determine that it will not enforce, or enforce only in part, one or more requirements otherwise 
applicable to the award. Any such exceptions regarding enforcement, including any such exceptions 
made during the period of performance, are (or will be during the period of performance) set out 
through the Office of Justice Programs ("OJP") webpage entitled "Legal Notices: Special 
circumstances as to particular award conditions" (ojp.gov/funding/Explore/LegalNotices-
AwardReqts.htm), and incorporated by reference into the award. 
 
By signing and accepting this award on behalf of the recipient, the authorized recipient official 
accepts all material requirements of the award, and specifically adopts, as if personally executed by 
the authorized recipient official, all assurances or certifications submitted by or on behalf of the 
recipient that relate to conduct during the period of performance. 
 
Failure to comply with one or more award requirements -- whether a condition set out in full below, a 
condition incorporated by reference below, or an assurance or certification related to conduct during 
the award period -- may result in OJP taking appropriate action with respect to the recipient and the 
award. Among other things, the OJP may withhold award funds, disallow costs, or suspend or 
terminate the award. DOJ, including OJP, also may take other legal action as appropriate. 
 
Any materially false, fictitious, or fraudulent statement to the federal government related to this 
award (or concealment or omission of a material fact) may be the subject of criminal prosecution 
(including under 18 U.S.C. 1001 and/or 1621, and/or 34 U.S.C. 10271-10273), and also may lead to 
imposition of civil penalties and administrative remedies for false claims or otherwise (including 
under 31 U.S.C. 3729-3730 and 3801-3812). 
 
Should any provision of a requirement of this award be held to be invalid or unenforceable by its 
terms, that provision shall first be applied with a limited construction so as to give it the maximum 
effect permitted by law. Should it be held, instead, that the provision is utterly invalid or -
unenforceable, such provision shall be deemed severable from this award. 

 

8 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 38 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 38 (as may be applicable from time to time), specifically including 
any applicable requirements regarding written notice to program beneficiaries and prospective 
program beneficiaries. 
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Currently, among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of 
discrimination on the basis of religion, a religious belief, a refusal to hold a religious belief, or refusal 
to attend or participate in a religious practice. Part 38, currently, also sets out rules and requirements 
that pertain to recipient and subrecipient ("subgrantee") organizations that engage in or conduct 
explicitly religious activities, as well as rules and requirements that pertain to recipients and 
subrecipients that are faith-based or religious organizations. 
 
The text of 28 C.F.R. Part 38 is available via the Electronic Code of Federal Regulations (currently 
accessible at https://www.ecfr.gov/cgi-bin/ECFR?page=browse), by browsing to Title 28-Judicial 
Administration, Chapter 1, Part 38, under e-CFR "current" data. 

 

9 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 42 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 42, specifically including any applicable requirements in Subpart E of 
28 C.F.R. Part 42 that relate to an equal employment opportunity program. 

 

10 
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 54 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in certain 
"education programs." 

 

11 
Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees) 
 
The recipient (and any subrecipient at any tier) must comply with, and is subject to, all applicable 
provisions of 41 U.S.C. 4712, including all applicable provisions that prohibit, under specified 
circumstances, discrimination against an employee as reprisal for the employee's disclosure of 
information related to gross mismanagement of a federal grant, a gross waste of federal funds, an 
abuse of authority relating to a federal grant, a substantial and specific danger to public health or 
safety, or a violation of law, rule, or regulation related to a federal grant. 
 
The recipient also must inform its employees, in writing (and in the predominant native language of 
the workforce), of employee rights and remedies under 41 U.S.C. 4712. 
 
Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award, the 
recipient is to contact the DOJ awarding agency (OJP or OVW, as appropriate) for guidance. 

 

12 
Compliance with applicable rules regarding approval, planning, and reporting of conferences, 
meetings, trainings, and other events 
 

ATTACHMENT#2



The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable laws, 
regulations, policies, and official DOJ guidance (including specific cost limits, prior approval and 
reporting requirements, where applicable) governing the use of federal funds for expenses related to 
conferences (as that term is defined by DOJ), including the provision of food and/or beverages at 
such conferences, and costs of attendance at such conferences. 
 
Information on the pertinent DOJ definition of conferences and the rules applicable to this award 
appears in the DOJ Grants Financial Guide (currently, as section 3.10 of "Postaward Requirements" 
in the "DOJ Grants Financial Guide"). 

 

13 
Requirement for data on performance and effectiveness under the award 
 
The recipient must collect and maintain data that measure the performance and effectiveness of 
work under this award. The data must be provided to OJP in the manner (including within the 
timeframes) specified by OJP in the program solicitation or other applicable written guidance. Data 
collection supports compliance with the Government Performance and Results Act (GPRA) and the 
GPRA Modernization Act of 2010, and other applicable laws. 

 

14 
Requirements related to "de minimis" indirect cost rate 
 
A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to use 
the "de minimis" indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the "de 
minimis" indirect cost rate, must advise OJP in writing of both its eligibility and its election, and must 
comply with all associated requirements in the Part 200 Uniform Requirements. The "de minimis" 
rate may be applied only to modified total direct costs (MTDC) as defined by the Part 200 Uniform 
Requirements. 

 

15 
Determination of suitability to interact with participating minors 
 
SCOPE. This condition applies to this award if it is indicated -- in the application for the award (as 
approved by DOJ)(or in the application for any subaward, at any tier), the DOJ funding 
announcement (solicitation), or an associated federal statute -- that a purpose of some or all of the 
activities to be carried out under the award (whether by the recipient, or a subrecipient at any tier) is 
to benefit a set of individuals under 18 years of age. 
 
The recipient, and any subrecipient at any tier, must make determinations of suitability before certain 
individuals may interact with participating minors. This requirement applies regardless of an 
individual's employment status. 
 
The details of this requirement are posted on the OJP web site at 
https://ojp.gov/funding/Explore/Interact-Minors.htm (Award condition: Determination of suitability 
required, in advance, for certain individuals who may interact with participating minors), and are 
incorporated by reference here. 
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16 
Requirement to disclose whether recipient is designated "high risk" by a federal grant-making 
agency outside of DOJ 
 
If the recipient is designated "high risk" by a federal grant-making agency outside of DOJ, currently 
or at any time during the course of the period of performance under this award, the recipient must 
disclose that fact and certain related information to OJP by email at 
OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this disclosure, high risk includes any 
status under which a federal awarding agency provides additional oversight due to the recipient's 
past performance, or other programmatic or financial concerns with the recipient. The recipient's 
disclosure must include the following: 1. The federal awarding agency that currently designates the 
recipient high risk, 2. The date the recipient was designated high risk, 3. The high-risk point of 
contact at that federal awarding agency (name, phone number, and email address), and 4. The 
reasons for the high-risk status, as set out by the federal awarding agency. 

 

17 
Compliance with DOJ Grants Financial Guide 
 
References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted on 
the OJP website (currently, the "DOJ Grants Financial Guide" available at 
https://ojp.gov/financialguide/DOJ/index.htm), including any updated version that may be posted 
during the period of performance. The recipient agrees to comply with the DOJ Grants Financial 
Guide. 

 

18 
Encouragement of policies to ban text messaging while driving 
 
Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While 
Driving," 74 Fed. Reg. 51225 (October 1, 2009), DOJ encourages recipients and subrecipients 
("subgrantees") to adopt and enforce policies banning employees from text messaging while driving 
any vehicle during the course of performing work funded by this award, and to establish workplace 
safety policies and conduct education, awareness, and other outreach to decrease crashes caused 
by distracted drivers. 

 

19 
Potential imposition of additional requirements 
 
The recipient agrees to comply with any additional requirements that may be imposed by the DOJ 
awarding agency (OJP or OVW, as appropriate) during the period of performance for this award, if 
the recipient is designated as "high-risk" for purposes of the DOJ high-risk grantee list. 

 

20 
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Employment eligibility verification for hiring under the award 
 
1. The recipient (and any subrecipient at any tier) must-- 
 
A. Ensure that, as part of the hiring process for any position within the United States that is or will be 
funded (in whole or in part) with award funds, the recipient (or any subrecipient) properly verifies the 
employment eligibility of the individual who is being hired, consistent with the provisions of 8 U.S.C. 
1324a(a)(1). 
 
B. Notify all persons associated with the recipient (or any subrecipient) who are or will be involved in 
activities under this award of both-- 
 
(1) this award requirement for verification of employment eligibility, and 
 
(2) the associated provisions in 8 U.S.C. 1324a(a)(1) that, generally speaking, make it unlawful, in 
the United States, to hire (or recruit for employment) certain aliens. 
 
C. Provide training (to the extent necessary) to those persons required by this condition to be 
notified of the award requirement for employment eligibility verification and of the associated 
provisions of 8 U.S.C. 1324a(a)(1). 
 
D. As part of the recordkeeping for the award (including pursuant to the Part 200 Uniform 
Requirements), maintain records of all employment eligibility verifications pertinent to compliance 
with this award condition in accordance with Form I-9 record retention requirements, as well as 
records of all pertinent notifications and trainings. 
 
2. Monitoring 
 
The recipient's monitoring responsibilities include monitoring of subrecipient compliance with this 
condition. 
 
3. Allowable costs 
 
To the extent that such costs are not reimbursed under any other federal program, award funds may 
be obligated for the reasonable, necessary, and allocable costs (if any) of actions designed to 
ensure compliance with this condition. 
 
4. Rules of construction 
 
A. Staff involved in the hiring process 
 
For purposes of this condition, persons "who are or will be involved in activities under this award" 
specifically includes (without limitation) any and all recipient (or any subrecipient) officials or other 
staff who are or will be involved in the hiring process with respect to a position that is or will be 
funded (in whole or in part) with award funds. 
 
B. Employment eligibility confirmation with E-Verify 
 
For purposes of satisfying the requirement of this condition regarding verification of employment 
eligibility, the recipient (or any subrecipient) may choose to participate in, and use, E-Verify (www.e-
verify.gov), provided an appropriate person authorized to act on behalf of the recipient (or 
subrecipient) uses E-Verify (and follows the proper E-Verify procedures, including in the event of a 
"Tentative Nonconfirmation" or a "Final Nonconfirmation") to confirm employment eligibility for each 
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hiring for a position in the United States that is or will be funded (in whole or in part) with award 
funds. 
 
C. "United States" specifically includes the District of Columbia, Puerto Rico, Guam, the Virgin 
Islands of the United States, and the Commonwealth of the Northern Mariana Islands. 
 
D. Nothing in this condition shall be understood to authorize or require any recipient, any 
subrecipient at any tier, or any person or other entity, to violate any federal law, including any 
applicable civil rights or nondiscrimination law. 
 
E. Nothing in this condition, including in paragraph 4.B., shall be understood to relieve any recipient, 
any subrecipient at any tier, or any person or other entity, of any obligation otherwise imposed by 
law, including 8 U.S.C. 1324a(a)(1). 
 
Questions about E-Verify should be directed to DHS. For more information about E-Verify visit the E-
Verify website (https://www.e-verify.gov/) or email E-Verify at E-Verify@dhs.gov. E-Verify employer 
agents can email E-Verify at E-VerifyEmployerAgent@dhs.gov. 
 
Questions about the meaning or scope of this condition should be directed to OJP, before award 
acceptance. 

 

21 
Restrictions and certifications regarding non-disclosure agreements and related matters 
 
No recipient or subrecipient ("subgrantee") under this award, or entity that receives a procurement 
contract or subcontract with any funds under this award, may require any employee or contractor to 
sign an internal confidentiality agreement or statement that prohibits or otherwise restricts, or 
purports to prohibit or restrict, the reporting (in accordance with law) of waste, fraud, or abuse to an 
investigative or law enforcement representative of a federal department or agency authorized to 
receive such information. 
 
The foregoing is not intended, and shall not be understood by the agency making this award, to 
contravene requirements applicable to Standard Form 312 (which relates to classified information), 
Form 4414 (which relates to sensitive compartmented information), or any other form issued by a 
federal department or agency governing the nondisclosure of classified information. 
 
1. In accepting this award, the recipient-- 
 
a. represents that it neither requires nor has required internal confidentiality agreements or 
statements from employees or contractors that currently prohibit or otherwise currently restrict (or 
purport to prohibit or restrict) employees or contractors from reporting waste, fraud, or abuse as 
described above; and 
 
b. certifies that, if it learns or is notified that it is or has been requiring its employees or contractors to 
execute agreements or statements that prohibit or otherwise restrict (or purport to prohibit or 
restrict), reporting of waste, fraud, or abuse as described above, it will immediately stop any further 
obligations of award funds, will provide prompt written notification to the federal agency making this 
award, and will resume (or permit resumption of) such obligations only if expressly authorized to do 
so by that agency. 
 
2. If the recipient does or is authorized under this award to make subawards ("subgrants"), 
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procurement contracts, or both-- 
 
a. it represents that-- 
 
(1) it has determined that no other entity that the recipient's application proposes may or will receive 
award funds (whether through a subaward ("subgrant"), procurement contract, or subcontract under 
a procurement contract) either requires or has required internal confidentiality agreements or 
statements from employees or contractors that currently prohibit or otherwise currently restrict (or 
purport to prohibit or restrict) employees or contractors from reporting waste, fraud, or abuse as 
described above; and 
 
(2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support this 
representation; and 
 
b. it certifies that, if it learns or is notified that any subrecipient, contractor, or subcontractor entity 
that receives funds under this award is or has been requiring its employees or contractors to execute 
agreements or statements that prohibit or otherwise restrict (or purport to prohibit or restrict), 
reporting of waste, fraud, or abuse as described above, it will immediately stop any further 
obligations of award funds to or by that entity, will provide prompt written notification to the federal 
agency making this award, and will resume (or permit resumption of) such obligations only if 
expressly authorized to do so by that agency. 

 

22 
Reclassification of various statutory provisions to a new Title 34 of the United States Code 
 
On September 1, 2017, various statutory provisions previously codified elsewhere in the U.S. Code 
were editorially reclassified (that is, moved and renumbered) to a new Title 34, entitled "Crime 
Control and Law Enforcement." The reclassification encompassed a number of statutory provisions 
pertinent to OJP awards (that is, OJP grants and cooperative agreements), including many 
provisions previously codified in Title 42 of the U.S. Code. 
 
Effective as of September 1, 2017, any reference in this award document to a statutory provision 
that has been reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that 
statutory provision as reclassified to Title 34. This rule of construction specifically includes 
references set out in award conditions, references set out in material incorporated by reference 
through award conditions, and references set out in other award requirements. 

 

23 
All subawards ("subgrants") must have specific federal authorization 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements for authorization of any subaward. This condition applies to agreements that -- for 
purposes of federal grants administrative requirements -- OJP considers a "subaward" (and 
therefore does not consider a procurement "contract"). 
 
The details of the requirement for authorization of any subaward are posted on the OJP web site at 
https://ojp.gov/funding/Explore/SubawardAuthorization.htm (Award condition: All subawards 
("subgrants") must have specific federal authorization), and are incorporated by reference here. 
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24 
Requirements related to System for Award Management and Universal Identifier Requirements 
 
The recipient must comply with applicable requirements regarding the System for Award 
Management (SAM), currently accessible at https://www.sam.gov/. This includes applicable 
requirements regarding registration with SAM, as well as maintaining the currency of information in 
SAM. 
 
The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-tier 
subrecipients (first-tier "subgrantees"), including restrictions on subawards to entities that do not 
acquire and provide (to the recipient) the unique entity identifier required for SAM registration. 
 
The details of the recipient's obligations related to SAM and to unique entity identifiers are posted on 
the OJP web site at https://ojp.gov/funding/Explore/SAM.htm (Award condition: System for Award 
Management (SAM) and Universal Identifier Requirements), and are incorporated by reference here. 
 
This condition does not apply to an award to an individual who received the award as a natural 
person (i.e., unrelated to any business or non-profit organization that he or she may own or operate 
in his or her name). 

 

25 
Restrictions on "lobbying" 
 
In general, as a matter of federal law, federal funds awarded by OJP may not be used by the 
recipient, or any subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or 
oppose the enactment, repeal, modification, or adoption of any law, regulation, or policy, at any level 
of government. See 18 U.S.C. 1913. (There may be exceptions if an applicable federal statute 
specifically authorizes certain activities that otherwise would be barred by law.) 
 
Another federal law generally prohibits federal funds awarded by OJP from being used by the 
recipient, or any subrecipient at any tier, to pay any person to influence (or attempt to influence) a 
federal agency, a Member of Congress, or Congress (or an official or employee of any of them) with 
respect to the awarding of a federal grant or cooperative agreement, subgrant, contract, subcontract, 
or loan, or with respect to actions such as renewing, extending, or modifying any such award. See 
31 U.S.C. 1352. Certain exceptions to this law apply, including an exception that applies to Indian 
tribes and tribal organizations. 
 
Should any question arise as to whether a particular use of federal funds by a recipient (or 
subrecipient) would or might fall within the scope of these prohibitions, the recipient is to contact 
OJP for guidance, and may not proceed without the express prior written approval of OJP. 

 

26 
Specific post-award approval required to use a noncompetitive approach in any procurement 
contract that would exceed $250,000 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements to obtain specific advance approval to use a noncompetitive approach in any 
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procurement contract that would exceed the Simplified Acquisition Threshold (currently, $250,000). 
This condition applies to agreements that -- for purposes of federal grants administrative 
requirements -- OJP considers a procurement "contract" (and therefore does not consider a 
subaward). 
 
The details of the requirement for advance approval to use a noncompetitive approach in a 
procurement contract under an OJP award are posted on the OJP web site at 
https://ojp.gov/funding/Explore/NoncompetitiveProcurement.htm (Award condition: Specific post-
award approval required to use a noncompetitive approach in a procurement contract (if contract 
would exceed $250,000)), and are incorporated by reference here. 

 

27 
Requirements pertaining to prohibited conduct related to trafficking in persons (including reporting 
requirements and OJP authority to terminate award) 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements (including requirements to report allegations) pertaining to prohibited conduct related 
to the trafficking of persons, whether on the part of recipients, subrecipients ("subgrantees"), or 
individuals defined (for purposes of this condition) as "employees" of the recipient or of any 
subrecipient. 
 
The details of the recipient's obligations related to prohibited conduct related to trafficking in persons 
are posted on the OJP web site at https://ojp.gov/funding/Explore/ProhibitedConduct-Trafficking.htm 
(Award condition: Prohibited conduct by recipients and subrecipients related to trafficking in persons 
(including reporting requirements and OJP authority to terminate award)), and are incorporated by 
reference here. 

 

28 
Requirement to report potentially duplicative funding 
 
If the recipient currently has other active awards of federal funds, or if the recipient receives any 
other award of federal funds during the period of performance for this award, the recipient promptly 
must determine whether funds from any of those other federal awards have been, are being, or are 
to be used (in whole or in part) for one or more of the identical cost items for which funds are 
provided under this award. If so, the recipient must promptly notify the DOJ awarding agency (OJP 
or OVW, as appropriate) in writing of the potential duplication, and, if so requested by the DOJ 
awarding agency, must seek a budget-modification or change-of-project-scope Grant Award 
Modification (GAM) to eliminate any inappropriate duplication of funding. 

 

29 
Reporting potential fraud, waste, and abuse, and similar misconduct 
 
The recipient, and any subrecipients ("subgrantees") at any tier, must promptly refer to the DOJ 
Office of the Inspector General (OIG) any credible evidence that a principal, employee, agent, 
subrecipient, contractor, subcontractor, or other person has, in connection with funds under this 
award-- (1) submitted a claim that violates the False Claims Act; or (2) committed a criminal or civil 
violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct. 
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Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award should 
be reported to the OIG by--(1) online submission accessible via the OIG webpage at 
https://oig.justice.gov/hotline/contact-grants.htm (select "Submit Report Online"); (2) mail directed to: 
U.S. Department of Justice, Office of the Inspector General, Investigations Division, ATTN: Grantee 
Reporting, 950 Pennsylvania Ave., NW, Washington, DC 20530; and/or (3) by facsimile directed to 
the DOJ OIG Investigations Division (Attn: Grantee Reporting) at (202) 616-9881 (fax). 
 
Additional information is available from the DOJ OIG website at https://oig.justice.gov/hotline. 

 

30 
FFATA reporting: Subawards and executive compensation 
 
The recipient must comply with applicable requirements to report first-tier subawards ("subgrants") of 
$30,000 or more and, in certain circumstances, to report the names and total compensation of the 
five most highly compensated executives of the recipient and first-tier subrecipients (first-tier 
"subgrantees") of award funds. The details of recipient obligations, which derive from the Federal 
Funding Accountability and Transparency Act of 2006 (FFATA), are posted on the OJP web site at 
https://ojp.gov/funding/Explore/FFATA.htm (Award condition: Reporting Subawards and Executive 
Compensation), and are incorporated by reference here. 
 
This condition, including its reporting requirement, does not apply to-- (1) an award of less than 
$30,000, or (2) an award made to an individual who received the award as a natural person (i.e., 
unrelated to any business or non-profit organization that he or she may own or operate in his or her 
name). 

 

31 
Justification of consultant rate 
 
Approval of this award does not indicate approval of any consultant rate in excess of $650 per day. 
A detailed justification must be submitted to and approved by the OJP program office prior to 
obligation or expenditure of such funds. 

 

32 
The recipient agrees to submit to BJA for review and approval any curricula, training materials, 
proposed publications, reports, or any other written materials that will be published, including web-
based materials and web site content, through funds from this grant at least thirty (30) working days 
prior to the targeted dissemination date. Any written, visual, or audio publications, with the exception 
of press releases, whether published at the grantee's or government's expense, shall contain the 
following statements: "This project was supported by Grant No. <AWARD_NUMBER> awarded by 
the Bureau of Justice Assistance. The Bureau of Justice Assistance is a component of the 
Department of Justice's Office of Justice Programs, which also includes the Bureau of Justice 
Statistics, the National Institute of Justice, the Office of Juvenile Justice and Delinquency Prevention, 
the Office for Victims of Crime, and the SMART Office. Points of view or opinions in this document 
are those of the author and do not necessarily represent the official position or policies of the U.S. 
Department of Justice." The current edition of the DOJ Grants Financial Guide provides guidance on 
allowable printing and publication activities. 
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33 
The recipient agrees to cooperate with any assessments, national evaluation efforts, or information 
or data collection requests, including, but not limited to, the provision of any information required for 
the assessment or evaluation of any activities within this project. 

 

34 
Applicants must ensure that Limited English Proficiency persons have meaningful access to the 
services under this program(s). National origin discrimination includes discrimination on the basis of 
limited English proficiency (LEP). To ensure compliance with Title VI and the Safe Streets Act, 
recipients are required to take reasonable steps to ensure that LEP persons have meaningful access 
to their programs. Meaningful access may entail providing language assistance services, including 
oral and written translation when necessary. The U.S. Department of Justice has issued guidance 
for grantees to help them comply with Title VI requirements. The guidance document can be 
accessed on the Internet at www.lep.gov. 

 

35 
Cooperating with OJP Monitoring 
 
The recipient agrees to cooperate with OJP monitoring of this award pursuant to OJP's guidelines, 
protocols, and procedures, and to cooperate with OJP (including the grant manager for this award 
and the Office of Chief Financial Officer (OCFO)) requests related to such monitoring, including 
requests related to desk reviews and/or site visits. The recipient agrees to provide to OJP all 
documentation necessary for OJP to complete its monitoring tasks, including documentation related 
to any subawards made under this award. Further, the recipient agrees to abide by reasonable 
deadlines set by OJP for providing the requested documents. Failure to cooperate with OJP's 
monitoring activities may result in actions that affect the recipient's DOJ awards, including, but not 
limited to: withholdings and/or other restrictions on the recipient's access to award funds; referral to 
the DOJ OIG for audit review; designation of the recipient as a DOJ High Risk grantee; or 
termination of an award(s). 

 

36 
Verification and updating of recipient contact information 
 
The recipient must verify its Grant Award Administrator, Financial Manager, and Authorized 
Representative contact information in JustGrants, including telephone number and e-mail address. If 
any information is incorrect or has changed, the award recipient’s Entity Administrator must make 
changes to contact information through DIAMD. Instructions on how to update contact information in 
JustGrants can be found at https://justicegrants.usdoj.gov/training/training-entity-management. 

 

37 
Protection of human research subjects 
 
The recipient (and any subrecipient at any tier) must comply with the requirements of 28 C.F.R. Part 
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46 and all OJP policies and procedures regarding the protection of human research subjects, 
including obtainment of Institutional Review Board approval, if appropriate, and subject informed 
consent. 

 

38 
Limit on use of grant funds for grantees' employees' salaries 
 
With respect to this award, federal funds may not be used to pay cash compensation (salary plus 
bonuses) to any employee of the award recipient at a rate that exceeds 110% of the maximum 
annual salary payable to a member of the federal government's Senior Executive Service (SES) at 
an agency with a Certified SES Performance Appraisal System for that year. (An award recipient 
may compensate an employee at a higher rate, provided the amount in excess of this compensation 
limitation is paid with non-federal funds.) 
 
This limitation on compensation rates allowable under this award may be waived on an individual 
basis at the discretion of the OJP official indicated in the program announcement under which this 
award is made. 

 

39 
Any Web site that is funded in whole or in part under this award must include the following statement 
on the home page, on all major entry pages (i.e., pages (exclusive of documents) whose primary 
purpose is to navigate the user to interior content), and on any pages from which a visitor may 
access or use a Web-based service, including any pages that provide results or outputs from the 
service: 
 
"This Web site is funded [insert "in part," if applicable] through a grant from the [insert name of OJP 
component], Office of Justice Programs, U.S. Department of Justice. Neither the U.S. Department of 
Justice nor any of its components operate, control, are responsible for, or necessarily endorse, this 
Web site (including, without limitation, its content, technical infrastructure, and policies, and any 
services or tools provided)." 
 
The full text of the foregoing statement must be clearly visible on the home page. On other pages, 
the statement may be included through a link, entitled "Notice of Federal Funding and Federal 
Disclaimer," to the full text of the statement. 

 

40 
Confidentiality of data 
 
The recipient (and any subrecipient at any tier) must comply with all confidentiality requirements of 
34 U.S.C. 10231 and 28 C.F.R. Part 22 that are applicable to collection, use, and revelation of data 
or information. The recipient further agrees, as a condition of award approval, to submit a Privacy 
Certificate that is in accord with requirements of 28 C.F.R. Part 22 and, in particular, 28 C.F.R. 
22.23. 

 

41 
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The award recipient agrees to participate in a data collection process measuring program outputs 
and outcomes. The data elements for this process will be outlined by the Office of Justice Programs. 

 

42 
Any organization using Office of Justice Programs grant funds, in whole or in part, to collect, 
aggregate, and/or share data on behalf of a government agency, must guarantee that the agency 
that owns the data and its approved designee(s) will retain unrestricted access to the data, in 
accordance with all applicable law, regulations, and BJA policy: a) in an expeditious manner upon 
request by the agency; b) in a clearly defined format that is open, user-friendly, and unfettered by 
unreasonable proprietary restrictions; and c) at a minimal additional cost to the requestor (which cost 
may be borne by using grant funds). 

 

43 
Copyright; Data rights 
 
The recipient acknowledges that OJP reserves a royalty-free, non-exclusive, and irrevocable license 
to reproduce, publish, or otherwise use, and authorize others to use (in whole or in part, including in 
connection with derivative works), for Federal purposes: (1) any work subject to copyright developed 
under an award or subaward (at any tier); and (2) any rights of copyright to which a recipient or 
subrecipient (at any tier) purchases ownership with Federal support. 
 
The recipient acknowledges that OJP has the right to (1) obtain, reproduce, publish, or otherwise 
use the data first produced under any such award or subaward; and (2) authorize others to receive, 
reproduce, publish, or otherwise use such data for Federal purposes. "Data" includes data as 
defined in Federal Acquisition Regulation (FAR) provision 52.227-14 (Rights in Data - General). 
 
It is the responsibility of the recipient (and of each subrecipient (at any tier), if applicable) to ensure 
that the provisions of this condition are included in any subaward (at any tier) under this award. 
 
The recipient has the responsibility to obtain from subrecipients, contractors, and subcontractors (if 
any) all rights and data necessary to fulfill the recipient's obligations to the Government under this 
award. If a proposed subrecipient, contractor, or subcontractor refuses to accept terms affording the 
Government such rights, the recipient shall promptly bring such refusal to the attention of the OJP 
program manager for the award and not proceed with the agreement in question without further 
authorization from the OJP program office. 

 

44 
Justice Information Sharing 
 
Information sharing projects funded under this award must comply with DOJ's Global Justice 
Information Sharing Initiative (Global) guidelines. The recipient (and any subrecipient at any tier) 
must conform to the Global Standards Package (GSP) and all constituent elements, where 
applicable, as described at: https:/ / it.ojp.gov/ gsp_grantcondition. The recipient (and any 
subrecipient at any tier) must document planned approaches to information sharing and describe 
compliance with the GSP and appropriate privacy policy that protects shared information, or provide 
detailed justification for why an alternative approach is recommended. 
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The recipient agrees that no funds under this grant award (including via subcontract or subaward, at 
any tier) may be used for unmanned aircraft systems (UAS), which includes unmanned aircraft 
vehicles (UAV), or for any accompanying accessories to support UAS. 

 

46 
The recipient agrees to budget funds for two staff representatives to attend one three-day national 
meeting in Washington, D.C. each year for the life of the grant. In addition, the recipient agrees to 
participate in BJA training events, technical assistance events, or conferences held by BJA or its 
designees, upon request. 

 

47 
The recipient understands that, in accepting this award, the Authorized Representative declares and 
certifies, among other things, that he or she possesses the requisite legal authority to accept the 
award on behalf of the recipient entity and, in so doing, accepts (or adopts) all material requirements 
that relate to conduct throughout the period of performance under this award. The recipient further 
understands, and agrees, that it will not assign anyone to the role of Authorized Representative 
during the period of performance under the award without first ensuring that the individual has the 
requisite legal authority. 

 

48 
Recipient integrity and performance matters: Requirement to report information on certain civil, 
criminal, and administrative proceedings to SAM and FAPIIS 
 
The recipient must comply with any and all applicable requirements regarding reporting of 
information on civil, criminal, and administrative proceedings connected with (or connected to the 
performance of) either this OJP award or any other grant, cooperative agreement, or procurement 
contract from the federal government. Under certain circumstances, recipients of OJP awards are 
required to report information about such proceedings, through the federal System for Award 
Management (known as "SAM"), to the designated federal integrity and performance system 
(currently, "FAPIIS"). 
 
The details of recipient obligations regarding the required reporting (and updating) of information on 
certain civil, criminal, and administrative proceedings to the federal designated integrity and 
performance system (currently, "FAPIIS") within SAM are posted on the OJP web site at 
https://ojp.gov/funding/FAPIIS.htm (Award condition: Recipient Integrity and Performance Matters, 
including Recipient Reporting to FAPIIS), and are incorporated by reference here. 

 

49 
Conditional Clearance 
 
The recipient may not obligate, expend or draw down funds until the Office of the Chief Financial 
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Officer (OCFO) has approved the budget and budget narrative and an Award Condition Modification 
(ACM) has been issued to remove this award condition. 

 

50 
Recipient may not obligate, expend, or drawdown funds until the Bureau of Justice Assistance, 
Office of Justice Programs has reviewed and approved the Budget Narrative portion of the 
application and has issued an Award Condition Modification (ACM) informing the recipient of the 
approval. 
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Pass-through Entity’s Responsibilities Checklist 

Section Uniform Requirements – 2 CFR Part 200 Completed 
(Y/N) 

Subrecipient and Contractor Determination 
200.330 A determination has been made as to whether the entity receiving federal 

funds is a subrecipient or a contractor based on the definitions outlined in 
the Uniform Requirements.  

200.331 (a) The subrecipient has been informed of the subaward and their requirements 
to comply with the provisions outlined in the Uniform Requirements.  

Required Subaward Identification Information 
200.331 (a)(1) Subrecipient name (must match registered name in DUNS) 

Subrecipient’s DUNS number 
Federal Award Identification Number (FAIN) 
Federal Award Date 
Subaward period of performance start and end date 
Amount of federal funds obligated by this action 
Total amount of federal funds obligated to the subrecipient 
Total amount of federal award 
Federal award project description, as required to be responsive to the 
Federal Funding Accountability and Transparency Act (FFATA) 
Name of federal awarding agency, pass-through entity, and contact 
information for awarding official 
CFDA number and name 
Whether or not the award is R&D 
Indirect cost rate for the federal award 

Requirements for Pass-through Entities 
200.331 (a)(2) The subaward includes all requirements imposed by the pass-through entity 

to ensure the Federal award is used in accordance with Federal statutes, 
regulations and the terms and conditions of the Federal award.  

200.331 (a)(3) Any additional requirements imposed by the pass-through entity in order to 
meet its responsibilities with  the Federal awarding agency to include 
identifying any required financial and performance reports. 

200.331 (a)(4) A current approved indirect cost rate between the subrecipient and the 
federal government.  If no rate exist, either a rate negotiated between the 
pass-through entity and the subrecipient or a de minimis rate of 10%. 

200.331 (a)(5) The subaward includes a requirement that the subrecipient allows the pass-
through entity and auditor’s access to their records and financial statements. 

200.331 (a)(6) The subaward includes the appropriate terms and conditions regarding the 
closeout of the award. 

200.331 (b) Assess the subrecipient’s risk of non-compliance with federal statutes, 
regulations, and terms and conditions of the subaward (see Subrecipient 
Monitoring Risk Factors Checklist). 

200.331 (c) Consider imposing specific subaward conditions on a subrecipient, if 
appropriate as described in § 200.207 (Specific Conditions). 

Subrecipient Monitoring Requirements 
200.331 (d) Activities of the subrecipient are monitored as necessary to ensure the 

subaward is used for authorized purposes; is in compliance with Federal 
statutes, regulations and the terms and conditions of the subaward and 
performance goals are met.   
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Section Uniform Requirements – 2 CFR Part 200 Completed 
(Y/N) 

200.331 (d)(1) 
(2)&(3) 

Monitoring of subrecipients must include: 
• Reviewing financial and programmatic reports,  
• Follow-up process to ensure subrecipient takes timely and 

appropriate action on all deficiencies detected through audits, on-
site reviews, and other methods, and 

• Issue a management decision for all audit findings pertaining to 
the award.  

 

Subrecipient Monitoring Tools 
200.331 (e) Based on the results of the risk assessment performed, consider other 

monitoring tools to ensure proper accountability and compliance with 
program requirements.  

 

200.331 (e)(1) Provide subrecipients with training and technical assistance on program-
related matters. 

 

200.331 (e)(2) Perform on-site reviews of the subrecipient’s program operations.  
200.331 (e)(3) Arrange for agreed upon procedures engagement as described in § 200.425 

(Audit Services).   
 

Additional Monitoring Requirements 
200.331 (f) Verify that every subrecipient is audited as required by Subpart F when it is 

expected that Federal funds expended during the fiscal year either equaled 
or exceeded the $750,000 threshold set forth in § 200.501 (Audit 
Requirements).  

 

200.331 (g) Make necessary adjustments to the pass-through entity’s records based on 
the results of a subrecipient’s audit, on-site review, or other monitoring 
efforts. 

 

200.331 (h) Consider taking enforcement action against non-compliance subrecipients 
as described in § 200.338 (Remedies for Non-compliance).  
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ATTACHMENT #4: COUNTY OF ALBANY – NON - FEDERAL ENTITY CONTRACT 
PROVISIONS 

The following provisions are required and apply when federal funds are expended by the County 
of Albany for any contract resulting from the RFB/P #2023-042 procurement process. 

(A) Contracts for more than the simplified acquisition threshold currently set at $250,000,
which is the inflation adjusted amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council (Councils) as authorized by 41
U.S.C. 1908, must address administrative, contractual, or legal remedies in instances where
contractors violate or breach contract terms, and provide for such sanctions and penalties as
appropriate.

Pursuant to Federal contract provision (A) above, when federal funds are expended by the 
County of Albany, the County reserves all rights and privileges under the applicable laws and 
regulations with respect to the RFB/P # procurement in the event of breach of contract by either 
party. 

Does Contractor/Consultant agree? YES ___ Authorized Representative’s initials: ____ 

(B) Termination for cause and for convenience by the grantee or subgrantee including the
manner by which it will be effected and the basis for settlement. (All contracts in excess of
$10,000).

Pursuant to Federal contract provision (B) above, when federal funds are expended by the 
County of Albany, the County reserves the right to immediately terminate any contract in excess 
of $10,000 resulting from the  RFB/P #2023-042 procurement process in the event of a breach or 
default of the agreement by Contractor/Consultant, in the event the Contractor/Consultant fails 
to: 

(1) meet schedules, deadlines, and/or delivery dates within the time specified in the
procurement solicitation, agreement, and/or a purchase order; (2) make any payments
owed; or (3) otherwise perform in accordance with the agreement and/or the
procurement solicitation. The County of Albany also reserves the right to terminate the
contract immediately, with written notice to the Contractor/Consultant, for convenience,
if the County believes, in its sole discretion that it is in the best interest of the County to
do so. The Contractor/Consultant will be compensated for work performed and accepted
and goods accepted by the County as of the termination date if the contract is terminated
for convenience of the County.  Any award under the RFB/P #2023-042 procurement
process is not exclusive and the County reserves the right to purchase goods and
services from other Contractors/Consultants when it is in the best interest of the County.
.

Does Contractor/Consultant agree? YES ___ Authorized Representative’s initials: ____ 
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(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 CFR 
Part 60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, 
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and 
implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance 
Programs, Equal Employment Opportunity, Department of Labor.” 

Pursuant to Federal contract provision (C) above, when federal funds are expended by the 
County of Albany on any federally assisted construction contract, the aforesaid equal opportunity 
clause is incorporated by reference herein. 

Does Contractor/Consultant agree? YES ___ Authorized Representative’s initials: ____  

 

(D)   Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program 
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal 
entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 
3141-3144, and 3146- 3148) as supplemented by Department of Labor regulations (29 CFR 
Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed 
and Assisted Construction”). In accordance with the statute, contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the prevailing wages specified 
in a wage determination made by the Secretary of Labor. In addition, contractors must be 
required to pay wages not less than once a week. The non- Federal entity must place a copy 
of the current prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be conditioned upon the 
acceptance of the wage determination. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. The contracts must also include a 
provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans 
or Grants from the United States”). The Act provides that each contractor or subrecipient 
must be prohibited from inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the compensation to which he 
or she is otherwise entitled. The non-Federal entity must report all suspected or reported 
violations to the Federal awarding agency. 

Pursuant to Federal contract provision (D) above, when federal funds are expended by the 
County of Albany during the term of an award for all contracts and subgrants for construction or 
repair, the Contractor/Consultant shall comply with all applicable Davis-Bacon Act provisions. 
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Does Contractor/Consultant agree? YES ___ Authorized Representative’s initials: ____ 

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, 
all contracts awarded by the non-Federal entity in excess of $100,000 that involve the 
employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 
5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the 
wages of every mechanic and laborer on the basis of a standard work week of 40 hours. 
Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay for all hours 
worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are 
applicable to construction work and provide that no laborer or mechanic must be required to 
work in surroundings or under working conditions which are unsanitary, hazardous or 
dangerous. These requirements do not apply to the purchases of supplies or materials or 
articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

Pursuant to Federal contract provision (E) above, when federal funds are expended by the 
County of Albany, the Contractor/Consultant certifies that during the term of an award for all 
contracts by the County resulting from the RFB/P # procurement process, the 
Contractor/Consultant shall be, and shall remain, in compliance with all applicable provisions of 
the Contract Work Hours and Safety Standards Act. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 

 

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit 
organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that “funding agreement,” the 
recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to 
Inventions Made by Nonprofit Organizations and Small Business Firms Under Government 
Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued 
by the awarding agency. 

Pursuant to Federal contract provision (F) above, when federal funds are expended by the 
County of Albany, the Contractor/Consultant certifies that during the term of an award for all 
contracts by the County resulting from the RFB/P # procurement process, the 
Contractor/Consultant agrees to comply with all applicable requirements as referenced in Federal 
contract provision (F) above. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 
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(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387), as amended.  Contracts and subgrants of amounts in excess of $150,000 
must contain a provision that requires the non-Federal award to agree to comply with all 
applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 
7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251- 
1387). Violations must be reported to the Federal awarding agency and the Regional Office 
of the Environmental Protection Agency (EPA). 

Pursuant to Federal contract provision (G) above, when federal funds are expended by the 
County of Albany, the Contractor/Consultant certifies that during the term of an award for all 
contracts by the County resulting from the RFB/P #2023-042  procurement process, the 
Contractor/Consultant agrees to comply with all applicable requirements as referenced in Federal 
contract provision (G) above. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 

 

(H) Debarment and Suspension (Executive Orders 12549 and 12689).  A contract award (see 2 
CFR 180.220) must not be made to parties listed on the governmentwide exclusions in the 
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 
180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 
CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains 
the names of parties debarred, suspended, or otherwise excluded by agencies, as well as 
parties declared ineligible under statutory or regulatory authority other than Executive 
Order 12549. 

Pursuant to Federal contract provision (H) above, when federal funds are expended by the 
County of Albany, the Contractor/Consultant certifies that during the term of an award for all 
contracts by the resulting from the RFB/P# procurement process, the Contractor/Consultant 
neither it nor its principals is presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation by any federal department or agency or by 
the State of New York. The Contractor/Consultant shall immediately provide written notice to 
the if at any time it learns that this certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. The County may rely upon a certification of a 
Contractor/Consultant that it is not debarred, suspended, ineligible, or voluntarily excluded from 
the covered contract, unless the County knows the certification is erroneous. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 
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(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).  Contractors/Consultants that apply or 
bid for an award exceeding $100,000 must file the required certification. Each tier certifies to 
the tier above that it will not and has not used Federal appropriated funds to pay any person 
or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a 
member of Congress in connection with obtaining any Federal contract, grant or any other 
award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to the non- Federal award. 

Pursuant to Federal contract provision (I) above, when federal funds are expended by the County 
of Albany, the Contractor/Consultant certifies that during the term and after the awarded term of 
an award for all contracts by the County resulting from the RFB/P # procurement process, the 
Contractor/Consultant shall provide the required written certification that it is in compliance with 
all applicable provisions of the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).  The 
Contractor/Consultant further certifies that: 

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the awarding 
of a Federal contract, the making of a Federal grant, the making of a Federal loan, 
the entering into a cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of a Federal contract, grant, loan, or cooperative 
agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions. 

(3) The Contractor/Consultant shall require that the language of this certification be 
included in the award documents for all subawards at all tiers (including 
subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 

The aforesaid certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of the required certificate is a 
prerequisite for making or entering into this transaction imposed by Section 1352, title 31, U.S. 
Code. Any person who fails to file the required certification shall be subject to a civil penalty of 
not less than $10,000 and not more than $100,000 for each such failure. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 
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(J) Procurement of Recovered Materials.  When federal funds are expended by the County of 
Albany, it and its contractors/consultants must comply with section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include: (1) procuring only items designated in guidelines of 
the Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest 
percentage of recovered materials practicable, consistent with maintaining a satisfactory level 
of competition, where the purchase price of the item exceeds $10,000 or the value of the 
quantity acquired during the preceding fiscal year exceeded $10,000; (2) procuring solid 
waste management services in a manner that maximizes energy and resource recovery; and 
(3) establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines. 

Pursuant to Federal contract provision (J) above, when federal funds are expended the County of 
Albany, as required by the Resource Conservation and Recovery Act of 1976 (42 U.S.C. § 
6962(c)(3)(A)(i)), the Contractor/Consultant certifies, by initialing this document, that the 
percentage of recovered materials content for EPA-designated items to be delivered or used in 
the performance of the agreement will be at least the amount required by the applicable contract 
specifications or other contractual requirements. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 

 

(K) Required Affirmative Steps for Small, Minority, And Women-Owned Firms for Contracts 
Paid for with Federal Funds – 2 CFR § 200.321 – When federal funds are expended by the 
County of Albany, Contractor/Consultant is required to take all affirmative steps set forth in 
2 CFR 200.321 to solicit and reach out to small, minority and women-owned firms for any 
subcontracting opportunities on the project, including: 1) Placing qualified small and 
minority businesses and women's business enterprises on solicitation lists; 2) Assuring that 
small and minority businesses, and women's business enterprises are solicited whenever they 
are potential sources; 3) Dividing total requirements, when economically feasible, into 
smaller tasks or quantities to permit maximum participation by small and minority 
businesses, and women's business enterprises; 4) Establishing delivery schedules, where the 
requirement permits, which encourage participation by small and minority businesses, and 
women's business enterprises; and 5) Using the services and assistance, as appropriate, of 
such organizations as the Small Business Administration and the Minority Business 
Development Agency of the Department of Commerce. 

Pursuant to Federal contract provision (K) above, when federal funds are expended the County 
of Albany, the Contractor/Consultant certifies, by initialing this document, that it shall take all 
affirmative steps set forth in 2 CFR 200.321 to solicit and reach out to small, minority and 
women-owned firms for any subcontracting opportunities on the project.   

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 
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______________________________________________________________________________ 

RECORD RETENTION REQUIREMENTS FOR CONTRACTS PAID FOR WITH FEDERAL 
FUNDS – 2 CFR § 200.334 
______________________________________________________________________________ 

When federal funds are expended by the County of Albany for any contract resulting from the 
RFB/P # procurement process, the Contractor/Consultant certifies it shall comply with the record 
retention requirements detailed in 2 CFR § 200.334.  The Contractor/Consultant further certifies 
it will retain all records as required by 2 CFR § 200.334 for a period of three (3) years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial reports, 
as applicable, and all other pending matters are closed. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 

________________________________________________________________________ 

CERTIFICATION OF COMPLIANCE WITH EPA REGULATIONS APPLICABLE TO 
GRANTS, SUBGRANTS, COOPERATIVE AGREEMENTS, AND CONTRACTS IN 
EXCESS OF $100,000 OF FEDERAL FUNDS 

 

When federal funds are expended by the County of Albany for any contract resulting from the 
RFB/P # procurement process in excess of $100,000, the vendor certifies that the vendor is in 
compliance with all applicable standards, orders, regulations, and/or requirements issued 
pursuant to the Clean Air Act of 1970, as amended (42 U.S.C. 1857(h)), Section 508 of the Clean 
Water Act, as amended (33 U.S.C. 1368), Executive Order 117389 and Environmental 
Protection Agency Regulation, 40 CFR Part 15. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 

 

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND 
CONSERVATION ACT 

 

When federal funds are expended by the County of Albany for any contract resulting from this 
procurement process, the Contractor/Consultant certifies it shall be in compliance with 
mandatory standards and policies relating to energy efficiency which are contained in the state 
energy conservation plan issued in compliance with the Energy Policy and Conservation Act 
(Pub. L. 94-163, 89 Stat. 871). 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 
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______________________________________________________________________________ 

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS 

 

Contractor/Consultant certifies it shall be, and remain, in compliance with all applicable 
provisions of the Buy America Act.  Purchases made in accordance with the Buy America Act 
must still follow the applicable procurement rules calling for free and open competition. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 

 

CERTIFICATION OF NON-COLLUSION STATEMENT 

______________________________________________________________________________ 

Contractor/Consultant certifies that it has executed a certification under penalty of perjury as part 
of its response to the RFB/P #    procurement solicitation that it is in all respects bona fide, fair, 
and made without collusion or fraud with any person, joint venture, partnership, corporation or 
other business or legal entity. 

Does Contractor/Consultant certify? YES ___ Authorized Representative’s initials: ____ 
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STANDARD PROVISIONS FOR  
COUNTY OF ALBANY SERVICES/WORK AGREEMENTS  

1. ASSIGNMENT

The Contractor/Consultant specifically agrees as required by Section 109 of the N.Y. GENERAL
MUNICIPAL LAW that the Contractor/Consultant is prohibited from assigning, transferring, 
conveying, subcontracting or otherwise disposing of this Agreement, or of the 
Contractor’s/Consultant’s right, title, or interest therein, without the prior written consent of 
the County. 

The Contractor/Consultant shall not subcontract for any portion of the services required under 
this Agreement without the prior written approval of the County.  Any such 
subcontractor/subconsultant shall be subject to the terms and conditions of this Agreement and 
any additional terms and conditions the County may deem necessary or appropriate.   

2. AVAILABLE DATA

All technical or other data relative to this Agreement in the possession of the County or in the 
possession of the Contractor/Consultant shall be made available to the other party to this 
Agreement without expense to the other party. 

3. COOPERATION

The Contractor/Consultant shall cooperate with representatives, agents, and employees of the 
County and the County shall cooperate with representatives, agents, and employees of the 
Contractor/Consultant to the end that work may proceed expeditiously and economically.   

4. NON-DISCRIMINATION

In accordance with Article 15 of N.Y. EXECUTIVE LAW (also known as the Human Rights Law) 
and all other State and Federal statutory and constitutional non-discrimination provisions, the 
Contractor/Consultant agrees that neither it nor any of its County-approved 
subcontractors/subconsultants shall, by reason of age, race, creed, color, national origin, sexual 
orientation, gender identity or expression, military status, sex, marital status, or disability, 
refuse to hire or employ or to bar or to discharge from employment such individual or to 
discriminate against such individual in compensation or in terms, conditions or privileges of 
employment.  

5. RELATIONSHIP OF THE PARTIES

The Contractor/Consultant is, and shall function as, an independent contractor under the terms 
of this Agreement and shall not be considered an agent or employee of the County for any 
purpose.  The employees and agents of the Contractor/Consultant shall not in any manner be, 
or be held out to be, agents or employees of the County. 
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6. INDEMNIFICATION 
 
The Contractor/Consultant shall defend, indemnify, and save harmless the County, its 
employees and agents, from and against all claims, damages, losses and expenses (including, 
without limitation, reasonable attorney’s fees) arising out of, or in consequence of, any 
negligent or intentional act or omission of the Contractor/Consultant, its employees or agents, 
to the extent of its responsibility for such claims, damages, losses and expenses. 
 
7. NON-APPROPRIATIONS 
 
Notwithstanding anything contained herein to the contrary, no default shall be deemed to occur 
in the event no funds or insufficient funds are appropriated and budgeted by or are otherwise 
unavailable to the County for payment under this Agreement.  The County will immediately 
notify the Contractor/Consultant of such occurrence and this Agreement shall terminate on the 
last day of the fiscal period for which appropriations were received without penalty or expense 
to the County of any kind whatsoever, except as to those portions herein agreed upon for which 
funds shall have been appropriated and budgeted. 
 
8. APPLICABLE LAW 
 
The laws of the State of New York shall govern this Agreement.  The designated venue is 
Albany, New York.   

 
9. RECORDS 

 
The Contractor/Consultant shall maintain complete and proper accounting records that shall 
clearly identify all costs associated with and revenue derived from the work performed under 
this Agreement.  Such records shall be subject to periodic and final audit by the County upon 
request.   
 
The Contractor/Consultant shall provide the County and authorized State and/or Federal 
personnel access to any and all books, documents, records, charts, software or any other 
information relevant to performance under this Agreement, immediately upon request.   
 
The Contractor/Consultant shall retain all of the above information for six (6) years after final 
payment or the termination of this Agreement, and shall make such information available to 
the County, and authorized State and/or Federal personnel during such period. 
 
10. NO WAIVER OF PERFORMANCE 
 
Failure of the County to insist upon strict and prompt performance of the provisions of this 
Agreement, or any of them, and the acceptance of such performance thereafter shall not 
constitute or be construed as a waiver or relinquishment of the County’s right thereafter to 
enforce the same strictly according to the tenor thereof in the event of a continuous or 
subsequent default on the part of the Contractor/Consultant. 
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11. MODIFICATION 
 
This Agreement may only be modified by a formal written amendment executed by the parties.  
 
12. EXECUTION OF DOCUMENTS 
 
This Agreement may be executed in one or more counterparts, each of which shall constitute 
an original Agreement, but all of which together shall constitute one and the same instrument. 
 
13. HEADINGS – CONSTRUCTION 
 
The headings appearing in this Agreement are for the purpose of easy reference only and shall 
not be considered a part of this Agreement or in any way to modify, amend, or affect the 
provisions hereof. 
 
14.  NON-INTERRUPTION OF WORK [Contractors only] 
 
The Contractor agrees that it will not intentionally engage in any course of conduct or activity, 
or employ for the purposes of performing the public work, any subcontractors, employees, 
labor or materials which will or may result in the interruption of the performance of the public 
work due to labor strife or unrest by workmen employed by the Contractor or by any of the 
trades working in or about the public works and/or premises where the work is being 
performed. 
 
15. ENTIRE AGREEMENT 
 
This Agreement constitutes the entire Agreement between the parties and no representations 
or promises have been made except as herein expressly set forth. 
 
16.  EXTRA WORK/SERVICE 
 
If the Contractor/Consultant is of the opinion that any work/services it has been directed to 
perform is beyond the scope of this Agreement and constitutes extra work/services, the 
Contractor/Consultant shall promptly notify the County of that opinion.  The County shall be 
the sole judge as to whether or not such work/services is in fact beyond the scope of this 
Agreement and whether or not it constitutes extra work/services.  In the event the County 
determines such work does constitute extra work/services, it shall provide extra compensation 
to the Contractor/Consultant on a negotiated basis.  
 
17. COMPLIANCE WITH MacBRIDE PRINCIPLES 
 
The Contractor/Consultant hereby represents that it is in compliance with the MacBride 
Principles of Fair Employment as set forth in Albany County Local Law No. 3 for 1993, in 
that the Contractor/Consultant either (a) has no business operations in Northern Ireland or (b) 
shall take lawful steps in good faith to conduct any business operations in Northern Ireland in 
accordance with the MacBride Principles, and shall permit independent monitoring of its 
compliance with such principles. In the event of a violation of this stipulation, the County 
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reserves all rights to take remedial measures as authorized under section 4 of Local Law No. 3 
in 1993, including, but not limited to, imposing sanctions, seeking compliance, recovering 
damages, declaring the Contractor/Consultant in default and/or seeking debarment or 
suspension of the Contractor/Consultant. 
 
18. IRANIAN ENERGY SECTOR DIVESTMENT  

 
The Contractor/Consultant hereby represents that it is in compliance with § 103-g entitled 
“Iranian Energy Sector Divestment,” in that the Contractor/Consultant has not: 

 
(a) Provided goods or services of $20 Million or more in the energy sector of Iran 

including but not limited to the provision of oil or liquefied natural gas tankers or 
products used to construct or maintain pipelines used to transport oil or  liquefied 
natural gas for the energy sector of Iran; or 
 

(b) Acted as a financial institution and extended $20 Million or more in credit to another 
person for forty-five days or more, if that person’s intent was to use the credit to 
provide goods or services in the energy sector in Iran.  

 
19. MISCELLANEOUS PROVISIONS 

 
19.1 In addition to the MacBride Principles of Fair Employment, the Iranian Energy 

Sector Divestment and other policies and procedures described above, the 
Contractor/Consultant also acknowledges that it shall follow the Affirmative 
Action Requirements, Non Interruption of Work Agreement (per Res. No. 298 for 
1986), Iranian Energy Sector Divestment (per N.Y. GENERAL MUNICIPAL LAW § 
103-9), and all other policies and procedures of the County.   

 
19.2 During the term of this Agreement, the Contractor/Consultant agrees that, in the 

event of its reorganization or dissolution as a business entity or change in business, 
the Contractor/Consultant shall give the County thirty (30) days written notice in 
advance of such event. 

 
19.3 The Contractor/Consultant shall at all times obtain and maintain all licenses 

required by New York State, or other relevant regulating body, to perform the 
services required under this Agreement. 

 
19.4 If any term, part, provision, section, subdivision or paragraph of this Agreement 
 shall be held to be unconstitutional, invalid or ineffective, in whole or in part, 
 such determination shall not be deemed to invalidate the remaining terms, parts, 
 provisions, sections, subdivisions or paragraphs. 
 
19.5 The County shall bear no responsibility other than that set forth in this 
 Agreement. 
 
19.6 All notices, consents, waivers, directions, requests or other instruments or 

communications provided for under this Agreement shall be deemed properly given 
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if, and only if, delivered personally, sent by registered or certified United States 
mail, postage prepaid to the address stated in the first paragraph after the title of the 
Agreement, or, with the prior consent of the receiving party, dispatched via 
facsimile or email transmission. 
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Albany LEAD Budget, 2023-2025: Summary

Function 2023 2024 2025 3-Year Totals
Case Management 443,933      512,573      527,055      1,483,561 
Project Management 270,116      277,885      285,931      833,931    
Clinical Support Initiative, ACDMH - 175,000 181,000      356,000    
Community Engagement 85,055        85,961 88,362        259,378    
Albany Police Department 48,763        50,226        51,733        150,722    
Albany County District Attorney 47,247        47,247        47,247        141,741    
Albany County Performance Reporting 10,080        10,382        10,694        31,156      
Evaluation and Research 80,000        83,000        83,000        246,000    
TOTAL EXPENSES (including in-kind) * 985,194      1,242,274  1,275,021  3,502,490 
TOTAL EXPENSES (excluding in-kind) * 902,473      1,144,802  1,176,042  3,210,027 

-             

Source 2023 2024 2025
2020 COSSAP Grant 221,289      -               -               221,289    
2022 COSSAP Grant 132,219      382,868      392,614      907,701    
2022 New York State Grant 280,965      9,035          290,000    
LEAD Support Bureau Grant 75,000        -               -               75,000      
Albany County Support 60,000        -               -               60,000      
City of Albany Support 60,000        -               -               60,000      
Health Research Inc. /Bridge Clinic Grant 73,000        73,000        73,000        219,000    
TOTAL 902,473      464,903      465,614      1,832,990 

2023 2024 2025
Gap including cost of in-kind services**        (82,721)      (659,372)      (809,407)
Gap excluding cost of in-kind services - (741,899)      (710,427)

Notes:
*In-kind services include estimates of certain costs for the Albany Police Department and

Albany County District Attorney's Office; figures on other unreimbursed costs are not currently available.
The 2022 COSSAP Grant totals $1.26 million, of which $308,000 is tentatively budgeted for expansion jurisdictions. 

PROJECTED SURPLUS OR (GAP)

EXPENSES

RESOURCES

1
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Case Management 443,933    
Project Management 270,116    
Community Engagement 85,055      
Evaluation/Data Analysis 90,080      

Federal grants 353,508    
New York State grants 353,965    
LEAD Support Bureau grant 75,000      
City of Albany 60,000      
Albany County 60,000      

Major Expenditures, 2023

Case 
management

Project 
management

Evaluation/data 

Community 
engagement

Major Revenues, 2023

Federal grants

NYS grants

LSB grant

City of Albany
 Albany County
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Albany LEAD/Albany County LEAD Uses of 2022 COSSAP Grant

Function 2023 2024 2025 3-Year Totals
Case Management (all jurisdictions) 42,139        191,542  197,214  430,895     
Clinical Support Initiative, ACDMH -               175,000  181,000  356,000     
Evaluation and Research 80,000        83,000    83,000    246,000     
Project Management (Cohoes-Watervliet) 42,750        53,426    55,029    151,205     
Albany County Performance Reporting 10,080        10,382    10,694    31,156       
Travel/Conferences 6,000          6,000      6,000      18,000       
TOTAL 180,969      519,351  532,936  1,233,256 
Note: Full value of 2022 COSSAP grant is $1,260,648; allocation of remaining $27,392 to be determined.

Albany LEAD/Albany County LEAD Uses of 2022 New York State Grant

Function 2023  
Case Management (Albany) 113,794      
Project Management (Albany) 102,116      
Community Engagement (all jurisdictions) 75,055        
TOTAL 290,965      
Remaining to be used in 2024: 9,035          

Note: Albany County LEAD budget appears in separate document.
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Albany LEAD Budget: Case Management

2023 2024 2025
Expenses
Personnel
Case Manager salary 42,627        43,906          45,223          
Case Manager salary 42,627        43,906          45,223          
Case Manager salary 42,627        43,906          45,223          
Case Manager salary 42,627        43,906          45,223          
Case Manager salary (to be added during 2023)* 31,970        43,906          45,223          
Case Manager salary (to be added during 2024) -              44,346          45,676          
Case Management supervisor (25%)** 9,846          10,142          10,446          
Case Management data analyst (40%) 21,200        21,836          22,491          
LEAD Coordinator salary 52,514        54,089          55,712          
Program Director salary (5%) 3,061          3,152            3,247            
Executive Director salary (15%) 12,000        12,360          12,731          
Total Salaries 301,099      310,132        319,436        
Total Fringe Benefits @ 33% 99,363        102,344        105,414        
Total Personnel 400,462      467,798        481,832        

OTPS
Supplies/equipment 4,777          4,920            4,970            
Phone/internet 3,491          3,596            3,632            
Travel/training/AAA 10,106        10,409          10,513          
Rent 6,800          7,004            7,074            
Total OTPS 25,174        25,929          26,189          

-                
Agency Admin. 18,297        18,846          19,034          

Total Expenses 443,933      512,573        527,055        

Resources
2020 COSSAP Grant 80,000        -                -                
2022 COSSAP Grant*** 42,139        114,486        117,920        
2022 New York State Grant 113,794      
LEAD Support Bureau Grant 75,000        -                -                
City of Albany CDBG-CV Grant 60,000        
Bridge Clinic Grant (LEAD Coordinator) 73,000        73,000          73,000          
Total Resources 443,933      187,486        190,920        

Gap (Total Expenses - Total Resources) -              (325,088)      (336,135)      

Notes on Expenses:
Staffing levels assume 25 clients per case manager. Increase in caseloads would require additional staffing.
Additional case manager positions depend on overall client caseload. 
* Fifth case manager and part-time case management supervisor positions are assumed to start in April 2023.
** 25% time case management supervisor position is shared with 25% time position in LEAD expansion 
  jurisdictions, budgeted separately.
*** 2022 COSSAP grant resources support salaries for Case Management Supervisor and Data Analyst,  
  plus 50% expected costs for fringe benefits and OTPS. Support for additional Case Manager begins in 2024.

Notes on Resources:
Bridge Clinic Grant is expected to be renewed annually.
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Albany LEAD Budget: Project Management

2023 2024 2025
Expenses
Personnel Expenses
Co-Project Manager salary 83,000       85,490       88,055      
Co-Project Manager salary 83,000       85,490       88,055      

Total Salaries 166,000    170,980    176,109    
Total Fringe Benefits 49,800       51,294       52,833      
Total Personnel 215,800    222,274    228,942   

NPS Expenses 
20% Admin. (Equipment, supplies etc.) 43,160       44,455       45,788      
Communications/social media 9,000         9,000         9,000        
COSSAP conference 2,156         2,156         2,200        
Total NPS 54,316      55,611      56,988      

Total Expenses 270,116    277,885    285,931   

Resources
2020 COSSAP Grant 108,000    -             -            
2022 COSSAP Grant -             -             -            
2022 New York State Grant 102,116    -             -            
City of Albany support -             -             -            
Albany County support 60,000       -             -            
Total Resources 270,116    -             -            

Gap (Total Expenses - Total Resources) -             (277,885)   (285,931)  

Notes on Resources:
Project manager salary figures reflect 4% increase in 2023 per PDA and 3% annual increases thereafter.
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Albany LEAD Budget: Clinical Support, Albany County Department of Mental Health

2023 2024 2025
Expenses
Personnel Expenses
Clinical Social Worker -          65,000    67,000    
Total Salaries -          65,000    67,000    
Total Fringe Benefits -          26,000    26,000    
Total Personnel -          91,000    93,000    

NPS Expenses 
Contractual Psychiatric Services -          84,000    88,000    
Total NPS -          84,000    88,000    

Total Expenses -          175,000 181,000 

Resources
2022 COSSAP Grant -          175,000  181,000  
Total Resources -          175,000 181,000 

Gap (Total Expenses - Total Resources) -          -          -          
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Albany LEAD Budget: Community Engagement

2023 2024 2025
Expenses
Personnel
Community Engagement Coordinator salary 60,000    61,800        63,654        
Total Salaries 60,000    61,800        63,654        
Total Fringe Benefits @ 22% 13,200    13,596        14,004        
Total Personnel 73,200    75,396        77,658        

OTPS
Community Leadership Team expenses 4,500      4,635          4,774          
Supplies/equipment 2,495      1,070          1,070          
Travel 1,560      1,560          1,560          
Rent 3,300      3,300          3,300          
Total OTPS 11,855    10,565        10,704        

Total Expenses 85,055    85,961        88,362        

Resources
2020 COSSAP Grant 20,000    -               -               
2022 New York State Grant 65,055    -               -               
Total Resources 85,055    -               -               

Gap (Total Expenses - Total Resources) -          (85,961)       (88,362)       

Notes on Expenses:
Expenses for community engagement coordinator are estimates based on 
  Center for Law and Justice experience and may be adjusted.
CLT expenses may include stipends, meeting costs e.g., child care, refreshments) and others.
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Albany LEAD Budget: Albany Police Department

2023 2024 2025
Expenses
Overtime (900 hours per year) 48,763      50,226      51,733    
Total LEAD Expenses 48,763      50,226      51,733    

Resources
2020 COSSAP Grant 13,289      -             -          
Total Resources 13,289      -             -          

Gap (Total Expenses - Total Resources) (35,474)     (50,226)     (51,733)  

Notes on Expenses: 
Expenses not funded by COSSAP grant represent in-kind contributions by APD and the City of Albany.
2024 and 2025 figures reflect 3% annual increases.
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Albany LEAD Budget: Albany County District Attorney's Office

2023 2024 2025
Expenses
LEAD-related personnel costs (partial) 47,247       47,247       47,247       
Total LEAD Expenses 47,247       47,247       47,247       

Resources
Total Resources -             -             -             

Gap (Total Expenses - Total Resources) 47,247       47,247       47,247       

Notes on Expenses:
Expenses represent in-kind contributions 

by the Albany County District Attorney's office and Albany County. 
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Albany LEAD Budget: Albany County Performance Reporting

2023 2024 2025
Expenses
Personnel
Data analyst 12% 7,200      7,416      7,638      
Total Salaries 7,200      7,416      7,638      
Total Fringe Benefits @ 22% 2,880      2,966      3,055      
Total Personnel 10,080    10,382    10,694    

Total Expenses 10,080    10,382    10,694    

Resources
2022 COSSAP Grant 10,080    10,382    10,694    
Total Resources 10,080    10,382    10,694    

Gap (Total Expenses - Total Resources) -          -          -          
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Albany LEAD Budget: Evaluation

2023 2024 2025
Expenses
Evaluation - Dr. Udo/SUNY RF 80,000    83,000    83,000    
Total LEAD Expenses 80,000    83,000    83,000    

Resources
2022 COSSAP Grant 80,000    83,000    83,000    
Total Resources 80,000    83,000    83,000    

Gap (Total Expenses - Total Resources) -          -          -          
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